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PREFACE 

APPENDIX TO THE COLLEGE REPORT 

In order to facilitate the organization of the College Report, 

a separate Appendix volume has been developed. For those 

sections where reference addendums are referred to in the 

main body of the College Report, these sections have been 

included in the appropriate appendix. 
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Append ix A - Addendum 1 

TO: Former Oakland Community College Students 

FROM: Office of Admissions & Records 

SUBJECT: Instructional Program at Oakland Community College 

DATE: February 20, 1968 

Oakland Community College is conducting a Self-Study for Accreditation 
by the North Central Association of Colleges and Secondary Schools. 
Part of this Study deals with the effectivene s s of our Instructiona l 
Program. You can be a help to us if you would complete and return 
the enclosed Questionnaire. 

1. Do you feel that the courses and method of instructi on Yes 
at occ have made you more aware of your responsibility No 
in the learning process? 

2. Do you feel that the courses and method of instruction Yes 
at occ have No 

48 
2 

No 
40 Answer 

8 2 helped you develop good study habits? ----
3. Do you feel that the courses and method of instruction Yes 

at occ have made you more aware of and better able to 
use various media in your present courses? 

4. TRANSFER STUDENTS - Please list any courses which you 
felt when you left OCC that you would be able to transfer 
but upon entering the school of your choice were not 
acceptable: 
ART 156, ACC 151 (we are not sure what the student meant 
by this . ), BUS 101, GSC 151, LIB 101, 201, MAT 101, 151 
PSY 261, SSC 151, 152, TYPING 

No 
39 
11 

5. CAREER STUDENTS - Were there any courses which would have Yes 13 
better prepared you for your career program which were No --4-
not offered? 

Anthropology, Anatomy & Physiology, Business Management, 
Geography, History (now being offered), Journalism (now 
being offered), Pathology for Nurses, Philosophy, More 
Psychology, Religion, Secretarial Procedures , More Science, 
More Sociology, More Speech. 

l 

l 
I 
I 

I 
l 
l 
l 
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TO: Former Oakland Community College Students 

FROM: Off ice of Admissions & Records 

SUBJECT: Instructional Program at Oakland Community College 

DATE: February 20, 1968 

Oakland Community College is conducting a Self-Study for Accreditation 
by the North Central Association of Colleges and Secondary Schools. 
Part of this Study deals with the effectiveness of our Instructional 
Program . You can be a help to us if you would complete and return 
the enclosed Questionnaire. 

1. Uo you feel that the courses and method of instruction Yes __ _ 
at OCC have made you more aware of your responsibility No __ _ 
in the learning process? 

2 . Do you feel that the courses and method of instruction Yes 
at OCC have helped you develop good study habits? No~--

3 . Do you feel that the courses and method of instruction 
at OCC have made you more aware of and better able to Yes 
use various media in your present courses? No __ _ 

4 . TRANSFER STUDENTS - Please list any courses which you felt when 
you left ace that you would be able to transfer but upon entering 
the school of your choice were not acceptable; 

5. CAREER STUDENTS - Wer e there any courses which would have Yes 
better prepared you for your career program which were No ---not offered: 
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6. Did you like the trimester plan (Fall, Winter and Yes 
Spring - Summer Sessions) at OCC? No.~~-

7. Check the sessions you attended OCC. 

Fall Winter Spring Summer 

8 . If you are presently attending another institution, Yes 
do you prefer the present academic calendar to the one No~~

you experienced at OCC? 

9. What is the present academic calendar? 

Check one: 

Semester Trimester Quarter 

10. Any comments you would like to make (on the back of the sheet) 
about the courses, method of instruction, faculty student 
relationship, facilities, academic calendar, etc., would be 
appreciated. 

Your assistance is greatly appreciated. We wish you continued success 
wherever you may be. 
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• 

CAREER PROGRAMS 

1. Accounting 

2. Automotive 

3. Commercial Art 

4. Commercial Cooking and Baking 

5. Data Processing 

6. Dental Assisting 

7. Drafting 

8. Electronic Technology 

9. Executive Secretarial 

10. Food Service Technology 

11. Landscape Technology 

12. Law Enforcement 

13. Library Technology 

14 . Mechanical Design Technology 

15. Mechanical Production Technology 

16. Medical Laboratory Technology 

17. Medical Office Assisting 

18. Nursing 

19. Radio and Television Repair 

20. Retailing 

21. Stenography 
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Note: 

In item 5, career students were asked to name courses which would have 
better prepared them for their jobs. The following courses were listed 
in response: 

Anthropology 
Anatomy and Physiology 
Business Management 
Geography 
History (now being offered) 
Journalism (now being offered) 
Pathology for nurses 
Philosophy 
More Psychology 
Religion 
Secretarial Procedures 
More Science 
More Sociology 
More Speech 
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Appendix A - Addendum 3 

Following are the tabulated responses of 132 students in the career areas and 
currently enrolled at OCC. The tabulations are made separately by program and 
are sununarized for total numbers. 

AREA: 
NUMBER: 

Food Service 
31 

Oakland Community College is conducting a Self-Study for Accreditation by 
the North Central Association of Colleges and Secondary Schools. Part of 
this Study deals with the effectiveness of our Instructional Program. You 
can be of help to us if you would complete and return the enclosed Question
naire. 

1. Do you feel that the courses and method of 
instruction at ace have made you more aware of 
your responsibility in the learning process? 

2. Do you feel that the courses and method of 
instruction at ace have helped you develop 
good study habits? 

3. Do you feel that the courses and me thod of 
instruction at ace have made you more aware of 
and better able to use various media in your 
present courses? 

4. 

5. 

6. 

Were there any courses which would have better 
prepared you for your career program which were 
not offered: 

Are you enrolled in career courses at OCC which 
might provide advancement in your present job? 

Are you enrolled at OCC to keep abreast of the 
new techni~ues and technological advancements 
in your field? 

7. Have your experiences in your present course(s) 
caused you to change your educational goals 
(i .e., seek a degree, change programs, etc.)? 

8. Are you presently employed in the field of 
study you are pursuing at OCC? 

9. Any comments you would like to make (on the 
back of the sheet) about the courses, metnod 
of instruction, faculty-student relationship, 
facilities, academic calendar, etc., would be 
appreciated. 

Yes 29 
No 1 

Yes 23 
No 7 

Yes 22 
No -9-

Yes 7 
No M 

Yes 21 
No lo 

Yes 18 
No T3 

Yes 11 
No 20 

Yes 11 
No 20 

No Answer 
1 

No Answer 
1 

No Answer 
0 

No Answer 
4 

No Answer 
0 

No Answer 
0 

No Answer 
0 

No Answer 
0 
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AREA: Data Processing 
NUMBER: 38 

Oakland CoUDDunity College is conducting a Self-Study for Accreditation 
by the North Central Association of Colleges and Secondary Schools. 
Part of this Study deals with the effectiveness of our Instructional 
Program. You can be of help to us if you would complete and return the 
enclosed Questionnaire. 

1. 

2. 

3. 

4. 

Do you feel that the courses and method of 
instruction at OCC have made you more aware 
of your responsibility in the learning process? 

Do you feel that the courses and method of 
instruction at OCC have helped you develop good 
study habits? 

Do you feel that the courses and method of 
instruction at OCC have made you more aware of 
and better able to use various media in your 
present courses? 

Were there any courses which would have better 
prepared you for your career program which were 
not offered? 

s.. Are you enrolled in career courses at OCC 
which might provide advancement in your present 
job? 

6. Are you enrolled at OCC to keep abreast of the 
new techniques and technological advancements 
in your field? 

7. Have your experiences in your present course(s) 
caused you to change your educational goals 
(i.e., seek a degree, change programs, etc.)? 

8. Are you presently employed in the field of 
study you are pursuing at OCC? 

9. Any comments you would like to make (on the 
back of the sheet) about the courses, method of 
instruction, faculty-student relationship, 
facilities, academic calendar, etc., would be 
appreciated. 

Yes 32 
No -6-

Yes 27 
No 10 

Yes 28 
No TO 

Yes 7 
No 23 

Yes 15 
No U-

Yes 11 
No U 

Yes 19 
No I8 

Yes 11 
No 24 

No Answer 
0 

No Answer 
1 

No Answer 
0 

No Answer 
8 

No Answer 
1 

No Answer 
1 

No Answer 
1 

No Answer 
3 
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Secretarial Science 
15 

Oakland Community College is conducting a Self-Study for Accreditation 
by the North Central Association of Colleges and Secondary Schools. 
Part of this Study deals with the effectiveness of our Instructional 
Program. You can be of help to us if you would complete and return the 
enclosed Questionnaire. 

1. Do you feel that the courses and method of 
instruction at OCC have made you more aware of 
your responsibility in the learning process? 

2. Do you feel that the courses and method of 
instruction at OCC have helped you develop 
good study habits? 

3. Do you feel that the courses and method of 
instruction at OCC have made you more aware of 
and better able to use various media in your 
present courses? 

4. Were there any courses which would have better 
prepared you for your career program which were 
not offered: 

5. Are you enrolled in career courses at OCC which 
might provide advancement in your present job? 

6. Are you enrolled at OCC to keep abreast of the 
new techniques and technological advancements 
in your field? 

7. Have your experiences in your present course(s) 
caused you to change your educational goals 
(i.e., seek a degree, change programs, etc.)? 

8. Are you presently employed in the field of 
study you are pursuing at OCC? 

9. Any comments you would like to make (on the 
back of the sheet) about the courses, method 
of instruction, faculty-student relationship, 
facilities, academic calendar, etc., would be 
appreciated. 

Yes 13 No Answer 
No -2- 0 

Yes 9 No Answer 
No -5- 1 

Yes 13 No Answer 
No -2- 0 

Yes 1 No Answer 
No IO 4 

Yes 7 No Answer 
No 8 0 

Yes 7 No Answer 
No -8- 0 

Yes 9 No Answer 
No -6- 0 

Yes 2 No Answer 
No I3 0 
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AREA: Law Enforcement 
NUMBER: 48 

Oakland Community College is conducting a Self-Study for Accreditation 
by the North Central Association of Colleges and Secondary Schools. 
Part of this study deals with the effectiveness of our Instructional 
Program. You can be of help to us if you would complete and return the 
enclosed Questionnaire. 

1. Do you feel that the courses and method of 
instruction at OCC have made you more aware of 
your responsibility in the learning process? 

2. Do you feel that the courses and method of 
instruction at OCC have helped you develop 
good study habits? 

3. Do you feel that the courses and method of 
instruction at OCC have made you more aware of 
and better able to use various media in your 
present courses? 

4. Were there any courses which would have better 
prepared you for your career program which 
were not offered: 

5. Are you enrolled in career courses at OCC which 
might provide advancement in your present job? 

6 . Are you enrolled at OCC to keep abreast of the 
new techniques and technological advancements 
in your field? 

7. Have your experiences in your present course(s) 
caused you to change your educational goals 
(i.e., seek a degree , change programs, etc.)? 

8. Are you presently employed in the field of 
study you are pursuing at OCC? 

9. Any comments you would like to make (on the 
back of the sheet) about the courses, method of 
instruction, faculty-student relationship, 
facilities, academic calendar, etc., would be 
appreciated. 

Yes 44 
No -4-

Yes 35 
No 13 

Yes 41 
No -7-

Yes 6 
No 40 

Yes 41 
No -7-

Yes 40 
No -8-

Yes 22 
No 26 

Yes 31 
No I7 

No Answer 
0 

No Answer 
0 

No Answer 
0 

No Answer 
2 

No Answer 
0 

No Answer 
0 

No Answer 
0 

No Answer 
0 



2 - 13 

Appendix A - Addendum 3 

SUMMARY: 

Total of 132 students responding who are currently enrolled in Law 
Enforcement, Secretarial Science, Data Processing and Food Service. 

1. Do you feel that the courses and method of 
instruction at OCC have made you more aware 
your responsibility in the learning process? 

of 

2. Do you feel that the courses and method of 
instruction at OCC have helped you develop 
good study habits? 

3. Do you feel that the courses and method of 
instruction at OCC have made you more aware 
and better able to use various media in your 
present courses? 

of 

4. 

s. 

6. 

7. 

8. 

Were there any courses which would have better 
prepared you for your career program which were 
not offered: 

Are you enrolled in career courses at OCC which 
might provide advancement in your present job? 

Are you enrolled at OCC to keep abreast of the 
new techniques and technological advancements 
in your field? 

Have your experiences in your present (course(s) 
caused you to change your educational goals 
(i.e., seek a degree, change programs, etc.)? 

Are you presently employed in the field of study 
you are pursuing at OCC? 

9. Any comments you would like to make (on the back 
of the sheet) about the courses, method of 
instruction, faculty-student relationship, f aci
lities, academic calendar, etc., would be 
appreciated. 

Yes 118 
No 13 

Yes 94 
No 35 

Yes 104 
No 

Yes 
No 

28 

21 
93 

Yes 84 
No 47 

Yes 
No 

Yes 
No 

76 
5s 

61 
To 

Yes 62 
No 67 

No Answer 
1 

No Answer 
3 

No Answer 
0 

No Answer 
18 

No Answer 
1 

No Answer 
1 

No Answer 
1 

No Answer 
3 
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Summary of comments given by the Food Service Students: 

Courses needed: Business Law as it relates to the 
Food Service field, meat cutting, better menu planning. 

A number of students have indicated a need for more 
field experience. There are comments from this group 
that the instruction is good and there are comments 
that it is bad. The group tends to cancel each other 
out on this point. They remarked that the teachers are 
confident, helpful and outstanding, and that faculty
student relationships are good. 

Summary of comments given by the Data Processing students: 

Courses needed: Business Management, more accounting, 
Fortran. 

General comments: Replace supplementary courses with 
transfer courses wherever possible. There is a need for 
more student-teacher contact. The tests are a little 
too easy. Several students commented on the fact that 
fines on overdue books are outrageous. IBM books are 
not worth buying. There is a need for a better supply 
of lab study materials. 

Summary of comments given by the Secretarial Science students: 

There was no need for additional courses expressed by this 
group. 

General comments : One student expressed a preference for 
a Block of Time class. Courses in business should be tested 
every two weeks instead of weekly. 

Summary of comments given by the students in the Law Enforcement 
Program. 

Courses needed: Criminology, first aid. 

General comments: Better texts are necessary. There should 
be more Law Enforcement offerings in the Spring and Summer. 
More SAS's are necessary. The question was asked as to why 
such an important program is so understaffed. OCC's method 
of instruction should be adopted at other schools. 
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(Developmental Programs) 

The Task Force is convinced, after reviewing programs at a number 

of institutions and on the basis of experience at Oakland Community 

College, that remediation alone is not enough to overcome some of the 

important obstacles to effective learning. The Task Force feels that 

the College must work toward attitudinal change in the students refer-

red to these programs. The academic difficulties of many students are 

due not primarily to their inability to do college work, but to attitudes, 

habits and perceptions (often based on prior unsuccessful academic experi-

ences) which affect their present academic performance. Developmental 

programs directed toward the formulation of effective behavior patterns 

are particularly consonant with this College's emphasis on behavioral 

objectives. 

Accordingly, in March 1968 the Task Force proposed that the College 

institute, on an experimental basis, an integrated developmental studies 

program at the Highland Lakes campus. The proposed pilot program, to be-

gin in the fall of 1968, will be a full-time program for 60 students. 

From a potential group selected on the basis of high school performance, 

counselor evaluations, and ACT scores (the lower third), final selection 

will be determined by testing and interviews. The proposal provides for 

block-scheduling of students for 20 hours per week in general assembly, 

small assembly and structured laboratory sessions in English, science, 

social science, mathematics and guided orientation. Depending on his 

progress, the student will leave the program at the end of the first 

session through examination and placement in an appropriate technical or 

transfer area, or he will continue the program. Staff for the proposed 

pilot program will be a functional team consisting of one faculty 

member from each academic division and two from counseling. The Task 
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Force recomnends that, following the proposed one-year pilot program 

at Highland Lakes, a comparable integrated developmental studies 

program be implemented at the other campuses beginning in the fall 

of 1969. 

Since many of the current and potential students who are most 

in need of developmental programs are those who are also in financial 

need, financial aid is closely related to these programs. To help 

make it possible for such people to attend college and to have a new 

opportunity for education and training, a number of financial aids are 

available. These include 100 or more Trustee Awards each fall based 

on financial need, Educational Opportunity Grants of $300 per year to 

students with exceptional need, National Defense Student Loans up to 

$1000 per year, and job placement assistance on and off the campus. 
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(Counseling & Guidance) 

1. Academic and pre-enrollment advising 

2. Vocational counseling 

3. Educational counseling 

4. Personal-social counseling 

5. Educational research 

6. Testing 

7. Orientation program 

8. Financial aids and job placement 

9. Military service and Veterans' affairs advisement 

10. Dialogue with teaching faculty 

11. Conununity relations and high school relations 

12. Articulation with other colllllunity colleges and four year 
institutions 

13. Group counseling 

14. Parent consultations 

15. Attrition abatement 

16. In-service training of counseling staff 

17. Maintaining students records 

18. Making referrals of students to appropriate outside agencies 

19. Assisting students in transferring to senior institutions 

20. Follow-up studies 

21. Holding regular staff meetings 

22. Educational placement 

23. Instruction 

Some of the above functions like conmunity and high school relations 
are coordinated by the Central Office for the three campuses. 
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(Counseling & Guidance) 

1. 

2. 
3. 

4. 

5. 
6. 
7. 

TEST CENTER 
LIST OF CURRENT TESTS 

TEST 

Accounting 

Bender Visual-Motor Gestalt Test 
Brainard Occupational Preference 
Inventory 
Brown-Holtzman Survey of Study 
Habits and Attitudes 

Cornell Index 
College Qualification Test 
California Test of Personality 

8. Design Judgment Test 
9. Davis Reading Test 

10. Differential Aptitude Test 

11. Edwards Personal Preference 
Schedule 

12. Engineering and Physical 
Science Aptitude Test 

13. General Clerical 
14. Gordon Occupational Check List 
15. Gordon Personal Profile 
16. Gordon Personal Inventory 

17. Iowa Silent Reading 

18. Kuder Preference Record 

19. Minnesota Counseling Inventory 
20. Minnesota Multiphasic 

Personality Inventory 
21. Missouri College English Test 
22. Mooney Problem Check List 

TIME 

40 min. 

un. (.±.min.) 

un. (+30 min.) 

un. (+20 min.) 

un. (+10 min.) 
80 mTn. 
un. (.±_30 min.) 

un. (+30 min.) 
40 min. 
3 1/2 hrs. 

un. (.±_45 min.) 

80-90 min. 

43 min. 
un. (+25 min.) 
un. (+"15 min.) 
un. <±15 min.) 

45 min. 

un. (+30 min.) 

un. (+50 min.) 

un. 
90 min. 
un. (+30 min.) 

NORMS 

10-12 gr. 

Child. & Ad 

8-12 gr. 

H.S.Sr. ,Coll. 

Adol. & Ad. 
11-13 gr. 
Ad 

SCORE 

%1le 

Points 

%1le 

%ile 

%1le 
%ile 
%ile 

Jr.H.,Coll.,Ad. i.ile 
8-13 gr. i.ile 
9-12 gr. %ile 

Coll. & Ad. 

H.S. & above 

H.S. & above 

H.S.& above 
H.S.& above 

R.S. 

H.S. & above 

9-12 gr. 

i.ile 

i.ile 

%ile 

i.ile 
i.ile 

St.Sc. 

Diff. 
Ratio 

9 scores 

Older Adol.&Ad. 10 scales 
Coll. %ile 
Adol.& Ad. n.s. 

23. Occupational Interest Inventory un.(+40 min.) H.S. & above %ile 
24. Otis Quick Scoring Mental 

Ability Tests 30 min. H.S. & Coll. I.Q. 

25. Quick Word Test 10-15 min. H.S.Coll.,Ad. %ile,I.Q. 

26. Rorschach Psychodiagnostic un. Child. & Ad. n.s. 



27. 
28. 
29. 

30. 
31. 
32. 

33. 

34. 
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Short Test of Educational Ability 20 min. 
Stenographic Aptitude Test 25 min. H.S. & Coll. %ile 
Strong Vocational Men's and 
Women's, Machine and Hand Scored un. (+45 min.) H.S. & above St.Sc. 

Thematic Apperception Test un. 
Thurstone Interest Schedule 10 min. 
Turse Shorthand Aptitude Test 40 min. 

Wechsler Adult Intelligence 
Scale +45 min. 
Wide Range Achievement Test TS-30 min. 

GLOSSARY OF TERMS 

un.-untimed 
( ) :: Approximate time 
gr. - grade 
H.S. - High School 

Child & Ad. 
H.s., Coll. Ad. 
H.S. & above 

16-75 yrs. 
5 yrs. to Ad 

Coll. - College 
Ad. - Adult 

n.s. 
:tile 
%ile 

I.Q. 
%ile 

St.Sc. - Standard Scores 
n.s. - no score 
Adol. - adolescent 
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.. .) · .... 

SNAP-A-PART AND KEEP YELLOW COPY. SEND WHITE AND PINK COPIES WITH CARBON INTACT t 1 a1 

STUDENT REFERRAL 

Student: Soc. Sec. # --------------

Class: Section: ______ _ 

DATE _________ 19 _ 

D lmprope:rly Enrolled . D Not attending GAS D Overdue Lab Materials 

0 Low Academlc Performance D Suggest Personal Guidance 

Comments: _______________________________________ ___ _ 

--·---·------------

·----------- SIGNED ___________ _ 
------------

REPLY 
DATE --------- 19 _ 

- ·----------------·----

-- --- --- - - --- - - ---- - --

-----··----·-- -·--- ------ --· 
f<Et:IPIENT RETAIM WHITE COPY, R:TURN PINK COl'Y ______ _ 

SI GNED __ ---------
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MANAGEMENT TASK ANALYSIS 

CATEGORY 

Instructional Services WHERE PRE SE NTL Y ADMINISTERED RECOMMENDED ASSIGNMENT 
- -

Tasks Operations Bus . & Research Campus Pres. Campus Educ. Community Business R'.:scarch Pr<!s. 
Finance & Dev. Office Services Services Services Planning & Offic~ 

I Info . Systems 
I 

Instruction I -
Supervision x x 
Development-Of College Calendar x x 
Development of Catalog x x 
Maintenance of official file of course materials x x x x x 
Coord ination of Evaluation x x x x 
Deve lopment of Evaluation Program x x 
Implementation of Evaluation x x x 
Qua lity Control x x x x 

Curriculum 

Articulation with colleges x x x 
Curriculum p lanning x x x x '· 
Curriculum coordination x x x x 
Course development ,revision, implementation . x x x x 

learning Resources 

Audio Visual 

Budget Allocation x x . x x 
Fi Im Library x x I 

Fi Im Rental or Purchase x x I 
Fi lm. Previewing x x 

I Film Cataloging x x 
MaiMenance x x .x x 
Media Production x x 

I I I 
' I 
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MANAGEMENT TASK ANALYSIS 

CATEGORY 

Instructional Services (2) WHERE PRESENTLY ADMINISTERED REC OMMENDED ASSIGNMENT 

Tasks I O perations Bus. & Research Comp us Pres. Campus Educ. Community Business R<?search ?res . 

I 

Financo & Dev . O ffi ce Serv ic e s Services Serv ices Planning & Office 
Info. Systems 

Library - .. 
Budget A l lo~ation x x 
Processing· x x 
Cataloging x x 
Audit o f LRC x x 
Supervision of LRC x x 

Career Education 

Curriculum Development x x x 
Coordination of Citizen Advisory Comm it te es x x x 
Vocational Reimbursement x x 
Liaison with business, i ndus try, gove rnment, x x x 

and profossior.s 
Planning of projects invo lving Vocational x x 

Education Funds I Liaison with state and regiona l Voca.tiano l x x x 
Education officials 

Screening and credential ing of Career x x x 
Educo ti on staff 

Recommend faci li ties and eGuipment x x 
Recommend new credit offerings x x x 
Rec·ommend new non-credi t offeri ngs x 
Recommend Career Educa tion evening offeri n~s x x 
Coordination of Career Education Master Plar x x x 
Evaluation of Career Education offerings x x x 

l 
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MANAGEMENT TASK ANALYSIS 

CATEGORY 

Student Personnel Services WHERE PRESENTLY ADMINISTERED RECOMMENDED ASSIGNMENT 

Tasks Operations Bus . & Research Campus Pres. 'I Campus Educ . Community Business R-esearch ?r~s. 

Finance & Dev. Office Services Servic es' Services Plonr;in3 & Office 
Info. Systems 

Admission x x 
Records x x -
Finoncial Aids x x 
Placement (on 0°nd off campus) x x 
Subpoenas and release of information x x 
Mil itary and Social We lfare x x 
Counsel ing x x 
Guided Orientation x x 
Registration System x 

I 
x 

Coordi nat!on of Master Schedule x x 
Coordination of ACT x 

I 
x 

Placement Testing x x · 1 
ACT Research x x I Student Activities x x I 
Intercollegiate Athletics x x 
Coordination of Commence~ent x x 
Graduation Fol low-Up x x 
High School Relations x x 
College Articulation x x x 
Residence Contracting x x 
Probation and Dismissal x I x 

I 
I 

I I I 



2 - 27 
0 A K L A N D C 0 M M U N I T Y C 0 L L E. G E Appendix B - Addendum 3 .... 

MANAGEMENT TASK ANALYSIS .. 
CAT:GORY 

Instructional Services (3) WHERE PRESENTLY ADMINISTERED RECOMMENDED ASSIGNMENT 

Tasks Operations Bus. & Research Campus Pres. Campus Educ. Community Busine:;s R~secrch Pr..:\. 
Finance & Dev. Office Services Services Services Planning & Offica 

Info. Systems 

Develop proposals for state, federal, x I! x x 
foundation support - I 

Liaison with s.chools and colleges x x x 
Other --

Reproduction of instructional material x x 
Development and coordination of official x x x 

publications 
Distribution of publications x x x 

I 

I 

I II I 
I 

I I 

L_ 



2 - 28 
0 A K L A N D C 0 M M U N I T Y C 0 L L E. G E Appendix B - Addendum ~ 

MANAGEMENT TASK ANALYSIS 

CATEGORY 

Business Services WHERE PRESENTLY ADMINISTERED RECOMME NDED ASSIGNMENT 

Tasks Operations Bus. & Research Campus Pres. Campus Educ . Community Business R~seo•ch I Pres. 
Finance & Dev. Office Services Services Services Plonning & O ff.cc 

Info . System~ 

Building and Grounds -
Maintenance x x 
A ltera tions and imp~ovements x x 
Opero tior.s x x 
Mcchonical x x 
Security x x x x 
Liaison with local health&safety officials x x x 

New Facilities 

Campus planning (educationa l specifications x x 
Relations with architects - bui lding x x 

I 
programming 

Supervision and inspection of construction x x 
Rev iew of building design x x I 

Supplies and Eguipm e nt 

Preparations of spec ifications x x x x 
Bidding x x x 
Purchasing 

.I General x x 
LRC x x 
Bookstore x x 
Food Service x x 

Receivi ng x x 
Stores x 

I -
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MANAGEMENT TASK ANALYSIS 
; 

CATEGORY 

Business Services (2) WHERE PRESENTLY ADMINI STERED RECOMMENDED ASSIGNMENT 

Tasks O pera tions Bus. & Research Campus Pres . Campus Educ. Community Business R-?search Pres. 
Fina nce & Dev. Office Services Services Services Planning & Office 

Info . S1stems 
-

Finance -
Cash control x x x 
Collection of· taxes x x 
Financial Reports x . x 
College building bond program a nd x 

I 
x 

debt retirement 
Payroll x x 
Accounting x x 
Investments x x 
Internal Audit x x 
Student Activity Funds x x x I 
Budget preparation x x x 
Budget administration end control' x x x 
Reviews proposal budgets x x 

Centralized Services 

Mail end delivery service x x 
Moss moiling x x 
Inventory x x x x 
legal liaison x x x x 
Cooidination of auxiliary services x x 
Supervision of auxiliary services x x 
Transportation . . x x 
Central swi tchboord x x 

I 
i 

I • I I 
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MANAGEMENT TASK ANALYSIS 

CATEGORY 

Personnel Services WHERE PRESENTLY ADMIN ISTERED RECOMMENDED ASSIGNMENT 

I 

Ta sks Operations Bus . & Resea rch Campus Pres . Campus Educ . Community Business R"!seo rch P:es . 
Finance & Dev. O ffice Services Servic es Services Planning & Offi~e 

Info. Sys~ems 

Cont roc t Personnel -
Advertising x x 

I Recruiting x x x 
Screening x x x x x x x 
Interviewing x x x x x 

I 
x x x x x 

Selection x x x x x x x x x 
I 

x 
Assignment x x x x x x x x x x 
Stoff employment x 

I Evaluation x x x x x x x x x x x 
Promotion and dismissa l x x x x x x x x x x x 
Orientation and In-Service Training x x x x x 

I 
x x x x x 

Salary administration x x x x x x 
Hea lth Examinations x x 
Vocational Credentia ling x I x 
Record Keeping x x 
Bc ne fi ts Program x x 
Con troc t Prepara tion x x ·' . 
Stoff re lations x x 
Leaves , sabbaticals x x 

I Controc t In terpretotion x x x 
I 

x 
Prepara ti on of recommendations for Boord x x 

I I 
Classified Personnel I 

Advertising x I x 
Recruiting x x 
Screening x x 

I 
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MANAGEMENT TASK ANALYSIS .· 
CATEGORY 

Personnel Services (2) WHERE PRESENTLY ADMINISTERED RECOMMENDED ASSIGNMENT ' 

Tasks Operations Bus. & Research Campus Pres. Campus Educ. Community Business R-?search ?re~ . . 
Finance & Dev. Office Services Services Services Planning & Office 

Info . Systems 

Interviewing .x x x x x x x x x x x 
Selection x x x x x x x x x x x 
Assignment x x 
Staff employment x x 
Evaluation x x x x x x x x x x x 
Promotion and dismissal x x x x x x x x x x x 
Orientation and In-Service Training x x 
Wage administration x x x x x x 
Labor Relations . x x x 
Health Examinations x x 
Record Keeping x x 
Benefits Program x x 
Contract Interpretation x x· x x 
Preparation of recommendations for Board x x 

Student Personnel 

Records x x 
Athletic Insurance x x 
Health Services x x 
Student Help x x x x 
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MANAGEMENT TASK ANALYSIS 

CATEGORY 

Community WHERE PRESENTLY ADMINISTERED RECOMMENDED ASSIGNMENT 

Tasks Operations Bus. & Research Campus Pres. Campus Educ. Community Bus.iness Research Pr 

Finance & Dev. Office Services Services Services Planning & c 
Info. Systems 

Community Educat ion 

Non-credit courses x x 
College credit extension x x 
MDT A programs x x x 
Conimunity Counseling x x 
Speakers Bureau x x 

Community Devel cpment 

Community Studies x x 
Workshops, Institutes, etc . x x 
Organization of community groups x x 
Project SERVE x x 

Communit}:'. Cultural Recreational Activities 

Public Events Series x x 
Seminars and Symposiums x x 
Community performing groups x x 
Cultural tours and field trips x x 
Festivals x x 
Physical Acti~ities x x 
Science Services x x 

Social Services : 
Use of college foci I ities x x x x 
Campus tours and visits x x x x 
Moster Calendar x x x x 

I 
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MANAGEMENT TASK ANALYSIS 

CATEGORY . 
Community (2) WHERE PRESENTLY ADMINISTERED RECOMMENDED ASSIGNMENT 

I I 
Tasks Operations Bus. & Research Campus Pres. Campus Educ. Community Business Research Pres. 

Finance & Dev. Office Services Services Services Planning & Offic 
Info. Systems 

Development of brochures x x 
Distribution of brochures x x 

Communit~ Relations 

Public information x x 
Official publications x x x 
Legislative liaison x x 
Community liaison x x x x 
Distribution of brochures x x 

• 

I 
I 

I 
I 
I 

I 

. 
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MANAGEMENT TASK ANALYSIS 

CATEGORY 

Administrative Services WHERE PRESENTLY ADMINISTERED RECOMMENDED ASSIGNMENT 

I 
Tasks Operations Bus. & Research Campus Pres. Com pus Educ. Community Business R"?search Pres. 

Finance & Dev. Office Services Services Services Planning c3. Office 
Info . Systems 

Research 
11 

-
Curriculum Research x x 
Ins ti tu ti ona I .A;na lysis .x x 
Institutional Statistics x x 

Proposals for federal, state, foundation funds x x x x x x 
Campus planning x x 
Legal Advisement x x x x 
Boord Secretariat x x 
Data Processing x x 
Systems Studies x x I x 

. . 

I 
I 
! 

I 
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ASSIGNMENT OF TASKS TO CENTRAL DIVISIONS AND DEPARTMENTS 

EDUCATIONAL SERVICES 

A. Student Services 

1. Admissions 

2. Financial Aids 

3. Placement 

4. Military and Social Welfare 

5. Registration System 

6. Coordination of Moster Schedule 

7. lntercol legiate Athletics 

8. Coordination of Commencement 

9. Graduate Follow-Up 

10. High School Relations 

11. College Articulation 

B. Personnel Services 

l. Contract 

o. Advertising 

b. Salary administration 

c. Vocational credentialing 

d. Health examinations 

e. Record keeping 

f. Bene Fi ts program 

g. Contract preparation 

h. Staff relations 

i. leaves, sabbaticals 

_ _J 
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i . Contract interpretation 

k. Preparation of recommendations for Boord 

2. Classified 

o. Advertising 

b. Recruiting 

c. Screening 

d. Assignment 

e. Orientation and in-service training 

f. Woge administration 

g. Labor relations 

h. Health examination 

i. Record keeping 

i . Benefits programming 

k. Contract interpretation 

I. Preparation of recommendation ·for Boord 

3. Students 

o . Record keeping 

b. Athletic insurance 

c. Health services 

d. Student health 

C. Instructional Services 

1. Dev_elopment of College Co!endor 

2. Developme nt of Catalog 

3. Maintenance of Officicl Fi le of Course Materials 

Appendix B - Addendum 4 
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4. Curriculum Planning 

5. Curriculum Coordination 

f>. · Coordinate Career Education Master Plan 

7. · · Film L°ibro•y 

B. film Rental and· Purchase 

9. Film Previewing 

10. Film Cataloging 

11. A-V Maintenanci:-

12. Media Production 

13. LRC Processing 

14. LRC Cataloging 

15. Audit of LRC 

16. Reproduction of Instructional Materials 

17. Development and Coordina tion of Official Publications 

0. Testing and Evaluation 

1. Development of Evaluation Program 

2. Coordination of Evaluation Program 

3. Coordination of ACT 

4. Qua Ii ty Control 

II. BUSI NESS SERVICES 

A. Finance 

1. Cash Control 

2. Collection of Taxes 

3. Financial Reports 
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4. Vocational Reimbursement 

5. College Building Bond Program and Debt Retirement 

6. Payroll 

7. Accounting 

8. Investments 

9. Internal Audit 

10. Student Activity Funds 

11. Budget Preparation Coordination 

12 . Budget Administration and Control 

13. Proposal Budgets Review 

B. Centralized Services 

1. Preparation of Specifications 

2. Bidding 

3. Purchasing 

4. Moil and Delivery Service 

5. Mass .Mailing 

6. Inventory 

7. Coordination of Auxiliary Services 

8. Transportation 

9. Central Switchboard 

10. Receiving 

11. Stores 

Appendix B - Addendum 4 
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C. Physical Plant Services 

1 • Maintenance 

2. Alterations and Improvements 

3.. Mechanical 

4. c;entral Security 

5. Supervision and Inspection of Construction 

6. Liaison with Local Health and Safety Officials 

Ill. RESEARCH, PLANNING, AND INFORMATION SYSTEMS 

A: Research 

1. Curriculum Research 

2. Institutional Analysis 

3. Institutional Statistics 

4. Assist in Deve lopment of Evaluation Program 

5. Quality Control· 

B. Planning 

1. Development of Educational Specifications 

2. Relations with Architects - Bui I ding Programming 

3. Review Bui !ding Design 

4. Planning of Projects Involving Vocational Educational Funds 

5. Develop Proposals for Federal, State, Foundation Funds 

C. Data Processing 

IV. COMMUNITY SERVICES (No Change) 

., 
I 

-- J 
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OAKLAND COMMUNITY COLLEGE 

ADMINISTRATIVE REGULATION 

COURSE AND PROGRAM DEVELOPMENT, REVISION AND DELETION 

70.001 In designing the course offerings of the College, it is necessary that we be mindful 
of existing College documents which define the roles of the administration and 
faculty personnel of the College. (Policy Manual - Division II, Sections 1.020 
and 1.030; Division II , Section 1.095 and Master Labor Contract- May, 1966}. 

The continuing analysis and evaluation of the curriculum will be the responsibility 
of the .Vice President - Curriculum and Research. 

The following shall determine the course for curriculum additions, deletions, and 
revisions: 

A. COURSE DEVELOPMENT 

The addition or elimination of a course or program wi II be accomplished 
through the involvement of a number of different committees and groups. 

1. Each Campus wi II establish a CAMPUS CURRICULUM COMMITTEE com
posed of the Dean of Faculty or Chairman, two Division Chairmen elected 
by the Division Chairmen, and four faculty members (each from a different 
division) elected by the Canpus Faculty Senate. 

2. In all cases, the faculty wi 11 have equal, if not majority, representation 
wi th that of administrative personnel on all committees. 

3. Each CAMPUS CURRICULUM COMMITIEE will screen and review all 
recommendations for additions or deletions of courses and programs. 

4 . The COLLEGE CURRICULUM COMMITTEE will consist of two Directors 
of Curriculum (to be elected by/ from their membership}, three Division 
Chairmen ta be elected from their membership, and two faculty members 
from each Campus to be elected by College Faculty Council. 

5. The COLLEGE CURRICULUM COMMITTEE will receive recommendations 
for new programs, courses and curriculum changes from the CAMPUS 
CURRICULUM COMMITTEE, from advisory committees and from other 
knowledgeable individuals or groups not on a Canpus. 

6. The CURRICULUM ADVISORY COMMITTEE wil I be established in each 
divisional area. 

7. The CURRICULUM ADVISORY COMMITTEE will include a Division Chair
man from each Campus appropriate to that area of curriculum concerned, and 
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COURSE AND PROGRAM DEVELOPMENT, REVISION AND DELETION (cont.) 

two faculty members from each Campus elected by the faculty in that division, 
and the appropriate DIRECTOR OF CURRICULUM as chairman. 

8. The CURRICULUM ADVISORY COMMITTEE will select an ad hoc faculty 
committee made up of two members from each Campus in the specific discipli
nary area who shall review the course objectives. 

9. A research design to assure proper validation of the course wi 11 be developed 
by the ad hoc committee in consultation with and approval of the VICE PRESI
DENT - CURRICULUM AND RESEARCH and his staff. 

10. A course must be approved at least two full sessions, and preferably one calen
dar year, before it is to be offered. 

11. No course may be offered unless approved in its entirety at least 30 days prior 
to the first date of classes for which it has been scheduled. 

B. COURSE REVISION 

In a continuing effort to refine and improve the courses of the College and to 
facilitate research designs which will permit comparing alternative approaches 
to the same objectives, course revision may include any changes in the following 
areas: 

a. time spent on a unit of instruction, 
b. media utilization in the instructional process, 
c. utilization of instructional methodology such as small 

assemblies, general assemblies, etc., 
d. sequence of learning steps within a unit, 
e. changes in objectives (TPSs and IPSs), 
f. changes in prerequisites, and 
g. planned experimentation. 

1. The COLLEGE CURRICULUM COMMITTEE will not be required to act upon 
course revisions. 

2. All course area faculty wi II be informed of any proposed revision in their 
disciplinary area for their recommendations. 

3. In a continuing effort to evaluate and improve all courses in the curriculum, 
it will be mandatory that every course in the College be reviewed in the 
"revision" process at least once every three years. 

Effective 3-16-67 - President's Executive Staff 

Revised 8-2-67 - Vice President's Counci I 

See Administrative Procedure 70.001 

See Board Policies 1. 020, 1. 030, and 1. 095 
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OAKLAND COMMUNITY COLLEGE 

ADMINISTRATIVE PROCEDURE 

COURSE AND PROGRAM DEVELOPMENT, REVISION AND DELETION 

70.001 The following delineates the process by which course and program development, 
revision, and deletion wi 11 occur: 

A. COURSE DEVELOPMENT 

1. Each campus curriculum committee screens and reviews each recommerdation, 
that originates on that campus, for the addition of a course. 

2. When approved, the recommendation is sent to the College Curriculum Com-
, mittee. When disapproved, the recommendation is returned to the initiator 

of the recommendation with a written explanation for the disapproval. 

3. Each recommendation approved by the College Curriculum Committee is 
sent to the appropriate curriculum advisory committee . Each recommendation 
disapproved by the College Curriculum Committee is returned to the campus 
curriculum committee that initiated the recommendation with a written 
explanation for the disapproval. 

. 
4. Each recommendation approved by the curriculum advisory canmittee is sent 

to the Vice President - Curriculum and Research for his review and approval. 
If approved, it is reviewed by the Vice President for implementation and 
budgetary considerations. Each recommendation disapproved by the curricu
lum advisory committee is returned to the College Curriculum Committee 
with a written explanation for the disapproval. 

5. Each recommendation approved by the Vice President - Curriculum and Research 
is sent to the Vice President for development. Each recommendation disapproved 
by the Vice President - Curriculum and Research is returned to the appropriate 
curriculum advisory committee with a written explanation for the disapproval. 

6. The Vice President, after consultation with a Provost and Division Chairman, 
wi 11 identify the group coordinator responsible for the development of the 
course objectives. 

7. After the course objectives have been developed, the objectives will be reviewed 
by the Division Chairman and other faculty members in the group on the campus 
where the objectives were developed and, after approval or disapproval by a 
majority of the members of the group, will be returned to the curriculum advisory 
committee with any minority reports. 

8. A curriculum advisory committee will select an ad hoc faculty committee which 
will review the course objectives and return the course objectives, along with 
any written comments, to the curriculum advisory committee. 
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COURSE AND PROGRAM DEVELOPMENT, REVISION AND DELETION (cont.) 

9. If approved by a curriculum advisory committee, the course objectives will 
be sent to the Vice President - Curriculum and Research for approval. If 
disapproved by a curriculum advisory committee, the course objectives, with 
a written explanation for the disapproval, will be returned to the group coor
dinator. 

10. If the course objectives are approved by the Vice President - Curriculum and 
Research, the course objectives, with an approval statement, will be sent to 
the Vice President. If the course objectives are disapproved by the Vice 
President - Curriculum and Research, the course objectives, with an expla
nation for the disapproval, will be returned to the appropriate curriculum 
advisory committee. 

11. The Vice President, after consultation with a Provost and Division Chairman, 
will assign to a group coordinator the responsibility for the development of 
the course package , which includes the following : 

a. description of the course, 
b. prerequisites for the course, 
c. terminal and intermediate performance specifications, 
d • a fi na I exam i nation. 

12. The completed course package wi 11 be reviewed by the appropriate Division 
Chairman and other faculty members in the group on the campus where the 
course package is developed and, if approved by a majority, wi II be sent 
to the appropriate curriculum advisory committee. If majority approval 
cannot be obtained, the group coordinator will prepare a written explana
tion for the Vice President, who will reassign the responsibility for the 
development of the course package. 

13. If approved by the curriculum advisory committee, the course package will 
be sent to the ad hoc committee for the development of a research design 
to assure the validation of the course package. If disapproved b~' the cur
riculum advisory committee, the course package will be returned to the 
group coordinator with a written explanation for the disapproval. 

14. The ad hoc committee will return the course package and research design 
to the curriculum advisory committee. 

15. If approved by a curriculum advisory committee, the course package and 
research design will be sent to the Vice President - Curriculum and Research. 
If the research design is disapproved by the curriculum advisory committee, 
it will be returned to the ad hoc committee with a written explanation for 
the disapproval of the research design. 

16. If the Vice President - Curriculum and Research approves the course package 

and research design, they wi II be sent to the Vice President for implementation. 
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COURSE AND PROGRAM DEVELOPMENT, REVISION AND DELETION (cont. ) 

If the Vice President - Curriculum and Research disapproves the course package 
and research design, they wi II be returned to the appropriate curriculum advisory 
committee with a written explanation for the disapproval. 

B. COURSE REVISION 

1. Each Division Chairman wil I review suggested course revisions with other faculty 
members of the appropriate disciplinary group. If a majority of the members 
approve the suggestion, a recommendation will be made to the appropriate 
curriculum advisory committee. 

2. Each recommendation approved by a curriculum advisory committee will be sent 
to the Vice President - Curriculum and Research. Each recommendation disap
proved by a curriculum advisory committee will be returned, with a written 
explanation, to the Division Chairman who initiated the recommendation. 

3 . Eac h recommendation approved by the Vice President - Curriculum and Research 
is sent to the Vice President for development. Each recommendation disapproved 
by the Vice President - Curriculum and Research is returned to the appropriate 
curriculum advisory committee with a written explanation for the disapproval. 

4. The Vice President , after consultation with the appropriate Provost and Division 
Chairman, will assign to a group coordinator the responsibil i ty for the revision 
of a course package. 

5. The revised course package will be reviewed by the appropriate Division Chair
man and other facu I ty members in the group on the campus where the course 
package is revised. If approved by a majority , the revised course package 
will be sent to the appropriate curriculum advisory committee. If majority 
approval cannot be obtained, the group coordinator wi II prepare a written 
explanation for the Division Chairman. 

6. If approved by the curriculum advisory committee, the revised course package 
will be sent to the ad hoc committee for the development of a researc h design 
to assure the validation of the revised course package. If disapproved by the 
curriculum advisory committee, the revised course package wi 11 be returned 
to the group coordinator with a written explanation for the disapproval. 

7. The ad hoc committee wi 11 return the revised course package and research 
design to the curriculum advisory committee. 

8 . If approved by a curriculum advisory committee, the revised course package 
and research design wi II be sent to the Vice President - Curriculum and Research. 
If the research design is disapproved by the curriculum advisory committee, it 
will be returned to the ad hoc committee with a written explanation for the 
disapproval of the research design. 



2 - 45 

Appendix B - Addendum 5 

COURSE AND PROGRAM DEVELOPMENT, REVISION AND DELETION (cont.) 

9. If the Vice President - Curriculum and Research approves the revised course 
package and research design, they wi II be sent to the Vice President for 
implementation. If the Vice President - Curriculum and Research disapproves 
the revised course package and research design, they wi 11 be returned to the 
appropriate curriculum advisory committee with a written explanation for the 
disapproval. 

C. COURSE DELETION 

l. Each campus curriculum committee screens and reviews each recommendation, 
that originates on that campus, for the deletion of a course. 

2. If approved, the recommendation is sent to the College Curriculum Committee. 
When disapproved, the recommendation is returned to the initiator of the recom
mendation with a written explanation for the disapproval. 

3. Each recommendation approved by the College Curriculum Committee is sent 
to the appropriate curriculum advisory committee. Each recommendation dis
approved by the College Curriculum Committee is returned to the campus 
curriculum committee that initiated the recommendation with a written expla
nation for the disapproval. 

4. Each recommendation approved by a curriculum advisory committee is sent to 
the Vice President - Curriculum and Research. Each recommendation disap
proved by a curriculum advisory committee is returned to the College Curricu
lum Committee with a written explanation for the disapproval. 

5. Each recommendation approved by the Vice President - Curriculum and Research 
is sent to the Vice President for implementation. 

D. PROGRAM DEVELOPMENT 

1. Each campus curriculum committee screens and reviews each recommendation, 
that originates on that campus, for the addition of a program . 

2. When approved, the recommendation is sent to the College Curriculum Committee. 
When disapproved, the recommendation is returned to the initiator of the recom
mendation with a written explanation for the disapproval. 

3. Each recommendation approved by the College Curriculum Committee is sent to 
the appropriate curriculum advisory committee. When disapproved, the recom
mendation is returned to the appropriate campus curriculum committee with a 
written explanation for the disapproval. 

4. Each recommendation approved by a curriculum advisory committee is sent to 
the Vice President - Curriculum and Research for his review and approval. If 
approved, it is reviewed by the Vice President for implementation and budgetary 
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COURSE AND PROGRAM DEVELOPMENT, REVISION AND DELETION (cont. ) 

considerations. Each recommendation disapproved by a curriculum advisory 
committee is returned to the College Curriculum Committee with a written 
explanation for the disapproval. 

5. Each recommendation approved by the Vice President - Curriculum and 
Research is sent to the Vice President for implementation. Each recommenda
tion disapproved by the Vice President - Curriculum and Research is returned 
to the appropriate curriculum advisory committee with a written explanation 
for the disapproval. 

E. PROGRAM REVISION 

1. The campus curriculum c6mmittee screens and reviews each recommendation 
for a change in course structure. 

2. When approved, the recommendation is sent to the College Curriculum Com
mittee. When disapproved, the recommendation is returned to the initiator 
of the recommendation with a written explanation for the disapproval. 

3. Each recommendation approved by the College Curriculum Committee is sent 
to the appropriate curriculum advisory committee. Each recommendation 
disapproved by the College Curriculum Committee is returned to the appropriate 
campus curriculum committee with a written explanation for the disapproval. 

4. Each recommendation approved by a curriculum advisory committee is sent 
to the Vice President - Curriculum and Research for his review and approval. 
If approved, it is reviewed by the Vice President for implementation and 
budgetary considerations. Each recommendation disapproved by a curriculum 
advisory committee is returned to the College Curriculum Committee with a 
written explanation for the disapproval. 

5. Each recommendation approved by the Vice President - Curriculum arxl Research 
is sent to the Vice President for implementation . Each recommendation dis
approved by the Vice President - Curriculum and Research is returned to the 
curriculum advisory committee with a written explanation for the disapproval. 

F. PROGRAM DELETION 

1. Each campus curriculum committee screens and reviews each recommerxlation 
for a program deletion. 

2. When approved, the recommendation is sent to the College Curriculum Committee. 
When disapproved, the recommendation is returned to the initiator of the recom
mendation with a written explanation for the disapproval. 

3. Each recommendation approved by the College Curriculum Committee is sent to 
the appropriate curriculum advisory committee. Each recommendation disapproved 
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COURSE AND PROGRAM DEVELOPMENT, REVISION AND DELETION (cont.) 

by the College Curriculum Committee is returned to the appropriate campus 
curriculum committee with a written explanation for the disapproval. 

4. Each recommendation approved by a curriculum advisory committee is sent 
to the Vice President - Curriculum and Research for his review and approval. 
If approved, it is reviewed by the Vice President for implementation and 
budgetary considerations. Each recommendation disapproved by a curriculum 
advisory committee is returned to the College Curriculum Committee with a 
written explanation for the disapproval. 

5. Each recommendation approved by the Vice President - Curriculum and 
Research is sent to the Vice President for implementation. Each recommenda
tion disapproved by the Vice President - Curriculum and Research is returned 
to the appropriate curriculum advisory committee with a written explanation 
for the disapproval. 

Effective 3-16-67 - President's Executive Staff 

Revised 8-2-67 - Vice President's Counci I 

See Administrative Regulation 70.001 
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I. PURPOSES 

l. Definition of Educational Task. 

Oakland Community College is dedicated to meeting the occupational ... 
and post-high school educational needs of all members of the community, 

who can benefit from such opportunities. Programs ·are being developed to 

meet a wide range of abilities, interests, and needs. All courses and pro-

grams, and the operation of the entire College, are governed by a systems 

approach to education. PrQgrams ore intended to be sufficiently flexible 

to meet changing community needs. The systematic use of course feed-

back and student follow-up as~ures appropriate modifications. 

- - - -

The main purposes of the College ore to provide: 

a. The first two years of college instruction which parallel the 

requirements of four-year collegiate institutions. 

b. Post-high school vocational and. technical training for students 

who intend to enter gainful occupations at the end of two years 

of college or less, and retraining or .upgrading for those already 

employed who desire advancement. 

c. General educational experiences which facilitate the develop-

ment of broadly educated persons. 

d. Renewed opportunities for entering or continuing in higher 

education for those with scholastic or subject deficiencies who 

show ne~ promise of success. 

e. A diversified program of community services. 

f. Counseling and guid.ance services to assist students in self-

.-
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evaluation and direct them into areas of education in which they 

can attain their maximum potential. 

2. Changes in Definition of Educational Task. 

No changes hove been mode or contemplated. 

II. CONTROL AND ADMINISTRATION 

1. Sponsorship of the Institution. 

Sponsorship of the College comes from parts ·of the counties of Oakland, 

Washtenaw I Livingston, and Lapeer in the State of Michigan according to 

Act 118 (revised) of the Public Acts of 1955. On June 8, 1964, the voters 

approved the establishment of Oakland Community College and elected the 

Board of Trustees. 

2. Role of the Board of Control. 

Pursuant to the provisions of the Community College Act No. 331 of 

the Public Acts of 1966, the Board of Trustees has the authority to promul

gate rules for the proper establishment, maintenance, management, and 

administration of the community college . In addition, the Board must adopt 

by-laws, rules and regulations for its own government, and for control and 

government of the College Districts . 

Responsibilities of the Board: 

a. Select and appoint the President of the College~ 

b. Determine the brood general policies .which will govern the 

College. 

c. Consider and take appropriate action on recommendation of the 

President of .the College in all matt~rs of policy. ' 

,-
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OAKLAND COMMUNITY COLLEGE 

OFFICE OF THE VICE PRES IDENT - CAMPUS ADMINISTRATION 

BUSINESS 

Accounting 
Bus iness 
Data Processing 
Food Servi ce Technoloqy* 
Law En forcement** 
Marketing 
Medical Office Assistinq 
Retai I inq 
Secreta rial Science 
Stenography 

COMMUNICATIONS AND HUMANITIES 

Art 
Eng Ii sh 
Foreign Languaaes 
Journa Ii sm 
Li bra ry Techno logy 
Literature 
Mus ic 
Speech 

ACADEMIC DIV ISIONS 
1967 - 1968 

MATHEMATICS, PHYSICAL AND APPLIED SCIENCES 

Automotive Technoloqy 
Chemistry 
Draftln:g 
Earth Sciences 
Electronics Technology 
Mathematics 
Mechanical Technology 
Phys ical Science 
Physics 
Radio and Television Repair 

LIFE AND HEALTH SC IENCES 

Bioloay 
Dental Assistinq 
Health Education 
Landscape Technoloqy 
Li fe Sc I ence 
Medica l Technoloav 
Nu rs i na 
Physical Education 
Recreation 

SOCIAL SC IENCES 

Economics 
Hi story 
Political Sc ience 
Psycholoqy 
Socia l Science 
Sociology 

* To be placed under Life and Health Sciences , beqinnina with the 1968-1969 
academic year. 

**To be included in Social Science Division when permanent fact titles are 
ava~lab l e. 
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GENERAL CURR I CU LU~ REQUIREMENTS 

General requirements for certai n transfer curricula are I isted below. These 
requirements vary for different senior colleges and for different departmental 
majors. A student should obtain curriculum sheets from his counselor for the 
program in which he is enrol ling. Each student should fol low the prooram for 
the senior college or university Into which he plans to transfer. See paqes 
65-74. 

Curriculum credit hours 

Business Administration 
Eng I i sh 1 51 , 152 ...• • .. • •..•••.... . . •..• . •. .•••. • .....• • .. . ..• .• 6 
Accounting 251 ,252 • .• .. ...•.•.. • ••. •• •. •. .. . •..•..•.• .• •....... 8 
Economics 251 , 252 . .. ... . • . . .. .• ....•.......• •..... . . .. . .. .... .• 8 
Science . ............ ......... .. .. . ... . ....... ... .... . ....... ·~ 4-8 
Mathematics ..... ...• ... ... .. ..... . .... . ... ...•.•. • ........... 3-8 
Social Science . . ... .... ... •. ..• .. ...... . ...•...•............. 4-8 
Humanities .. . .......•............ .... .... . •... . . .. .. ..... . ... 0-9 

Elementary Education 
En!=J l ish 151, 152 ... .•. •• ... .• . .•. .• .• . . .••.•. ..•. ....•.•. . .. .•. • 6 
Langua!=Je ......... . ..........•.. . ................•. .. . .. .. . . . . 0-1 6 
Socia l Science . ... . .... . . ... . ....•.... • ........ .. . ... .• ..... . 8-15 
Science ....... . ... .... ....... . . ... . . . . . ................ . •.... 8-1 6 
Humanities ..... .. ..... . . . . ........ .. ..... .... .. ........ .... .. 0-1 2 
Art Education .... .. •... .. .. • .. .•..... .. . . •..................• 3-6 
Mus I c ............ ... . ... . ... . .. .. .. .....•.... .. . . .. ... ..... .. 3-6 
Physical Education . ..• .. ......•....• .•....... . .• . ... . ...... .. 2- 4 

Enqineerinq 
English 151,152 . •.•.•• . .•• .•.. • ..• • ••. . . • ••••.••• • . ••..•.•....• 6 
Chemistry 151, 152 .. • • . .•••• •• .•. • •...•.••.•.••.. •••.•. .•••.. • 5-11 
Physics 152,251, 252 ...••. . .• ••.• ••• .• • .• .• • .••.••.•...•••••••.. 13 
Mathematics* 171 , 172, 271 , 272 •••.•......•.•• •• •••.•••••••.....•. 16 
Econom ics 25 1, 252 .• .• ..•.•••••.••.. . .• •• .... • •.•.• • .•.•.•.••••• 8 
Drafting 121,122 •.••..••.•...••••..•. • •.••.••••••••..•••.. .• ..• 8 
Po I it i ca I Sc ience 151 . ... .•••••••. • .•••••••.••• . •••.•••.•••.•.• 3 
Human ft i es • .•••••.•••....•.••.•.•. . ..••..•••••.•. . ••••• ••.••. • • 8 

liberal Arts 

For students interested in preparing for law, social work, l ib rary science, 
linguistics, and s imilar fields . 

English 151, 152 • • ..••.•.•.•.•••••• • .••• ..•.•••.•.•..• •.•...•• • • .••• 6 
Language .. . .. .. .. . . ...... ... . ....•..•.•..•...•...... .. ... • .....•. 8-16 
Literature . ... .. ... .. ..... ... . .. . . ............... .. ..... . .. ...... 5-1 2 
Social Science .•.. . .. .......... •. .•.. . ...... .•...•.••. •.... ..•.. 12-1 6 
Science . . ... .... ....... ...... .. . ... . ............................ 12-1 8 
Humanities* . . ... .. .... . . . .... . ...... .. ... . ............ ... ... . .... 5-1 2 
Phys i ca I Education .... . •......... . .. ............................. 2-4 

*Literature requirements are usually included In the Humanities Group 
The minimum number to credits in some groups may be qreater than those I lsted 
above depend in~ upon t he department ma jor. 
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Secondary Educati on 

Enq li sh 151,1 52 .. . .... .... .....•. •.... . ........ . .. ..• ...•.•. ••. 6 
Literature* ......•. . ................ . . ..••.. .. ...... ... .. . . . . 3-12 
Fore ign Lanquaae .. . ...... • •...• ... . . ... . ...... . . . .• ..... .•... 0- 16 
Science** . . .. . ...............•.... .. ...... . ....... ..• ... . . . . . 8-1 2 
Socia l Sc ience . . .. . .. • . .. ...... .... . .. .... ... • ..... • .• .. • • .. . 8-14 
Humaniti es* .. . ... . .. .. •. .... .. ......... • .•..... . ...... •.•.. . . 3-1 2 
Physical Education ..... ..•... . ... . . . . . ..•................. . . . 2-4 

*Literature requirement s a re usually Included in the Humaniti es Grour . 

**Credit hours must be divided in two departments. At leas t one yea r of 
laboratory science is required . 
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CAMPUS LOCATION OF CAREER PROGRAMS 

These curricula are offered on the following campuses : 

AUBURN HILLS CAMPUS 

Accounting 
Executive Secre tarial 
Landscape Technology 
Law Enforcement 
Reta i ling 
Stenography 

ORCHARD RIDGE CAMPUS 

Accounting 
Commercial Art 
Data Processing 
Executive Secretarial 
Library Technology 

HIGHLAND LAKES CAMPUS 

Automotive Technology 
Commercial Cooking and Baking 
Dental Assisting 
Drafting 
Electronics Technology 
Executive Secretarial 
Food Service Technology 
Mechanical Design Technology 
Mechanical Produc tion Technology 
Medical Laboratory Technology 
Medical Office Assisting 
Nursing 
Radio and Television Repair 

The curricu lum for each program is found in the College Catalog. 

I 
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OAKLAND COMMUNITY COLLEGE 

Objectives ·of "Functional Team" Approach to Instruction 

1. Improves the effectiveness of the instructional program by more com
pletely involving each member of'the Team in the total instructional 
task . --

2. Places a Master Teacher in charge of each Instructional Team. 

3. Utilizes the special skills and knowledge of each member of the 
Instructional Team. --

4. Improves the effectiveness and efficiency of the Instructional Team 
by having more specialization. 

5 . Provides opportunity for each member of the Instructional Team to 
increase his knowledge and improve his skills through continuous 
in-service training. 

6 . Increases each individual's feeling of self-worth by using his unique 
talents and providing opportunities for growth. 

7 . Assures essential control of instructional program at action level . 

8. Lowers cost of instruction by having certain specialized and routine 
non-instructional functions performed by technicians instead of 
fa cu I ty members. 
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OAKLAND COMMUNITY COLLEGE 

JOB DESCRIPTION 

RANK: DIVISION CHAIRMAN SALARY SCHEDULE 

Responsibilities 

The Divi sion Chairman is directly responsibile to the Dean of Faculty 
for the overall administration of his Division. In fulfilling his 
responsibilities, he shall perform the following: 

Functions 

1. Determine the assignments of all members of the Division. 

2. Assure that all members of the· Division understand their assign- _ 
ments, the procedures to be followed, the time allowed to complete 
their assignments, and that they perform these in accordance with 
approved procedures and within the prescribed time. 

3. Evaluate all members of the Division and make recommendations 
regarding future employment . 

4. Supervise the laboratories to assure that all required media and 
facilities are available and functional. 

5. Maintain communications with other divisions of the College to 
facilitate the achievement of the mission of the College. 

6 . Assure conformance with approved course plans, testing procedures, 
and research projects. 

7. Review, evaluate, and approve course plans, testing procedures, 
and research projects. 

8. Assist in the preparation of the College budget . 

9. Review and approve all requisitions and monetary requests initiated 
by members of the Division. 

10. Arrange in-service training programs for members of the Division. 

11. Assist in the development and revision of the courses. 

12 . Assis t and evaluate assigned students. 

13. Develop and implement general and small assembly sessions. 

14. Perform additional functions specifically assigned. 
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OAKLAND COMMUNITY COLLEGE 

GROUP COORDINATOR 
MAXIMUM RANK : PROFESSQR 

Responslbil ities 

JOB DESCRIPTION 

The Group Coordinator is r~spons ibl e to the Divi s ion Cha irman for the 
development, implementation, revie~, evaluation and r evisi on of t he 
courses assigned to his group. These responsi bi I ities are fulf i I lerl 
by performing the fol lowinq: 

Functions 

I. Review, evaluate and approve course plans. 

2. Assure conformance with approved course p lans . 

3 . . Develop and revise course packages. 

4. Specify and implement qeneral assembly sessi nns. 

5 . Assist and evaluate ass iqned students. 

6. Spec ify and implement smal I assembly sessions. 

7. Perform additi ona l functions specifically assiqned by the 
Division Chairman. 
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OAKLAND COMMUNITY COLLEGE 

JOB DESCRIPTION 

ASSISTANT GROUP COORDINATOR 
MAX~MUM RANK: ASSOC IATE PROFESSOR 

Responslbll !ties 

The Assistant Group Coordi nator Is responsible to the Group Coordinator 
for the development, Implementation, review, and revision of courses 
assigned to him by the Division Chairman. These responslbll ities are 
fulfil led by performing the fol lowing : 

Functions 

I. Develop and revise course packages. 

2. Assure conformance with approved course plans . 

3. Assist and evaluate assigned students. 

4 .. Prepare and Implement smal I assembly sessions. 

5. Prepare and implement general assembly sessions. 

6. Perform additional functions speclflcal ly assigned by the Div is ion 
Chairman. 
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OAKLAND COMMUNITY COLLEGE 

JOB DESCRIPTION 

TUTOR 
tJAXIMUM RANK: INSTRUCTOR 

Responsibilities 

The Tutor Is responsible to the Group Coordinator for the implemen
tation of assigned courses and for assisting in the development, 
review and revision of courses assigned by the Division Chairman. 
These responslbll lfies are fulfl I led by performing the fol lowing: 

Functions 

I. Assist and evaluate assigned students. 

2. Prepar~ and Implement smal I assembly sessions. 

3. Assist In the development and revision of course units and 
materials. 

4. Prepare and implement general assembly sessions . 

5. Record Information that wil I be used to measure the effectiveness 
of media, instructional techniques and administrative procedures . 

6. Perform additional functions speciflcal ly assigned by the Division 
Cha I rman. 
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OAKLAND COMMUNITY CO LLEGE 

JOB DESCRIPT ION 

LABORATORY ASSISTANT 
MAX IMUM RANK: CLASS IFIED 

Responslbl lities 

The Laboratory Assistant is respons ible to the Division Chairman 
for the operation of the assigned laboratories, the equipment and 
facilities included in the laboratories, and the avai labi I ity of 
required media . These responsibi I ities are fulf i I led by perform
ing the fol lowing: 

Functions 

I. Assist students In Identifying and locating faculty members 
qua I ified to assist the students. 

2 . Maintain sufficient supplies of media and distribute the media 
in accordance with established procedures. 

3. Co llect and su1M1ar i ze attendance and circulation data according 
to established procedures . 

4. Recommend to the Division Cha irman thA requesting of media, 
supplies , and equipment, and the repa irin~ or improvement of 
tac I I i t i es. 

5. Obtain needed quantities of equipment and cont inually check the 
performance of thA equipment. 

6. Assure that the laboratory is attractive, comfortab le, and gener
ally conducive to learnino. 

7. Perform additional functions specifically assigned by the Divis ion 
Cha irman. 
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COLLEGE OPERATIONS 

Introduction 

This annual report is presented with a format different from most. The presentation hos a 
two-fold purpose: (l} to identify major problems encountered during the second year of 
operation, and (2) to show how staff members systemotical ly solved these problems. 
Also, each division of the College hos projected 'gools for the 1967-68 academic year 
which, they feel, con be best achieved through practical planning, astute observations 
and a concerted effort of both staff and faculty. 

Needless to soy, . this was a year of transition; Q year which sow many adjustments mode 
in structure and personnel. Decisions were mode and objectives defined which, hopefully, 
will do much to shape the future of Oakland Community College. A team approach to all 
College matters was stressed . A sincere effort was made to involve staff and faculty in al I 
of the accomplishments, challenges, and problems. It was truly a dedicated task to improve 
the many developments that are unique to any new organization. 

Problems and Solutions 

In the administrative structure under the Office of Vice President, many problems and 
accomplishments might better be identified to what is known as the College Operations 
Staff. These problems were of such magnitude and common to all Campuses that the Opera
tions Staff attacked such problems collectively. The fol lowing major problems and solutions 
were first identified, resolved; and finally approved by this group: 

1 • Course Development and Revision 

Problem: During the .academic year course development and revision became a 
major concern of staff and faculty. The fact that those most intimately 
involved with implementing courses were not involved--at best mini~ 
mal--in the development of such courses. There was some reluctance 
on the part of faculty to assume any responsibility in course develop
ment when the operation was centralized at the Bee Administrative 
Center. 

Solution: To resolve this problem, the responsibility for course development and 
revision was transferred to the individual Campuses. As a result, a 
comprehensive Moster Plan for Course Development and Revision was 
developed in conjunction wfili Division Chairmen which clearly iden
tifies all courses to be developed or revised, the projected completion 
dates, and the faculty member assigned. A commitment has been made 
by Campuses that all courses included within the Master Plan will be 
completed by the deadlines stated. -
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2. Better Utilization of Professional Stoff 

Problem: The development of on approach that would provide for maximum 
utilization of the professional staff to improve the effectiveness of 
our unique instructional program was recognized. 

Solution: As a result of this study, a "Functional T eom" approach to implement 
the instructional approach was developed by the staff and ultimately 
approved by the President. This team approach wi 11 improve the 
effectiveness of the instructional program by more completely in
volving each member of the team in the total instructional task, 
place a master teacher in charge of each team, improve its efficiency 
by more specialization, and provide on opportunity for each member 
to increase his knowledge and ski I ls through continuous in-service 
training. In addition, the team concept will increase each indivi
uol's feeling of self-worth by using his unique talents and providing 
opportunities for growth as wel I as assuring essential control of the 
instructional program at action leve l . lower cost will result by 
having specialized and routine non-instructional functions performed 
by technicians instead of faculty members. 

3. Faculty Laboratory Hours 

Problem: The excessive number of man-hours faculty members were being 
required to spend in learning laboratories, when the number of 
students using the laboratories was, oftentimes, small, caused the 
administration to re-evaluate the uti lizotion of faculty. 

Solution: Classified laboratory assistants wi ll be used to man the learning labo
ratories, thereby freeing the professional staff to concentrate on the 
development of i nstructiono I materials, individual student contact, 
and scheduled assembly sessions. It is thus anticipated that all course 
revision and some new course development can be accomplished as a 
normal part of faculty load without additional expense. 

4. Division Structure 

Problem: The inconsistencies in the structure of academic divisions on the two 
Campuses, and the questionable effectiveness of division chairmen, 
prompted a review of the structure. 

Solution: As a result, the number of divisions was reduced from nine to five, 
effective July 1. The five divisions on each Campus will be: 

Business 
Communications and Humanities 
Mathematics, Physical and Applied Sciences 
Life and Health Sciences 
Social Sciences 
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4. Division Structure (continued) 

The restructuring will permit creation of full-time administrative 
positions, more balance in size of College academic divisions, 
Campus diversity in programs offered by academic divisions, and 
integration of transfer and career programs in al I divisions. 

5. Instructional Load 

Problem: Developing a flexible load formula that would provide for equity; 
consider and equate individual differences of deportments and 
divisions; provide a more professio.nol approach to load than the 
practice of specifying a minimum number of hours per week on 
Campus,ond a more objective basis for projecting staffing needs 
was on area immediately recognized early in the Fol I. 

In finding a solution to the load formula, functions were identified 
and then based upon these functions, t~e concept of we~ghted factors 
in terms of service units was developed. A work load was expressed 
in terms of forty (40) ser;.vice units per week rather than conventional 
houi;s. · 

Solution: After the formula was implemented for the Winter Session on a trial 
basis, feedback was requested of faculty as to the degree of satis
faction or dissatisfaction with the formula. An ad hoc committee 
analyzed al I feedback and submitted recommendations to the Vice 
President's Council for revision of the formula. This constant eval
uation of the load formula to meet the changing needs of the College 
will be paramount in future considerations. 

6. Reorganization --------- .. 
Problem: In late August, it was obvious that, if a more effective operation of 

the College was to result, a revision of the organizational structure 
was needed. 

Solution: In the organizational change, approved for Oakland Community 
College in September, 1966, the College moved from a highly cen
tralized operation to a decentralized structure. The sorting out of 
functions and identifying central and Campus responsibilities were 
accomplished. As a result, two staff vice-presidents and the creation 
of line responsibility under a Vice-President of College Operations 
were established. 

During the current year the title of the chief administrative officer 
on the Campus was changed from 11 Dean of Campus 11 to 11 Provost. 11 
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7. Job Descriptions (continued) 

descriptions so that routine operations could be assigned and over
lapping jurisdictions clarified. The principle of each employee 
having one supervisor was defined. In a reevaluation of the amount 
of authority delegated, the assumption of responsibility was clarified. 

8. Administrative Regulations and Procedures 

Problem: In keeping with the restructuring and to provide for Campus involve
ment in the decision-making process, a means was essential for ensuring 
the integrity of the reorganization. 

Solution: . As a result, the evolvement of administrative regulations and procedures 
which helped define and spell out the kind of responsibility necessary 
was accomplished. The total involvement of professional staff in the 
eventual adoption of regulations and procedures was effective in estab
lishing a high degree of morale. 

9. Faculty (Full-Time Equivalent) Load 

Problem: A movement to tighten up on faculty load, in keeping with our stated 
objective that the instructional systems approach is a more economical 
method of instruction, with as good if not better results than the con
ventional,was initiated. The need to have identifiable bench marks to 
compare how wel I we ore doing with other institutions prompted further 
study in this area. 

Solution: After a thorough study of existing institutions, recognizing that in 
most instances, we were comparing with a traditional and single 
Campus organization, steps were taken to tighten the faculty load. 

The 1967-68 budget includes 161.6 full-time equivalent faculty for 
the three Campuses, as compared to 146 for the two Campuses last 
fall. Full-time faculty at Auburn Hills will decrease from 51 to 38, 
including the coordinator of the Police Academy. The full-time 
faculty at Highland Lakes wi 11 decrease from 95 to 65 .3. This reduc
tion in faculty at Auburn Hills and Highland Lakes is the result of an 
anticipated decrease in enrollment next fall at Highland Lakes and a 
tightening of the instructional load. The 1967-68 budget is based on 
an overage faculty load for the College next fall of 408 to 1 student 

. credit hours as compared to 298 to 1 lost fall. By Campus next foll, 
faculty load will be: Auburn Hills, 434 to 1 as compared to 333 to 1; 
Highland Lakes, 357 to 1 as compared to 279 to 1; and Orchard Ridge, 
448 to 1. The lighter faculty load at Highland Lakes next fall is 
largely a result of the number of technical-vocational programs offered 
on that Campus • 
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10. Development of Educational Models 

Problem: Relatively little progress had been made in the application of 
systems to improve general management practices within the 
College. 

Solution: The application of systems to the solution of a problem resulted 
in what we refer to as "Educational Models •11 Because of this, 
many areas of College Operations now have developed and have 
functioning mode1s--namely, Placement, Financial Aids, Admis
sions and High School Relations,lntercollegiate Athletics, Educa
tional Media, Evening Program, and Campus Supply. 

The above ex~mples of models provide a cross-section of the work 
underway and a foretaste of much more to come. Some of the 
models planned or in progress promise to lay a sol id basis for a 
tr1:1ly scientific approach to the solution of problems in management. 

11. Administration by Goals 

Problem: The shotgun approach to administration seemed to be the rule rather 
than the exception of many College operations. 

Solution: To ensure that Oakland Community College was not to fol I victim 
to such an approach, "administration by goals" became an accepted 
pattern of operation. Each individual administrator was asked, 
initially, to identify his goals for the year, and based upon them, 
he was to be evaluated as to performance. Th is proved to be a much 
more meaningful and equitable evaluation than other subjective 
criteria. 

12. Communications 

Problem: The apparent lack of open communication channels and the almost 

Solution: 

total absence of faculty involvement in the decision-making process 
were recognized as major omissions in early observations of the College. 

To maximize faculty involvement and to provide for two-way communi
cation, a loop circuit evolved in the decision making of all adminis
trative regulations and procedures affecting College operations. The 
practice of lodging three weeks in advance al I related materials prior 
to discussing and adopting a regulation or procedure provided for faculty 
and othen to review such documents before final approval. Utilizing a 
numb.er of task forces, such as with the instructional load, faculty eval
uation, and quarter system, did much to elicit faculty opinion. The 
Continuing Liaison Committee proved to be a very effective sounding 
board between faculty and administration. A concerted effort was mode 
to maintain open channels of communication and develop an attitude of 
working together to reach decisions. 

j 
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I. ·STATEMENT OF PHILOSOPHY 

Oakland Community College utilizes the instructional systems 

appronch to education which places emphasis on 1hc use of audio-

visua l materials to supp lement the instructional program. The 

objectives for al I courses are madn exp I icit and then the most 

appropriate media is selected to support the objectives and enhance 

the learning process. The media used includes printed course 

material, audio tapes, visua l disp lays, Orrvn single-concept films, 

fi Im strips, 35nvn slides and transparencies. Educational Media 

has the responsibi I ity of producing these materials for the lnstruc-

tlonal program. 

11, PROBLEMS 

The production of mute ri al s within the C0l IC'<Je to support 1he 

instructional systems approach ls necessary since much of the com-

merclal ly avai I able material does not relate to our method of In-
~ 

structlon, and a great deal of the material is out of date and no 
. 

longer applicabl e. Media has not been properly developed In the 

past for the fol I owing reasons: 

1. Media of good quality can only be produced with proper 
pl anning and suff lcient lead timP. . The shot-gun over 
nigh1 approach is not acceptable. 

2. The faculty must do the initial planning for producing 
materials. The audio-visual people currently employed 
are really technicians, not professionals. They cannot 
observe a course out I ine and determine what types of 
media would be best to enrich a particular course. 

3. The faculty member often claims he does not have the 
time to develop his Ideas. 
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4. There has not been adequate coordination between the 
technicians and the faculty. I am sure the faculty 
feels that the technicians cannot communicate with 
them on their level. 

5. There have been situations when faculty requests have 
not been completed on time because of crash programs 
from the administration. This has discouraged the 
faculty and prevented them from developing media. 

6. Educational Media has also been severly hampered by 
lack of adequate facll lties. The artists do not have 
sufficient work space and are continually bothered 
by peop I e wa I k Ing through their v1ork area. A photog
rapher with his darkroom 15 miles from his office Is 
certainly less than desirable. The recording studio 
is by no means soundproof. 

7. Other problems have been the lack of highly trained 
personnel and the lack of sufficient funds to purchase 
equipment necessary for more professional qua I lty. 

111. OBJECTIVES - SHORT RANGE 

Objectives for Educational Media for 1967-68: 

1. To develop audio-visual ·materials of al I types to 
supplement the instructional program. 

2. To encourage the faculty through consultation to 
suggest the development of materials that wll I supple
ment the instructional systems approach. 

3. To demonstrate, test and evaluate new audio-visual 
equipment that might be applicable to our instructional 
program. 

4. To conduct workshops for the faculty on audio-visual 
equipment and materials. 

5. To conduct an extensive study on the possible appl I cation 
of closed circuit television to our instructional system 
with tho aid of commercial consultants. 

6. To maintain records of al I audio-visual materials pro
duced and the courses util lzing the material. 

7. To form an ad hoc committee of faculty, librarians, and 
8dm in I strators to formu I ate p I ans for Educat Iona I Med t"a 
In the future with the aid of outside consultants. 
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a. To study the fe~sibil ity of organizing a permanent 
Media Advisory Corm\,ittce within the College . 

9. To develop a handbook listing services available and 
describing pol icics and procedures applicable to the 
area of Educational Media. 

10. To establish a faculty audio-visual center whereby 
faculty may become exposed to the latest developments 
and innovations in the audio-visual area. 

11. To maintain a file of one copy of al I materials produced 
within the College. 

12. To dupl icate•course material as developed by the 
faculty. 

13. To be responsible for the editorial and lay-out work 
of al I official college publications printed, either 
corrrnercial ly or within the College. 

14. To establish and maintain a central film I ibrary of 
College owned films and produce a catalog of the films 
purchased. 

15. To assume the responsibll ity of booking rental films 
from outside sources and establish procedures with 
the Campus Learning Resources Centers. 

OBJECTIVES - LONG RANGE 

Long-Range Objectives for 1968-69: 

1. To develop a media production center with a trained 
professional staff and equipment that wll I produce 
more qua I ity work. 

2. To produce materials of professional quality that wll I 
enhance the audio-tutorial approach and wil I be market
able to othe r educational Institutions. 

3. To develop a printing area capable of more professional 
work includi ng half-tones, screening photographs and 
cold type setting. 

IV. CONSIDERATIONS FOR 1968-69 

The major considerations for the long range proposal Jn the future 
wl 11 Include: 

1. Video Tape Television. 



2 - 75 
Appendi>t C - Addendum 8 

2. Closed Circuit Television. 
3. Sound Proof Recording Studios. 
4. Studio for Movie Production. 
5. Printing Arca for Multi-color Productions. 
6. Marketing Audio-Visual Materials. 
7. Moving the Educational Media Department to Orchard 

Ridge. 
8. Designate one LRC person as a I iaison person between 

Educational Media and the faculty. 
9. Charge back system to departments for Educational 

Medla Service. 

V. IMPLEMENTATION FOR 1967-68 

. 
It ls very important that the best possible relations exist 

between Educational Media and the Campus LRC and faculty. The 

campus people must be Informed of the services available through 

Educational Media. Also, we need to take steps to insure that 

the best possible service is then provided to faculty. Lack of 

communication only results in frustration on both sldes. The 

flow of work through the Educational Media department has been 

designed to provide optimum efficiency with controls at necessary 

points. 

PROCEDURE FOR INSTRUCTIONAL JOBS THROUGH MEDIA PRODUCTION 

Instructional jobs for Media Production may originate with 

the Instructor and/or Media Production Coordinator. The Media 

Production Coordinator then submits a work order to the approprl-

ate department. Request for audio-visual should be coordinated 

with the person assigned the responsibility of course development 

and revision for Inclusion in the course package. When the · job 

Is completed by the department or departments involved, the 

material is submitted· to the Media Production Coordinator for 

his approval. If approved, the material is shipped to the 
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Instructor. If not approved, the work Is returned to the pro

duction department for correction. The material is forwarded 

to the instructor for approval. If approved, the material is 

implemented in the instructional program. If not approved by 

Instructor, the Media Production Coordinator and Instructor 

identify the problems, and it is then corrected by production 

personnel. This process continues until the material Is ap

proved by the instructor. CSee Flow Chart I) 

PROCEDURE FOR NON-INSTRUCTIONAL JQBS THROUGH MEDIA PRODUCTION 

Non-Instructional production jobs fol low the same procedure 

with one exception. Educational Media bel I eves instructional 

jobs have priority over non-instructional jobs. This is espe

cially true if the instructional job has been placed with suf

ficient lead time, and the non-i~structional job is a crash pro

gram. If the Media Production Coordinator determines there is 

not sufficient lead time to complete the non-instructional job 

because of pressing Instructional jobs, the request is then sent 

to the Assistant Director of Educational Services - Educational 

Media. The Assistant Director then contacts the originator 

requesting more lead time. If more lead time is not possible, 

then the Assistant Director approves overtime hours for the 

production staff necessary to fulfil I the request. This pro

cedure Is designed to prevent non-instruct ional jobs from taking 

priority over lnstructlonal jobs which leads to discouragement 

and frustration of the faculty. (See Flow Chart II) 
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PROCEDURE FOR PUBLICATIONS 

The Pub I ications Editor consults with the originator for 

the basic idea on pub I ications, and they agree on due date. 

The Pub I !cations Editor does lay-out and editorial work using 

media production departments when necessary. When the final 

draft is completed, the Publications Editor determines if the 

material can be printed in the College or if a convnercial printer 

must be used. If a cormiercial · printer is used, a requisition is 
. 

processed. The material is sent to the Assistant Director of 

Educational Services - Educatlonal Media for review. If approved, 

the draft is forwarded to the originator for approval and sign 

off. If It is not approved, the draft is returned to the Publi-

cations Editor for further work. The originator reviews the 

material, and if he approves, the material is sent to printing. 

If the originator does not approve, the material is returned 

to the Pub I I cations Editor for further work. This procedure 

with the personnel involved wit I produce quality publ !cations 

for the College. CSee Flow Chart I I I) 

PROCEDURE FOR RENTAL FILMS 

Fl lms to be rented from sources outside of the College . 

wit I be handled through Educational Media in conjunction with 

the Campus Learning Resources Center. Faculty requests for 

films are submitted to the Campus LRC, and an order form is 

submitted to Educational Media. The order is placed with the 

outside vendor by Educational Media. When conf lrmatlon Is 

received from the vendor, the Cempus LRC Is notified. If the 
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f i Im is not avai I able on the 'requested date, additional vendors 

are contacted to secure the film. When film is received by 

Educational Media, it is shipped to Campus for showing. After 

film show ing, the film ls returned to Educational Media to be 

returned to the supp"! ier. (See Flow Chart IV) 

PROCEDURE FOR COLLEGE CV/NED FILMS 

Al I College owned films wi. 11 be housed in Educational 

Media at the Central Office. Faculty requests for films are 

submitted to the Campus LRC, and an order form is submitted to 

Educational Media. The booking of the film is confirmed, and 

the Campus LRC is notified. If the film is not availab le on 

the requested date, an outside vendor ls contacted. The film 

is shipped to the Campus LRC for showing. When the film is 

returned from Campus, it is inspected. before it Ts returned 

to the f i Im collection. (See Flow Chart V) 
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Flow Chart No. 2 
(Non- Instructional Job) 
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Flo\·t Chart No. 3 
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Art Done 

2 - 81 

Appendix C - Addenducn 8 

Pub I I cations 
Editor 

Originator 

Due Date 
Established 

Pub I ications 
Editor does 
La -out 

Editor 
combine for 

ld~--J f I na I draft ...,._--I!~ 

a-· --"!:W 

Asst. Dir. 
Ed. Media 
Approval 

Commercial 
Printing 

Originator 
Approval & 
Sign-off 

College 
Printing 

Photo 
Done 



Flow Chart No. 4 
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Flow Chart No. 5 
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VI. Am-11NISTRATION 

The fol lowing ad&itional personnel, equipment and facil !ties are 
needed to implement the objectives for 1967-68: 

Personnel 

A. The Media Production Coordinator shal I be responsible 
to tho Assistant Director of Educational Services -
Educational Media for encouraging the development and 
use of media within the instructional program. In ful
fl 1 I ing these rosponslbll !ties, he shall perform the 
fol lowing: 

1. Work directly with the faculty in the design, lay
out and production of media. 

2. Be available to Division Chairmen on a regularly 
scheduled basis for continuous inservice training 
for al I staff members who are responsible for co~rse 
development and revision. 

3. Identify and assist al I the human resources available 
within a di sci pl ine in developing media, especially 
audio-visual material. 

4. Evaluate materials developed commercially in the audio
visual f leld and make recommendations to the faculty 
for the use of such ma.ter i a Is. 

5. Aid in testing and evaluating new audio-visual equip
ment as it appears on the market. 

6. Evaluate the various materials produced for the In
structional program and recommend improvements in 
production. 

7. Assist the Assistant Director of Educational Services -
Educational Media in developing a professional media 
production center. 

8. Assume other responslbi I ities assigned hy the Assistant 
Director of Educational Services - Educational Med ia. 

B. The Pub I ications Editor shal I be responsible to the Assistant 
Director of Educat ional Services - Educational Media for 
provid ing editorial services for official pub I ications. 
In fulfil I ing this responsibil lty, he shall perform the 
fol low Ing: 

1. Serve as a consulting editor to faculty and adminis
tration for official publications of the College. 
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2. Perform editorial and lay-out work on al I off lcial 
publications produced by the College. 

3. Consult with the graphic artist on design and format 
of pub I ications. 

4. Evaluate materlals produced by the printing department 
and recommend improvements. 

5. Study flow and procedures in printing area and make 
recorrrnendations for Increased efficiency. 

6. Assist the Assistant Director of Educatlonal Services -
Educational Media in developing a professional printing 
area capable of producing al I College pub I ications. 

7. Assume other responsibil !ties assigned by the Assistant 
Director of Educational Services - Educational Media. 

Pub I !cations editor wourd aid in preparing the fol lowlng 
pub 11 cat Ions: 

1. College Catalog 
2. Career Flyers 
3. Pub I !cation on Career Programs 
4. Master Schedule 
5. Faculty & Staff Directory 
6. Handbooks 
7. Student Life at OCC 
8. Brochures on General Information 
9. Annual Reports 

10. Commencement Programs and Announcements 
11. Convnunity Services 
12. Evening School Bui letin 
13. Administrative Regulations Manual 
14. Pol icy and Procedures Manual 

C. The Audio-Visual Service Technician* shall be responsible 
to the Media Production Coordinator for repair and service 
on audio-vlsual equipment. In fulfil llng these responsl
blllties, he shal I perform the fol lowing: 

l. Repair College audio-visual equipment as the need arises . 

2. Service audio-visual equipment on a regular basis and 
do preventive maintenance. 

3. Aid In testing and evaluating new audio-visual equip
ment as It appears on the market. 

4 . Serve as a projectionist for the administrative staff 
at the central off ice. 

*Position currently provided In 1966-67 budget. 
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5. Provide tape recording facilities at the central 
off ice. 

6. Maintain a staff relationship with the Campus Audio
Vlsual Maintenance Technician. 

7. Assume other responslbil ities assigned by the Media 
Production Coordinator. · 

Equipment 

A. Media Production 

1. Uhler Reduction Printer 16mm to 8mm. The faculty 
has requested 16mm be reduced to 8mm for use in 
single concept cartridges. 

2. Goodkin tvbdel C Direct Projector. Saves time in 
measuring and executing a project to scale in the 
art department. 

3. Pilot Studies in Audio-Visual Equipment. There is 
a need for Educational Media to carry on an exten-
sive testing program of new equipment in the audio
visual area. These funds would be used to secure 
equipment so it can be properly tested before pur
chased in quantity and · implemented in the instructional 
program. 

4. Video-tape Equipment. College has applied for $15,000 
under Title VI-A Category 2 of the Higher Education 
Act 1965, for video-tape equipment. This grant is 
on a matching funds basis. 

5. Microfilming Equipment. This equipment wit I provide 
for the complete microfilming of all student personnel 
records, course material, business records and selected 
LRC documents. 

B. Printing Area 

1. Vari-Type Composing Machine. A type setting machine 
to set type for College pub I ications and forms pro
duced in the printing area. 

2. Automatic Collator. Wil I be used to expedite work 
flow in the bindery section and relieve a major 
trouble spot. 

3. Nu-Arc Platemaker. Prepare metal plates which are 
presently being done cornnercial ly. ·This would pro
vide a savtng · ln cost and time. 



Cost 

A. 

B. 

c. 
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4. Book Stitcher. Used to bind books and reports in 
a more durable fashion. 

5. Power Paper Cutter. Used to trim books and reports 
prepared In the printing area. 

Personnel 

Audio-Visual Coordinator and Production Manager $ 
Pub I I cations Editor 

Total $ 

Equipment 

Uhler Reduction Printer $ 
Good kin Model C Direct Projector 
Pilot Studies in Audio-Visual Equipment 
Vari-Type Composing Machine 
Video-Tape Equipment 
Microfilming Equipment 
Automat ic Col later 
Nu-Arc Platema ker 
Book Stitcher (Used) 
Power Paper Cutter (Used) 

Total $ 

Pub I ications 

College Catalog s 
Program F 11 ers 
Assorted Pamphlets 
Co I I ege Bu I I et in 

Total $ 

Faci I it I es 

10,000 
9,000 

19,000 

2,477 
699 

5,000 
4,200 

30,000 
15,000 
5,860 

625 
600 

1,500 

65,961 

7,000 
7,000 
3,000 
5,000 

22,000 

At the present time Educational Media is occupying 2,205 square 
feet at the central off ice. Considering the increased staff 
and equipment that has been proposed for 1967-68, additional 
space wil I be needed. A minimum of 4,500 square feet wll I be 
needed to provide for an efficient operation. The possibility 
of expanding Into the area that will be vacated by Data Pro
cessing should be considered. 
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OAKLAND COMMUNITY COil..EGE 
NORTH CENTRAL REPORTING COMMITTEE 

SELF-STUDY - COILEGE CURRICULUM 

Curriculum Inventory 

I. INVENTORY INSTRUCTIONS 

PILOT INVEN'roRY 

A. The inventory instrument is to be used to collect data from campus 
and central office personnel in the following three general areas 
of interest relating to the present and future intellectual climate 
of the College as it affects course offerings, programs, and cur
riculum: 

1. Curriculum, Research and Developnent 
2. Operations 
J. Finance 

B. The questions contained in the inventory are divided 'into four 
categories for data collection and analysis. The following cate
gories will be assigned to sub-committee tasks: 

1. Detennination of curriculum. 
2. Detennination of specifications, course plan 

and media to achieve specifications. 
J. Evaluation of evidence to measure effectiveness 

of course plans and appropriateness of specifications. 
4. Review of evidence to detennine what specifications 

and course plans will be used in the future. 

All questions marked by an asterisk (*) will be obtained from the 
Central Office persormel, records, or documents. 

II. BASIC INVENTORY DATA 

A. Location and level of data 

1. Name and Position 

2. Campus or Office 

J. Level (circle correct answer) 

a. Executive 
b. Director 
c. Registrar 
d. Division Chairman 
e. Group Coordinator 
f. Assistant Group Coordinator 
g. Tutor 
h. Student 
i. other 

~~~~~~~~~~~~~~~--
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B. Data pertains to: (Circle correct answer) 

l. Credit Courses 

a. Regular Courses 
b. Oft-Campus Courses 

2. Non-Credit Courses 

a. Short Courses 
b. 0-J Training 
c. Corres"OOndence Courses 
d. Work Shop 
e. Field Experiences 
f. other -----------

III. INVEN'IDRY QUESTIONS 

A. Detennination of Curriculum 

*l. Have statements of the College purposes or objectives 
influenced the course offerings/programs/curriculum 
made available to the students? 

Explain ----------------------------------

*2. What priorities exist to guide the College in accomplishing 
its educational tasks through curriculum aelection? {also 
to be asked of Division Chainnen) 

J. a) Appropriateness of courses to the College objectives: 

*(l) In your opinion, how well does the overall curric
ulum fit the educational objectives of the College, 
as you understand them? 
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(2) Division Chairmen: In your opinion, how well does the 
oTerall program of your division !it the educational 
objectives of the College, as you understand them? 

(3) Group Coordinator: In your opinion, how well do the 
courses for which you are responsible !it the educational 
objectives of the College, as you understand them? 

b) Appropriateness of courses to number of students served: 

*(l) In your opinion, how well does the overall curriculum of 
the College !it the number of students served at the present 
and in immediate future? 

(2) Division Chairmen: In your opinion, how well does the 
overall program of your division fit the number of students 
it serves at the present time and in inmediate future? 



c) 

(3) 
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Group Coordinator: In your opinion, how well do the 
courses, under your responsibility, !it the number o! 
students serYed at the present time and in the iJllne
diate future? 

Appropriateness o! courses to !it the needs and abilities 
of students: 

*(l) 

(2) 

(3) 

In your opinion, how well does the overall curriculum 
of the College !it the needs and abilities of the 
students at the present time and in the immediate 
future? 

Division Chairmen: In your opinion, how well does the 
overall program of your division fit the needs and 
abilities of the students it serves at the present 
time and in the inmediate future? 

Group Coordinator: In your opinion, how well do the 
courses, under your responsibility, fit the needs and 
abilities of the students served at the present time 
and in the immediate future? 
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4. Does the content of the course o.f.ferings/programs/curriculum 
relate to the nature and scope o.f: (circle correct answer) 

a. Liberal education 
b. General education 
c. Technical education 
d. Vocational education 

5. How well do your course offerings/programs/curriculum conform 
to the principles in organizing and operating under the learner 
centered approach to education? 

a. Most applicable 
b. Completely 
c. Least applicable 
d. Partially or not possible 

6. How frequently is your course offering/program/curriculum, as 
listed in the College Catalog, offered during the year? 

a. One semester 
b. Two semesters 
c. Three semesters 
d. other 

-~~------

?. Are you satisfied with the requirement for a degree in your 
programs/curriculum ae outlined by the College Catalog? 

Yes No --- ---
If no, explain: 

8. DiTision Chairmen: Do you feel the faculty selection for the 
programs/curriculum in your division fit the course offerings? 

Yes __ _ No ---
In certain courses -------

If no or in certain courses explain: 
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*9. What limitations exists on the financial support to the 
College curriculum? 

10. Are sufficient funds available to support your course 
offerings/programs/curriculum? 

Yes No ---
If no, explain: 

~11. With reference to off-campus credit courses and non-credit 
courses: Use back of sheet if additional listings are required. 

Listing 

Course Level Enrollment Facility Faculty 

Indicate the value of the offering to the community 'With the !ollowing 
numerical criteria (question ll above) 

1. Extremely valuable to comnunity and self-supporting 
2. Need to know, but requires financial support 
3. Nice to know, but requires financial support 
4. Expensive for enrollment or faculty coverage 

Value 
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B. Determination of course specifications, course plan, and media 
to achieve specifications: 

l. HO'~, well, in your opinion, do U-.e library (LliC) resources, 
books, periodicals, and media contribute correctly to the 
College Curriculum? 

2. Describe the resources avc.ilable for carrying outthe course 
offerings/programs/curriculum offered by the CGllege: 

b. Division Chairmen --------------

c. Group Coordinator--------------

*3. a) To what extent is the faculty being used in planning 
course offerings? 



b) 

c) 
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How uny new courses h&Te been ottered since the ~gimd ng 
ot the College? 

(1) 1965 

(2) 1966 

(3) 1967 

(4) 1968 (Proposed) 

(5) 1969 (Propoeed) 

(6) 1970 (Proposed) 

How many ot these courses haTe been proposed by the taculty? 

(1) 1965 

(2) 1966 

(3) 1967 

(4) 1968 

(5) 1969 

(6) 1970 

*4. Do the d--.nds confronting adults in the conmunity and labor 
aarket h&Te any effect on detenaining course plans , specifi
cations and media selection for your course ofteringe/programa/ 
curricull:Jlll.? · 

5. a) Division Chainaen: Hae an;y special proviaione been made 
in the programa in 70ur dirlaion tor exploration in depth 
b.f the student in a li.Jlited area ot course of!erings? 
Identit7 these courses by code number and specify depth 
(term paper, practical exerciet, lab. experilllent, etc). 
Use reverse aides it needed. 

Couree Exploration item 

a. 

b. 
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c. 

d. 

e. 

r. 

g. 

5. b) Group Coordinator - Same as 5 a) 

a. 

b. 

c. 

d. 

e. 

!. 

g. 

6. How well do the course offerings and specifications in your 
division/course area provide !or repetition to insure student 
understanding and assillilation of concepts? (continuity) 

7. Does each course in your division/course area provide progression 
of learning experience in order for the student to develop a 
broader and deeper understanding of more complex and abstract 
ideas? (Sequence) 

Yes No ----- -----
If no, identify the course and explain: 
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8. Does each course in ,.our d1T1.aion/courae area interrelate 
concepts leanted in one discipline with those applicable 
in other discipline•? (integration) 

Yes No ----- -----
It no, identifT the course and explain: 

C. Evaluation of eTidence to measure effectiveness o! course plan 
and appropriateness o! speciticationa: 

1. In your opinion, are the courses/programs/ curriculum in 
your course area/ditlsion/College adequate in kind and 
quality to serve the educational purpose o! the College? 

Yes No ----- -----
It no, explain: 

-----------------~ 

*2. In your opinion, how well do the academic division• accomplish 
their purpose within the structure o! the College curriculUll? 

*3. How well does the College protlde direction and polic7 to 
resiet haphazard and inadequate curriculUlll ~h7 
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4. Do the speci!icatione (TPS and IPS - objectiTee) o! the course 
o!!erings stimulate the desire changes in the learner enrolled 
in your course/program/curriculum? 

Yes No ----- -----
If no, explain -------------------

5. What effort hae been made to obtain information from the 
students regarding desirable changes in the course offerings/ 
program.a/curriculum? 

6. In your opinion, are the faculty work loads, office facilities, 
and clerical help adequate in the work enviro1111ent to motivate 
creative thinking, effective course preparation, and instruc
tional quality in your course offerings/programs/curriculum? 

Yes No ----- -----
If no, explain ------------------------

7. In your opinion, do the couree offerings/programs/curriculum 
measure the progress made by the student toward desires goals/ 
absolute levels of student achievement? 

Yea No -------
If no, explain -------------------------------
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*8. What erldence can 7ou produce to show that graduates tram OCC 
have been adequate]J prepared tor additional education in the 
trana!er program.a and aucceae.tul employment or adTancement in 
tend.Dal prograu? 

*9. What mechanima has been designed b7 the College for frequent 
and 97etautic renew to evaluate the ettecti venese of course 
plans and appropriateness of their specifications? 

*10. In 7our opinion, does the College have any key problems regarding 
the overall curriculum? 

Yes No ----- -----
If yes, explain --------------------

D. ReTiew o! evidence to detennine specifications and courae plane !or 
future uae: 

*l. What are the projected plane of the College for continued or 
future course offerings based upon decisions pertaining to 
enrollment, rerlsing courses, or introducing new programs to 
fit the needs of the county population? 
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2. What comment can you offer that ehows financial support is 
effectively applied to the educational objectives of your couree 
offerings/programs/curriculum? 

*3. What information is reflected in the minutes of the College, 
Campus and Curriculum Advisory Committeee that show progress 
toward revision, retention and develop:nent o! course offerings? 

*4. Are adequate controls in effect to approve or introduce new 
course offerings and drop courses not justified? 

*5. Are there any significant changes or contemplated changes in 
the College Curriculum? 
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IV. ENDING 

A. Closing inventory 

Thank you. 
EMF:ec 

1. In your opinion what are the strengths in your course off eringe/ 
programs/curriculum? 

2. What are the weaknesses in your course of!erings/programs/ 
curriculum? 

J. Are you satisfied with the direction given to the course 
offerings/programs/curriculum listed in the College Catalog? 

Yee -----
I1' no, explain 

---~---------------~ 

4. Is there any additional information that you could add to aid 
in the fulfillment of the Self-Study on College Curriculum? 
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OAKLAND COMMUNITY COLLEGE 
NORTH CENTRAL REPORTING COMMITTEE 

SELF-STUDY - COLLEGE CURRICULUM 

Curriculum Inventory 

I. INVENTORY INSTRUCTIONS 

A. The inventory instrument is to be used to collect data from campus 
and central off ice personnel in the following three general areas 
of interest relating to the present and future intellectual climate 
of the College as it affects course offerings, programs, and cur
riculum: 

1. Curriculum, Research and Development 
2. Operations 
3. Finance 

B. The questions contained in the inventory are divided into four 
categories for data collection and analysis. The following cate
gories will be assigned to sub-committee tasks: 

1. Determination of curriculum. 
2. Determination of specifications, course plan 

and media to achieve specifications. 
3. Evaluation of evidence to measure effectiveness 

of course plans and appropriateness of specifications. 
4. Review of evidence to determine what specifications 

and course plans will be used in the future. 

All questions marked by an asterisk (*) will be obtained from the 
Central Office personnel, records, or documents 

II. BASIC INVENTORY DATA 

A. Location and level of data 

1. Name and Position 

2. Campus or Office 

3. Level (circle correct answer) 

a. Executive 
b. Director 
c. Registrar 
.d. Division .Chairman 
e. Group Coordinator 
f. Assistant Group Coordinator 
g. Tutor 
h. Student 
i . Other~~~~~~~~~~~~~~~~~~~~~~-



2 - 103 

Appeooix C - Addendum 9 

B. Data pertains to: (Circle correct answers and specify courses) 

1. Credit Courses 

2. Non-Credit Courses 

a. Short Courses 
~~~~----~------~--~--------~ 

b. 0-J Training·~----------------------------------~ 
c. Correspondence Courses 

~--------------------------d. Workshop __________ _._ __________________________ ~ 
e. Field Experiences 

~-------------------------------f. Other 
~~------------------------------~~----~ 

III. INVENTORY QUESTIONS 

A. Determination of Curriculum 

1. To what extent have statements of the College purposes or 
objectives influenced the course offerings/programs/curricula 
made available to the students? 

*2. What procedure have you used or are you using in selecting 
course offerings? (also to be asked of Division Chairmen) 

3. a) Appropriateness of courses to the College objectives: 

*(l) In you~ opinion, how well does the overall curric
ulum fit the educational objectives of the College, 
as you understand them? 
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(2) Division Chairmen: In your opinion, how well does the 
overall program of your division fit the educational 
objectives of the College, as you understand them? 

(3) Group Coordinator: In your opinion, how well do t he 
courses for which you are responsible f it the educational 
objectives of the College, as you understand t hem? 

b) Appropriateness of courses to number of students serveJ: 

*(l) In your opinion, how well does the overall curriculum of 
the College fit the number of s tudents served at the present 
and in immediate future? 

(2) Division Chairmen: In your opinion, how well do the overall 
courses or programs in your division fit the number of students 
served at the µresent time and in immediate future? 
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(3) Group Coordinator: In your opinion , how well do the 
courses, under your responsibility, fit t he number of 
students served at the present time and in the imme
diate future? 

c) Appropriateness of courses to fi t the nee~s anc abilities 
of s tudents : 

*(l) In your opi nion , how well docs t~e ove rall curriculum 
of t he Coll ege fit the needs an<l a~ilities of t he 
students at ti1e pr esent time and in t he immt!diate 
future? 

(2) Division Ci1airmen: In your opinion , I-tow well do the 
course offerings or programs in your division fit the needs 
and abilities of t he students served at the present time 
and in the immediate future? 

(3) Group Coordinator: In your opinion, how well do the 
courses, under your responsibility, fit the needs and 
abilities of the students served at the present time 
and in the immediate future? 
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4) In general, estimate the percent of course content 
devoted to each of the following in your area : 

a. Liberal education ------------
b. General education------------
c. Technical education -----------
d . Vocational education -----------

5) How well do your course offerings / programs/curricula 
conform to the unique principles of operating unde r the 
ace instructional system approach to education? 

a. Completely 
b. Quite well 
c. Adequately 
d. Inadequately 
e. "Not at all 

6) How frequently are your course offerings /programs/curricula, 
as listed in the College Catalog, offered during the year? 
(Specify) 

a. One time 
b. Two times 
c. Three times 
d. Four times 
e . Other 

7) Are you sa tisfied with the requirements fo r a riegree in 
your program/curriculum as outlined hy the College Catalog , 
if applicable? 

Yes No ----
If no, explain: 

8) Division Chairmen: To what extent do you feel t he faculty 
teaching t he courses in your division are qualified? 
(Specify) 

a. Completely 
b. Reasonably 
c. Partially 
d. Poorly 



Course Level 
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*9) How adequately is the financial support for the courses/ 
programs/curricula in your area? 

*10) With reference to off-campus credit courses and non-credit 
courses: Use back of ~heet if additional listings are 
required. 

Listing 

Enrollment Facility Faculty Value 

Indicate the value of the offering to the community with the following numerical 
criteris (question 10 above) 

1. Extremely valuable to community and self supporting 

2. Valuable, but requires financial support 

3. Adequate, but requires financial support 

4. Lacks value for the enrollment and faculty coverage 

B. Determination of course specifications, course plan, and media 
to achieve specifications: 

1. How well, in your opinion, do the library (LRC) resources, 
books, periodicals, and media contribute to the courses/ 
programs/curricula? 
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2. Describe the media available in your area for carrying 
out the course offerings and programs: 

3. a) To what extent is the faculty being used in planning 
course offerings? 

b) How many new courses have been offered since the 
beginning of t he ColleBe? 

(1) 1965 

(2) 1966 

(3) 1967 

(4) 1968 (Proposed) 

(S) 1969 (Proposed) 

( 6 ) 1970 (Proposed) 

c) How many of these courses have be~n pr oposed by 
the faculty? 

(1) 1965 

(2) 1966 

(3) 1967 

(4) 1968 

(5) 1969 

( 6) 1970 
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*4. Do the demands confronting adults in the comnunity and labor 
.market have any effect on determining course plans, specifi
cations and media selection for your course offerings/programs/ 
curricula? 

5. a) Division Chairmen: Have any special provisions been made 
in the programs in your division for the exploration in 
depth by the student in a limited area of course offerings? 
Identify these courses by code number and specify depth 
(term paper, practical exercise, lab. experiment, etc.). 
Use reverse sides if needed. 

Course Exploration Item 

a. 

b. 

c. 

d. 

e. 

f . 

g. 

b) Group Coordinator - Same as 5 a) 

a. 

b. 

c. 

d. 

e. 

f. 
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6. How well do the course offerings and specifications in 
your division/course area provide for repetition and 
review to insure student understanding and assimilation 
of concepts? (continuity) 

7. How well does each course in your division/course area 
provide a sequence of learning experineces in order for 
the student to develop a broader and deeper understanding 
of more complex and abstract ideas? (Sequence) 

8. How well does each course in your division/course area 
interrelate concepts learned in one discipline with 
those applicable in other disciplines? (integration) 

C. Evaluat~on of evidence to measure effectiveness of course 
plan and appropriateness of specifications: 

1. In your opinion, how well do the academic divisions 
accomplish their purpose within t he structure of t he 
College curriculum? 

2. How well -does the College provide direction and policy 
to resist haphazard and inadequate curriculum growth? 
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3. How well are the students in your area actually achieving 
t he objectives (TPS's and IPS's) set down for them? 

4. What effort has been made to obtain information from the 
students regarding desirable changes in the course offerings/ 
programs/curricula? 

5. In your opinion, how adequately do the faculty work loads, 
office facilities, and clerical help motivate creative 
thinking, effective course preparation, and instructional 
quality in your course offerings/programs/curricula? 

6: How adequately would you say graduates from OCC have been 
prepared for additional education in the transfer programs 
and successful employment or advancement in terminal prog~ams? 

7. What mechanism has been designed by t he Col,lege for frequent 
and systematic review to evaluate the effectiveness of course 
plans and appropriateness of t heir specifications? 
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8. In your opinion, what key problems does t~1e College have 
regarding the overall curriculum? 

D. Review of evidence to determine specifications and course plans 
for future use: 

IV. ENDING 

*l. What are the projected plans of the College for continued or 
future course offerings based upon decisions pertaining to 
enrollment, revising courses, or introducing new orograms to 
fit the needs of the county population? 

*2. Are there any significant changes contemplated in the 
College curriculum which nave not been already mentioned? 

A. Closing inventory 

1. In your opinion what are the overall strengths in your course 
offerings/programs/curricula? 



Thank you. 
EMF:ec 

2. 

3. 

4. 
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What are the overall weakneaaes in your course offerings/ 
programs/curricula? 

How sati~fied are you with the descriptions and requirements 
given to the course offerings/programs/curricula listed in 
the College Catalog? 

Is there any additional information that you could add to 
aid in the fulfillment of the Self-Study on College Curriculum? 
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Curriculum Inventory 

Categorization of Responses 

Mean Value 

Programs fit Educational Objectives 

2,2,4,4,4,3,3,4,2 

4,3,4,3,4,4,4,S,4,4,2,4,4,S,4,4 

S,4,4,2,S,S,S,4,3,S,S,S,4,1,l,S,S,4,4,S,S,4,3 

S,4,4,4,S,3,S,l,4,4,2,4,S,S,S,4,3,1,4,4,3,1,4,3,4,S,S,4,3,S,S 

Programs fit Ntunber of Students 

4,3,4,4,4,4,4,4,2 

3,3,3,3,3,3,3,4,4,4,S,S,S,4 

S,S,4,4,4,4,4,4,4,3,4,4,3,3,3,2,4,4,S,4,4,4,3,3 

3,4,4,4,3,l,1,4,3,4,4,S,4,3,S,1,4,5,S,3,2,2,5,4,4,3,3,3,3,3 

Programs fit Needs and Abilities of Students 

3,4,4,4,4,4,4,2 

4,4,4,3,4,2,4,3,4,4,S,4,4,3,4 

5,4,4,4,4,5,5,4,3,3,S,5,4,4,3,3,S,5,4,4,4,3,3,3 

3,4,4,3,4,3,1,1,2,3,3,2,2,1,4,5,4,3,1,1,2,2,3,3,l,4,3,3,l,2,2 

Qualification of Faculty 

5,5,5,5,5 

4,4,4,4,4 

5,4,5,4 

MEAN. 

3.11 

3.87 

4.04 

3.80 

3.67 

3. 71 

3.79 

3.40 

3.63 

3.73 

4.00 

2.58 

5 

4 

4.5 
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Provision for in-depth course exploration 

4,5,3,5,3,3,3,4,4,3 

5,4,4,3,S,5,5,3,4,4,4,3,3 

2,1,3,S,2,2,3,2,1,1,2,3,4,4,2,2,.2,3,4,2,1,2,3,S,l,2,2,3,2,3,3 

Provision for course continuity 

4,4,4,4,4,3,3,3,3,3,3,5,2,3,3,3,3,4,5,5,3,5,5,5,2,5 

4,4,4,4,3,5,5,5,4,4,5,4,3,2,2,3,1,5,5,5,4 

3,4,3,3,5,1,1,2,1,3,1,4,S,3,2,2,2,3,2,2,3,4,2,2,5,2,3,3,4,2 

Provision for course sequence 

3,3,3,3,3,3,3,3,3,3,3,3,4,S,4,4,4 

5,4,4,3,S,S,5,S,4,4,4,3,3,3,S,4,4,2,S,4,4,2 

3,3,4,2,3,3,1,4,3,3,1,1,1,4,3,l,2,4,1,3,1,4,4,3,2,2,1,4,5,S 

Integration of Concepts 

3,3,3,3,3,3,2,3,3,l,5,3 , 5,4,4,4,4,4 

4,4,4,4,3,5,5,S,S,S,4,3,3,3,2,S,4,4,2,S,4,3,2 

4,4,3,4,1,2,2,3,4,4,4,3,4,4,3,2,2,1,4,S,4,S,3,3,2,3,4,4,3,3,4 

Accomplishment of academic purpose 

3,3,3,3,3,2,4,3,4 

5,4,4,2,4,4,4,3,2,4,4,2,2,5,4 

4,4,3,2,4,4,3,3,l,1,2,3,4,4,3,3,3,3,2,3,3,2,2,3,4,5,4,S,S,3,l,4 

3.70 

4.00 

2.48 

3.69 

3.86 

2.73 

3.35 

3.95 

2.7 

3.67 

3.83 

3.26 

3.11 

3.53 

2.94 
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Direction against inadequate curriculwn growth 

3,3,3 

3,2,2,1,4,4,2,1,4,2 

1,1,3,4,4,5,3,2,2,4,4,3,3,3,3,4,3,5,4,2,4,3,3,4,3,2,3,4,3,3,4 

Achievement of TPS's and IPS's 

3,3,3 

3,3,3,3,3,3,2,2,3,2,2,3,4 

5,4,4,4,4,5,4,4,3,2,4,3,2,2,2,2,2,5,5,4,3,4,4,3,3 

3,2,2,3,4,2,2,1,1,3,3,3,3,3,4,5,1,3,2,2,3,4,3,3,2,4,2,2,3,5 

Infonnation from students 

2,2,2,2,2,2,4,4,4,4,4,2,3,2,2,2,3,1,2,1,1,3 

4,4,4,4,4,4,4,4,4,4,5,5,5,2,5,4,4,4 

1,1,4,1,2,2,2,l,1,1,1,1,2,2,1,2,2,3,1,1,3,1,1,1,5,1,1,1,2,1 

Faculty work loads 

3,3,3 

1,1,1,1,1,1,1,1,1,1,1,1,1,1,1,1,1,4,4,2,4,4,3,4 

4,3,2,2,1,3,2,2,2,2,2,2,2,2,2,1,1,1,1,3,2,2,1 

1,1,3,4,4,1,2,2,2,1,3,3,3,3,3,3,2,3,4,4,3,2,2,2,2,2,1,2,1,2 

MEAN 

3.0 

2.50 

3.19 

3.0 

2. 77 

3.48 

2. 77 

2.45 

4.11 

1.63 

3.0 

1. 75 

1.96 

2.33 
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LOCATION MEAN 

Facilities 

co 

AH 1,1,1,1,1,1,1,1,1,1,1,1,1,1,1~1,1,4,4,z,4,4,3,4 1. 75 

HL 4,3,2,2,l,3~2,2,2,2,2,2,2,2,S,l,1,1,l,3,2,2,1 2.09 

OR S,4,4,4,S,2,S,S,4,4,4,4,4,4,2,S,S,4,S,4,4,4,3,4,4,4,4,S,3,4 4.07 

Clerical Help 

co 

AH 1,1,1,1,1,1,4,4,2,4,4,3,4,1,1,1,1,1,1,1,1,1,1,1 1. 75 

HL 4,3,2,2,l,3,2,2,2,2,2,2,2,2,2,l,l,1,1,3,2,2,1 1.96 

OR 1,1,1,2,3,3,l,1,l,3,l,1,l,3,2,1,1,2,1,2,2,1,1,3,l,1,2,1,2,1 1.57 

Preparation of Graduates 

m 
AH 4,4 4.00 

HL 5,4,4,3,2,4,4,4,2,3,3,S,5 3.69 

OR 3,3,3,3,4,3,2,2,2,3,3,2,1,1,2,2,2,2,1,2,3,3,1,2,2,3,1,2,2,1 2.20 

Systematic Review of Course Plans 

m 
AH 

HL 4,3,1,1,1,1,1,1,1 1.56 

OR 2,2,2,3,4,2,3,3,3,3,2,3,2,1,2,2,3,1,1,3,3,4,2,2,1,2,3,1,2,2 2.30 

- - ~~-- ___J 
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TABULATION OF OCC NORTH CENTRAL SELF-STUDY CURRICULUM QUESTIONNAIRE 
RESPONSES BY CENTRAL OFFICE ADHINISTRATORS 

1. Extent to which statements of college purposes or objectives have 
influenced course/program offerings. 

2. Degree to which overall curriculum "fits" educational objectives 
of the college. 

3. Degree to which. ove rall curriculum serves present and 
student populations according to number of students. 

if. Degree to which course offerings meet the needs of the students , 
according to type of students. I 

I 
3 

5. Degree of satisfaction with college 

6. - :i_ ~ of-- I Satisfac tion with educational contriputions - _..3__ ---rary r esources . 

-7. Degree with vhich faculty are involved in planning of course 
offerings. 

[_ - -8. Extent of influence on course offerings by community adults end 
labor mark~t conditions. 

- 2 
*VALUE OF NU~IBERS &~D THEIR ACCO:-lPANYING INTERP!IBTATIO~TS . 

-
5 Strong s upport; highly favorable; laudatory; in co~plete agreement. 

4 - Supportive; qualified agrceme~t; moderate !eve~ of acceptance. 

3 - Adequate ; no outstanding strengths or weaknesses. 

2 - Moderate level of dissatis faction. 

1 - High level of dissat isfac tion, unacceptable. 
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TABULATION OF NORTH CENTRAL QUESTIONNAIRE RESPONSES 

9. Degree to which academic divisions accomplish their curricular 
purposes . 

..2 
10. Effectiveness of col lege in providing policy and dir ection to 

resist haphazard and inadequate curriculum growth. 

- - -· 11. Degree to which faculty work loads, office f acilities, and 
clerical help facilitate creative faculty thinking, effective 
course prepar ation and instructional quality . 

- -12. Degree t o which evaluation practices measure student progress 
against absolute levels of achievement. 

-
13. Absence of key problems regarding overall curriculum. -

-
14. Knowledge of existence of college plans projected on the basis 

of systematic studies. 

- J.. - / 
15. Adequacy of controls for dropping or adding courses. 

* See "Value of Numbers", p . l 
** Unweighted 
***Weighted 

TAT:ec 

I 

*Mean 
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CATEGORIZATION OF RESPONSES 

NORTH CENTRAL REPORTING COMMITTEE 

SELF-STUDY OF COLLEGE CURRICULUM 

DEFINITION AND PURPOSE OF NUMBER ASSIGNMENTS TO RESPONSES 
FOR THIS CATEGORIZATION-:-------------

The classification to be used in this document will consist of numbers, in 
sequence from 1 - 5. Responses to the question under consideration that in 
the judgment of the interviewer reflect strong support or laudtory comments 
on the part of the interviewee would be weighted with a numerical 5. Re
sponses reflecting dissatisfaction or weaknesses, as viewed by the interviewee 
would receive a l on the c I ossification scale. In instances where the com
plexity of a response indicated difficulty in classifying, careful objective 
extrapolation on the part of the classifier should be employed. In instances 
wher~ questions were unanswered because of lack of information or refusal 
on interviewees part, assign a zero, indicating no value to that response. 

VALUE OF NUMBERS AND THEIR ACCOMPANYING INTERPRETATIONS . 

5 - strong support, highly favorable; laudatory; in complete agreement. 

4 - supportive; qualified agreement; high level of acceptance. 

3 - adequate; no outstanding strengths or weaknesses. 

2 - moderate level of dissatisfaction. 

1 - high level of dissatisfaction, unacceptable. 

0 - not applicable; not available. 

The above classification should be applicable to most questions on the curri
culum inventory . In some instances, primarily Central Office responses, the 
classification would not be applicable because of direct statements of operation 
or procedure rather than value judgments. (i.e., Ill A2) pg. 2 of revised form. 
In these cases, condensation of responses may need to be listed in narrative style. 
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Circle 

level Campus 

Division Chmn. A.H. 

Gp. Crdntr. H. l. 

Asst. Gp. Crd ntr. 0. R. 

Tutor Central Office 

(Original ·(Revised form) pg. 3 Program fit educational objectives. 5 4 3 2 1 
form) 
pg. 4 - - - - - - - - - - - - - - - pg. 3 Program fit number of students. 5 4 3 2 1 

pg. 4 - - - - - - - - - - - - - - - pg. 4 Program fit needs and abilities 
of students . 5 4 3 2 1 

pg. 5 - - - - - - - - - - - - - - - pg . 5 Qualified faculty. 
(Chairman only) 5 4 3 2 1 

pg. 8 - - - - - - - - - - - - - - - pg . 8 Provision for in depth course 
exploration. 5 4 3 2 1 

pg . 9 - - - - - - - - - - - - - - - pg . 9 Provision for course continuity 54321 

pg. 9 - - - - - - - - - - - - - - - pg . 9 Provision for course sequence. 5 4 3 2 1 

pg. 10 - - - - - - - - - - - - - - - pg. 9 Integration of concepts. 5 4 3 2 1 

pg . 10 - - - - - - - - - - - - - - - pg . 9 Accomplishment of academic 
purposes. 54321 

pg. 10 - - - - - - - - - - - - - - - pg. 9 Direction against inadequate 
curriculum growth. 5 4 3 2 1 

pg . 11 - - - - - - - - - - - - - - - pg. 10 Achievement of TPS's and IPS's 5 4 3 2 1 

pg. 11 - - - - - - - - - - - - - - - pg. 10 Information from students 5 4 3 2 1 

pg. 11 - - - - - - - - - - - - - - - pg. 10 Work loads, facilities, clerical 
help. 5 4 3 2 1 

pg. 12 - - - - - - - - - - - - - - - pg . 10 Preparation of graduates. 5 4 3 2 l 

pg. 12 - - - - - - - - - - - ·- - - - pg. 10 Systematic review of course plans. 54321 
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Narrative Summaries 

pg. 14 - - - - - - - - - - - - - - - pg. 11 Key problems in curriculum 

Overall strengths in offerings 

pg. 14 - - - - - - - - - - - - - - - pg. 12 Overal I weaknesses 

Additional information or comments 
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123 2 -
Appendix C - Addendum 11 

ITY COLLEGE 
ORTING COMMITTEE 

OAKLAND COMMUN 
NORnt CENTRAL REP 

SELF-STUDY - COL 
Consolidat 

Student Que 

LEGE CURRICULUM 
ed Figures 
stionnaire 
d Lakes, Orchard Ridr Auburn Hills, Highlan 

indicate your level (e.g. first session, secon year) 

2. Please indicate the courses you h ave taken, or the courses you are 
taking, in the 

---~~~~~~~ 

3. With reference to the courses spe 
place a check mark under the head 
impression of the item indicated: 

Effectiveness in meeting expectations 
of students 

Effectiveness in meetin~ needs and 
abilities of students 

Effectiveness in attending to number 
of students enrolled 

Conformance to unique OCC syste~ 

Qualifications of faculty teaching 

Division. (Specify) 

cified in the ahove division, please 
ing which best describes your overall 

Poor or Adequate or Good or 
Deficient Reasonable Superior 

18 155 79 

17 143 90 

28 118 94 

9 122 104 

10 73 148 

Availability of faculty for assistanc E 20 103 126 

Selection of textbooks 

Usefulness of study guides if 
available 

Usefulness of audio tapes if 
available 

Usefulness of visuals (e.g. slides) 
if available 

Course materials in LRC if used 

Clarity of course or program to you 

Amount of depth of course or program 

Degree of review and repetition of 
ideas 

1n 

11\ 

58 

40 

1.1 

30 

27 

19 

115 110 

117 120 

108 43 

97 57 

f,c; 57 

98 128 

111 117 

161 63 

-

Can't Say 
or don't 
know 

4 

1 

7 

11 

2 

0 

3 

3 

18 

36 

An 
' 

5 

4 I 

I 
2 
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Poor or 
Deficient 

Adequate or 
Reasonable 

Good or 
Superior 

Can't S. 
or don 1 ·_ 

• know 

Building of one idea on next 15 120 103 

Relatedness to other courses 6 106 117 

Opportunity for special projects 53 104 39 

Ease of achieving leanting objectives 14 143 89 

'ES Opportunity to suggest ideas or chang 
41 86 75 

Specialized equipment if used 20 85 49 

Faintess of deadlines and due-dates 6 89 133 

Faintess of exams and gradin~ 19 104 127 

4. Please use the space below to comment or explain any of the items you have 
checked if necessary. 

5. What would you say are the overall strengths of the course(s) or program 
you have just rated? 

6. What would you say are the overall weaknesses. 

AU/jh 
2/5/68 

11 

22 

33 

4 

15 

46 

2 

0 
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ON-GOI NG STUOIE NO . 2 

STUOENT REACTION QUESTIONNAIRE 

A questionnaire of student attitudes was first given to 500 students in Spr ing of 1965. That questionnaire, 
modified slightly, was re r>eatcd in September c~ 1'>()6 and was completed by near ly 2900 students. A third use 
was made in i·larch, 1967, when 350 students answered the questionna ire . The last administration, reported here, 
was in September of 196/, when 607 students were surveyed on a rev ised form which could be used by sister 
Institutions. 

The results of this last administration, · reported by campus and college totals, are shown by year for comparable 
questions . The number of students participat ing is show:i first. The percentage of students res ponding appears 
after each response. 

Certain trends are evident and are descri bed below. Comple.te results are shown in the append i x. 

I • The· amount of time instructors 
I 

are a va i lab I e in the I c::boratorv is generally higher than in our early op er-
ations, but they also present less opportunity for the student tc get acquainted. 

Spring Fal I Spring Fa 11 Fal I 1967 
1965 1966 1967 1967 <A.H. H.L. O.R.) 

Q. I • Instructors are available in the laboratori es 

N. 436 2820 328 598 148 172 278 
A. Always 23.7 33.9 27. 1 18.6 13.5 29. 1 14.7 
B. Most of the time 39.2 40.6 50.3 49.8 46.6 45.3 54.3 
c. Some . of the time 25.5 14.6 18.9 25.9 30.4 23.8 24.8 
u. Rarely 10.2 2.2 3.7 5.2 8.7 1.7 5.4 
E. l~ever 1. 1 0.4 0.5 0.6 0 0.7 

Q. 4. There has been sufficient opportuni ty to f}et acquainted with instructors. 

N. 383 2809 320 595 147 171 276 
A. Strongly agree 42.0 16. 1 31.6 16.8 20.4 8.2 20.3 
B. Agree 5:>.5 60.4 43.0 55.9 49 .7 61.4 55.8 
c . . Disagree 13.3 19.7 17.5 23 .6 25.9 28.7 18.8 
o. Strongly di sagre·e 2.0 3.7 7.2 3.9 4. 1 1 .8 5. 1 

)> ,, 
"i 
a. -· )( 

() !'-.> 

it !'-.> 
01 

a.. 
(D 

a. 
c 
3 
..... -



Ongoing Studies: No. 2 
Student Reaction Questionnaire 

II· ''School spirit" seems to be slowly increasing, as is the student's opinion of the orientation program. 

Spring 
1965 

Fall 
1966 

Q. 7. TI1erc is a goc<l feeling of sc:1ool spirit. 

. Q. 12. 

N. 302 
A. Strongiy agree 3.3 
B. Agree 11.9 
C. Oisa~rce 50.3 
D. Strongly disagree 34.4 

The orientation program was -

N. 
A. Excellent 
13. Good 
C. Poor 
D. !fad 
E. Ycry bad 

2758 
4.0 

29.6 
46.S 
19.3 

2693 
4.3 

51.5 
28.4 
6.0 
9.5 

Spring 
1%7 

2S7 
6 . () 

sa.9 
2S. 9 
5.o 

326 
19.0 
40.8 
30.1 

8 . 0 
2.1 

Fall 
1967 

586 
4.(>' 

33.l 
47.3 
i:;. 0 

~80 

16 .0 
57 .-1 
19.1 
3.1 
4.7 

III. Students feel increasingly strongly that they are on their own too much. 

Q. 9. I feel that at this College -

~
A. 
B. 
c. 
D. 

I am far too much on my own 
r am a little too n.'-lch on my own 
There is too little control 
TI1ere is far too much control 

2486 
13 . 7 
58.4 
21.6 
6.2 

314 
16.2 
65. 6 
17.8 
0.3 

538 
21.0 
60.2 
14 .9 
3.9 

(A.H. 

146 
5·. s 

28.S 
45.2 
20.S 

151 
12.6 
53. 6 
22.5 
5.3 
5.9 

143 
24.5 
62.9 
9.8 
2.8 

Fall 1967 
II. L. 

. 169 
. 0 .6 
26.0 
ss.o 
18 .3 

163 
11. 0 
t>O. l 
18 • .: 
4.3 
6.1 

15~ 
J 7. 1 
59.5 
17.1 
6.3 

O.R.) 

271 
6.6 

3~) . 9 
43.S 
10.0 

266 
21.1 
57.1 
17.7 
l.~ 
2.6 

237 
21.S 
59.l 
16 . S 
3.0 

)> 
:g 

CD 
a_ 
x 
() "" 

· .... 



Ongoing Studies: No. 2 
Student Reaction Questionnaire 

~ 
I 
I 

IV. The cost of textbooks and materials has gone up as the college got older. 

v. 

? 

Sprinr, 
1965 

Fnll 
1966 

Sprin~ 

1967 
F~ll 

1967 (A. II. 
Fall 1967 

II. r •• o. a.) 

Q. 10. To date, how much money have you spent on textbooks and course materials th1 s sess iC'n for all o,f. )'Our 
cou~es? 

N. 2820 · 21s 601 ·1s1 167 27S 
A. Less than $10. 00 ll. 7 ,.. • 7 2. I'! 1.3 1.3 
B. s10.oo to $20 .00 w. !) -17. l 17.8 ;:3. 8 9.6 l:>.3 
c. $20.00 to $30.00 28.t. 46.0 25.6 • 2~.! 8(1. 3 21. 6 
n. S30.0C to $40.00 18.4 2.L :; .1. 9 2~.s 3.G 3<i. o 
r: ... . More than $40.00 10.4 0 21.8 17 • ..? 27.3 

j 
While instructors are slowly getting a more :realistic view of the amount of time a. student spends, there 
seems to be a difference of op~nion between the expected amount of study and the amount actually done. 

Q. 27. Hew m.iny hours a week (average) did the instructors indicate that you would need to be on ca1;;?us 
to satisfactorily complete eacb course? -- • 

=~. 256~ 353 574 146 166 262 

·'· J or less 9.9 9.3 13.6 - E>.2 7.3 14. l 
a. 4 or 5 28.6 21.S 28.9 32.2 24.7 29.8 
c. 6 or 7 28.3 29.7 28.7 26.0 29.5 29.S 
D. 8 o:- 9 17.4 21.2 14:3 11.0 22.3 l!.l 
E. 10 or more 15.6 18.l 14 .5 11.6 15.7 15.3 

Q. 28. How many hours a week have you averaged studying for each. course on ca~pus? 

s. 2824 322 591 149 168 274 
A. 3 or less 30.8 4.0 39.8 43.0 32.7 42.3 
B. 4 or 5 39.0 51.6 34.3 30.2 35.7 35.8 
c. 6 OA:" I 18.0 42. 2 13.9 14. l lS.5 10.9 

~ 

D. 8 or 9 6.8 2.2 6.9 8.1 5 .4 7.3 
E. 10 or more 5.1 5.1 4.7 7.7 3.o 

-

)> 

:s 
CD a. -· x 
() 

6: 
a.. 
CD a. 
c 
3 --

~ 

-~ 
" 

,I 

~I 
11 
I ' 
I 

I·' ,, 
I 
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StL <.lc 

VI. 

3 . . ~ 

L 

Fall S;:iring F4tll 
1906 1967 1967 (A.H. 

1gcd studying for each course off cam11us? 

2831 348 596 lji 
55.S 36.8 4 7 .o 58 .3 
27.4 37.6 30.9 23.2 
10.1 13.7 13.1 i3.2 

3 , . .... 6.6 4.5 1.3 
3.4 0.3 4.5 4.0 

>c<l, and used for information ~iving. 

' urses are usually usecJ to 

2476 359 582 149 
36.4 31.2 27.5 30.9 
10.0 18.1 6.4 3.4 
30.0 10.3 31.6 32.9 

15.2 39.8 16.7 16.1 

0.6 17.9 16.8 

s cussions in most courses -

2686 372 591 150 
1.1 56.5 6.4 4.7 
5.3 43.0 24.4 26.7 

46.9 0.3 51.8 37 .3 
5.5 0.3 6.6 11.3 

40.9 .o 10.8 20.0 

Fall 1967 
H.L. 0. R.) 

170 275 
40.6 44.7 
32.9 33.8 
13.5 12.7 

7.1 4.7 )> 
"'O 

5.9 4.0 "i 
it 
x 
() "-> 

~ "-> 
Q..· CX> 

167 266 <» 
5-31.1 23.3 c 

13.2 3.8 . 3 
26.3 34.2 

..... .... 
13.2 19.2 

16.2 19.5 

170 271 
10.0 5.2 
34.7 16.6 
47.1 62.7 
5.9 4.4 
2.4 11.1 



Ongoing Stu<lies: No. 2 
Stu<lent Reaction Questionnaire 

. 
Vil. The use of textbooks is on a slow decline, and the use of prograrne<l texts is on a slow increase, and 

materials are slowly being more rca<lily available for taking home. 

. 
Spring 
. 1965 

Fall 
1966 

Spring 
1967 

Fall 
1967 (A.H. 

Fall i967 
II. L • O.R.) 

Q. 35. How many programed books on the average will you be require<l to buy, through the bookstore, this 

Q. 36. 

term? 

N. 
A. 0 
u. 1 
c. 2 
u. 3 
.E. 4 or more 

2770 
30.3 
25.4 
20.3 
13 • . i 
10.3 

356 
36.8 
13.2 
10.~ 

5o.5 
3 . 1 

The medium most used in all of my courses has been -

N. 
A. Tape recordings 
8. Textbooks 
C. Mimeographed handouts 
O • . Films, filmstrips, an<l slides 
E. Programe d books 

2786 
s.u 

51.4 
28.4 
2.0 
9.9 

359 
37.0 
3.9 

30.4 
:?0.3 
8.4 

586 
8.2 
8.2 

16.2 
2 '.l. 1 
.J7.3 

582 
15.8 
39.5 
24.4 
2. !> 

17.4 

Q, 38. Are instructional materials for your courses available to take home? 

N. 
A. Generally 
8. Sometimes 
C. Rarely 
U. Never 

·2649 
18.2 
18. 9 
18.5 
44.2 

348 
63.5 
5.7 

14.7 
16.l 

579 
19.3 
30. 2 
28.0 
22.5 

147 
5.4 
8.2 

19.0 
25.2 
42.2 

148 
21.6 
37 .2 
21.6 
2.0 

17.o 

151 
19.2 
31.1 
30.5 
19.2 

167 
6.0 
9.6 

13.8 
21.6 
49.1 

165 
7.3 

42.4 
23.0 
4.8 

22.4 

167 
13.2 
24 . 6 
31. 7 
30.5 

272 
11.0 
7.4 

16 . 2 
16.5 
48.9 

268 
17.9 
39.2 
26.9 
1.9 

14.2 

261 
23.4 
33.3 
24 .1 
19.2 

VIII. l~hile students seem to f eel increasingly that they are on the i r own too much, they are also seeking priva te 
help, through confe r ences , more over the years. 

- - - ----- - - - - - - - ~--------------------- ---- --

..... -



Ongoin~ Stu<lics: ~; · . . ., 
Stu<lc11 t P.t:ac t ton Oui.:. ·. 11111na ire 

Spring Fall SprinJ! Fall Fall 1967 
1965 1966 1967 1967 (A.H. H.L. 0. R.) 

Q. 9. I feel that at this College -

N. 2486 314 538 143 158 237 
A. I am far too much on my own 13.7 16.2 21.0 24.5 17.1 21.5 
IL I am a little too much on my own 58.4 65.6 60 . 2 62.9 59.5 59.1 
c. Th . rc- is too little 1.: ontrol 21.6 17.8 14.!J 9.8 17.1 16.5 )> 
I.). Theil.! is far tu\1 much control 6.2 0.3 3 .9 2.8 6.3 3.0 -0 

"i 
Q. 26. I have h01<l the fol lowing approximate number of private conferences with my course advisors so far ·this ~ x 

semester in my courses -

N. 2784 338 5n 150 167 275 
A. IJon't know who he is 19.8 23.4 13.0 14 .U 14.4 11.6 
B. None 43.7 5.3 36.0 40 .7 44.3 28.4 
c. 1 or 2 23.8 8.9 37.5 36.0 30.5 42.5 
D. 3 or 4 9.3 59.8 10.5 8.7 7.8 13.1 
B. 5 or more 3. 1 2.7 3.0 0.7 3.0 4.4 

PerhdpS this Is rolateo to tn~ feeling that counselors seem more available. 

Q. 19. Counselors arc -

N. 2744 261 573 147 162 264 
A. Readily available when I need them 15. 8 7.3 32.8 30.6 23.5 39.8 
o. Availabl e when I nee<l them 63.2 57.9 59.3 61. 9 64.8 54.5 
c. Unava ilab l e when I need them 20.9 3.1. 9 7. lJ 7.5 11. 7 5.7 

Apparently the college has some stabilizing to <lo in some areas, since the opinion of the students is fluctuating. 
On ~hu ,,·~h':1r hand, there seems to tle some ten<lency for the stu<lent to express a different opinion in the spring 
than in the fall. The following areas exhibit such variation to a marked <ler.ree: 

() 

~ 
a.. 
ct 

~ 
c 
3 
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1'> 

w 
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Ongoing Studies: No. 2 
Stu<lent Reaction Questionnaire 

a) Opportunity to get acquainted with other students, (Question ~o. 6), seems to exhibit a cyclic nature, 
finding a high in our first semester, a low in Spring, 1967, and a rise in our most recent administra
tion. 

b) The feeling about the difficulty· of presentation varies according to the time of year. (See question 
No. 13). 

c) The superiority of programed materials seems to vary according to the time of year (See question No. 14). 

d) h'hile the admission procedure sec:ns to vary with the seasons, the process appears to be getting more 
compli~atc<l in the opinion of our students! 

Spring 
1965 

Fall 
1966 

Q. 16. Admission procedure to this College was 

N. 
A. Quick and uncomplicated 
B. Very much time consuming 

and comp licate<l 
C. Time consuming and com

plicated 

Q. 18. The registration process was -

N. 
A. Very complicated 
B. · Complica ted 
C. Fairly easy to handle 
D. Very easy to handle 

2774 
73.3 

11.4 

IS .1 

2793 
4.8 

16.3 
54.4 
24.3 

Spring 
1967 

335 
28.7 

56.4 

14 .9 

314 
6.4 

18.5 
52.9 
22.3 

Fall 
1967 

591 
58.0 

18.3 

23.7 

590 
22.2 
29.5 
40.5 

7.8 

(A.H. 

149 
67 .8 

11.8 

20.8 

147 
7.5 

31.9 
53.1 

7.5 

Fall 1967 
H.L. 

173 
33.5 

30.6 

35.8 

172 
40.1 
32.n 
23.3 
4.7 

0.R .) 

269 
68.4 

14.1 

17.5 

271 
18.8 
26.6. 
44.6 
10.0 

e) The difficulty of quizzes (Question No. 23), the effect of attendance on final grades (Question No. 22) 
and being told a given percentage will fail, (Question No. 21), seems to exhibit large fluctuations 
over time, in the minds of our students . 

•• 

--



Ongoing Studies: No. 2 
StuJent Reaction Questionnaire 

f) The opinion of students regarding the rese rvation o·f a carrel is equivocal, yarying with the ~eason. 
(Sec Question 34). 

Finally, Questions 2, !!, 20, 31, 39, 40, and 48 - SO, are new questions in this recent administration of 
the questionnaire. From these, we m~y say that generally: 

1) Instructors are available in their offices when they say they will _be (Question No. 2). 

2) Instructors arc willing to talk with students informally (Question No. 11). 

3) Students feel their courses are ~either too hard nor too easy (Qu~stion No. 20) 

4) Students feel there is a change in attitude toward study as coillpared to high school attitude (Question 
No . 31). 

S) Counselors are very well informed people (Question No. 39). 

6) Students feel that attendance is usually taken (Question No. 40). 

7) Students feel t hat their courses generally match their needs (Question No. 44). 

8) Students feel a greater degree of success than failure about the things they are doing at this College 
(Question ~o. 45). 

9) A very large percentage of courses ~ivc written objectives and assignments (Question No. 46). 

I O) A large percentage (40. H,) of courses at this school do no t give sample test items (Question No.' 47). 

11) In most cases, students <lo not have a good notion of what passing their courses will enable them to 
<lo! (Question No. 48) . 

12) Grades <lo not depend upon how well students can "psych out" their professors ('1ucstion No . 49). 

13) Stuoents feel that many of their courses have instructors acting as a team (Question No. SO). 

James Ilra<lner 
Director, Curriculum Research 
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OAKLAND COM~niNITY COLLEGE 

Student Reaction Questionnaire 

Spring Fall Spring_ Fall Fall 1967 
1965 1966 1967 1967 (A.H. II. L. O.R.) . . 

1. Instructors are available in the laboratories~ 

N. 438 2828 ~28 598 148 172 278 A. Always 23.7 33.9 27 .1 18.6 13.S 29.1 14.7 B. Most of the time 39.2 48.6 50 . 3 49.8 ;46.6 45.3 54:3 c. Some of the time 25.5 14.6 18.9 25.9 . 30.4 23.8 24.8 u. Rarely 10.2 2. 2· 3.7 5.2 8.7 l. 7 5.4 E. ~ever 1.1 0.4 0.5 0.6 0 0.7 i 
Cl 

~ -2. Instructors available in their offices at the time they are scheduled to be there. )( are 
() ~ 

•· N. 596 149 172 275 
~ w A. Always, 22.1 22.l 18.0 24.7 w 
a. -IL Most of the time 61.4 63.1 63.4 60.4 ct c. Some of the time 11.9 12.1 12.8 11.3 a. 
c: o. Rarely 3.9 2.7 5.2 3.6 3 E. Never 0.4 0.6 .... .... 

3. Instructors encourage students to engage in cHscussion in small groups. 

N. 401 2780 313 594 149 171 274 A. Always · 39.4 40.3 16.6 41. 4 43.6 35.7 43.8 13. Most of the time 23.1 36.4 38 . 0 32.5 29.5 34.5 32.8 c. Some of the time l<>.7 14.7 38.3 18.1 18.8 21.6 15.7 o. Rarely 8.2 4.7 5.8 5.4 6.0 4.7 5.5 E. Never 12.4 4.8 • 1.3 2.5 2.0 3.5 2.2 
4 . TI1ere has been sufficient opportunity to get acquainted with instructors. 

I 
t\. 383 2809 320 595 147 171 276 A. Strongly ag.ree 42.0 16.1 31.6 16.8 20.4 8.2 20.3 

l 
!3. Agree 53.5 60.4 43.8 55 . 9 49.7 61.4 55.8 c. Uisagree 13.3 19.7 17.5 23.6 25.9 28. 7 18.8 u. Strongly disagree 2.0 3.7 7.2 3. 9 4 . 1 1. 8 5.1 
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5. Small group discussions are scheduled. 

N. 28ll 327 599 150 172 277 
A. In all of my courses 23.7 50.8 46. l 45.3 41.3 49.5 
13. In most of my courses 38 . 7 30.0 34 . 9 31. 9 37 . 8 34.7 
G. In some of my courses 34.2 11.6 16.5 21. 3 16.3 14 .1 
D. In none of my courses . 3 . 2 8.0 2.5 1.3 4.7 1.8 

6. There has been sufficient opportunity to get acquainted wi t h other students. 

N. 351 2811 315 599 150 174 275 )> 
-0 

/I.. Strongly agree 23.9 14.0 4. 1 21.0 29.3 18.4 18.2 -0 
~ 

13. Agree 49.0 52.b 32.l 52. 1 46.7 51.1 55.6 a_ 
c. lJisagree 20.5 26.1 49.2 20.4 16.7 26.4 18;5 x 
D. Strongly disagree 6 . 5 7.2 14.6 6.5 7.3 4. 0 7.6 () "' 

. -7 . There i s a good feeling of school spirit. 6: w 
.,i:... 

c... 
~ 

N. 302 2758 287 586 146 169 271 &_ 
A. Stron~ly agree 3.3 4.0 6.b 4. t>' 5.5 0.6 6.6 c 

B. Agree 11. 9 29.6 53.9 33.l 28.8 26.0 39.9 
3 

c . Disagree 50.3 46.8 28.9 47.3 45.2 55. 0 43.S 
D. Strongly disagree 34 . 4 19.3 5.b 15 .o 20 .S 18.3 10.0 

8. Since the start of this session , I have found this College ' s educationa l system -

N. 2815 31Y 591 150 171 . 271 
A. Excitin~ and interesting 16 . 8 31.3 23 .7 24.7 18.7 26.3 
iL F~irly rewanling 40 . 3 42.9 37.9 36.7 44.4 34.4 
c. Tolerable 26 .8 16.3 22.0 24.7 19 .9 21. 9 
D. Unpleasan t 4.9 ~ .4 4 . 6 6.7 3.5 4 .1 
E. Confusing and frustrating 10.9 11. 8 7.3 i'3. 5 13.3 

9. I feel t ha t at this College -

:-J. 2486 314 53 8 143 158 2~7 

/\. I am far too much on my own 13 . 7 16 .2 21.0 24.S 17. 1 21.5 
3. I am a little too much on my own 58.4 65.6 60.2 62.9 59.~ . 59.1 
c. There is too li~tle control 21.6 17.8 14.9 9.8 17.1 16.5 
u. There i s f :1r tno much cont rn l 

'" 'l. 
n ~ 3 .ll 7 ~ 6 .3 3.0 
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10. To date, how 
courses? 

much money have you spent on textbooks and course materials this session for all of your 

N. 2820 278 601 151 167 278 A. Less than $10.00 11. 7 4.7 2.8 l.3 1.8 B. $10.00 to $20.00 28.9 4 7 .1 17.8 23.8 9.6 13.3 c. $20.00 to $30.00 28.4 46.0 25.6 29.1 86.8 21.6 D. S.30.00 to $40.00 18.4 2.2 31.9 28.S 3.6 36.0 . c. t-tore than $40 . 00 10.4 0 21.8 17.2 27.3 
11. As a rule, ·instructors are willing to talk with students in circumstances other than in classes or > 

=§ laboratories. 

it N. 592 150 171 271 x 
"'> i\. Af!.ree 75.3 72.7 76.0 76.4 () 

B. Uisagree 15.4 18 •. 7 14 .6 14.0 -6: <..> c. Strongly a,gree 7.4 7.3 7.6 7.4 c.n D. Strongly disagree --- 1.9 1.3 1.8 2.2 Q.. 
ct 

~ 12. The orientation c program was -
3 · -N. 2693 326 580 151 163 . 266 A. Excellent 4.3 19. 0 16.0 12.6 11.0 21.1 ll. Good 51.5 40.8 57 .1 53.6 60.1 57.1 c. Poor 28.4 30.1 19.1 22.5 18.4 17.7 D. Bad 6.0 8.0 3.1 5.3 4.3 1.5 E. Very bad 9.5 2.1 4.7 S.9 6.1 2.6 

13. In general, the way things arc presented here is -

N. 2744 324 586 150 172 264 A. ~uch too difficult for me 2.3 45.4 1.8 1.3 1.2 2.7 B. Fairly difficult 62.6 29.9 5Y.b 54.7 63.4 59.8 c. Easy for me 33.7 22.8 36.5 42.0 33.1 35.6 0. Too easy for me 1.2 1.9 2.0 2.0 2.3 1.9 
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14. h'ould you say tha t hearing an i rs tructor explain th i ngs i s superior to using programmed ma t erials? 

N. 2754 218 574 149 168 257 
A. Yes 60.2 23 . 9 63.2 57.7 68 .5 63.0 
B. No 39.8 76 . 1 36.8 42.3 31.5 37 .0 

15. The instructional materials at this College are -

N. 2684 316 575 147 168 259 
A. Much more difficult than I expected 8.0 1.3 8.5 6.8 5.2 9.3 
B. :·lore difficult than I expected 60.3 47.5 53.0 48.9 54.8 54.4 )> 

-0 c. Easier than I expect ed 30.1 47 .8 37.7 40.8 38.7 35.1 -0 
~ 

u. ~uch easier than I expected 1.3 3.5 .1. 7 3.4 1.2 1.2 a_ 
-· x ....., 

16. Admission. proce dure to this College was • () 

N. 2774 335 591 149 173 269 ~ ~ 
A. Quick and uncomplicated 73 . 3 28.7 58.0 67.8 33.5 68.4 a.. 

~ 

3. Very much time consuming and complicated 11.4 56 .4 18.3 11.8 30.6 14 .1 ~ c. Time consuming and complicated 15.1 14 . 9 23 .7 20.8 35.8 17.5 c 
• 3 

17. The schedule of clas s es I wan ted was - -
'"'. 2798 322 594 151 170 273 
A. Readi ly available 31. 7 39 .4 37.7 29.1 28 . 8 48.0 
B. Available 35.4 41.0 40.1 46.4 43.5 34.4 
c. lfa rd to ge t 19 .0 15.5 14 .6 17.9 18.8 10.3 
D. Impossible to get 13.7 4.0 7.6 6.6 8.8 7.3 

18. The regist~a tion process was -

N. 2793 314 590 14 7 172 271 
A. Very com~licated 4.8 6.4 22 .2 7.5 40.1 18.8 
s . Comvlicated 16.3 18. 5 29 .5 31.9 32.0 26.6 
c. Fairly e~sy to handle 54 . 4 52.9 40 .5 53 .1 23.3 44.6 
u. Ve ry easy t o handle 24 .3 22 .3 7.8 7.5 4.7 10.0 
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Fall 1967 
H.L. 1965 ________ 19_6_6 ______ 1_96_7 ______________ --"'(A __ .H_. _______________ O __ .R_._) 

19. Counselors a.re -

20. 

N. 
A. Readily available when I need them 
B. Available when I need them 
C. Unavailable when I need them 

1-ty courses are -

. 
N. 
A. Huch too hard for me 
n. Too hard for me 
C. About right for me 
D. Too easy for me 

2744 
15.8 
63.2 
20.9 

261 
7.3 

57 .9 
34.9 

573 
32.8 
59.3 
7.9 

585 
1.2 

12.6 
82. 9 
3.2 

147 
30.6 
61.9 
7.5 

149 
1.3 

14 .1 
80.S 
4.0 

21. Regarding grades, I have been told that a certain percentage in my classes will fail. 

N. 
A. Yes 
B. No 

2789 
17.3 
82.7 

22. I have been told that being absent in some courses will -

~'1. 

A. Affect my final grade 
r,. Notaffect my final grade 
C. Haven't been told about it 

23. In most courses, quizzes ar~ -

N. 
A. Much too hard 
!3. Too ha rd 
C. Li ttle too easy 
D. ~uch too easy 

2807 
48.5 
11.3 
40.0 

2400 
6.0 

60 .4. 
32.1 

1.4 

292 
86.0 
14.0 

368 
12.S 
87.0 
o.s 

358 
19.3 
36.3 
32.7 
11. 7 

582 
4tl.2 
59.8 

585 
65.6 
9.~ 

24.4 

541 
6 .1 

63.6 
29.0 
1.3 . 

147 
.40.8 
59.2 

149 
71.8 

7.4 
20.8 

138 
4.3 

67 . 4 
26.8 
1.4 

162~ 
23.S 
64.8 
11. 7 

167 

9.6 
' !46.S 

3.6 

168 
56.S 
43.S 

170 
. 70.6 

9.4 
20.0 

160 
5.6 

64.4 
27.S 

2.5 

264 
39.8 
54.S 
s:1 

269 
1.9 

13.8 
81.8 
2.6 

267 
29.6 
70.4 

266 
59.0 
11.7 
29.3 

243 
7.4 

60.9 
31.3 
0.4 

-~ ~ 
a. 
ct 

~ 
c 
3 .... -
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28. How !'1any hour~ a week have you averaged studying fo~ each course on campus? 

N. 2824 322 591 149 168 274. 
A. 3 or less 30.8 4.0 39.8 43.0 32.7 42.3 
B. 4 or 5 39.0 51.6 34.3 30.2 35.7 35.8 
c. 6 or 7 18.0 42.2 13.9 14.1 18.5 10.9 
D. 8 or 9 6.8 2.2 6.9 8.1 5.4 7.3 
E. 10 or more 5.1 5.1 4.7 7.7 3.6 

29. ilow many hours a week have you averaged studying for each course off campus? )> 
-0 

N. 2831 348 596 151 
1 

170 275 ii. 
A. 3 or less 55.8 36.8 47.0 58.3 40.6 44.7 ~· 
B. 4 or 5 27.4 37.6 30.9 23.2 32.9 33.8 (') ""> 

c. 6 or· 7 10.l 18.7 13.1 . 13.2 13.5 12.7 
D. 8 or 9 3.1 6.6 4.5 1.3 7.1 4.7 ~ - <..> 

(X) 
E. 10 or more 3.4 0.3 4.5 4.0 5.9 4~0 tD 

~ 
30. When given, written course objectives and assignments for courses are given to me at the.· c 

3 .... 
N. 2822 371 588 151 168 269 .... 
A. Start of term only 26.0 4·5.3 16.3 10.6 23.2 15.2 
B. Start of term and each week 50.7 14.0 57.7 65.6 52.4 56.5 
c. Each week only · 21.2 40.7 22.8 21. 9 23.8 22.7 
D. Not at all 1.9 0 3.2 2.0 0.6 5.6 

31. The attitude of students toward study at this college show no change from high school~ 

N. 588 150 167 271 
A. Strongly agree 13.1 9.3 12.6 15.5 
B. Agree 26.7 22.7 35.3 23.6 
c. Disagree 45.6 50.0 41.3 45.8 
D. Strongly disagree 14.6 18.0 10.8 15.1 

. \ 
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32. The small group discussions in most courses are usually used to 

N. 2476 359 582 149 ·. ·167 266 
A. Expfain perts of the course 36.4 31.2 27.5 30.9 . 31.1 23.3 
B. Give tests or quizzes 10.0 18.l 6.4 3.4 13.2 3.8 
c. Stimulate student discussion 30.0 10.3 31.6 32.9 26.3 34.2 
D. Consider various aspects of a 

m:ijor area 15.2 39.8 16.7 16.l . 13.2 19.2 
E. Give us inforr.iation not in the · 

~ handouts or general assembly -g 
sessions 0.6 17.9 16.8 16.2 19.S .&_ 

33. 1 am regui red to attt:nd small group discussions in most 
;c· 

courses - () "-> 
· 1 

N. 2686 372 591 . 150 170 271 
~ 

...... 
A. 3 s times a week 1.1 56.5 6.4 4.7 10.0 . 5.2 

(,.) 

to .. a.. · "'° 
B. 1 to 3 tirr.es a week 5.3 43.0 24.4 26.7 34.7 16.6 " ct 

c. Once a week 46.9 0.3 51. 8 37.3 4 7. l 62.7 
g_ . 
c: 

D. Less than once a week S.5 0.3 6.6 11.3 S.9 .4_._4 3 

E. Never 40.9 .0 10.8 20.0 2.4 . 11. t -· -
34. I would like to have a carrel! reserved for me at a definite, regular time in -my courses -

N. 2727 287 576 145 164 270 
A. Yes .. 15.3 59.9 25.0 27.5 18.9 27.4 
B. No 84.7 40.1 75.0 72.5 81. l 72.6 

35. How many programed books on the average will you be required to buy, through the bookstore, this te.nn? 

N. 2770 356 586 147 167 272 
A. 0 30.3 36.8 8.·2 5.4 6.0 11.0 
B. l 25.4 13.2 8.2 8.2 9.6 7.4 
c. 2 20.3 10.4 16. 2 19.0 13.8 16.2 
D. 3 13.4 36.5 20.l 25.2 21.6 16.5 
E. 4 or more 10.3 3.1 47.3 42.2 49.1 48.9 





- - -
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40. Attendance, i.e., roll call for courses, is taken -

N. 583 150· 168 265 
A. Always 20.6 22.7 32.1 12.1 
B. Us us ally 45.5 52.0 42.3 43.8 
c. Seldom 27.3 23.3 20.8 33.6 
D. Never 6.7 2.0 4.8 10.6 

41. Attendance, e.e., roll call at small group sessions in courses, is taken -

N. 2432 349 579 149 169 261 > -0 

A. Always 42 . 4 32. 7 32.6 28.2 45.6 26.8 "i 
B. Usually 14. 2 33.2 32.3 28.2 32.5 34.S a.. 
c. Seldom 9.7 21.8 21.2 25.5 13.0 24.1 ;c· 
D. Never 33.5 12. 3 13.8 18.1 8.9 14.6 . () "> 

I 

42. How many hours of work a week, average, are required on assignments outside the campus for most courses? _k __ f 
Q.. 
ct 

N. 2694 355 584 150 155 267 ~ 
A. None 31. 8 28.2 10.6 12.0 9.7 10 .'8 

c: 
3 

B. 1 to 3 33.1 20.0 36.8 41.3 34.2 37.S .... 
c. 3 to 5 22.6 16.6 33.7 32.7 36.1 34.5 

.... 
D. 5 to 8 8.0 31.3 13.0 9.3 20.0 11.6 
E. 8 or more 4.3 3.9 5.8 4.7 S.6 

43. Regarding textboo!<.s in most courses, which of the following applies to you? 

N. 2678 364 585 149 168 268 
A. Required to buy one 33.8 31.9 50.8 40.3 61.3 50.0 
B. Recommended to buy one . 26.7 33.0 31.8 34 . 2 24.4 35 .1 
c. Encour~ged to buy one 14 .0 14.8 12.6 16.1 9.5 12.7 
D. None mentioned 25.3 20.3 4.8 9.4 4.8 2.2 

- - - - - - - - ----- ---- ------ - - - - - - ___J 
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44. Based on my own objectives, I feel that my courses at this school-

N. 576 150 163 263 
A. Neither match nor mis-match my needs 18.1 18.1 19.6 " 17.1 
B. Strongly mis-match my needs 6.9 6.7 7 .4· 6~8 c. Strongly c~tch my needs 20.0 20.7 20.2 19.4 
D. M..l:ttcl:t my needs 48.6 47.3 43.6 52.5 
E. Mis-match my needs 6.4 7.3 9.2 4.2 

~5. The things I am doing at this College give me a feeling of-
> • "'O N. l 

A. Great success 584 150 167 267 ii a. Great failure 5.7 2.0 7.2 6.7 -· )( 

c. Success 6.0 6.7 6.0 5.6 () "' 
D. Failure 53.4 52.0 46.1 58.8 .... 
E. No feeling 14.2 14.7 12.6 15. ·o ___ . _k_ _t> _. 

.20.1 24.7 28.1 13.9 Q.. 
. ct 

46. Written course objectives and assignments are given fot· • ~-
c: 

N. 585 150 165 270 
3 .... 

A. All my courses 55.4 57.3 52.7 55.9 .... 
B. 75% of my courses 26.7 24.0 30.3 25.9 
c. 507. of my courses 12.0 14.0 10.9 11.5 
D. 257. of my courses 5.6 4.7 5.5 6.3 
E. None of •my cou~ses 0.3 0.6 o~4 

4 7. I am given sample test items in -

N. 580 149 166 266 
A. All my courses 10.3 11.4 6.0 12.4 
B. None of my courses 40.l 45.6 39.8 37.2 c. 757. of my courses 17.2 22.1 16.9 14.7 
D. 507. of my courses 16.9 12.1 20.5 17 .3 
E. 257. of my courses 15.5 8.7 16.9 18.4 
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48. I am told specifically what passing my courses will enable me to do, in each course. 

N. 580 151 166 263 
A. .Never 37.8 35.1 36.7 39.9 
B. Always 15.0 15.9 16.9 13.3 
c. 257. of the time 23.3 24.S 24.1 22.1 
J). 75% of the time 12.1 11.3 · 10.8 13.3 
E. 50% of the time 11. 9 13.2 11.4 11.4 

49. Grades usually depend on how well one can •psych out• the professor. ~ -
257 

1 
;1. 568 145 166 il 
A. In 50% of my 11.8 lS.9 10.8 10.1 -course~ )( 

B. In 2S7. of my courses 21.3 21.4 24 .1 19.S () ~ 

c. In none of my cou~ses 56.2 so·.3 54.8 60.3 
S.4 t -D. In all of my courses 5.3 6.1 4.~ ...... 

E. In 75i. of my courses --· -- s.s 6.2 6. .4.7 - a.; .: c.> 
ct 

~ 
50. The instructors team up to help each other teach. c 

3 -:q. St>! 145 161 2SS -· 
A. In 25% of my courses 33.U 49.~ 21. 7 31.0 
B. In all of my courses 12.3 8 .3 .. 12.4 14.S 
c. In 50% of my courses . 21.9 16.6 20.S 2S.9 
D. In none of my courses 23.5 23.4 36.0 15.7 
E. In 757. of my courses 9.3 2.8 9.3 12.9 

l 
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·u,\~LANO COMMUNITY COLLEGE 

TO: All Concerned 

FROM: Educational Services 

DATE: April 3, 1967 

SUBJECT: Tabulated Results of Feedback on Instructional Load Formula . 
The attached IN~TRUCTIONAL LOAD FORMULA EVALUATION represents the tabulated 
results of feedback received from all Division Chairmen on the two Campuses. 

Rather than attempting to produce an analysis or submitting any recommenda
tions, this report reflects all the pertinent comments and ' degree of satis
faction or dissatisfaction of faculty with the trial INSTRUCTIONAL LOAD 
FORMULA for the Winter Session, 1967. No attempt was made to interpret the 
statements submitted. Each remark was tabulated and placed under the 
appropriate heading. 

The report is to serve as a basis for determining what areas of the formula 
need revision or change. 

If some observations can be cited, they are these: 

a.) The present load considers only "instructional" load. Should some 
attempt be made to evaluate professional growth, activities on 
committees, student advisement, student extracurricular activities, 
etc? 

b.) Can all teaching fields have equal loads by the formula? See comments 
under Nursing, Engineering Related Technology, Communications and 
Physical Education. 

c.) Can courses requiring a great deal of individual work with students 
be evaluated better? 

d.) Should Division Chairmen estimate the probable service unit load as 
the session schedule is being prepared? 

e.) The general dissatisfaction with the factors of Office, Teet Grading 
(Essay) and Preparation (GAS) is apparent. 

f .) The factor of Course Development and Revision is being used as a 
variable to .. et the 40 service unit requirements. 

SJM/1k/:Jf' 
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SPECIFIC COMMENTS 

STUDENT CONTACT 

1. GAS shoul~ be 1.0 units/hour• per week . (Editor's note: This was a 
consiste.nt recommendation) 

2. It would seem that far more effort is involved than in delivery . For 
example, one might spend a great many hours and much effort reviewing 
films or other media in preparation for a GAS where the faculty members 
sits and watches the film with the atudenta, while a student ... iatant 
projectionist does all the "work". 

Recommends: 1 unit for delivery. 

3. More time should be given for preparation. 

4. SAS - In applied courses these sessions are equally, if not more so, 
demanding on the instructor than GAS. 

Recommends : 2 units/hours per week. (NURSING) 

5. Wet Laboratory - Laboratory should be divided into wet and dry. In an 
applied course in which students are practicing on each other, caring 
for patients or working with live and sometimes dangerous organisms, 
constant and close guidance of their learning experience are required. 
The many variables involved make it essential for the instructor to be 
prepared to handle each situation which arises and make it a learning 
meaningful experience for the student. · 

Recommends: 2 units/hours per week. (NURSING) 

6. List courses to be developed and/or revised. 

COURSE D'!VELOPMENT/REVISION 

1. Satisfactory (But qualified). We would like to point out that the 
present figures given for this session are not valid for two reasons. 

a.) Factors 4, 5, and 6 so badly distort the formula that when a 
number was computed for this place to make a total of about 
40, it did not present the time available in a normal work 
week for this activity. 

b.) In many areas course development takes place just hours ahead 
of the student contact. Under these conditions there -is no 
such thing as a normal work week and there is no formula that 
can be developed that will ahow valid nuabera. 

2. Courae develop•nt and revision ahould be reflected in tena of clock · 
houri. 
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SPECIFIC COMMENTS 

Each factor in the load formula has been separately listed and the significant 
"not-satisfactory" comments reflected under each category. In some instances 
the same comment was indicated by more than one Division Chairman in which 
case this has been noted. Where recommendations have been submitted, the recom
mendation and the division commenting have been listed. It was felt the 
recommendations may or may not have significance to all difciplines and therefore, 
they should be identified. 

OFFICE 

1. Not realistic. Tends to discourage keeping office hours ~y faculty. 

2. The unit percentage is meaningless unless translatable into hours. 

3. Not adequate since smaller number of students reduce credit to almost 
nothing. The nature of each course and program demands that time be 
allowed for frequent individual conferences to discuss student progress. 

Recommends - 1 unit/10 studeDts per course. (NURSING) 

4. It is our opinion that office hours should not be a part of the load 
formula because the activities that take place there are covered by 
other parts of the formula. It is rare that a student needs to confer 

·with an instructor in his office, since, in most cases, he is available 
as a tutor in the lab a number of hours each week. On the Highland Lakes 
Campus, some of the faculty of EllT, Math and Science Divisions have offices 
where students are not permitted because of fire regulations. (ENGINEEING 
RELATED TECHNOLOGY) 

S. Much of our office time, in Communications as well as Foreign Language, 
is spent in tutoring conferences. Both of these labs are staffed in a 
minimal way since faculty offices directly adjoin the labs. At present I 
would estimate 75% of office time is spent in tutoring students. 

In addition, I would note that if the College moves toward Classified Lab 
Staffing, offices will be utilized to an even greater extent for tutoring. 

Recommends - 1.0 unit/hour for 75% of each Faculty Member's office hours. 
(COMMUNICATIONS) 

6. In Physical Education (one hour credit courses), .5 units/100 student credit 
hours is insufficient. 

7. Ought to be l unit/office hour for each scheduled GAS and be classed as 
contact hour. 

8. There is no time element involved. 

9. Office and lab should be merged i~to one category, and they should be 
equated in tel'lll8 of clock hours. 
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SPECIFIC COMMENTS 

Define essay and objective test. Is a lab report an essay? Is a one 
page paper co~nted the same aa a 10 page paper or lab report? 

Recommends: Drafting & Electronics - 1 unit/5 students. (ERT DIVISION -
H. L.) 

8. The unit credit for paper grading must be based on discipline require
ments. The problems involved vary so much depending on the type of 
evaluation instrument being utilized. The variance among objective 
tests, essay tests for conc~pts, drawings, technical projects, and essays 
or speeches to demonstrate communication skills, is obvious. 

Recommends: Objective Tests 
(other than Machine Scoring) 

. 
Essay Grading for Conceptual 
or !actual Information 

Essay Grading for Communication 
Skills, for Drawings, and for 
Technical Projects 

(COMMUNICATIONS) 

9. It is unrealistic timewise. 

PREPARATION 

- 1.0 units/100 students 

- 2.0 units/100 student 
credit hours 

- 4.0 units/100 student 
credit hours 

1. Recommend 2 units per original GAS. (Editor's note: This is a con
sistent patt~rn.) 

Recommend that wet lab units be variable by Division, to fit the realities 
of that Division. (MATH) 

2. If media and material are new t o the instructor, this time is totally 
insufficient. · The second or third time through with the same materials 
(media) presents a different situation. 

3. To prepare a .!!!! lab takes a minimum of 3 hours. (SCIENCE) 

4. Wet Laboratory - Patients change and materials cannot be left out. Each 
wet lab requires separate preparation. Each student has a different 
unknown to isolate, a different patient to care for and the instructor 
must have knowledge of each in order to function effectively in the 
laboratory. 

Recommends : 2 units/number of Wet Labs per week. (NURSING) 

S. .!!!!. Lab. - In some cases preparation time is necessary·. The Di vision 
Chairman should be able to assign units in cases where the tutor must 
handle three or more courses that cover a wide range of subjects and 
problems. We had some difficulty in the drafting lab this year because 
some tutors did not have ample opportunity to become acquainted with the 
five course prosrama being followed in the lab simultaneously. 
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SPECIFIC COMMENTS 

6. In PED 152 activities, courses meet twice per week. Each meeting is . 
a separate preparation. Possibly consider one GAS or SAS for each 
hour activity ~eets. 

STUDENT CREDIT HOURS 

1. The nature of the applied courses require frequent individual con
ferences . Time must be allowed for varied responsibilities including 
preparation tools for student and post graduate evaluation, prepara
tion for students to take registry examinations, assisting in career 
counseling, preparing reports for accrediting agencies and travel. 

Recommends: 1 unit/10 students. (NURSING) 

2. The negative reaction to this item is due to a simple reason -- we don't 
understand it. Our ERT faculty has worked with enough formulas to spot 
a fudge factor like this. If the formula was based on a more reasonable 
figure than 40, this item would not be required. 

3. Since the units are, in some degree, based on credit hours, faculty 
members dealing with one-credit courses suffer insofar as their total 
unit load is concerned. It is not a fair equation to state that of the 
work that a three-credit course is. 

LIAISON 

This is an additional category used in determining NURSING loads. 

Each program utilizes community resources and agencies in providing clinical 
laboratory experiences for students. Since considerable effort is expanded by 
each faculty member in establishing and maintaining effective relationships with 
these agencies, it is essential that time be allowed for this activity . 
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FACTORS 

l. Office 

2. Student Contact 
GAS 
SAS 
Laboratory 

3. Course Development 
& Revision 

4. Test Grading 
Essay 
Objective Test 
(other than 
machine scoring) 

5. Preparation 
GAS 

SAS 

Dry Lab 
Wet Lab 

6. Student Credit Hours 
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OAlCI.AND COMMUNITY COLLEGE 

INSTITUTIONAL LOAD FORMULA 

EVALUATION 

SERVICES UNITS 

0.5 units/100 credit hours 

2.0 '1nits/hrs. per week 
1.0 units/hrs. per week 
1.0 units/hrs. per week 

1.0 units/hrs. per week 

1.0 units/100 student credit hours 
1.0 units/100 students 

1.0 units/number of GAS per week 
(original only) 
1.0 units/number of SAS per week 
(original only) 
o.o units 
1.0 units/number of Wet Lab per week 
(original only) 

1.0 units/100 

' • r. 

student credit hours 

RESPONSES 

Not 
Satisf ac- Satisf ac-
tory tory 

5 10 

6 
9 

13 2 

5 
10 

2 
12 

1 

12 3 
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TO: Campus Administration Staff 

FROM: Ad Hoc Committee on Feedback on Instructional Load Formula 

SUBJECT: Report 

DATE: April 28, 1967 

The Ad Hoc Committee appointed by the Campus Administration Staff met to 
consider the feedback on the Instructional Load Formula. The committee 
indicated its function to be: 

a.) analyze the feedback, 
b.) reco~~end changes based upon feedback which would reflect 

improvement in the formula, and 
c.) submit recommendations by May 1st. 

The recommendations agreed upon by the committee are reflected in the 
attached information. The general dissatisfaction with the factors of 
Office, Test Grading (Essay), and Preparation (GAS) have been revised. 
Also, the committee felt a new factor of Liaison should be introduced and 
this has been added. The factor of Student Credit Hours was changed as to 
its interpretation to take care of courses which are one (1) credit. The 
committee was unanimous in its thinking that a minimum amount of service 
units should be permitted in this factor. 

Although the Course Development and Revision factor was not changed, there 
was an expression that it was not realistic to think that a person who was 
assigned 40 service units (40 hours) should be equated with a faculty having 
40 service units across all six factors. The concentration of effort was 
not thought to be equal. Perhaps some statement or understanding should 
exist that rarely, if ever during Fall and Winter Sessions, .would there be 
a person assigned a full-time load in course developmen t or revision. How
ever, it is not rare for faculty to be assigned full time to course develop
ment or revision during the Spring and Summer Sessions. It is recommended 
that 35 service units be considered a full load for course developmen t and 
revision. 

Applications of t he r evised formula are included within this report. A 
sampling of typical faculty loads for the Winter Session has been used. 
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Ad Hoc Committee 

The committee submits the attached revision of the Instructional Load 
Formula for your consideration. 

Committee: Mrs. Melba Marlett 
Miss Mary Jensen 
Messrs. Dennis Fiems 

Keith Shuert 
James Warner 
Jay Brantley 
James Manilla 

~/sk 
r 
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Office 

Student Contact 
GAS 
SAS 
Laborato_ry 
Office 

Course Development 
& Revision 

Test Grading 
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OAKLAND COMMUNITY COLLEGE 

INSTRUCTIONAL LOAD FORMULA 

COMPARISON 

SERVICE UNITS 
CURRENT 

0.5 unit/100 credit hours 

2.0 units/hrs per week 
1.0 unit/hrs per week 
1.0 unit/hrs per week 

1.0 unit/hrs per week 

Essay (Grading for 1.0 unit/100 student credit 
Conceptual or Factual hours 
Information) 
Objective Test (other 1.0 unit/100 students 
than machine scoring) 
Essay (Grading for Com-
munication, Skills, for 
Drawing, and Technical. 
Projects 

Preparation 
GAS 

SAS 

Dry Lab 
Wet Lab 

1.0 unit/number of GAS per week 
{original only) 

1.0 unit/number of SAS per week 
(original only) 

0.0 unit 
1.0 unit/number of ~et Lab per 

week (original only) 

REVISED 

{Under Student Contact) 

1.0 unit/hrs per week 
Same 
Same 
1.0 unit/hrs per week 

Same 

2.0 units/100 student 
credit hours 

Same 

3.0 units/100 student 
credit hours 

2.0 units/number of GAS 
per week (original only) 
Same 

Same 
Same 

Student Credit Hours 1.0 unit/100 student credit hours Minimum Application 2 units 

Liaison 1.0 unit/hrs per week 
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FACTORS FOR COMPUTING INSTRUCTIONAL LOADS FOR FACULTY 

The normal work week is forty (40) service units. 

·Factors: 

1. STUDENT CONTACT 
GAS, SAS, !. Laboratory 
Office 

2. Course Development and 
Revision 

3. Test Grading 

4. Preparation 

5. Student Credit Hours 

6. Liaison 

- Assigned units of time in the three areas. 
- Office is interpreted to mean non-laboratory 

faculty-student contacts (office hours to help 
studentsi confer on grades, give Dake-up tests). 

- Time allotted to working on actual course 
development and revision. 

- The unit credit for paper grading is based on 
discipline requirements. The combination of any 
two categories may be used. (i.e., 1.5 for 
objective tests and essay grading for conceptual 
information) 

- Time to prepare and evaluate teqching materials 
for each different preparation. Only the original 
preparation is allowed unit credi%. 

- Each faculty will receive a minimum of 2 units 
under S.C.H. factor. A faculty person with more 
than 200 S.C.H. generates units at the rate of 
1 unit/100 S.C.H. 

- Preparation for off-campus instruction. In career 
programs and physical education activities where 
considerable time is spent in arranging for and 
traveling to community resources, 1 unit/hour is 
allowed. 
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TO: Campu~ Administration Staff 
.• 

FROM: Ad Hoc Committee on Instructional Load Formula 

SUBJECT: REPORT of Joint l1eeting with Provosts 

DATE June 9, 1967 

At your request the Ad Hoc Committee on Instructional Load Formula reconvened 
to consider the modifications made in the Committee's original reco!'llillcndation 
of April 28, 1967. Also, present to contribute to the deliberations were the 
three Provosts - Dr. Wilson, Messrs. Hergenrader and Whited. 

After the chairman reviewed the reaction of the Campus Administration Staff 
to the revised Instructional Load Formula, discussion centered upon the factor 
of TEST GRADING. It was explained that this was an area that the CAS felt we 
needed further study. There have been.certain new develcpments; namely, 
(1) the addition of a classified laboratory assistant, (2) the change of the 
laboratory and office factor into one factor called TUTORING, and (3) the 
austere budget facing.the College for next year, which could affect the load 
formula in another year. · 

It was ap;iarent after discussion that the TEST GRADING factor still was one o'f 
varying opinions. If there was any commonality, it was an agreement that this 
factor should be called STUDENT EVALUATION. Also, it was suggested those areas 
that had obvious problems or concerns in applying the formula, keep a log of 
the amount of time spent in student evaluation and next Fall, reconsider this 
factcr prior to a;>plication of the formula for the Winter Session. -

In St;r.irnary, the following changes have been recommended in the formula for the 
1967 Fall Session: 

a.) The factor of Office and Laboratory be called TUTORING. 
(1.0 unit/hrs per week) 

b.) GAS Preparation be changed to 2.0 units and the GAS Student Contact 
be reduced to 1.0 unit. 

(2.0 units/n~~ber of GAS per week (original only) 
c.) Student Credit Hours be changed to STUDENT LOAD with a minimum 

application of 2 units. 
(1.0 unit/100 student credit hours) 

d.) LIAISON factor be introduced as 1.0 unit. 

A comparison of the current and revised Instructional Loa<l Formula and definition 
of terms are attached. 
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Report on Joint Meeting with Provosts 

It was agreed that the Committee would meet again about October 15 to review 
the application of the new formula and give particular attention to the factor 
of STUDENT' EVALUATION. 

SJM/sk 

.. 

Respectively submitted, 

Committee: Mrs. Melba Marlett 
Mi1a Mary Jensen 
Messrs. Dennis · Fiems 

Keith Shuert 
James Warner 
Jay Brantley 
James Manilla 

·-r . 



FACTORS 

Office 

Student Contact 
GAS 
SAS 

*Tutoring 
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Objective Test 
(other than 
machine scoring) 

Preparation 
- GAS 

SAS 

Dry Lab 
Wet Lab 

Student Load 
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OAKLAND COMHUNITY COLLEGE 

INSTRUCTIONAL LOAD FO&~ULA 

COMPARISON 

SERVICE UNITS 

CURRENT 

0.5 unit/100 credit hours 

2.0 units/hrs per week 
1.0 unit/hrs · pcr week 
1.0 unit/hrs per week 

1.0 unit/hrs per week 

1.0 unit/100 student credit hour~ 
1.0 unit/100 students 

1.0 unit/number of GAS per week 
(original only) 

1.0 ·unit/number of SAS per week 
(original only) 

0.0 unit 
1.0 unit/number of Wet Lab per week 

(original only) 

1.0 unit/100 student credit hours 

REVISED 

(Under Student Contact) 

1.0 unit/hrs 
Same 
1.0 unit/hrs 

Same 

Same 
Same 

per week 

per week 

2.0 units/number of GAS 
per week (original only) 
Same 

Same 
Same 

1.0 unit/100 student credit 
hours 
(Hinimum application 2 units) 

Liaison 1.0 unit/hrs per week 

* - Previously listed as laboratory. Factor now combines office and laboratory. 

,-



Factors 

Student Contact 
GAS 
SAS 
Tutoring 
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OAKLAND C0}~1UNITY COLLEGE 

INSTRUCTIONAL LOAD FOR.'1ULA 

Service Units 

1.0 unit/hrs per week 
1.0 unit/hrs per week 
1.0 unit/hrs per week 

Course Development & Revision 1.0 unit/hrs per week 

Student Evaluation 
Objective Test other 

Scoring 
Essay Grading 

Prepnration 
GAS 

SAS 

Dry Lab 
Wet Lab 

Student Load 

Liaison 

Revised 6-8-1967 

than Machine · 1.0 unit/100 students 

· 1.0 uni ts/100 student credit hours 

2.0 .units/number of GAS per week 
(original only) 

1.0 unit/number of SAS per week 
· (original only) 

0.0 unit 
1.0 unit/number of Wet Lab per week 

(original oply) 

1.0 unit/100 student credit hours 
(Minimum application 2 units) : 

1.0 . unit/hrs per week 

;- . 
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FACTORS FOR COMPUTING INSTRUCTIONAL LOADS FOR FACULTY 

The normal work week is forty (40) service units. 

Factors: 

l. STUDENT CONTACT 
~' SAS, ! Tutoring 
Tutoring 

2. Course Development and 
Revision 

3. Student Evaluation 

4. Preparation 

5. Student Load 

6. Liaison 

- Assigned units of time in the three areas. 
- Tutoring is interpreted to mean laboratory or 

office faculty-student contacts (time to help 
students, confer on grades, give make-up tests). 

- Time allotted to working on actual course 
development and revision. 

- The unit credit for paper grading (objective or · 
essay) discipline requirements. 

- Time to prepare and evaluate teaching materials 
for each different preparation. Only the original 
preparat.ion is allowed unit cre'dit. 

- Each faculty will receive a minimum of 2 units 
under S.C.H. factor. A faculty person with more 
than 200 S.C.H. generates units at the rate of 
l unit/100 S.C.H. 

- Preparation for off-campus instruction. In career 
programs and physical education activities where 
considerable time is spent in arranging for and 
traveling to community resources, 1 unit/hour is 
allowed. 

r . 



TO: , 
FROM: 
SUBJECT: 
DATE: 

Mr. J • Mani I I a 
Mr. M. Mi Iler 
Survey of Final Grades 
January 6, 1967 

() 
Fall 1966 Session 

SURVEY OF FINAL GRADES FALL 1966 SESSION 

I. Comparison of Final Grades Between 1966 - 65 

Auburn Hr 11 s Hlqhland Lakes 

(_). 

~College 
Fa 11 1965 Fal I 1966 

No-~--r 
Fall 1965 Fall 1966 Fal I 1965 Fal I 1966 

Grade 

A 

B 

c 

D 

F 

WP 

WF 

NS 

----,,-
No. e.. 

247 

632 

767 

296 .. 

930 

452 

320 

607 

5.8 

l4.9 

18.0 

7.0 

21. 9 

10.6 

7.5 

"14.3 

486 

1002 

1109 

546 

1148 

505 

128 

79 

154 

229 

9.0 

18.6 

20.6 

1o.1 

21 .3 

9.4 

2.4· 

1.5 

2.8 

4.3 

Total Passing Gra9es A, B, C, D: 
No. No. 

1942 45.7% I 3t43 58.3% 

No. ---,- NO.- -r 
451 

989. 

1271 

456 

1589 

1334 

545 

1159 

No. 
3167 

5.8 

12.7 

16.3 

5.9 

20.4 

17. 1 

7.0 

14.8 

848 

1585 

1760 

776 

1521 

1106 

280 

107 

351 

417 

No. 
40.7% I 4969 

9.7 

18. 1 

20.1 

. 6.9 

17.4 

12.6 

3.2 

1.2 

4.0 

4.8 

56.8% 

Ne;:- -% NO.- ! 

698 

1621 

2038 

752 

2519 

1786 

865 

1766 

5.8 1334 

13.5 2587 

16.9 2869 

6.2 1322 

20.9 2669 

1611 

14.8 408 

7.2 186 

14.7 505 

646 

No. 
42.4% I 8IT2 

9.4 

18.3 

20.3 

9.4 

18.9 

> ,, 
"i 

::::J 
a.. 

11.4 x· 
()~ 

. I 

2.9 ·~ > 0. . 

- ~-=-:-1. 3 <D 
::::J 
a.. 
c 3.5 3 

4.6 (.J 

57.4% 

I I. Report of lncompletes Changed to F's and No Shows for Fal I of 1966 

For the. Fa I I session 1966 according to existing co I I ego po I i cl es dea I i ng w l th i ncomp I ete grades from a 
previous session changed to automatic F's there was a total of 728 students who had their grades changed 
from I to F's. The total number of individual courses ch~nged was 826. 

According to our college pol icy dealing with No Show Grades there was a total of 494 students who had No 
Show grades dropped from their official transcript 1-Jhich included a total of 646 course·s. 
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SURVEY ANALYSIS OF FINAL GRADES --- -
WINTER SESSION 1966 - WINTER SESSION 1967 

Off Ice of Flnancfal Aids, Placement, 
and lnstltu~lonal Analysis 

AUBURN HILLS 
WI n·ter 6~ - -Wfriter 67 
Percentage Percentage 

9.2 

15.7 

18.3 

7.5 

20. 1 

20.4 

2.6 

3.6 

2.6 

13.6 

21.9 

21.5 

8.3 

17.2 

8.0 

4.3 

1.8 

3.5 

May 5·, 1967 

HIGHLAND LAKES 
Wi nter-66-- \~inter 67 
Percentage Perc.entage 

9.4 

14.0 

15.4 

6.8 

18.5 

23.8 

4.3 

4.2 

3.7 

OBSERVATIONS 

11.6 

22.0 

24.0 

9.3 

16. 1 

8.5 

4.7 

1.6 

2.2 

Passing Grades (A,B,C,0) College 

WI nter 1967 66. 1 % 
Winter 1966 48. 1% 

Increase f8% Inc. 

Number of Fa i I i ng Grades (F) College 

Winter 1967 16.6% 
WI nter 1966 19.3% 

Decrease 2.7% Dec. 

COLLEGE 
Winter 66 Winter 67 
Percentage Percentage 

9.3 12.5 

14.8 21. 9 

16.9 22.9 

7.2 8.8 

19.3 16.6 

22. 1 8.3 

3.5 4.5 

3.9 1.6 

3.2 2.8 

• 

Highland Auburn 

66.9% 65.3% 
45.6%_ 50. 7% 

21. 3% Inc. 14.6% 

Hfghland Auburn 

8.·5% 17.2% 
1.§..2~ . 20. 1 % 

2.4% Dec. 2.9% 

Total Number of \'Ii thdrav1a Is ·(\·/, \~P, \~F) College Highland Auburn --
Winter 1967 14.4% 14.8% 14. 1 % 
WI nter 1966 29.5% 32.3% 26.62 

Decrease 15. 1 % Dec. 17.5% Dec. 12.5% 
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Spring Session 1967 - Spring Session 1966 

. I 

... Office of Financial Aids, Placement 
and lnatltutlonal Analyala • 

- July !) I 1967 
. - • 

AUBURN HILLS HIG'HLAND LAKES COLLEGE 
Spring 61 . ~pring 66 • Sf!!lng 6i Spring 66 Spring 61 Spring 66 
Percentage Percentage Percentage Percentage Percentage Percentage 

A 13.0 15.2 13.8 13 .O" 13 .5 14. 1 

8 24.4 . 20.9 25.2 24 ~ 1 24.9 22.5 

c 25.4 24 .• 3 22.0 26.7 23.4 25.3 

D 7.3 10.6 5.8 ' 11.1 6.4 10.8 

F 9.7 16 .1 10.4 14 .6 10.1 15.3 

w 9.0 .4 9 .8 3.2 9 .5 1.8 

WP 4 . 1 :.5 .. 8 3.3 3.2 3.6 4.5 

WF .4 1.5 .5 1.1 .5 1.3 

6.3 5.2 9.2 3.0 8 .0 4. 1 

NS .2 NA .1 NA • 15 NA 

OBSERVATIONS 

College Highland Auburn 
1 • Total Passing Grades (A,B,C;D) . 

Spring 1967 68.2 % 66.S°k 70 .1% 
Spring 1966 72 .0% 74.9% ·71.0% 

Decreases 4 .5% 8. 1% 1 .Oo/o 

2. Total Number of Foiling Grades (F) 
Spring 1967 10.1% 10 .4% 9.7% 
Spring 1966 15.3% 14 .6% 16 .1% 

Decreases 5.2% 4.2% 6 .4% 

3. Total Number of Withdrawals <YI, WP, WF) 
Spring 1967 13.6% . 13.6% 13.5% 
Spring 1966 7.6% 7 .5% 7.7% 

In creases 6.0% . 6.1% 5.8% 

4. Total Number of lncompletes (I) · 
Spring 1967 8.o% 9.2% 6.3% 
Spring 1966 .. 4.1% 3.0% 5.2% 

Increases 3 .9% 6 . 20/n · 1. 1% 

__j 
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~U_!!!!I_~ S~-~L~'l J_9_67 - ~-u_"!"~!. ~es~f O'!_ )1_66 

AUBURN HILLS - --- -- ----

Off tee of Financial Aids, Placement 
and lnstltuttonal Analys ts 
November 22, 1967 

HIGHLAND LAKES COLLEGE ----- ·-- --- -- ... ·---- -
Summer SunYT1er 67 Sunvner 66 Summer 67 Summer 66 67 Summer 67 

Percentage ·----- -- ---·- ··- --- -- -- - -- _ ... _ 
Perce-nta.ge Per_ee_n_t .ag-e Percentage Percentage Percentage 

16.3 12.0 15.2 13.5 15 . 6 12 . 7 

27.9 26. 1 34. 1 25. 1 31. 7 25.6 

24. 3 25.3 23.2 25.2 23.6 25.2 

7.4 9.5 4.7 ·&.5 5.8 18.0 

10.6 15.6 8.3 10.2 9.2 12.9 

4 .4 1. 7 5.9 2.9 5.3 2.3 

3.8 4. 1 3.5 4,7 3.6 4.4 
~ 

.6 1. 9 . 3 1.8 .4 1.8 

4.7 2.5 4.8 2.7 4.8 2.6 .. 
.__. 

Col_l_~g_~ Auburn 'ii_g_h_13!_"!_d_ 
Total !:_ass i!JB. Gr~~-e.?_ CA,8,C,0) -----

~ 

Summer 1967 76.7% 75.9% 77. 2% 
Summer .1966 72 .6% 72. 9% 72.3% 

Total Number of J:_aJ_l_I ~ 9rad~~- ( F) 
Summer 1967 9. 2% 10. 6% 8 . 3i 
Summer 19e;6 12. 9% 15. 6% 10. 21. 

Total Number of ~l_t_h_d_r_a~a_l_s_ C\'t, l~P, \·IF> 
Summer 1967 9. 3~~ 8.8~ 9. 71, , 
Summer 1966 8.5~ 7.7% 9, 4 ?~ 

Total Num ber of lncompl ct es ( I ) 
Summer 1967 4.8% 4.7% 4. 8% 
Summe r 1966 2. 6'.J 2. % 2.7% 

_ Note .L n_Cf~_a_s_c_s_ t n tp_t_a_I. p_a_s_~_i_n_g_ 9.r_~~~-s- and ~-c_c_r~...!1_s_f':_~ t n to1 a I number of f_a_i_l .. i_ng 
gr_a_d_e_s_ for the two ocrlods reported. 

- - -- - - - - - -

.. 
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--~:.::--::- -- -~ 
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I 
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I i 
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i j ! t 11 

I ' 

'1r 
I 
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I 
I 

NC.3 :Marcb 11, 1968 

"Hu -: ry, its greate·r than you think" 
- anon 

:l'-..1; id-te ~·m Grade Distributions 

The follow i<1~ summa;;.y 0£ Micl -t~nn (i ·- :)<l" Diqh·ih•1tionR hy pc.i:~eut ilei:i t · ~ '' hct:1l 

,·ece ived: 
GHP.DE p, B c D F ' .H I 

I-: i~hland Lakes 17. .. 3 ?4.9 Z7.3 10.8 lC.8 9.3 /'.. . 7 

P: u bu ;· 11 Hills 1 c. 1 19.4 30. 1 12. 1 12 . 0 9.C 7 . 2 

( .·c hard :., id Ge 9.7 19.0 26.4 12 .. 6 9. l 12:.. 5 . 10.7 

College T otals 10.6 2.0. g 27.8 11. 9 10.5 10. 5 7.9 

F!\Ci\!i TP.E DEJ~N OF INSTRUCTIO"N: 

0 • 

Dea11 L evi ns on attended the an t1ual meeti:ig of the .P me-ican .Association for Eig hcr 
Educati.o '.1 in Chicago on March 4-5. 

F .~Cl'li T HE D:S.PN CF STUDE:NTS: 

N• iss Catherine Vafakas is the co-autho r of an a ;: ticle appea ring in the Februa1:y 
issue oi tl-:e Personnel and Guidance Jou r nal entitled, "Status of Guidance and 
C o unseling i t1 the Elementary Scbool". 

Congratulations are in order to Mr. Valsi on bis recent engagement to Miss 
Lau r a Pachiotti. A Way wedding is planned. 

Dean B 1·0dbeck attended the A me ric:an P. ssodation of Junio~ Colleges be ld io 

Bl)ston th P ~Jeck of February 26, 1968. 

(J Q 
.- I\ H il Pf i ~T. 
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Introduction 

• 
The Information contained In this fol low-up study Is an attempt to 
gain some feed back from former Oakland Community College students 
now enrol led at senior Institutions. The report deals with the 
fo I I ow Ing I tams: 

I. Adjustment problems that the student may encounter 
In transferring to an unfaml liar environment after 
two years of college work. 

2. Student evaluation of the Instructional method em
ployed at OCC. 

3. Student's ove~al I evaluation and general reaction 
to OCC as a college. 

4. A study of the comparative grade point averages, 
where aval I able, of the work taken at OCC and 
that taken In the senior Institution. 

In relation to point 4 above, It is wel I to note some of the · concluslons 
reported In the UCLA Junior College Research Review of February, 1967. 

I. Students who enter junior colleges and transfer 
eventually to senior institutions typically ex
perience a lower grade-point average during the 
f lrst semester fol lowing transfer. 

2. In most cases, the transfer student's marks re
cover from the loss which occurs during his first 
semester. 

3. Transfers' grade-point averages Improve with each 
successive semester in which they are enrol led at 
the senior Institution. 

4. The studies ••. determined that Ca) transfer 
students' marks are lower than the average grades 
made by students who entered senior institutions 
as freshmen (natives>; Cb) the transfer student 
Is less likely than a native to graduate; Cc> the 
transfer student who does graduate takes longer 
to reach the baccalaureate than does the com
~arable native student. 

- ' 
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OAKLAND COMMUNITY COLLEGE 

OFFICE OF ADMISSIONS AND RECORDS 

SENIOR INSTITUTION FOLLO\'/-UP 

Institution University of Michigan - Dearborn 

OCC Rep resent at i ve _ __:.Lo..;,.._rn_e;.__:,F_;o;_x __________ ---------

Date Ma re h 1 4 , 1 96 7 

Number of St4dents Interviewed 3 

Comments 

Art Batten and I met with three transfers from Oakland Community 
Co 11 ege • . 

Alnkley, Michael 
Fraser, Roger 
Romano, Samuel 

43 er. 
37 er. 
43 er. 

At OCC 
3.721 
3. 108 
3.419 

Al I the boys were quite articulate and talked freely about Oakland 
Community College. With the exception of ACC 101, 102, they were 
satisfied that the courses they took here preoared them wel I for 
transfer to the senior college. They were enthusiastic about the 
instructional method, and two of them stated that If OCC became a 
4-year college, they would transfer back Immediately. 

The major complaint of al I three was that they were dlssatlsf led with 
the number of ''poor students" on camous. They fe It that these peop I e 
held the better student back considerably and that there should be 

· more provision for the good student whereby he might be al lowed to 
complete a course ahead of the normal progres9 of the class, ·write the 
final, and go on to something else. 

LGF:cw 
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OAKLAND COMMUNITY COLLEGE 

OFFICE OF ADMIS~IONS AND RECORDS 

SENIOR INSTITUTION FOLLO~l-UP 

Institution Western Mi chigan University 

OCC Representati ve ~~~V~·:........::C~l~e~me:=.:.n~t~l~,~O~l~c~k:-...:.T~h~om~p~s~o~n-'--~~~~~~~~ 

Date Merch 21 1967 

Number of Stvdents Interviewed I I 

comments 

Virginia Clementi: 

We talked with I I of the 18 OCC students who transferred to Western. The 
following are comments (Jn compiled fashion) made by six of the eleven. 

I. Comments: 

A. Favorab I e 
I. Likes OCC's approach. The tapes could be played over and 

over aqain ~ti I the mater I al was understood. 
2. Going to OCC is <.Jef initely an asset to a student who trans-

fers to a 4-year institutloh. 
3. Some would I ike to return. 
4. Approach was good for English, science, math, etc. 
5. One student said that students who didn't like OCC's 

approach were immature and lazy, 
6, Counselors were avai I able, 
7. Materials were available. 
0. Al I courses transferred. 
9. Counselors were avai I able and informed , 

10. Biology and anatomy were great. 
I I. Really felt prepared. 

a. Unfavorab I a 

I. · OCC was a "f I unky'' schoo I. 
2. Instructors we re unwilling to voice their political views. 
3. Approach not good for courses such as basic art. 
4. Difficulties encountered In transcript requests. 
5. One student had problems In transferring grades. 
6. Transcrl pt prob I ems. l'lrong courses stated. · RI ght ones not 

stated at al I. Changes were not recorded, 
7, Didn't like students. 
8, Run-around from some men counselors and almost pushed Into some 

courses ho didn't want, 



2 - 171 

Appendix C - Aadendum 14 

OAKLAND COMMUNITY COLLEGE 

OFF I CE OF ADMISSIONS AND RECORDS 

SENIOR INSTITUTION FOLL0\'1-UP 

Institution Western Michigan University 

OCC Representative ~----V~·~C~l~e~me~n~t~l~·~O~l~c~k_T~h~om~o~s~o~n.!..-~~~~~-------

Date March 21 1967 

Number of Stvdents Interviewed l l 

cOmments 

Virginia Clementi: 

We talked with I l of the 18 OCC students who transferred to Western. The 
fol lowing are convnents (in compiled fashion> made by six of tho elevon. 

I. Comments: 

A. Favorab I e 
I. Li kes OCC's approach. The tapes cou ld be played over and 

over aqaln ~ti I t he material was understood. · 
2. Going to OCC is <.Jcf lnitcly an asset to a student who trans-

fers to a 4-year icllstitutlo·n. 
3. Somo would I ike to return. 
4, Approach was good for English, science, math, etc. 
5. One student said that students who didn't like OCC's 

approach were immature and lazy. 
6. Counselors were avai I able. 
7. Materials were available. 
0. Al I courses transferred. 
9. Counselors were available and informed. 

10. Biology and anatomy wore great. 
I I. Really felt prepared. 

l3. Unfavorab I 0. 

I • · OCC was a "1 l unky'' school • 
2. Instructors were unwi 11 ing to voice their pol itlcal views. 
3. Approach not good for courses such as basic art. 
4. Difficulties encountered In transcript requests. 
5. One student had problems in transferring grades. 
6. Transcript problems. Wronn courses stated. Right ones not 

stated at al I. Changes were not recorded. 
7. Didn't I ike students. 
o. Run-around from some men counselors and almost pushed Into some 

courses ho didn't want. 
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March 21, 1967 

C. Better at OCC 
I. Instructional approach. At Western if you don't I lsten 

to or understand the lecture, it won't be repeated. 
2. Avai lab I I lty of instructors and personal Interest. 
3. Counsc Ii no. 
4, Attending one Gas a week rather thnn more. Moro th~n one 

formal setting would be time wasted. 

D. Better at Western 
I. tlo re of an awakening at Western with the variety of peorle 

and their opinions . 
. 2. Courses are on a higher level. 

E. Suggestions 
I. OCC should encourage more students of a hinher caliber. 
2. Counselors should be better informed. (Counselors elsewhere 

arc no different, so the student said.) 
3. Would suggest immature people not attend OCC until ready for 

our approach. 
4. Would I ikc to see rrore social I i ke at OCC. 
5. OCC should offer more variety on blolo~y. 

Di ck Thompson: 

A complete sot of remarks should be forthcominn from Virginia Clementi. 

Here are som:J notes on the five students with whom I met. Cl I of the 18 
showed). 

On relative difficulty of the two institutions: 
... ro ugh I y 3 to I stated \'/MU was more d I ff i cu It • 
•.. they cited such things as: greater volume of work 

required and individual instructors toufiher. 

On transfer pro~lems: 
..• only one student had a problem involving only one hour of credit. , 
On soc ial comparisons: 
..• al I stated WMU was ''more friendly". 

On OCC counseling: 
••• the 65ers complained about difficulties In seeing counselors - and 

had a lack of confidence In their advice (again, virtually no trans
fer problems were encountered • 

••• the recent transfers felt counselors were readJly aval lable and 
he Ip fu I • 

On WMU counselors: 
•• ,most had little contact with counselors. 
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. •• al I were generally favorable toward It • 
• . • some stated "the sys tom'' taught them how to study • 
.•. come fel t it was tho bost way to cover the basics • 
.•. none experienced any difficulty in trans it ion from OCC and 

\'/MU approach . 

••. one did mention SOl!'M.) shock at subjective axams Cal I of his ace 
tests were objcctivo.) 

C'-,cne ra I remarks: 

•• • 3 of 5 were down GPA-wise but not in academic "hot water" • 
••• I was . down and in trouble • 
. • . I was doing at least as wel I at WMU as at OCC. 

VM:::: DT I cw 
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OFF I CE OF ADMISSIONS Nm RECORDS 

SENIOR INSTITUTION FOLLOW-UP 

Institution Central Miehinan University 

OCC Representative __:\~v~·~A~r~t~h~u~r_;B~a~t~t~e~n~~~~~~~--------------~---

Date f·!areh 29. 1967 

Number of St~dents Interviewed 5 

cOmments 

On March 15, 1967, I met with three students who transferred to 01U 
from OaKland Community Col loqe. They were: 

Andrews, Linda M. 
Johnson, James E. 
Sa lzman, Nancy C. 

At occ 
38 er. 
16 er. 
15 er. 

2.095 
3.000 
3.200 

Each had arranged to sec the OCC representative and each kept t hei r 
appo i ntrrcnt. 

These ind iv i dua Is ve·rba 11 y expressed the fee Ii n~ that they had some 
trouble in organizinq the ir study habits at C~U. Th~y attributed 
this difficulty to dorm I lfe, and the difference in instructional 
system. It was their ooin ion thnt it was possible for them to learn 
more, in a given length of time, at OCC. 

These individuals generally expressed the,bel icf that they have been 
wol 1 advised hy OCC's counselors regarding matters of transfer. 

Attached aro the questionnaires completed by the students. 

\vALJ: cw 
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OAKLAND COw.1.JNllY COLLEGE 

OFFICE OF ADMISSIONS ANO RECORDS 

SENIOR INSTITUTION FOLLOW-UP 

Institution Northern Michigan University 

OCC Rep re sen tat Ive _E-..d .... w.-a .... r ... d ...... V.-a .... 1 .... s ·._1 -------------

Date Apri I 28, 1967 

Number of Students Interviewed 7 

Comments 

The University Is located at Marquette, a city of approximately 21,000 
Inhabitants on the shores of Lake Superior. It Is almost 500 miles 
from our Highland Lakes Campus. 

Although Northern Michigan University offers Instructional programs 
In I lberal arts, business administration, Industrial technology, med
ical technology, social service, dietetics and industrial management, 
It Is primarily a teacher training Institution. 

There are approximately 6,000 students at Northern Michigan University. 
The ratio of men to women is 3: I. The students feel It Is a friendly 
campus. However, those from urban areas desire more social and cul
tural activities. · Severe auto registration regulations I lmlt social 
I lfe even further. Rooms that were designed for two people are pres
ently being occupied by three people. 

Except for a few large lecture sessions, the cla:;ses ran!:fa from 25 
to 35 students. The seven people I interviewed telt the Instructors 
were friendly available and helpful. Admissions practices are quite 
generous. Some students were able to transfer from Delta College 
with less than a 2.00 grade point average. Evidently, ccmpetltlon 
for passing grades Is not keen. It seems that an average student 
who ....orks dll !gently would probably succeed at N.M.U. 

Generally, the students were pleased with the attent ion they received 
at Oakland Community College. They preferred the frequent quizzes 
and the result Ing feedback from them. However, some had difficulty 
adjusting to courses where only mid-semester and f~nal examinations 
were used. They I lked the progranvned texts, developmental mathemat
ics and counsel Ing at Oakland Community College. All credits were 
transferable except Prlnclples of Retailing CRET 101). 

EV/mt 
5/10/67 

-8-
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OAKLANO COMMUNITY COLLEGE 

OFFICE OF AVMISSIONS ANV RECORVS 

SENIOR 1NST1TUT1 O.\J FOLLOW-UP 

In~n Mlc.h.i.gan Tec.luiolon,i.c.ai Uruve11.4U!f 

OCC R~ue.nta.uve. _Edw __ a11.~d_V_a._l6""".(.""". --------

Va.te.: ~Ap~JU.l~·;..;;....2_8~,-·_19~6_1 _________ _ 

Numbell. 06 Stu.de.nt1> 1ntvr.v.lwe.d 0 

ComnCJi.t6 

The Un,i.vell.4UIJ .llJ .toc.a.te.d a.t Houghton in the Ke.we.e.naw pe.n.ln1>ula. 
a.pp1t0Wra.tei.y one. hundJte.d m.ile..6 no4t:fit11u.t 06 MM.queUe.. It .W 
a.lm~ .t 600 m.du 61tom the. Highland Lo.h.u Campul>. 

Twe.nty-ttAXJ pJtOgJUVn6 a11.e. o66eJLe.d. Howe.vvi., oiti.JJ 4ht. p1tog.lt.a111b a11.e. 
Mt Jte.f.a.;te.d to e.ng.lne.e.M.ng. BM.i.ite..6/J adrM.1U/Jt1to.Uon 1>tude.iito a11.e. 
1te.qu..i.Jted to .ta.h.e. c.alc.~ a.nd .tlt1te.e. te/u;i4 06 1>.to.Ul>tlc.6. Ubvi.ai. 
a/l.U rra.jOJt4 ll1U.6.t c.ompf.e,te. e..lg f..l hoUM 06 rm.thema.ti.Cli .to qu..o.li.61J 
601t g1tadua..tlon. Obv.i..oMllJ, .th..i.IJ ..i.Mt,(,tu.t.lon .W Uml:te.d to 1>.tu
de.n.t/J v.Jio ho.ve. an a.pU.tude. 601t rm.th~Cli. TheJLe. a11.e. not anlJ 
de.vei.opme.ntal c.oUMe..6. TheJLe.601te., a. 6.ll.Uhma.n mLUi.t be. p1t.e.pa11.e.d 
to be.gin w.lth college. ctlge.b1ta. 

EMol.tme.nt o..t M. T.U. numbeM ove.Jt 4, 00 0 1>tude.l'lU. 06 .the...i.Jt 1, 418 
61t.e..6hme.n, 1,027 a11.e. 6Jtom Mlc.h.i..gan, 265 a/Le. 611.om ZlUno..i.IJ, Nei.o Yoll.k, 
Oh.lo, W.Wcon1>,(,/1 and Cana.do.. The 11.c.maiJideJL come. 61tOm .t~n.ty-one. 
1>.ta..tu and 6.i..6.te.e.n 6011.ugn cou.n.tlLie.6. 

None. 06 owi. 1>.tu.de.11U ho.ve .tl!..an.66eM.e.d to f.l.T.U. The ~.:tLLde.n.U 1>e.er.: 
to ha.ve. Ve.lt.IJ klgh moltctle.. The.y 1:.ec.uve pVL6ono.Uzed o..t.te.1itlon 
61tom .the. 6a.c.u.U.y. A1t e.£.e.c.tJri.c.al. ~n9.U1ee1U.n9 ~en<.011. 11.epolt-t:ed .t:u::.t 
he. 6 eU 61t.ee. .to call. f,,(,6 i.1v., .~c..to1:..& Wv.'.:.i.l ueven 0 I UJC.h. .i..n ti~l.. 
e.ve.Mng! Th.ll> 6ei.i.oti.i Jte~e..lve.d ugh.t job oo6et...6. The. hi.ghu.t 4tU;
all.IJ iuu $800.00 pell month. 

The. ltA..ti.JJ 06 men to @men .llJ 1.f i 1. Soc.Ut.l cu:d c.ultwt.a.l oppo1..:twi
,(,tlu a11.e. Umlte.d. The. cha11.actC?.Jt..i.IJUC6 06 the. w.t.i.:tut.i.on attlulct 
pJt.ag~c Jitude.n.U 06 hi.gh o.c.adem.i.c. a.b.i.Uty. 

EV/m6 
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OFFICE OF ADMISSIONS AND RECORDS 

SENIOR INSTITUTION FOLLOW-UP 

Institution Ferris State College 

OCC Representative _____ ~_,_._A_r_t_h_u_r __ l3_a_t_t_o_n ____________________________ _ 

Date May 2, 1967 

Number of Sjudents Interviewed 3 

comments 

On f.1ay 2 , 1967, Ferr is State College had their first Col le<]e Tran sfe r 
Confe rence . The program was designed to qive a welcome to the c~mpus 
and an opportunity to meet with formP.r Oakland Community College stu
dents in the morning. After lunch, the commun i ty college representa
tives had the opportunity to direct questions to thn co l leqe's ad
minist rators. 

Fou rteen former OCC students, who had enro l led at Ferris durinq thP. 
1966-67 academic year, were notified that a representative from Oakland 
would be oarticinatinq. Three former students showed up for the con
fe rence . Each of these individuals were fol lowinq a trade-technical 
oro~ram at Ferris. Two of the three had pursued a liberal Arts transfer 
curriculum at OCC. 

These former OCC students were do in~ wel I ai· Ferris. Their reason for 
transferring to Ferris was th~ laboratory faci I itles and oro~rams avai l
able at Biq Rapids. Nono of the individuals learned of Ferris from 
counselors at OCC. Ea~h expressed the bel lef that counselors at OCC 
were academically orientated. 

WALI:cw 
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OFFICE OF ADMISSIONS AND RECORDS 

SENIOR INSTITUTION FOLLm·/-UP 

Institution Eastern Michi gan Un iversity 

OCC Representative ~~-P_._c_a_r __ I i_s_l_e_, __ T_.~K_r_u_p_a_,_a_n_d~A_. __ H_a_t_t_e_n __________ _ 

Date May I 0, 1967 

Number of St~dents Interviewed 

Cdmments 

There was a wide range of opinions expressed by those former OCC students 
who pa rticipated in tho conference. There was a concensus amonq those 
p~orl.:: that a more "academic" attitude ~xisted at EMU. \'/hf)n asked to 
elaborate on this situation the students indicated that the Eastern faculty 
m:imbcrs would give them course outlines, required readinq assi~nm.~nts, 
nnd then expand the topics with lectures. These students perceive this 
r.'lethod as being more academically demanding. 

There was considerable I I I feel inqs on the part of a number of these 
people regarding the fulf i I lment of their roquest of transcripts. 

WAB:cw 
5- 18-67 
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High Other Fina I Fina I Fina I Final 
School Col I ege No. of Hours Fa ll Hours Fa II Winter Hours Winter 

GPA Attended Sessions Earned GPA Earned GPA Earned GPA 
-

II. Adams, Frederick M. 2.42 Adrian, 2 22 2.364 13 2.23 
Fl Int C C 

2·. Barnes, Timothy Lee 2.54 Flint CC 2 24 3.074 14 . 2.43 

J\ • . Bogue, Karen El leen 2.06 Western I 
)> 

9 2.0 16 I. 94 -0 
-0 

<D 
:J a.. 

4'.. Finan, Terry Patrick I. 52 St. Joseph's, I 12 3.250 10 2.50 x 
Col legevi I le, ln1 () 

I 

5 .• Kitchen, Jean Louise 2.38 Western 2 24 2.875 13 . J .85 )> 
a.. a.. 
<D 
:J 

~. Mears, ·wr 11 i am E. I. 70 Ferris 2 
a.. 

23 2.739 16 I .00 c: 
3 
-.J>.. 

1. Mehney, Edward R. 2. II --- 2 25 3.040 16 2.19 

8. Ml hay, Robert W. --- --- I 10 2.0 14 2.21 (Guest from We ;tern-
May 'H. 

9. Pl kur, John R. .2.353 Western 2 18 2. 143 12 2.50 

BO. Tarcha I sk I, Edgar P. 206/331 . Fl int C C 3 ·26 2.308 13 2.46 

Oona Id L. I .843750 Fl int C C 2 24 12.375 
. o. Warner, 14 I .21 

No. of GPA's Higher han at OCC . . . .. 3 • . . 27.27% 
Lower t 1an at OCC . . . . II . . . 72. 73% 
Same as at OCC . . . . . . 0 



----- l,,-~ ----- -------N~ ----.. 
High Other I Final Final Final Fina I 

I ' School College No. of Hours Fall Hours Fall Winter Hours WI nter· 
GPA Attended Sessions Earned GPA 

I 
I Earned GPA Earned GPA 

I I 

. II. Brown. Lawrence J. 2.083 --- 3 17 I .882 16 I. 75 

"° 2. George. Oona Id S .• 2.0 --- I 13 .00 16 3.0 

)> 
-0 

:J • .' Gregg. Frank L. 3 28 2.036 13 1.15 -0 --- --- CD 
:J 
a. x· 

4. Lockwood. Ell ls J. - 1.819 Ferris 3 21 2.143 12 1.66 () 

I I 

1 ~ . 
)> 

Samul low. Michael o. 1.880 Northwood 2 6 1.533 12 .oo &: 
CD --
:J 
a. 
c 

5;_ Spencer. Wf 11 f am J. Northern Mich. 3 25 1.840 
. 

12 .oo 3 ---
Marquette -~ 

No. of GPA 1 s Higher the: n at 0 c . . . . I . . . 16. 67'/. 
lower thar at OC . . . . 5 . . • 83. 33'/. 
Same as a1 ace . . . . . . 0 

I 

I 

--- -----" 



High Other 
School College 

GPA Attended 

"· Alcini, Kenneth 1.631 ---

z. Anderson, Mark A. 2. 250 U of Wyoming 

l. Bomsta, Roger I. 7 Fl Int C C 

4!. Bortree, Ronald L. 2.0 Penn. State 
College 

;. Carlisle, Daniel J. 1.29 Ferris 

"- Carson,. Jon H. I. 573 Arts & Crafts 
Detroit 

11. Fl got, Ronald 2.571 ---

8. Gaus, Joseph Class Rani ---
41/108 

9-. Herp ich , Mary Cl ass Ran i U of Dayton 
128/206 

o. Hi I I , Rona I d L. I. 750 ---

•• Johnston, David 2.239 ---

2. Korompay, Wi I I lam Class Rani Fl J nt JC, MSU, 
103/218 Mich Ch JC, 

Det Col App Sci 

L-_ 

----- \., _ .., -----
Fina l 

No. of Hours Fa 11 Hours 
Sessions Earned GPA Earned 

3 29 2.621 10 

3 30 "2. 9 12 

2 6 2.0 15 

2 29 3.069 13 

3 22 2.136 16 

2 23 2.423 15 . 

2 29 3.0 16 

2 19 3.105 16 

4 31 3. 161 15 

2 18 2.714 15 

2 32 2.813 15 • 

2 26 2. 692 13 

. 

Final Final 
Fal I Winter Hours 
GPA Earned 

3.2 15 

2.0 II 

2.0 16 

I. 766 14 

1.687 13 

. 002 15 

2.75 16 

.687 13 

2.0 16 

.009 

2 . 466 13 

1.307 

Fi na l 
Winter 

GPA 

. 2.27 

1.91 

2.0 

2.71 

1. 38 

I .60 

2 . 50 

2.08 

2.25 

2.62 

)> 

" -0 
CD 
::I 
Q.. 

x 

I 

'.I> -Q.. O> 
Q.. -
CD 
::I 
Q.. 
c 
3 

:;;;:: 



Hf gh Other • 
School College No. of Hours 

GPA Attended Sessions Earned 

113. Llebervftz, Drew 509/717 --- 3 25 

114. Mudd, Mark I . 30 --- 2 23 

115. Robovltsky, John 2.0i9 --- 2 30 

U6. Rubly, Paul 2.037 Fllnt CC 2 24 

Schad, Kenneth 1.662 --- 4 39 

118·. Sporn, Net I B. 2.0 --- 2 27 

19. Thomas, W f I I f am I .63 --- 2 26 

~. T~ompson, Clffford I . 47 Highland Pk. JC 2 24 
Det. Bl ble Col. 

zt. Weinberg, Rosalfnd No H.S. --- 2 21 
Trans. 

22. Wfnd, David C. 110/289 Al bf on 3 35 

23. Brown, Gary L. 2. 4 Hf ghhmd Pk. JC 4 32 

24. Johnston, Ruth A. 3. 109 Vanderbi It u, I 6 
Nashvi I le, Tenn. 

' Final Final 
Fa 11 Hours Fall 

GPA Earned GPA 

. 2. 760 II 2.0 

42.183 14 2.0 

2.60 15 1.0 

2.0 15 1.273 

3.0 16 2.0 

2.778 . 13 2.076 

2. 552 7 .o 

2.542 15 I .60 

2.857 12 1.25 

3.314 17 1.882 

12. 771 

2. 50 

Final 
Winter Hours 

Earned 

16 

14 

13 . . 

16 

II 

16 

II 

16 

19 

13 

Final 
Winter 

GPA 

.94 

2. 0 

2.23 

I. 75 

I. 73 

1.44 

.82 

2.0 

2.16 

2.31 

"'C 
"'C 
(D 
::::I 
a.. . x 

I 

>a.. 00 
a.. 9') 
(D 
::I 
a.. 
c 
3 



------ .... Msu---- --- ~ 

High Othe r 
·1 Fina I Fina I Final Fina I 

School College No. of Hours Fa 11 Hours Fa II Winter Hours Winter 

I 
. GPA Attended Sessions Earned GPA Earned GPA Earned GPA 

P.>. King, Dennis F. 43/171 VIiianova U, 3 
VI I lanova, Pa. 

18 3.167 13 1.46 

l6. lfles, John 3.65 W 1111 ams Co I. I 13 ... 0 16 3.0 
WI 11 lamstown, 
Massachusetts 

11. Middleton, Thomas 1.83 Flint C C 3 37 2 .50 14 1.29 , 

!B. Noel, Cheryl A. 1.4 --- 5 40 3.175 II 2.36 
I 

!9. Sheridon, Jon B. Highland Pk. JC 3 
U of M Ext.-Det. 

21 2. 727 16 I .13 

!O. Wengren, Walter E. Arizona State I 12 2.50 . 
16 1.50 

SS. Cohn , Linda N. 1.667 4 25 3.040 9 2.67 

FALL '6f Higher 1 han at OCC • . . . I • 4.55% WI NTER 1 67 Hi g~ e r than at OCC • ). • 0 
·No. of ( PA's Lower tt an at OCC . . . • 20 . 90.90% No. of GPJ 's Lowe r than at OCC.2 D • . 96.3 22 Same as at occ • . . . . . I • 4.55% 27 Same as at OCC . . I . . .3.7 

I 



- Arno Id. Ora L. J r . 

- Arnold. Richard E. 

' - Barron. Pamela S. 
i 
I 

4 Be'dard, G. June 

1-· Bodoln, Nicholas J. 

.. - Bouss 1 e, . Gary K. 

I .. ·. 
_ Cone, Bobby G. 

_ Curtis, Gerald F. 

• .. Dameron. Roxanne I. 

:O. Duff. Michael L. 

a_ Ghastln, Richard 

2. Golden, Yvonne F. 

"5. Halbest, Patric A. 

High 
School 

GPA 

Rank 
24/114 

Rank 
190/318 

3.428 

Middle 
Third 

2.719 

2.15 

1. 2 

Rank 
217/247 

2.823 

3.556 

1 ~ 619 

3.0 

Other 
College No. of 
Attended Sessions 

Alma 2 

Carnegie 3 

Western I 

Michigan Christ. 2 

2 

. 
2 

Greenvl I le 2 

4 

2 

long Beach C C, I 
Fl Int C C 

Michigan Tech.,· 2 
Fl Int c c 

Eastern I 

3 

I 

--, 
OAKLAND UNIVERSll 

!~ Fina I I Final Final Final 
Hours ill Fa I I Hours Fal I Wint er Hours Winter 
Earned GPA !; Earned GPA Earned GPA 

21 l3.667 ll 16 2.5 

II ~.o 9 Wlthdr !!w 

9 3.0 12 2.0 

18 ~.5 4 2.0 
I )> 

3.4621 
,, 

13 12 2.5 
,, 

CD I ~ 

3.4071 

a.. ;c· 
27 17 I. 765 ·-· () 

I . I 

: )> 
6 4.0 8 3.0 a.. . a.. 

CD 
~ 
a.. 
c 

30 2.7 14 1.857 · 3 

I ~ I 
14 2.786 12 2.333 

9 2.333 12 · 2.666 

24 3.5 16 I. 5 

9 2. 250 I 12 2.33 

36 3.444 i 12 1. 33 
I 
! 
I 

I 

J 



,c -----..... OAKLAND UN IVERS l rf 

·1 ~ Final Final Fi na l High Othe r i· ~ Fina I 
School College No. of Hours jl Fa 11 Hours Fa 11 Winter Hours Winter 

GPA Attended Sessions Earned GPA .!! Earned GPA Earned GPA 
11 
I 

"4. Handren, Richard 0 . 

15·. Hoffman, Michael 

Rank Northwestern 2 12 3.75 12 2.83 19/205 Hope I 
I 

I U of Detroit 2 27 12 2.66 2. 44~ I 

116 .. Jones, Nancy A. 

17. Marsh, Harold 

18. Ma strange I , Paul 

l9. McDowel I, Betty 

I , ,. 
rl 

3.75 Eastern 2 22 3.63~1 16 3.25 
Hlghland Pk. JC I 

I 
)> Ar I I ngton State 2 21 3. 28f I 12 2.66 -0 College -0 
CD 
:3 
a.. Sacred Heart I 3 3.0 

I 
9 2.44 x· 

Semlnary () 
U of Oetrolt I I I 

I . 
3.286 ! 

)>-Rank 3 35 16 3.0 a.. 
a.. 128/305 CD 
:3 
a.. 

!J. Mc:Skul In, Barbara 

~i. Noe, lawren~e J. Jr. 

2. Patterson , Karen A. 

c 2.666 2 8 4.0 

11 

12 2.66 3 

. ~ 

1.801 Central 2 26 16 2.0 3. 038 11 . 

I 
Ran k U of 111 inois 3 24 3. 25 16 2.75 

103/328 

"3. Peters, Sarah N. 1i 
Wayne State 2 14 3.214 1;1 8 2.5 

·¢. Prahl er, James I. 583 4 34 
I 

3. 568 ; 
I 

16 3.25 
I 

5. Reasoner, Deborah 2.9 2 25 2.31 
.I, 

12 2.0 1,, 
h ' 
11 
I· 
I! 
i, . 
1:1 ,, 
1.· 



----- Vvv -----. -------OAKLAND UNIVERSl1 r ----

High Other r Final Final Final Fir.al 
School College No . of Hours Fa 11 Hours Fa II Winter Hours Winter 

GPA Attended Sessions Earned GPA I, Earned GPA Earned · GPA 
I · 

Ii 
:-er. Reed, ~rlene Suomi Col. I 

Fresno State Col. 
12 3. 75 16 2.5 

11. Rock, John C. 

'f 

I. Stllber, David 

1.694 2 18 2.83 : 12 Wlthdrtw 

r 1.55 3 23 12 .666 2. ~21 

9. Stahan, Patrick 

a. Superson, Camllle 

I! 
> Flint C C 2 15 3.2 1! 13 .92 . . "O I "O 

I (D 
::J 
Q.. 2.18 2 30 2.53 I 12 1.33 )(' 

- I --· () 

I. SzJlagyl, Sally A. I I . Rank !Gui f Park Col. I .10 2.7 8 3.0 > 142/302 Q.. 
Q.. 

. Cl 

2. Temple, Grace ::J Rank 2 27 2.259 1 12 2.33 Q.. 
c 113/.395 3 

3. Wllllhganz, Gregory Rank 2 29 
2Q4/395 

~ 
3.207 17 2.35 

4. Warp. Mlchael . 3.6 Col. of S-t. I 14 3.429 · 14 2.428 
Thomas 

,_ Wright. Arthur 3.338 U of Mlchlgan I 6 3.0 I 
8 2.0 

U of Alaska 

I 
Higher than at occ . . . . 5 • . 14 .3% 

1i 

Lower than at bee .• . . • 28 • • 80 .0% 
Same as at OCC . . . . . . 0 • . 0 
Withdrew from bakl and U . 2 . .• 5.17% 

~ ~ 

~~ 
I~ I' 



----- \,, .,,,\,:; ----- --------· Ferris 
High Other II Final Fl nal Fina) Final 

School College No. of Hours 
~ 

II 
Fal I Hours Fa II Winter Hours Winter 

GPA Attended Sessions Earned GPA Earned GPA Earned GPA ' 

II .. Broecker, Karen L. 
. 

1.846 --- 3 10 I. 769 16 2.87 

l. Brown, Ralph w. I. 7 --- 4 27 3.0 320 3.59 340 3.42 
Clock Hrs. Clock Hrs. 

J . Den f, Vincent M. 2.14 --- 3 6 0.923 13 2.92 14.5 2.78 

~ .. Ell ls, Steven A. .. 1.286 --- 3 II 0.462 14 1.64 -0 
)> 

"O 
(!) 
::I 

J .. Hf 11, Jeffrey H. Rank Western 2 18 2.167 15 ·2.93 16 2.45 x· 
144/285 

a.. 

-,. Hf II, Richard K. 1.128 --- 3 
I . 

~I 1.875 13 .84 

(!) 

1. lessway, Rf chard J. ::I 2.03 --- 2 24 2.625 350 1.94 250 2.10 c 
Clock Hrs. Clock Hrs. 3 

a.. 

B'. 01 lvek, Bel la I .5 --- 3 25 I. 893 12.5 1.32 

9. Starr, John s. ·1.836 --- 2 23 2.423 16 2. 18 17 2.09 

o. Thomson, Wit If am A. 2.159 --- 3 25 2.680 16 2.62 18 . 2.64 

I. Viau, Robert D. 2.55 --- 2 29 2.655 15 I. 93 

FALL 1 66 Higher the n at OCC . . . 3 . . 4; . 86% WINTEI 1 67 Hi c her than at OCC . 5 . 50j 
Lower thar at OCC. . . . 4 . . 5 . 14% Loi er than at OCC. . 5 . 501 . 
Same as a1 occ . . . . . 0 Sar e as at OCC • . . 0 



~----- U of 0 

Hf gh Other i Fina I Ff naf Fina I Fina I 
School Col I ege No. of Hours Fal I Hours Fall Winter Hours Winter 

GPA Attended Sessions Earned GPA Earned GPA Earned GPA 

•• Balley. Louise A • 2. 130 --- 2 17 2. 10 10 2.40 

2. Clark. Pamela Jean 3.92 --- 2 18 3.833 16 . 3.625 

3. · Crafne. Mf chael F. --- U of Notre Dame I 13 3.0 

•• Echols. Rf chard L. Jr. 1.650 --- 2 22 2.182 12 1.50 )> .,, 
I 
5-. Frf sch. Walter H. 

.,, 
(D 
:::J I. 70 Ferris 3 24 2.50 12 .1. 0 a.. 

. x 
() 

6. Mftchell. James J. --- --- 2 28 2.643 16 .056i 
I I 

)> 
a.. 
a.. 

7. Pl I Ion. Gregory F. . (D 

U of Iowa I 12 3.50 :::J --- a.. 
c 
3 
-. ~ 

No. 01 Students . . . . 5 Higher than a occ . . . . I . • 2C' 
Not Ir icluded . . . . . 2 Lower 1 han at :>cc. . . . . 4 . . BC ' (Enrol led W-67. Sarne a~ at OC . . . . . . 0 . . c 
not F ~66) 

Enrol IE d W-67 not F-66 . . . . . • t2 

il 



EMU 

High Other I 
Fina I Fina I Fina I Final 

School College No. of Hours Fa 11 Hours Fa II Winter Hours Winter 
GPA Attended Sessions Earned GPA Earned GPA Earned GPA 

n. Barnes, Wf llfam N. 1.64 --- I 12 2.5 15 3.133 

2. Burton, Brodie A. --- U of Wyoming I 4 3.0 9 3. 111 

.1\.: Campbell, Wfllfam A. 1.179 --- 3 29 2.379 16 1.625 

•. Cascadden, Allen I .291 --- 2 18 2.5 14 1.214 )> 
"'O 
"'O . 
<D 

~. Davenport, John D. 
::J 

Rank U of Michigan 2 32 2.844 16 ·2.375 0... x· 85/528 
() 

- '- Davi es, Kenneth R. I 1.42 --- 2 29 3.276 . 15 3.0 )> 
0... 
0... 

;1. Gabriel, Steve E. 
ID 
::J 262/394 Fllnt C C 2 24 2.625 15 1.533 0... 
c 
3 
-

8~ Goldberg, Susan S. 1.426 --- 3 27 2. 111 8 I .375 
~ 

!. Hawke, Terry C. 2.04 --- 2 30 2.4 16 1.812 

(ll. ~rrfson, WI 11 lam J. I. 17 --- 2 18 t2. 5 15 2.666 

I 
,n. Pappas, Wf llfam J. 

. 
1.82 --- 2 23 12.462 16 2.437 

2. Parry, Vicki Jo 2. 15 U of M Ext., 2 27 t3.444 13 ·I. 961 
Highland Pk. JC 

Ccon't> 



111:. Paster, lf nda E. 

SM:. Poole, Terry R. 

115. ~chnefder , Wf l lfam J. 

' I l ~·. Schwartzber g, Marc L. 

' 117. St. Clalr, James F. 
I 
I 

-t•. . Swystun. Jerry J. 

119. Tiffany, Margaret M. 

. 
JO. Trfplett. Wllbe~t M. 

2f. Waters, John H. 

High 
School 

GPA 

1.67 

2.045 

Rank 
42/89 

I. 70 

I .O 

I. 88 

2.79 

I. 92 

2. 0 

Other 
Col I ege No. of 
Attended Sessions 

--- 2 

--- 3 

U of M 3 

Ferris 3 

--- 3 

--- 2 

--- 2 

Lawrence Inst. 2 

--- 2 

Higher than at OCC. . . . 
lower than ~t occ • . . . 
Same as at DCC . . . . . 

I '\ 

~----- EMU 

I' Final Fina I Fina I Final 
11 Hours 
I' 

Fall Hours Fal I Winter Hours Winter . 
Earned GPA Earned GPA Earned GPA ' 

I 

21 2.714 14 2.428 

28 2.179 16 2. 125 

22 2.409 15 2.0 

26 2.269 16 1.687 > 
"'O 

1 
::> 
Q. 

27 2.133 13 2.0 )(" 

(') 

I 
20 2.4 . 12 1.666 > 

Q. 
Q. 
CD 

26 2.538 12 2.25 &. 
c 
3 

~ 
30 2.5 15 2.666 

23 2.038 13 I .538 

. 4 • . . I 9.05' 
.17. . • 80.95 . 0. . . 0 

I 

I, 
I I 

I 
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PURPOSES FOR THE M:>DEL 

In the or~anizational structu re approved for Oakland Commun ity 
College , the respons ibi I ity fo r High Schoo l Re lations and Admiss ions 
has been assigned to Educat ional Services for di rect ion and imp le
mentati on from a central po int of ope rations . 

I. To ma intain a un ifi ed phi losophy o f presentat ion 
o f the OCC ima9P a s opposed to an ind ividua l I zed 
campus app roac h t hat might resu lt from a camp us 
or iented presentati on . 

a . We do not have al I progr ams on al I 
campuses . 

b . We do not I imit student attendance 
to a Campus within the Camous 
Servi ce ar ea . 

2 . To al low the Campus Counselor t o function mo re fu l ly and 
free ly in h i s professional rol e by remov ing the r espons i
bi I ity of r ecruiting to the Central Admiss ions Offi ce . 
a . The st udent who is a lready attendi ng OCC has 

a ri ~ht t o respons i b le professional counse li ng, 
and the counselor must concentraTe on t hi s 
aspec t o f h i s ro le . 

b. Avai I ab le t ime fo r counse li ng i s o f nr ime 
impo rtance t o the Camp us Counse lor who shou ld 
not be d is tracted by var ious activ iti es t ha t 
can be adequate ly hand led by anothe r agency 
with in the Col leqe . 

3 . To nrevent over laopin9 and conf usion of ro les and in d is
criminate contacts with t he va ri ous High Schools in the 
County . 
a. The Off ice o f Admiss ions and Reco r ds shou ld be the 

so le ly responsib le un i t for recruitment of students 
f rom the High Schoo Is, Indus t ry , and the Corrmun i ty 
in gene r a l. 

b. The Campus Counse li ng Of fi ces shoul d I imi t thei r 
Hi gh School r e lati ons t o ind i v idual contact with 
t he High Schoo l counselor rega r d ing spec ifi c s t u-
dent problems and t o High School fol low-up visitat io ns. 

4 . To integrate t he ro les of Admissions Counse lor s and Campus 
Counse lor s . 

a . The app li cant i s the r espons i bi I i ty of t he Ad 
missions Counse lo r unt i I t he comoleted appl i
cat ion f il e is forwarded t o the Campus fo r 
aop roo ri ate act ion. 
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b. The student Is the responslblllty of the 
Campus Counselor while he remains In school. 

c. The responslblllty for the student docu-
ments then reverts to Central Office - Records 
when the student leaves OCC for any reason. 

5. To al low for a more efficient, effective, and economlcal 
operation of Admissions and Records. 
a. The numbers of people Involved In the areas 

of recruitment and processing of appl lcatlons 
wl II be kept to a minimum as opposed to the 
numbers that would be Involved In separate 
operations on lndlvldual campuses. 

b. Maintenance of a tight control on processing 
of documents through a Central Office pro
cedure will result In a more rapid and ef
ficient reaction to the student, the high 
school, and the community. 

Ii 
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HIG-l SCHOOL RE LATI ONS AND ADM ISSIONS 

I . Introduct ion 

The a reas 0f hi gh school re lat ions a nd admi ssions are so comp lete ly 

in t e rl ocked , and the second so dependent on the success of t~e firs t , that 

equa l at tent ion shou ld be pa i d t o both. The progress of Oakland Commun ity 

Col lege depends on the goodwi I I and inte rest of t he high schoo l counselors 

and of t he gene ral pub li c . Our act iviti es i n hi gh school r e lations and 

adm issions a re pri me a reas that aff ect our overa l I image i n Oak land County 

and beyond. 

I I . Prob I ems 

The r ap id turnove r in personnel, coup led with the messi ve amoun t o f 

mate ri a l i t has been necessa ry to process and hand le in the short time 

the Co ll ege has been in operati on have led to breakdowns in certain a reas 

o f procedure : 

I. There has been a cont inu i ng program of high school v i s itat ion 

but it appea rs to have been somewhat haphazard i n its approach . 

2. The re i s some con fus ion as to what personne l should be employed 

in h igh schoo l v i s itat ion prog rams ( i . e . Cent ra l Office and/o r 

campus pe r sonnel ). There appea r s to be some lack of coordina

t ion in t his area. 

3. It appea r s that the app roach t o h igh school vis itat ions has not 

been too systemat ic in the past. 

4. When the app li cat ion a r r ives i n t he Cent ral Office , the student 

i s not t o ld for some t ime what the di sposition of hi s app l icat ion 

is . The on ly immed iate response t o a student's app li cat ion has 
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been a negative response--tha t there is some vital item missing 

f rom h i s f i I e. 

5. Student coun se ling on campus has been delayed because of 

de lays in t i le processing in Cent ral Off ice. 

I I I. Ob,jectives--Short-Range 

Object ives for high schoo l relations and admissions for 1967- 68 : 

I. To develop a systematic app roach to high school visitations 

in general . 

2. To attempt rrore frequent contacts and closer personal relations 

with t he h igh school counselors in the area . 

3. To help the high schoo l peop le, faculty and students , to 

become better acquainted with OCC ' s philosophy , structure, 

and offe ri ngs. 

4. To keep organ i zed packet s o f materials readily avai I ab le fo r i n-

terested studen ts, bot h at OCC and in the high schools . 

5. To let the pub I ic know t hat we are available and wi I I ing to ta l k 

to them about OCC at al I t i mes. 

6. To react as quick ly as possible, in a positive manner, to al I 

student applications rece i ved in admiss ions . 

7. To keep potentia l s tu dents interested in the Col lege and its 

act iviti es . 

8. To coope rate as full y as poss i b le with the Campus Counselors in 

exped iting an ea rly contact between them and the applicants. 

9. To a rrange application and adm issi on forms in such a way that 

they wi I I lend themselves readily to coding of appropriate in-
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10. To employ computer fac i I iti es as much as poss ibl e in processi ng 

app li cati ons to cut down reacti on ti me t o app li cati ons and 

que ri es , and t o reduce the amo unt of c le ri ca l time lost in 

add ressing and ma i I ing activit ies. 

I I . To keep c loser track o f app li cat ions received during week ly 

periods th roughout the yea r so that compa rative fi gures 

a r e mo re r ead il y avai I ab le in future fo r the ir pred i ctive 

va lue . 

12 . To retrieve "dead f i I es" o f s tudents who have not req i stered 

from the campus f il es so that dup l ica ti on o f app l ication 

proced ures wi I I be reduced if and wh en the app l icant decides 

to reactivate a previ ous ao pl icat ion. 

13. To c larify and def i ne the relat ionshi ps between the Admi ss ions 

Counse lor s and the Campus Counse lor s . 

14. To develoo a sys t emati zed procedure for the process ing and 

hand I ing o f fo reign student app l icat ions . 

IV. Object ives- - Long- Range 

I . To deve lop a yea r -yound c lass sched ul e wh ich wi I I a l low s tudent s 

to p lan prog rams we l I ahead . 

2 . To deve lop a s imp lifi ed but contro l led procedu re for t he app l i-

cat ion, admiss ion , and reg istration of extens ion c redi t cour se 

students . 

3 . To automate the process ing of app li cat ions and reduce storage 

needs through the use o f micro-ti lmi nq equ ipment. 

_ _ _ _ _J 
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To add a third adm iss ions counse lor to our staff . This wi I I a l low 

each counselor to take cha r ge of a g iven geographical area as re-

la t ed to a camp us zone. This arrangement wi I I systematize the 

h igh schoo l re lati ons procedure to a high degree. 

V. Plans for Impl ementat ion o f Short-Range Objectives ( 1966- 67) 

We a re currentl y setting up a filing system which contains a card 

for each high school in the distri ct. The card wi I I show the name of 

the schoo l, telephone number and address, name of the I iaison per son 

there, remarks by counse lo rs if appl icab le, campus zone, and the date, 

time, and resu lts of each visitation t o that school . Thi s system i s 

expected t o g ive us ready access to an overal I picture of our visitat ion 

program. 

High Schoo l Vis itation 

lhe cu rrent procedure for a high schoo l visitation i s as fol lows: 

I. The high school I iaison person is contacted by telephone and a 

request for a date and time for visitation is discussed and 

finalized. During the discussion we try to arrange that our 

adm iss ions counse lor is a l lowed to talk to the high school coun-

se lo r s first and then t o the studen t s , in accordance with the 

desi res of the high school personne l. 

2. The date for the visit is placed on a master calendar in the 

Off i ce of Admissions. Periodical ly the calendar of visits is 

circu lated through t he Deans of Students with an invitation to 

Campus Counse lors and faculty to accompany our Admissions Coun-

se lo r t o any schoo l and date they may desire . Coord ination of the 

visits is handled through the Central Off ice . 
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3. A packet of materials has been organized and a supply of these 

packets Is taken on each high school visitation. The packets 

are distributed to Interested high schoo l students and a supply 

Is left with the high school counselors. This packet contains 

the fol lowing Items: 

a. An application form 
b. An Instruction sheet 
c. A health form 
d. A student handbook 
e. A college catalog 
f. A financial aids brochure 
g. A curriculum guide 
h. A letter Inviting student and/or parents to contact 

an admissions counselor for further information. 

4. A presentation to a student, or a group of students attempts to 

cover the fol lowing items: 

a. What a community college is - its alms and purposes 
b. What programs we offer 

--Transfer Programs 
--Career Programs 
--Developmental Programs 
--Community Services 

c. Admissions policies 
d. Admissions procedure 
e. Tuition and costs 
f. Instruct Iona I ca I endar 
g. Faci I it I es 
h. Instruct Iona I approach 
I. Mov I e - "New Paths to Learn Ing" 
j. Student activities 
k. Financial aids 

5. The fol low-up activities with high school personnel are functions 

which are Initiated and coordinated by the Campus Counsel Ing 

staffs. These activities include contact for Information on in-

dlvidual student problems and invitations to high school principals 

or counselors to visit fac i lities and former students. 

Application Processing 

In order to expedite a rapid and positive reaction to the application 

as it Is received in the Admissions Office, the fol lowing procedure has 
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been proposed and Is being put Into operation as rapidly as possible: 

I. When the appl lcatlon arrives In the Admissions Office It Is to be 

checked for the following: 

a . 
b. 
c. 

Date stamp on receipt 
Al I Information completed as required- ~Immediate reaction to stu-
Fee Is attached dent. No further processing 

until these two Items complete. 
d. High school record and recommendations 
e. College transcripts 
f. ACT scores 
g. Health record complete 

2. If application Is complete as above the following procedures are to 

be affected Immediately : 

a . Application fee Is forwarded to Accounting. 
b. Part I of application ls to be coded and forwarded to Data 

Processing. 
c. Computer generates 2 fl le labels (with student's name, number, campus) 

and 3 mall Ing labels. 
d. Notice of admission (computer generated) Is sent to student under 

ma I 11 ng I abe I • 
e. Xerox copies of high school record and college transcript(s) are 

prepared. 
f. Admissions Office prepares evaluation of transcript(s); all 

evaluations to be handled and Initialed by two persons. 
g. (I) Admissions Office fl le under label #I to contain part 3 of 

application, orfglnal high school transcrlpt(s), original college 
transcrlpt(s), copy of application fee receipt, copy of ACT 
scores. Put In "Admissions Completed" file. 

h. Campus office fl le under label #2 to contain part #2 of appl I cation, 
Xeroxes of high school and college records, evaluation sheet of 
college work, copy of ACT scores, and 2 mail Ing labels . Health 
record Is to be scanned and any unusual situations marked for notice. 
Send to campus counsel Ing off Ice. 

3. If appl ication Is Incomplete, the following procedures are to be 

affected: 

a . As above #2 
b. As above #2 
c. As above 12 
d. Notice of provisional admission Is sent to student under address 

label with Indication of what Is missing for hls file that must 
be suppl led before he can be granted regular admission. (Computer) 

e. As above #2 
f. As above #2 
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g. (2) Admissions Office file under label #I to be prepared. 
Label #2 Is to be Inserted In this ff le pending completion 
of materials. Fl le Is kept In "Admissions Pending" untl I 
completion. A missing Information card (3 x 5) Is to be 
kept on student and fol lowed up every two weeks. Once col
lection of materials is completed, step h Is to be carried 
out. 

h. As above #2 
I. If ACT scores are missing item, then a "last possible date" 

for receipt of scores ls to be determined. Once this date Is 
past, the campus fife Is generated and sent to campus coun
selors and provisional admission status stands untl I the end 
of that term - provided testing Is taken during the term. 

4. Once the student actually registers, the Admissions Office file Is 
then placed In the Permanent Records file. 

5. If the student does not register, his campus file Is returned to 
the Central Off Ice, al I materials are put Into Admissions Office 
fl le, and the fl le Is retained In the "Completed Appl !cations" fl le 
for one calendar year. 

In order to keep track of the applications received and to be able to use the 

information for Its predictive value, we are now preparing an Internal report each 

week which tabulates the appl I cations received and the high schools from which 

they came, the total number of appl I cations received to date from each of the high 

schools, and the total number of applications received are zoned by campus on a 

continuing weekly basis. 

Campus - College Coordination 

We have def lned the functions of the Admissions Counselors as distinct from 

the functions of the Campus Counselors. The Admissions Counselor is responsible 

for the initial contact and recruitment of the student, Including the dissemination 

of information regarding curriculum offerings, Instructional method, and physical 

structure of Oakland Community College. The Campus Counselor picks up the student 

when he is admitted and becomes responsible for orientation, aiding in the actual 

choice of courses, guidance through registration, and continuing counseling, both 

academic and personal, until graduation or termination. 

- - - - __ _. 
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The proposed ' procedu re for the handling and processing of foreign student 

applications has been placed in the hands of one Admissions Counselor who wi I I 

be responsible for the implementation and fol low-up of each fo reign student 

application unti I the student is actual ly registered in the co ll ege . The pro-

cedure is as fol lows: 

I. The student must submit a completed application, including trans-

scripts in English of al I previous academic work and a health record. 

2 . The s tudent must prove that he is proficient in the English language. 

We are proposing to use the services of Educational Testing Service 

which arranges the administration of "Test of Eng li sh as a Foreign 

Language" in the student' s home coun try for a fee of $1 0. The re-

suits of the test would then be reported directly to us . 

3. The student is required to write a statement in English g iving an 

autobiography, some indication of why he desires to study in the 

United States and at Oakland Community Col lege in particu lar, and a 

statement of his vocati onnl plans after he returns to his home 

country. 

4. The student is req uired to submit a statement of his plans for 

housing and financin g wh i le attending the Co ll ege . 

5. The student must identify a local sponsor. 

6. The student is required to have two refe rence sratements, Cone 

from an instructor who knows h i s academic capacity) mailed directly 

to the Co ll ege. 

7. If the student is admissable, his application is processed as in the 

regular procedure above, and an of fi c i a l 1-20 form i s processed and 
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8. The s tudent i s asked to report t o t he Co ll ege Adm iss ions Off ice im-

med iat ely upon hi s a rriva l on the campus. His fi le is checked to make 

certa in that a l I document s a re i n o rde r and he i s then di rec t ed to a 

campus counse lo r for cou rse se lect ion. 

VI. P lans for Implementati on o f Long- Range Obj ect i ves Cl967- 6f3 ) 

Class Sched ul es 

We are studying t he feas i b l I ity of project ing class schedules fo r the four 

sess ions i n any one yea r and inc l ud ing t hem i n a book fo r t he use of cou nselors 

and s tuden t s in mak ing long r ange p la ns . Thi s book wou ld I ike ly con t a in a l I in-

for mat ion f rom al I camp uses , rat her than have a sepa rate book for each campus . 

With this i nfo rmation, i t wou ld be poss i b le for the student to plan attendance 

at more than one campus i f he shou ld fin d such an action i n his best i nt e rest . 

Thi s o lanned schedu le book would a l so be he lpfu l in orepar ing for "on I ine" 

registrati on since i t wo uld prevent dup li ca t ion of code numbe r s in any g iven 

yearly per iod. 

It is env is ioned tha t t here wou ld be extensive use of co lor coding wi thin 

a qiven sess ion and fac i I i tate easy access t o informat ion for the user. 

Extens ion Students 

We a re also plann ing on deve lop i ng a s imp l ified appl icat ion for use i n 

extens ion c red i t cou rses . We want to make i t as easy as poss i ble for one of 

these studen t s to reg iste r . But we mus t a l so captu re enough pe r tinent i nfor-

mat ion that we a re ab le t o produce sat i s factor y reports and , i f the student 

decides to change to mat r iculated status , fo l low up in sett ing up a comp lete ly 

functiona l record and f i le . 

I 

I 

I 

I 
I 

I 

I 
I 

- ~----------
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We a re ga inin g experience in the prob lems entailed in registering extens ion 

student s and special course s tudents and have hopes that we wi I I be able to gain 

and keep contro l o f proper procedures that wil I prevent loss of information. 

Mic rofilming Ope rat ion 

In cons ide ration of the s t o rage problems that do exist now and wil I ex ist to 

a greater extent as time goes on, it is adv isable to go to a microfilming oper ation 

as soon as is financ ia ll y feas i ble . It i s proposed to f i Im the basic documents 

in the student's pe rmanent record fil e as soon as he has registered i n classes for 

the first time. The ape rture card t hus produced wi I I be put into a "back up 

records" storage whi ch wi 11 be maintained as long as the Co ll ege is in operat ion. 

The bas i c cost of s uch an ope rati on, at cu rrent prices , would be as fo l lows : 

Processor Came ra 
Reader Printer 

$3395.00 
11 70.00 

$4565.00 

We have investigated the pol i cy of leas ing th is equipment, but the f i rst 

yea r works out to more than the purchase pr ice . 

There a re two less cost ly inte ri m procedures that may be used in or der t o 

t ake ca re of our inactive back log. 

I. ~le may photogr aph our documents at Oak land University and our 

costs would i nclude : 

Fi Im 
Aper ture Cards 
Cler ica l rime 
Reader Printer 

2. We wou ld have IBM o r 3M photograph our documents for us at a 

cost of $1400 to $1500. We would need a reader pr inte r in addition. 
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Whatever direction is dec ided upon, the basic cost of the reader-pr inte r 

is o f major consideration since t he ape rture cards are of no value unless we 

a re able to retri eve the i nformation from them. 

Addition of a Co unselor 

Because of the zoning concept i n which the high schools in the county are 

ti ed into a spec ifi c campus area, the ideal situation wou ld be t o add a third 

Admiss ions Counsel or. The zon ing is based on geog raphica l and transportation 

rout e concept s , and this arrangement wou ld a l low one Admiss ions Counselor to 

ser v ice each area and g ive c lose attention t o the schools in his a rea of 

res pons i bi I i t y . 

In add ition, s i nce the Admissions Counse lo r s are involved i n det e rmini ng 

the adm iss ion s t atus of the student once the aopl ication comes i n, a fami I iarity 

wi th a g iven group of schoo ls, their offeri ngs , the ir counse lors , the ir gene ral 

academ ic qua I ity, woul d al low the ind ivi dua l Admi ss ions Coun se lor the oppor-

tunity to make more re li ab le , more student-ori ented , admiss ions decis ions . 

Thi s total concept would al low Oakland Co1Trnunity Co l leae to maintain a very 

per sona l, c lose re lationship with the hi gh schoo l s we norma ll y serv ice in Oak-

land County . 

The project ed cost of the additiona l counse lo r for the f i rst yea r of 

ope ration has been set at $9,000 . 

The ft and Fire Securi ty 

The construct ion and gene ral layout of the Central Off ice , and part icu-

la rl y of the off ices o f Adm i ss ions and Recor ds , ind icates t he very rea l pos-

s i b i I i ty of loss of irrep lacab le recor ds by e ithe r theft or fire. It would 

be poss ible , in the even t of a fire for examp le , to reconst ruct the current 

records of students now i n attendance by reca l I ing informat ion from the 

I 
I 

J 
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campuses. Assuming that the loss was not comp lete, we could retrieve the re-

mainder of the academic record from the computer disc packs . In the case of 

inactive records, however, a fire or theft could lead to serious losses for 

which we may wel I be I iable to lega l action. 

The solution to this problem entai Is microfi I ming of inactive records 

as discussed above, and provision of fireproof, theft-proof sto rage. ~st 

ideally, we should have a walk-In vault of cinde r block construction with a 

steel door. This storage area cou ld also be used for accounting records and 

disc pack storage as wel I. 

LGF:cw 
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COUNSELING MODEL 

Report of: 

COON.SELING ~()DEL TASK R)RCE 

January 25, 1968 
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PHILa>OPHY 

Student Personnel Services are an integral part of Oakland Community 

College. While the principle function of the College is to provide 

a suitable intellectual environment for students through our Systems 

Approach, it is recognized that the individual, personal, social, 

and physical, as well as intellectual development are of equal im

portance. 

Counseling is both an art and a science. Basic to all purposes in 

cmmseling is the objective of the student's total development. The 

aim of the counselor is to assist the student to grow in his ability 

to cope with his owi problems and to achieve a satisfactory measure 

of self-realization, which is consistent with his ever-increasing 

need to reach a greater level of self-tmderstanding. 
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RATIOOALE 

Oakland Ccmmmity College, with its open-door policy, is cormnitted to 

serve the educational, social, and cultural needs of Oakland Cotmty. 

An open-door policy responds to the needs of the following types of 

students: 

1. The student who lacks the resources to attend a four
year college. 

2. The student who has need of vocational training to 
make him employable. 

3. The student who has a history of lCM academic achieve
~nt and has been tmable to enter a four-year college. 

4. The student who has encotmtered failure at another 
college. 

S. The adult student who desires to continue his educa
tion. 

Oakland Conmtmity College, with its Systems Approach to Learning, re-

presents a tmique innovation in higher education. The Systems Approach, 

with its inherent freedan, places the responsibility for learning upon 

the student. 

1he students at Oakland Cc:mrnun:ity College represent a wide range of age, 

experience, ability, and aspiration. The Systems Approach is designed 

to respond to these individual differences. A crucial aspect of the 

system, however, is the accurate assessioont of entering behavior. The 

readiness of each student must be evaluated so that he is placed acc

ording to his aptitudes, abilities, and interests. The cotmselor is 

assigned the task of preparing an individualized program for each 
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entering student. 

In addition, the Systems Approach necessitates careful follCM-up and 

continuous evaluation. Accordingly, each student is assigned to a 

counselor. The counselor is assigned the responsibility of playing 

a supporting and guiding role in the academic experience of each stu

dent. This supporting role is expressed through careful placement 

and program planning, as well as personal and social counseling. It 

can also be expressed through a conplete program of developnental 

studies. 

With the ultimate goal of assisting the student to develop attitudes, 

skills, and knowledge that will enable him to achieve a satisfying 

social and occupational life, the counselor has been included in the 

educational team as a specialist for performing the following essen

tial ftmctions : 

Infonning in-coming_ students. 

Helping students make appropriate education and vocational 
plans. 

Helping students choose best levels in courses. 

Assist in registering students. 

Orienting new students. 

Helping students to perfonn at optimal levels in courses. 

Helping students resolve individual problems of housing, 
finances and heal th. 

Helping students with personal problems. 

Helping students select and transfer to next destination. 
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I. INTRODUCTION 

Most college educators are In agreement that values derived from 

participation In college should exceed the experiences of restrictive 

classroom atmosphere. Oakland Community Co ll ege Is Inherently committed 

to this philosophy, and Is establishing an Imaginative College Student 

Placement Service to achieve the maximum potential benefits To students, 

the College and the community within the realm of student employment. 

The unique atmosphere of a multi-campus setting pointed out the 

necessity for Innovation of services. Objectives were del lneated which 

would produce the most efficient utlllzatlon of staff, resources, and 

stl I I provide basic and useful employment service for Its students. 

Within the broad spectrum of objectives, one major objective stood 

out. The creation of an employment service for students which would 

minimize dupl !cation of clerlcal responsibllitles and at the same 

time provide students on al I Its campuses with quick, reliable, and 

useful information on employment opportunities. The solutlon to this 

problem resulted In the study and determination of those function s 

which could best be handled by a centralized office of the College and 

which functions could best be carried out on each campus. The major 

thesis of this proposal was then to create an effective design and 

describe a system which could accomplish this objective. The Long 

Range Plan of the proposal as designated for the second phase of 

Implementation would utillze the computer for assistance In a plan of 

lmplementatlon cal led C.A.S.P.S. (Computer Assisted Student Placement 

Service) 

I I. PROJECT PROPOSAL 

The proposed system for the Student Placement Service of 

Oakland Community Col lege places the responsibility for the direction, 

J 
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planning, and coordination of the functions connected with this 

service directly In the Central Office under the supervision of the 

Assistant Director of Educational Services for Financial Aids and 

Placement. For the most part, the student wll I receive al I of the 

benef Its tor this service whl le remaining on his or her own Campus, 

whl le the bulk of the clerical work would be done by a Central Office 

Staff with the assistance of part-t ime clerical assistance on each 

Campus. Speclflcal ly, the advantages of such a proposal may be 

described by the following: 

CENTRALIZATION OF FUNCTIONS WILL PROVIDE: 

1. A central I zed and permanent depository of student and employer 
records necessary for fiscal, lnstltutlonal, and government 
reports. 

2. A service which wil I be less confusing to employers who other
wise might have to make separate contacts with each Campus. 

3. Uniform procedures and practices which wll I make the total 
operation of this service more economical and In turn more 
beneficial to all of the students and employers using this 
service. 

SERVICE TO STUDENTS ON THE IR OWN CAMPUS WILL PROVIDE: 

1. Consistent and close cooperation between Placement Service on 
Campus and other Campus student oersonnel functions. 

2. Provide easy access by faculty and students to the Placement 
Service. 

3. General Information on job avallabllltles to al I counselors. 

I I I. PROJECT OBJECTIVES 

A. Institutional Objectives 

1. The Student Placement Service wl I I receive , coordinate, and 
pub I lclze al I requests for part-time and career jobs, from 
oft campus employers thus, Improving Col lege-Corrrnunlty 
rel at Ions. 

2. The Student Placement Service wll I provide faster more 
effective distribution of job Information thus providing 
an Improved Service for al I students of Oakland Corrrnunlty 
College. 

3. The Student Placement Service wll I constantly report job 
information, job trends and Information from employers on 
lndlvldual students to al I counselors and Institutional 
staff which wi I I Improve the overal I counselor-student 
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relationships as well as Improve In the Instructional 
programs of the College. 

4. The Student Placement Service wl I I design the necessary 
procedures to ellmlnate unnecessary clerical responsibilities 
of the present professional and clerical staffs. 

5. The Student Placement Service wll I provide a source of 
follow-up data to assist In the total effectiveness of the 
student personnel and Instructional program. 

6. The Student Placement Service wl I I provide the College 
with potentlal I lfe-long contact with Its graduates. 

B. Student Objectives 

1. The Student Placement Service wll I provide an efficient 
Information system of employment opportunities which wll I: 

a. Help reduce the f lnanclal burden of some students and 
their famll les. 

b. Provide graduates with the better job opportunities 
avallable to them In their respective fields. 

2. The Student Placement Service wl I I provide an opportunity 
for students to assess their employment qua I If lcatlons. 

3. The Student Placement Service wl I I provide opportunities 
for students to relate Information gained from their formal 
college experiences to the world of work as wel I as the 
converse of that effect. 

IV. DESCRIPTION OF STUDENT PLACEMENT MODEL 

To Implement the objectives of an effective Student Placement Service, 

It Is Important to make a distinction between two facets of this 

program; (a) the Student Employment and Cb) the Graduate Placement. 

The Student Employment Is primarily concerned with finding part-time, 

temporary, vacation jobs , and on certain occasions ful I-

time j obs for students concurrently pursuing a degree objective. 

This would include jobs on and off the Campus. Graduate Placement 

Is equally Important, as It provides an opportunity for Its graduates 

to find meaningful, permanent employment upon the termination of their 

formal training. These are usually the graduates of one of the many 

career programs offered by the College. In order to achieve our 
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final objective, it was necessary to plan a two phase model. Phase 

one encompasses a complete manual operation and can be implemented. 

lnvnedlately with only a clearer del lneation of present responslbll ltt es, 

while the objective of the second phase wit I utl I lze the computer and 

Campus terminal stations . (Project C.A.S.P.S.) 

V. GRADUATE PLACEMENT--IMPLEMENTATION Phase One 

(Because of the I lmlted number of students anticipated In the next 
few years of this program It appeared unnecessary to utll ize the second 
phase part of this proposal. At the time when this program grows in 
numbers, the C.A.S.P.S. procedures would be Implemented.) 

A. PROCEDURES 

1. STUDENT PROCEDURES 

1. Student contacts Student Placement Office requesting service 

a. From own awareness of Placement Office (Catalog etc.> 

b. Response to Letter to Al I Potential Graduates (1*> 
sent by College Placement Office 

c . General pub I I city from Campus bul letlns and Campus newspapers 

2. Student completes application process 

a. Fol low-Up Letter (2*) ls sent by Student Placement 
Off Ice to al I Interested students including: 

1. Resume (3*) 

2. Personal Appraisals (4*) 

b. Student Is responsible for returning Resume and Appraisals 

3. Student is notified of Time Table of Employer Interviews (5*) by: 

a • DI rect ma i I 

b. Time Tables distributed on Campus 

4. Student signs up for interviews with the Student Placement 
Office on the Master Individual Company Schedule (6*) 

5. Career placement Interviews are held 

6. Students are contacted for fol low-up Information by the 
Student Placement Office 

* Numbers refer to forms and/or letters, see appendix for coding. 
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DEFINITION OF COUNSELING 

Counselingi is a supportive per sonal relationship between ac counselor 

and an individual or small group of persons for the purpose of facili

tating, learning, and assisting the counselee to attain his life goals . 

The counselor facilitates learning through his efforts to prepare the 

l earner to acquire knowl edge and skills , and to effectively apply this 

knowledge and these skills to practical pr oblems and new situations. 

Counseling differs from teaching, however, because of the unique per

spective and abilities of the counselor. He is a behavioral specialist 

who addresses himself to p r oblems which are not confined within the 

boundaries of a particular academic discipline . 

To the counseling relationship he brings acceptance, understanding, 

and faith in the learner's capacity for growth, change, and self

directed development . 
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GOALS OF OXJNSELING 

The student will develop attitudes, skills, and knowledge that will 

enable him to achieve a satisfying social and occupational life. 

1. The student will be aware of opportmri ties for COlDl
seling assistance. 

2. The student will be cone more aware of his abilities, 
aptitudes, interests, and attitudes. 

3. The student will improve ineffective behavior. 

4. The student will aspire to a level of education 
and/or occupation that is cc:mnensurate with his 
personality and abilities . 

5. The student will acquire knowledge about educational 
institutions and opportlDlities. 

6. The student will acquire knowledge about occupations. 

7. The student will consider all financial infonnation 
that may help him to attain his goals. 

8. The student will enlarge his awareness of his poten
tialities. 

9. The student will develop attitudes, skills, and 
knowledge that will enable him to attain his fonnal 
educational goals. 

10. The student will enhance his problem-solving and 
decision-making skills. 

11. The student will lDlderstand the Systems Approach to 
I.earning. 
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LIST OF COUNSELOR FUNCTIONS 

Educational Counseling 

1. Testing 

2. Orientation 

3. Financial Aids 

4. Job Placement 

5. Veterans Affairs 

6. Application Consulting 

7. Adult Advisement 

8. Group Counseling 

9. Selective Se rvice Advisement 

10. Attrition Abatement 

11. Registration Advisement 

12. Teaching 

13. Records 

14. Parent Consultation 

Vocational Counseling 

1. Testing 

2. Orientation 

3. Financial Aids 

4. Job Placement 

5. Veterans Affairs 
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6. Selective Service Advisement 

7. Application Consulting 

8. Adult Advisement 

9. Group Counseling 

10. Records 

11. Parent Consultation 

Personal-Social Counseling 

1. Testing 

2. Orientation 

3. Financial Aids 

4 . Job Placement 

5. Veterans Affairs 

6. Selective Service Advisement 

7. Application Consulting 

8. Group Counseling 

9. Attrition Abatement 

10 . Adult Advisement 

11. Recor ds 

12. Parent Consultation 

Systemic Linkage 

1. Job Placement 

2. Financial Aids 

3. Veterans Affairs 

4. Selective Service A dvisement 
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5. College Relations 

6. Faculty Relations 

7. Administrative Relations 

8. Community Relations 

9. High School Relations 

10. Referrals to Outside Agencies 

11. Staff Meetings 

12. Records 

13. Parent Consultation 

Research & Development 

1. Testing 

2. Adult Advisement 

3. College Relations 

4. High School Relations 

5. Group Counseling 

6. Attrition Abatement 

7. Teaching 

8. Records 

In-Service Training 

1. Testing 

2. Orientation 

3. Financial Aids 

4. Job Placement 

5. Veterans Affairs 
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6. Selective Service Advisement 

7. College Relations 

8. High School Relations 

9. Group Counseling 

10. Attrition Abatement 

11. Staff Meetings 

12. Referrals to Outside Agencies 

13. Teaching 

14. Consultation with Resource Per sons 

15. Records 
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IEFINITION, RATIOOALE, AND PROCEOORES OF MAJOR FUNCTIONS 

1. Educational Col.D1Se ling 

Definition - Educational Col.D1Seling is the process in which the col.D1Selor 

helps the student to select his courses for the next semester and for

mulate long-range plans for the atta~nt of fonnal educational goals. 

Rationale - Educational Counseling can best be done by the cot.D1Selor be

cause he is in possession of the most accurate and complete infonnation 

concerning student past performance, potential, and institutional poli

cies, and requi rements. He is specially trained to make judgments based 

upon this infonnation 

Procedure: 

1. The col.D1Selor will assist the student in reviewing the 
college bulletin to ascertain college graduation re
quirements. 

2. The counselor will assist the student in arriving at a 
tentative selection of the courses he wishes to take 
at next session. 

3. The counselor will assist the student in gathering in
fonnation about the course from instructors and other 
students. 

4. The counselor will assist the student in seeking ap
proval of courses. The col.DlSelor will approve or make 
recorrnnendations based upon student readiness and will 
help the student C0"1'lete the course selection sheet. 
The course selection sheet is used as the admission 
ticket to registration. 
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Procedure : (Continued) 

5. The counselor will assist the student in making course 
choice changes at the t~ of registration. 

6. The counselor will also assist the student in the 
selection of a senior institution that offers the pro
gram of his choice, that he can afford to attend and 
where his probability of success is high. 

7. The counselor will assist the student to becoioo aware 
of the recoornended courses for transfer to the senior 
institution of his choice. 

8. The counselor will assist the career student in selec
ting a program from the courses designated in the 
catalogue. 

9. The counselor will assist all other students in the 
selection of courses if they have not clearly defined 
their educational goals. 

2. Vocational Counseling 

Definition - Vocational Counseling is the process of assisting the indivi

dual to choose an occupation, prepare for it, enter upon, and progress in 

it. 

Rationale - Vocational Counseling is specifically oriented toward assisting 

students in the resolving of problems that hinder vocational choice. The 

field of "WOrk or occupation the student chooses should utilize the best 

possible canbination of his higher potentialities, together with his in

terests, temperaments, values, and other pertinent factors. Vocational 

Counseling should help a person gain sufficient insight into his own in

terests and abilities and the nature of the world of work so that he can 

make his own decisions, not only as to the selection of a vocational goal, 

but as to the steps that should be taken to reach that goal. 
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Procedure: 

1. The cotmselor will help the student identify and t.mder
stand the aspects of his vocational problem. 

2. The CO\mselor will obtain and evaluate infonnation with 
the student which has vocational significance, and 
\ochich will help the cotmselee to better l.Dlderstand him
self, the world of work, and the relationship which 
exists between them. 

3. The comselor will arrange for tests, when appropriate, 
and consider test results in relation to other pertinent 
counseling infonnation. 

4. The cotmselor will give infonnation to the cot.mselee on 
occupational requirements, employment opportl.D'lities, and 
trends. 

5. The cotD1Selor will help the student analyze and evaluate 
his vocational assets, relate them to possible occupa
tional goals and make an appropriate vocational choice. 

6. The counselor will help the student fonnulate a realistic 
vocational plan to achieve both inunediate and long-range 
goals. 

7. The counselor will assist the student to initiate action 
appropriate with his plans. 

8. Significant follow-up may be initiated. 

3. Personal-Social Col.Dlseling 

~fini tion - Personal-Social CotD1Seling is a process whereby the cotmselor 

exercises faith, acceptance, and t.mderstanding, in the process of pro

cess of providing the student with involvement, stimulation and security 

for the purpose of replacing maladaptive behaviors with behaviors that are 

effective in facilitating adaptive behavior. 

Rationale - Harmonious relationships with other members of society are a 

necessary condition for a satisfactory social and vocational life. The 
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Rationale (Continued) 

counselors are qualified to assist the student in the area of human re

lations through his advance study in behavior and his training and under

standing of hunan relationships. 

Procedure: 

1. The counselor will be available on an appointment basis for 
individual and/or group sessions with students. 

2. The counselor will detennine the length and frequency of 
interviews according to the need of the student. 

3. The counselor will make referrals to outside agencies when 
he feels this is indicated by the need of the student. 

4. The counselor will conduct a follow-up \ichere it is deemed 
relevant. 

4. Systemic Linkage 

Definition - The relationship existing between two or more social s true -

tures for the achievement of a mutual purpose which could not be as well 

accanplished singly. 

Rationale - In the COll1llunity college, the counselor, as a well-infonned 

representative of the college, is placed in a unique position in \ichich he 

can cooperate to serve the needs of students. 

Procedure - The colllSelor will cooperate with the Central Office, each 

campus, and nunerous outside agencies and persons to best facilitate the 

tasks implied in systemic linkage. 

5. Research 

Iefinition - The process of generating testable hypotheses relevant to 

the ftmctions of the Counseling Division and applying the information 
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Definition (C.Ontinued) 

gained by testing these hypotheses to cotUlSeling. 

Rationale - Research will enable the cotUlSelors to perfonn their tasks 

more efficiently and effectively. 

Procedure : 

1. The counselor will recognize a problem and the need 
for research. 

2. The cotUlSelor will generate a testable hypothesis. 

3. The counselor will gain admiaistrative clearance. 

4. Research will be implemented. 

5. The findings will be applied. 

6. In-Service Training 

Definition - An educational activity involving and employing the talents and 

skills of resource persons to disseminate infonnation and improve perfor-

mance in all relevant areas. 

Rationale - The t11iqueness of Oakland Ccmnunity C.Ollege requires specialized 

training and knowledge to function effectively within the Systems Approach 

to Learning. In addition, because of the proliferation of knowledge in the 

field of counseling, counselor effectiveness is closely related to profes-

sional growth and development. 

Procedure: 

1. C.OtUlSelors will participate in the regularly scheduled faculty 
orientation. 

2. C.Ounselors will be familiarized with their tasks through the 
counselor's handbook, mem:>s, and through on-the-job training. 
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Procedure:(Continued) 

3. Group Coordinators will provide specific training for their 
ftmctional group. 

4. The College will make resource persons available. 

5. The College will make professional literature available 
and budget funds for attendance at professional conferences. 

6. Staff meetings will include on the agenda items for in
service training. 

7. The college counselors will meet for an exchange of ideas 
periodically. 
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OOFINITIOO AND PROCEDURES OF SUB-FUNCTIONS 

1. Administrative Relations 

Definition - The creation and maintenance of a continuing dialogue between 

administrators and counselors. 

Procedure: 

1. The cmmselor will collect specific infonnation about stu
dent problems related to policies and procedures of Oakland 
C'.orrrntmity College. 

2. This infonnation will be commmicated to the Assistant Dean 
of Students-Counseling. 

3. The Assistant Dean of Students-Counseling will present a 
surmazy of the data to the Dean of Students . 

4. Administrative regulations will be interpreted to the 
counselors by the Assistant ~an of Students-Counseling. 

2 . Adult Adviseroont 

Definition - Adult Advisement is the process whereby an adult student appli-

cant is provided educational, vocational, and personal -social counseling. 

An adult will be defined as an individual who has reached the age of nineteen 

years and who may or may not have graduated from an accredited high school. 

Procedure: 

1. The student will consult with counselor regarding pro
cedures, curriculum, and policies of Oakland c:oovmmi ty 
College . 

2. The student will be advised to complete the application 
and see a cotmselor for further educational planning. 



Appendix D - Addendum 2 

7. Financial Aids 

Definition - Financial Aids is a service through which students receive 

monetary assistance for the pursuit of their educational goals. 

Procedure: 

1. The student will be made aware of the sources of fi
nancial aid. 

2. The student will complete the application for finan
cial assistance. 

3. The counselor will interview the student to help 
detennine the student's eligibility for financial 
assistance. 

4. The Assistant Director of Financial Aids and Place
ment (C.entral Office) will evaluate the student's 
application and the counselor's reconmendation and 
distribute the funds according to College policy. 

8. Group Counseling 

Definition - Group Counseling is a procedure whereby a counselor meets 

with a small nunber of students (maximt.111 of helve) to use the methods 

of small group dynamics in assisting the student to evaluate himself, 

make decisions and to change his behavior. 

Procedure: 

1. The need for small group counseling is discovered 
by research. 

2. Snall groups of the follCMing types are fonned: 

a. Credit programs approved by the curriculllll 
committee. 

b. Non-credit programs initiated by the coun -
seling department. 

c . Small group sessions initiated by indivi
dual counselors. 
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Procedure:(Continued) 

3. Students will participate in the small groups. 

4. Follow-up studies may be conchlcted to evaluate the 
effectiveness of the groups. 

9. High School Relations 

Definition - The creation and maintenance of a continuing dialogue be-

tween secondary schools and college cotmselors. 

Procedure : 

1. The high school will subrni t the educational record 
of the Oakland Corruntmi ty College student. 

2. The cot.D1Selor will use this infonnation as an aid 
in helping the student at Oakland Conmunity College. 

3. When appropriate, the Oakland Comntmi ty College 
cot.D1Selor will contact the ~h school for further 
infonnation. 

4. When requested, Oakland Corrununity College COtD1Selors 
will give infonnation to the high school regarding 
Oak.land Corrrrnmi ty College policies, procedures, and 
curricull.JJl . 

S. h'hen request for publications and/or applications are 
made, the cot.D1Selor will relay the requests to the 
Admissions Office. 

o. When requests are made for infonnation pertaining 
to a particular student, the COtD1Selor will use 
discretion in relaying this infonnation. 

7. When requested, the cot.D1Selor will address high school 
students regarding policy, procedures, and curricula 
available at Oakland Conmunity College. 

10. Instruction 

~finition - The process through Wiich certain cot.D1Selors possessing the 

necessary academic qualifications are offered the opporttmity to create 

and perfonn actual teaching for those students in need of developrental 
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Definition (Continued) 

programs not ordinarily offered in the academic curriculum. At the present 

ti.JOO, these efforts are best expressed through GOR 010, GOR 012, and ENG 052. 

Procedure: 

1. Each counseling depa~nt will have in its membership 
certain abilities and qualities "'1.ich can best be focused 
upon certain aspects of the instructional progran. 

2. Each department will also have certain individuals who 
can best express themselves through counseling alone. 

3. Progras beyond those of GOR 010, GOR 012, and ENG 052 
will be created when the need arises. 

11. Orientation 

12fini ti on - The on-going process through which the student learns the 

policies, procedures, and programs at Oakland Comnunity College, and thereby 

facilitates his adjustment to the institution and the opportunities that 

exist for him through this experience. 

Procedure: 

1. The student will file application and is admitted to the 
College. 

2. The Admissions Office will conununicate essential infor
mation to the student. 

3. The student will report to his campus for pre -enrollment 
orientation. 

4. The student will become familiarized with the Systems 
Approach to Leaming and College policies. 

S. The student will take placement tests. 

6. The student will make an appointment for pre -enrollment 
counseling. 
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Procedure:(C.Ontinued) 

7. The placement of students into appropriate orientation 
and developmental programs will be detennined by the 
existing data. 

12. Parent C.Onsul tations 

Definition - An activity through which the parent and counselor interact 

for the purpose of facilitating student developnent. 

Procedure: 

1. Parent or counselor will initiate the contact. 

2. The counselor will give infonnation required or make 
arrangements for appointment, as dictated by the 
situation. 

3. Routine questions pertaining to enrollment will be 
answered by the col.Dlselor. 

13. Placement 

Definition - Placement is a service through which students receive infor

mation and/or assistance in securing employment. 

Procedure : 

1. The student will be made aware of available job 
opportunities. 

2. The student wi ll contact the prospective employer 
to make application for the job. 

3. The Assistant Director of Financial Aids and 
Placement will coordinate all infonnation about 
placement for all three campuses. 

14. Psychological Testing 

Definition - Psychological Testing is the employnent of standardized instru

ments to obtain representative samples of an individual's behavior in the 

I 
I 
I 
I 

I 
I 
I 
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Definition (Continued) 

areas of academic aptitude, vocational aptitude, vocational interest, and 

personality characteristics. 

Procedure: 

1. Through the interview process, the student and colDlSelor 
become aware of the need for more infonnation to facili
tate self-appraisal. 

2. The student will agree to take psychological tests. 

3. 'Ibe cotmselor will refer the student to the Testing 
Center . 

4. Tests will be administered by the Testing Center. 

5. Test results will be forwarded to the colDlSelor. 

6. The cotmSelor will interpret the meaning of the test 
scores. 

7. Alternatives for decision-making and behavioral 
changes will be discussed by the cotmSelor and cmmselee. 

15. Student Records 

Definition - The collection and maintenance of accurate and ftmctional stu-

dent records which are compiled in a cunulative file, and reflect educa

tional, psychological, physical, and personal develo~ntal data. 

Procedure: 

1. The Admissions Office will collect required admissions 
data and send it to the students' respective campuses. 

2. Appropriate campus record clerks will file required 
College records such as transcripts, drop-add forms, 
and appli cations. 

3. Records will be made accessible to the Cotmseling 
Department and other authorized Student Personnel Office 
members to assist them in facilitating student needs. 

- - __,, - - - -----
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16. Referrals to OJtside Agencies 

12finition - A service which will be provided by the co\IDSelors when a stu

dent has need of assistance Wiich the C.Ollege is not prepared to offer. 

Procedure: 

l. The co\IDSelor will identify the need(s) of the 
student. 

2. The col.Dlselor will detennine whether he and the 
College can neet the needs of the student. 

3. The co\IDSelor will detennine which outside agency 
can best help the student, and ask that agency 
for assistance when needed. 

4. The coLDlSelor will familiarize the student with the 
outside agency that can respond to his need. 

5. The co\IDSe lor will request the student's pennission 
to give the referral agency infonnation about the 
student. 

6. The counselor will refer the student to the outside 
agency. 

7. Follow-up may be initiated. 

17. Registration Advisement 

12finition - Registration Advisement is an activity by which the coLDlSelor 

expedites the movenent of the student through the registration process. 

Procedure: 

1. The coLDlSelor will assist the student during the 
pre-enrollment period to facilitate his regis
tration. 

2. Co\IDSelors will be available at registration to 
assist students who are having problems which are 
associated with program and/or course changes. 
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18. Selective Service Adviseioont 

Definition - The process \lhereby the student learns the iooaning of the 

selective service regulations . 

Procedure: 

1. The C:Ollege will notify the Selective Service Board 
of the full-time status of students. 

2. The student will request defernrent by writing to 
the Selective Service Board. 

3. The counselor will assist the student who has an 
extraordinary problem. 

4. The counselor will refer the student to appropriate 
agencies for additional infonnation. 

19. Staff Meetings 

Definition - Regularly scheduled assemblies of the counseling staff 

which are conducted to discuss policies, procedures, new ideas, and 

the impleioontation of the counseling function. 

Procedure: 

1. The appropriate Student Personnel administrator will 
schedule staff meetings. 

2. M agenda will be fo1W.llated. 

3. Minutes of the staff iooeting will be recorded and 
distributed to the staff ioombers. 

20. Transfer to Senior Institutions 

Definition - The process through which the student applies to and gains 

admission to a four-year institution. 
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Procedure: 

1. The counselor will assist the student in identifying 
his choice of a senior institution. 

2. The counselor will assist the student in gathering 
infonnation and acquiring materials necessary for 
achnission to a four-year institution. 

3. The counselor will offer reconmendation and follow-up 
to see if his transcript request is honored. 

4. Senior college follow-up conferences on students will 
be attended on a regular basis by designated represen
tatives from the Student Personnel Division. 

21. Veterans Affairs 

Definition - A coordinating service to assure that all veterans receive 

the benefits due them because of their military service. 

Procedure : 

1. The counselor will have access to necessary infor
mation about Veterans Affairs. 

2. The counselor will provide the student with Veterans 
Affairs infonnation when a student requests it. 

3. The veteran must complete an application for program 
of study at Veterans Administration Office. 

4. Veterans Achninistration Office will send to the 
veteran a Certificate of Eligibility. 

S. The veteran will bring Certificate of Eligibility to 
the counselor in charge· of Veteran's Affairs for 
attendance verification. 

6 . The counselor will fill out and mail the necessary 
forms to the Veterans Affairs Office. 

7. The counselor will conduct a follow -up study to 
assure that veterans are receiving the proper bene
fits. 

_ _ _ _ _ J 
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PROBLEM AREAS 

Inadequate Testing 

1. Presently only Orchard Ridge provides a testing service. 
It is difficult to help the student without the relevant 
infonnation provided by this service. 

Central Admissions 

1. Time lag in the sending of material to the campus. 

2. The required admissions documents are frequently missing 
from folder prior to registration. 

3. Distance of Central Office from campus. 

4. It is difficult to use A. C. T. for placement purposes with
out predictive indices provided by research. 

5. Specific corrmunication with high schools and prospective 
students inadequate. 

futa Processing 

1. TI1e need for grade reports to be prepared and distributed 
to campuses more repidly. 

2. More speed needed for the processing of drops and adds. 

3. Lack of feedback of student characteristics. 

4. Olange of data form inadequately processed. 

5. Need for improvement for processing grade changes. 

6. Transcript data many times incomplete and/or inaccurate. 

7. Insufficient computer time available for Educational Services. 

Counselor - Student Ratio 

1. The counselor - student ratio does not meet with the original 
College policy concerning full-time counselors. 
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2. Lack of effective ratio for counselors who teach. 

3. Counselor work load varies by campus. 

Inadequate Staffing in August 

1. Insufficient number of counselors to handle new and returning 
students for Fall registration. 

Inadequate Research 

1. Counselor work loads and job descriptions do not allow 
sufficient time for the implementation of systematic research . 

Classified Staff 

1. Lack of sufficient numbers of classified staff assigned to each 
counseling division. 

2. Lack of sufficient supportive classified staff during registra
tion periods . 

College Articulation 

1. Lack of specific program guides for each transfer school. 

2. Lack of updated program guides for each school . 

Inability to Begin Career Programs in Januaiy 

1. Introductory courses in most technical fields are not available 
in January. 

2. Required technical courses are not available at the desired 
time. 

Critical Printed ~1aterials 

1. Schedule of course offerings not available to both students and 
counselors in time for use during pre-enrollment. 

2. Course packages not available. 

3. Frequent inaccuracies in the schedule which is distributed to 
the corrrnunity. 
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Conference Budget 

1. Inadequate funds to provide for attendance at conferences. 

2. Significant lack of college membership in relevant echicational 
organizations . 

Admission Status 

1. Lack of enforcement of foll<M-up on admission status classifica
tions. 

2. Admission status is not sufficiently clarified and comrrunicated 
to the student. 
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RECOMMEIWATIONS 

1. That a Psychometrician will be provided to supervise a testing 
center at each campus. 

2. To expedite effective convnunication with the applicant. it is 
recommended that the admissions function be provided for and 
implemented by an admissions center on each campus. 

3. The admissions center on each campus should be responsi ble for 
hiqh school relations and student recruitment. 

4. That the Director of Evaluation Services be responsi ble for 
obtaining predictive indices from the ACT service and t hat these 
should be made available for the use of each campus. 

5. A standing committee consiting of the Director of Evaluation 
Services, the psychometricians and faculty representatives be 
responsible for the development of and i mp lementation of 
placement examinations. 

6. Student admission status should be further defined and clarified 
and adhered to. 

7. Procedures should be developed for the collection of admissions 
data that is missing at the time of regi stration. 

8. Services provided by data processing should be improved by estab-
1 ishing a direct line of co1T111unication from t he Assistant Dean of 
Counseling to the Assistant Director of Data Processing. It would 
be advisable that more computer time be allocated for student 
services. 

9. The counselor-student ratio for a full-ti me non-teaching counselor 
on each campus should be 1:300, based on head count. 

10. The counselor-student ratio for a counselor who teaches would not 
exceed 1:1 50 , based on head count. 

11. The counselor teacher who teaches developmental studies, should 
not be assi gned a teaching load of more than 75 students. 

12. A sufficient number of counselors should have twelve month contracts 
in order to adequately staff the Counseling Center durinq August. 

13. It is recommended that the counseling center be staffed to allow 
sufficient ti me for counselors to conduct research. 
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14. Reconmended classified personnel for the Counseling Center 
should be: 

One Secretary to the Assistant Dean 
One Records Clerk 
One Clerk-Typist per four Counselors 
One Receptionist 

15. The Registrar should be responsible for the continual collecting 
and up-dating of the specific program guides for each transer 
school. 

16 . Introductory courses in the technical field should be made 
available for the Fall and Winter semester at times that are 
convenient for the co11111unity . 

17. The course schedule booklets should be distributed six weeks 
prior to the beginning of registration. 

18. Course packages should be available no later than one week prior 
to the beginning of classes. 

19. Sufficient funds should be made available to allow counselors to 
attend appropriate professional conferences. 
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CONCLUSION 

The Counseling Model Task Force believes that this model can be a 
dynamic instrument in furthering the philosophies, ideals, and ob
jectives of Oakland Corrmunity College. 

It is a priviledge to have served in this capacity. The total ex
perience of reviewing the policies, procech.lres, and progress of the 
College along with the opportunity to suggest new programs and changes 
in our present operation has been both enlightening and rewarding . 

Additional credit is due to our colleagues who contributed valuable 
advice and suggestions. 
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OAKLAND CO~UNITY COLLEGE 

MODEL PROPOSAL FOR A STUDENT PLACEMENT SERVICE AT 

OAKLAND COMMUNITY COLLEGE 

1967 

Off Ice of Flnanclal Aids, 
Placement, and Institutional Analysts 
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2. PROSPECTIVE EMPLOYERS PROCEDURES 

1. Contacts are made with prospective employers by the 
Student Placement Off Ice 

a. From employer contacts to the Student Placement Off Ice 

b. From contacts Initiated by Student Placement Off ice by 
Inquiry Letter to Key Employers (7*) 

2. Master Time Table of Employer Interviews (5*) are made 
up based on responses to above 

3. Final Letter of Conf lnnatlon to Employers (8*) are sent 
out by College Placement Office with copies of the Time 
Table of Employer Interviews (5*) t o al I participating 
companies. 

4. Placement Interviews are held at Student Placement Office 

5. Fol low-up Letter to Employers C9*) are sent out on 
Placement Service by Student Placement Off Ice 

B. PROJECTED GRADUATE PLACEMENT TIME SCHEDULE 

Process 

1. Setting up of procedures , forms, new 
pol lcles for current year's operation 

2. Contacting pot ent ial employers 

3. Contacting potential graduates 

4. Assembl Ing student resumes and other 
necessary records 

5. Hosting placement Interviews 

6. Conduct follow-up studies 

Time Table 

Nov. - Dec . 

January 

February 

March 1 - March 20 

Ma rch 21 - April 20 

June - July 

C. RECOMMENDATIONS FOR LONG RANGE PROGRAM DEVELOPMENT 

1. Establish Community Placement Service Advisory Councl I 

2. Arrange meetings with the Director of Technica l Education 
and the various technical program coordinators to further 
Integrate the Instructional and graduate placement functions 
of the Co ll ege. 

3. Arrange various meetings between groups of employers and 
students to encourage students to explore many career 
opportunities 

4. Conduct programs with students to advise them of the 
proper methods of job select ion and the related aspects 
of job success 

5. Do appropriate fol low-up stud1es on the effect of our 
Graduate Placement Program 

* Numbers refer to forms and/or letters, see appendix for coding. 
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VI. STUDENT EMPLQXM~N! PROGRAt'1--IM,Plf~NI~~!ON - £HASE 9NE (Manual> 

A. PROCEDURES FOR OFF-CAMPUS JOBS--STUDENTS 

1. Student contacts Campus Placement Office requesting service: 

a. From general knowledge 

b. From Job notices on but letln boards 

2. Student fll Is out Reguest for Student Employment .(10*) 

3. Student Employment Requests are cataloged by job codes In a 
file of Student Requests. 

4. Campus Placement Offlce searches file on Employer Reguests (11*) 

5. When suitable job opportunity Is found, student Is sent to 
employer with a Referral Card C12*) 

6. Employer returns self addressed Referral Card (12*) to 
Student Placement Off Ice with results of action taken 

7. If Job Is ff I led, appropriate notices are sent lnrnedlately to 
each Campus Placement Office to remove file from active 
11 st! ngs 

8. Students are continuously referred until notice ls sent by 
Student Placement Off Ice of closure 

B. PROCEDURES FOR OFF-CAMPUS JOBS--EMPLOXERS 

1. Employer cal Is in request at Student Placement Office 

2. Employer Request Form (11*) ls made up and distributed to each 
Campus Placement Counselor 

3. Permanent Log (13*) of al I off-campus job requests are made up 

4. Students are referred to jobs by Campus Placement Off Ice Clerks 

5. Employment Referral Cards (12*) are returned to Student Placement 
Off Ice when students are sent out to employers 

6. If jobs are flt led, notices are sent to each Campus Placement 
Off ice 

7. Fol low-up Letters (14*) are sent out by College Placement Office 
staff to al I employers who have hired our students 

* Numbers refer to forms and/or letters, see appendix for coding. 
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C. PROCEDURES FOR ON-CAMPUS STUDENT EMPLOYMENT 

1. Faculty checks with division chairman for budget clearance to 
hire student employees 

2. Division chairman completes Employer Request Form (11*) with 
Campus Placement Office 

3. Job logs are made up for on-campus jobs 

4. Student employee requests on fl le are checked (Same flle 
as off-campus requests> 

5. If no qual I fled students are Immediately avallablP, notices 
are made up and dlstrTbuted on Campus 

6. Quallfled students are referred to requester with Referral 
Cards 

7. If student Ts acceptable, he returns with the sTgned Employment 
Verlf Tcation to Campus Placement Off Ice and job remains open 
until Campus Placement Office receives referral card 

8. Hired students are sent to Campus Business ~anager for: 
<Notification of El lglblllty for Federal Work-Study Program 

Ts checked) 

a. W-4 forms 

b. General payrol I procedures 

9. Campus Business Manager forwards necessary data to Central 
Accounting Office for payrol I purposes 

D. RECOM'1ENDATIONS FOR LONG RANGE PROGRAM DEVELOPMENT OF STUDENT 
EMPLOYMENT PROGRAM - Project C.A . S.P. S. 

1. Explore the use of computerized matching of jobs, requests, 
and student applTcants (Phase two - see flow charts pp . 25 & 27) 

2. Research the effects of part-time employment and academic 
success 

3. Explore additional employment opportunities for off-campus 
Work-Study placements 

* Numbers refer to forms and/or letters, see appendix for coding . 

I 
I 
I 
I 

I 

I 
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VI I. ADMINISTRATION OF STUDENT PLACEMENT SERVICES 

1966-67 

Staff 

Assistant Director (1/3 Time) 
Secretary Cl/6 Time) 
Campus Counselor Cl/5 Time) 

Facilities 

Office In Central Administrative 
Center 

Placement Budget 
(Without salaries) 

1. Operating Expenses 
2. Capital Outlay 

$ 825 
210 

$1,035 

1967-68 
Phase 1 and/or Phase 11 

Staff 

Assistant Director (1/3 Time) 
Secretary Cl/3 Time) 
Campus Counselor or 
Campus Educational Services 

Secretary (1/4 Time) 

Facilities 

Off Ice In Central Administrative 
Center 

Campus Placement Stations 
Placement Conference Room 

In Central Administrative Off Ice 
Use of Computer and Computer 

Terminals (Phase 11) 

Placement Budget 
(Without salaries) 

1. Operating Expenses 
2. Capital Outlay 

$ 800 
270 

$1 , 070 
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OAKLAND COMMUNITY COLLEGE 

V 11 I • ADMINISTRATIVE REGULATION 

STUDENT PLACEMENT SERVICE 

To achieve the objectives of the College as it relates to students who 

seek employment information, Oakland Community College will maintain a 

Student Placement Service. There are two facets of this program, 

(a) student employment which is primarily concerned with part-time, 

temporary and full-time jobs for students who are concurrently attending 

or planning to continue with their instructional program at Oakland 

Community and (b) graduate placement which exclusively offers career 

opportunities for graduates of Oakland Community College. 

The following are necessary to carry out this service: 

1. The authority for directing the Student Placement Service for 
Oakland Community College shall fall under the jurisdiction of 
the Assistant Director of Educational Services - Financial Aids, 
Placement, and Institutional Analysis. 

2. A College-wide Student Placement Committee shall serve as an 
advisory committee to implement the operation of the Student 
Placement Service. The chairman of this committee shall be the 
Assistant Director of Educational Services - Financial Aids, 
Placement, and Institutional Analysis. The Dean of Students 
shall appoint a counselor from his staff to serve on this com
mit tee for an annual term. ·Additional members of the College 
and community may be appointed by the chairman. 

3. All initial placement contacts with off-campus employers shall ~ 
be channeled through the College Student Placement Service. 

4. The Assistant Director of Educational Services - Financial Aids, 
Placement, and Institutional Analysis will develop the necessary 
forms and procedures necessary to carry out an effective College
wide Student Placement Service. 

5. The Assistant Director of Educational Services - Financial Aids, 
Placement, and Institutional Analysis will develop an effective 
follow-up program of all students who utilize the Student Place
ment Service. 
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STUDENT PLACEMENT SERVICE REGULATION Page 2 

6. The Student Placement Service will assist in the compilation 
of materials dealing with occupational information. 

7. The Office of the Dean of Students shall be responsible for 
making available to all students, information regarding student 
placement. 

8. The Student Placement Service will prepare reports of all 
placement services rendered by Oakland CoallunitY College. 

9. The Student Placement Service will encourage college-c011111UDity 
relationships that may expand and improve opportunities for the 
training and placement of youth and contribute to the better
ment of work-life in the COlllllUDity. 

10. The maintenance of appropriate records for students requesting 
information on employment opportunities other than the job 
opportunities under the Graduate Placement Program shall be the 
responsibility of the Office of the Dean of Students. 

Approved 6-20-67 
Campus Administration Staff 
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IX. FORMS AND LETTERS 

A. CAREER PLACEMENT 

Code Name 

Letter to All Potential Graduates 

2 Fol low-Up Letter to Al I Interested Students 

3 Graduate Placement Resume 

4 Personal Appraisal Sheet 

5 Time Table of Employer Interviews 

6 Individual Company Schedule 

7 Inquiry Letter to Key Employers 

8 Final Letters of Conf lrmatlon to Employers 

9 Fol low-Up Placement Letter to Key Employers <Post Interviews) 

B. STUDENT EMPLOYMENT 

Code Name 

10 Request for Student Employment 

11 Employer Request Form 

12 Employment Referral Card 

13 Permanent STudent Employer Log 

14* Fol low-Up Letter to Al I Off Campus Employers 

* Form In printing or yet to be developed. 

' 

--- -- -------------
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OAKLAND COt+fll-'ITY COLLEGE 
2480 Opdyke Rd. 

Bloomfield Hiiis, Michigan 

January 18, 1967 

Letter to Al I Potent I al Graduates 

Dear Prospective Graduate: 

The Registrar's office has suppl led me with a preliminary list 
of the first graduating class of Oakland Comnunlty College. As your 
name appears on this llst, I want to offer my personal congratulations 
to you on being one of the members of this charter graduating class. 

Many of you wll I be continuing your education programs at other 
institutions which fs In keepfng wfth one of the established purposes 
of Oakland Community College. On the other hand, many of you have 
completed programs of study and now are ready to partlcfpate Jn direct 
employment. For those of you who wll I be so engaged, Oakland Community 
College has established a placement offfce for the purpose of aiding 
fts graduates In gaining the highest level posltfons available. 

Enclosed with this letter you wlll find a post card which I hope 
that you wl 11 take the time to f.111 out and return. With this 
Information, we can make the necessary contacts with a variety of 
potentf al employers fn the Immediate area, In the state, and even on 
the national scene. We Intend to lnvfte them, on the basis of the 
information you provfde, to come to Oakland Community College this 
Spring for a series of Interviews. 

Again, let me wish you the best of luck for whatever plans you 
make for the coming years. 

M:3M/jsa 

Enc • 

• 

Sincerely, 

Merri II G. Miiier 
Assistant Director of Educational Services-
Financial Aids, Placement, and 
Institutional Analysis 
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OAKLAND COMMUNITY COLLEGE 

Office of Financial Aids & Placement 
2480 Opdyke Road 
Bloomfield Hi l Is, Michigan 
647-6200 ext. 2 or 8 

2 Career Placement Fol low-Up Letter to Al I Interested Students 

Recently you indicated your interest in our Career Placement Service 
that we are setting up for the first time this year. I have been 
In touch with several national and local companies who are extremely 
interested in our graduates. 

At the present time I am in the process of setting up dates In the 
latter part of March for these peop le to Interview you. I wi 11 be 
In touch with you to intorm you of the exact day of the scheduled 
interviews as soon as (1) I have received your completed career 
resume as wel I as your reference letters and (2) I have made up the 
final schedule for al I employers. 

Enclosed with this letter is the career resume which we would like to 
have you fl I I out and return to my off ice. Also enclosed are three 
personal appraisal forms which we would also like to have In your fl le. 
Please ask the person to whom you give this sheet to return It directly 
to the Off Ice of Financial Aids and Placement. Two of these may be 
fll led out by present facu lty members and the other one we would I ike 
fi I led out by a former employer or member of the community. 

We certainly hope that we can be of assistance to you In gaining a start 
In your future career and we hope that this process wil I make It easier 
for you to do so. 

Enc. 

Sincerely, 

Mer r i I I G. M I I I er 
Assistant Director Educational Services-
Financial Aids, Placement, and 
Institutional Analysis 
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OAKLAND ~ITY COLLEGE 
2480 Opdyke Road 

Bfoomffeld Hiiis, Mlchfgan 48013 
Telephone: 647-6200 Ext. 2 or 8 

Placement, Flnancfal Aids and fnstltutlonal Analysfs 

3 Career Placement Resume 

First Mlddle 'Birth 08te Hgt. I Wgt. 

Home Address I Home Phone Merltal Status Dependents 

City, State & Zip Code Work =>hone US Citizen Type of 
Vista 

Physlcal Limitations j Father's Occupat I on Foreign La,guages 

Type of \'#ork 1st Choice 2nd Choice 08te Aval fable 

Work Location Restrictions Clf any> 

Narne & Location of Schools 08tes Degrees or Graduation Courses Grade 
of Colleges Attended From To Certlf lcates Date pt. Av. 

' 
Neme of Advisor or Counselor 

College Honors, Professional Societies, Fraternities & Actfvltl.es <give positions he 

i College Expenses Earned 'How earned 

Slgnlf lcant Work Experience Description of Work Hours Dates Emnloved 
Names & Addresses of Emolovers Per Week From 0 

Present Selectfve Service Status 'Anticipated Ml I ltary Duty Branch I From 'To 

Previous Service Bnmch I From ; To Rank I Exp er I ence 

Referenced (Names & Addresses--Pref arabl Facult y y & Business> 

Other Information CConmunlty Activities, Hobbles, and Interests, Etc.> 

Signature Date Signed 
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OAKLAND COMMUNITY COLLEGE 

Off Ice of Placement & Flnanctal Aids 
2480 Opdyke Road 
Bloomfleld Hiiis, Michigan 
647-6200 ext. 2 or 8 

4 Persona I Appra Isa I Sheet 

(Please type or letter In black Ink for photographic purposes> 

Student's Name 
--~--~~--~----------------~~---------------~ 

Please rate this student on the fol lowing qualities . Be 
assured that this Informat ion wll I be kept confidential. 

Oral Expression 

Written Expression 

Works Rapidly 

Works Thoroughly 

Judgment 

Initiative 

Cooperation 

Congen I a I I ty 

Other 

Be low Above 
Poor Average Average Average SuP.erl or 

1. In what capacity did you know this student? _________ _ 

2. How we I I did he do in this subject or work? _________ _ 

3. In your opinion , what are : 

The person's strong points.~---------~ 

The person's weak points.~---------------------

4. Additional comments: ____________________ _ 

Signature 
~---------------

Date·~--~----------~ 



5 Time Table of Employer Interviews 

OAKLAND COMMUNITY COLLEGE 
2480 Opdyke Road 

Bloomfield Hi I Is, Michigan 48013 
Tel ephone: 647-6200 Ext. 2 or 8 

STUDENT PLACEMENT SERVICE 

Notice to Graduates of Career Placement Interviews 

ATTENTION O.C.C. STUDENTS 

The fol lowing firms wi I I be at O.C.C. for the purpose of recruiting O.C.C. students. Interested students should 
:ontact the Placement Services Of fice for an appoi ntment at least one day pr ior to the Interviewer's visit. 

COMPANY AREAS LOCATION DATE OF INTERVIEW TIM~- I tHERV I EWER -
Bus. Admin Marketing 

D 
Data Processing Thursday 9:00 am to 

ETROIT BANK & TRUST CO. Exec. Sec. Detroit March 30 11: 00 Warren J. Carr 
t •'---- I 11-+--

lETRO. LI FE INSURANCE CO. Math Detroit Monday 9:00 am to 
Aprl I 3 11 :00 am Mr. Al Moll 

I CH I GAN BELL TELEPHONE CO 2 yea r tech. students Detroit Tuesday 9:00 am to 
Business Admln. Aprl I 4 11 :00 am Mr. George Hiii 

:: . w. WOOL\·IORTH CO. Bus . Admin. Cleveland Tuesday 1: 30 pm to 
Market in·g Apr I I 4 3:30 pm Mr. P. K. Misura 

UNN & 8RADSTREET, INC. Bus. Admln. 
Marketing Detroit Wednesday 9:00 am to 

Aprl J 5 11 :00 am O'Nel I L. Di I Ion 

J 

Bus. Adm in. 
: I REMAN Is FUND Al.olER I CAN Li bera I Arts Detroit Thursday 9:00 am to 
NSURANCE COMPANIES Marketing Apr! I 6 11 :00 am Mr. Edward Byrne 
- - --- -

- -

I 

----- --- .. _ 

. . 
~-------

)> 
-0 
-0 
~ 
::J 
0.... 
x 
0 
I 

)> 
0.... 
0.... 
~ 
::J 
0.... 
c 
3 
0- I 



.ndlv1uual vompany ~cnedu1es 

DETROIT BANK AND TRUST CO. Thursday, March 30 9:00--11:00 Warren J. Carr 

TIME STUDENT soc. NO. CAMPUS MAJOR 

9:00 

9:30 

10:00 

°' 10:30 

::i 
a. 

< )> 

- "'O 
a. "'O 

METRO. LI FE INSURANCE CO. Monday, April 3 9:00--11:00 Al Mol I c CD 
QI :l 

a. 
() 

x 
0 CJ 

TIME STUDENT soc. NO. CAMPUS MAJOR 3 
-0 
QI 
::i )> 

9:00 -< a. 
VI a. 
() CD 

:l 9:30 -::J" a. CD 
a. c 
c 3 

10:00 -
CD °' 

10:30 

MICHIGAN BELL TELEPHONE CO. Tuesday, Aprll 4 9:00--11:00 George Hiii 

TIME STUDENT d SOC. NO. CAMPUS MAJOR 

9:00 

9:30 

10:00 
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OAKLAND ~ITY COLLEGE 
2480 Opdyke Road 

Bloomfield Hiiis, Michigan 48013 
Telephone: 647-6200 Ext. 2 or 8 

Placement, Financial Aids and lnstltutlonal Analysis 

7 Inquiry Letter to ~ Key Employers 

At the present time we are formulating plans for spring placement 
of our graduating students. In developing our program we would like 
to Invite your organization to participate. 

This year Oakland Corrvnunfty College will graduate a number of 
quallfled students In a variety of areas. In order to facilitate the 
Introduction of these graduates to potential employers we are arranging 
a schedule of Interviewing dates. 

Included wfth this letter Is our college catalog and a list of 
programs from which students wlll be graduating. If you feel you 
would llke to Interview students, Indicate your response and also 
Indicate the date you would find most convenient to vfsft our college. 
Return the enclosed form to us ff you desire to have your company 
represented. You wf 11 then receive a follow up confirmation approximately 
two weeks prior to appointment date. 

Please feel free to send any approprfate literature on your company 
as we would lfke to start a flle for our students on prospective employers. 

MGM/Jsa 

Enclosure 

Slncerel y, 

\.-\o.~11\\ ~-~ 
Merri I I G. Mf Iler 
Assistant Of rector of Educational Servfces-
Flnancfal Aids, Placement and 
Institutional Analysls 
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OAKLAND CCJM'.tUNITY COLLEGE 
2480 Opdyke Road 

Bloomfield Hiiis, Mlchfgan 48013 
Telephone: 647-6200 Ext. 2 or 8 

Placement, Financial Aids and lnstltutfonal Analysis 

8 Final Letter of Confirmation to Employers 

Your visit to Oakland Convnunlty College to Interview 
students has been scheduled for 

Interviews are being scheduled beginning at 9 a.m. 
You wlll be notified a week prior to your visit of the number 
of Interviews scheduled. 

\~hen you arrive at our col lege1 please come to my offfce 
at the George Bee Administrative Center, 2480 Opdyke Road, 
Bloomfleld Hiiis, Michigan. 

I look forward to meeting you, and hope your visit wlll 
be a prof ltable one. 

MGM/Jsa 

Sincerely, 

Merri 11 G. Ml Iler 
Assistant Dfrector of Educational Services-
Financial Aids, Placement and 
Institutional Analysis 
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OAKLAND COt+WITY COLLEGE 
2480 Opdyke Road 

Bloomffeld Hiiis, Michigan 48013 
Telephone: 647-6200 Ext. 2 or 8 

Placement, Flnanclal Aids and lnstltutfonal Analysis 

9 Fol low-Up Letter to Key Employers <Post Interviews) 

Just a note to express our enjoyment of having you 
at our ool lege. 

I hope you were able to f Ind some of our students 
who will be able to serve your organization. 

I look forward to seeing you again In the future. -

t-91/ Jsa 

· Sincerely, 

Merri 11 G. Ml Iler 
Assistant Director of Educational Services -
Flnanclal Aids, Placement and 
lnstltutfonat Analysis 
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STUDENT EMPLOYMENT APPLICATION 

1. Type of Position Seeklng, _______________ When Aval I able ____ _ 

2. Name S.S. No. Age Sex ----------------------- -----------~ ---- -------
3. Te I ephone No ·--------------'Address ____________________________ _ 

4. Last Year's Gross Famlly Income (Approx.> ----------------
5. Aval labl I lty: Part-Time __ Ful 1-Time __ Temp. __ Summer __ Mornings __ 

Afternoons __ Even I ngs __ 

6. Skills or Previous Experience : 

Typ Ing< WPM>__, ______ _ 
Shorthand (WPM> _____ ..;_ ____ _ 
Sales ---------------------0th er __________________ ~ 

8. References (Someone who we can contact) 

7. Other Requirements: 

Own Car -----------0 r Ivers License -------Physical Limitations -------

Employer ________________ __;Phone _________ Address _______________ __ 

Conrnun I ty Member ____________ ~Phone _______ Add ress _________________ __ 

Faculty Member Phone Campus 
---------------~ ---------- ---------------------

f 11 EMPLOYER REQUEST 
Req. No·------
Date Rec'd ----

I. Type of Position Aval labl~---------------How Many ____ S.ex _____ _ 

2. Name of Employer or Fl rm _____________ Address _______________ _ 

3. Telephone No. Contact Person ------------ ----------------
4. Salary ______ Job Responslbl I ltles _________________________ _ 

5. Part-Tl me_Morn I ngs_Afternoons_Even I ngs_Fu I 1-T I me_Temp ._Summer_ 

6. Ski I Is or Previous Experience Required: 7. Additional Requirements: 
Typ Ing___________________ Ori vers LI cense ____________ _ 
Shorthand Physical Characteristics ___ _ 
Sales (Height, Weight etc.> _____ _ 
Others: Own Transportatl on _____ _ 

White --- C.O. 
Canary -- H. L. 
Pink ---- A.H. 
Goldenrod O.R. 

- - - - - - - - - -

Age __________________ _ 

Additional Comments: 
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REFERRAL CARD 
Rcq . No . - ------· 

Dea r Employer: 
In response t o you r request, we are int roducln9_ 
as an applicant for the position of ___________ ~ 
\'le hope we have been of serv Ice t o you . If you w 11 I check 
the resu lts of the refe rral 9n the attached card, and mall this 
card or ca l I us as soon as posslb le , i t wil I aid us in serving 
you in the future . Thank you for your Interest in Oak land 
Community Co ll ege and Its students. 

Me r r I I I G • M I I I e r 
Assistant Direct or of Educat iona l Serv i ce~ 

Oakland Community Co l legc 
2480 Opdyke Road 
Bloomf ie ld Hil Is, Mi chi 9an 
647-6200 ext. 2 or 0 



Req. Firm and Ad dross 
No. 

OAKLAtJC' C0~11 4lJ~l ITY COLLEGE 

Student 

Offi ce of Fi nancia l Aids t Placement 
~480 Or dyke Road 
Bloomfi e ld Hi I Is , Michi gan 
647-6200 ext. 2 o r 8 

13 Permanent ~~ Request Log 

REOU ISITI ONS -

Job Descri pti on riua. I ifi catl ons Sa la ry Re fe r t o 

-

-----

,___ ----- -

---- · ---

Dat e of 
Qe fe rra l 

)> )> 
a..-o g--g 
:J :J 
a.. a.. 
c -· 3 x 
0- () 

I 

Fi I led 

, 



X. FLOW CHARTS 

GRADUATE PLACEMENT 

Student Flow Pattern 

Student contacts 
College 

Placement 
Office 

Student completes 
application process 

<resume & raference) 

Student Is notlf led 
of company 
Interview schedule 
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Students sign up 
for Individual 
Interviews 

Employment Interviews 
are held 

1-------..:ii 

Employer Flow Pattern 

Employer contacts 
Student Placement 
Service 

Employer agrees 
to Interview date 

Student notlf les ~ Employer notlf les 
Placement Off ice Placement Off ice 
of job location __ _ ____ _._ ________ ___ -41of employment of 

Its graduates 
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PHASE .!_ - STUDENT EMPLOYMENT - OFF CAMPUS IM'1ED IATE IMPLEMENTAT ION 

CAMPUS OPERATIONS COLLEGE OPERATI ONS - --

St udent Flow Pattern ~ l oyer Fl ow Pattern 

Student makes 
appl !cat ion for 
employment with 
Campus Placement 

IFmp lover Initiates request 
for s tudent empl oyees with 
to l leqe Student Placement 

Office 
Off Ice 

Re~uests are cata loged 
hy PlacP.ment Office 

Secr etary Into a 
Permanent Log 

C•mp"~ ,:;:o~oot~~~ Job nvallabl llty notices 
are sent to each 

Camous Student 
Placement Clerk y \ 1 

J mo loyer\ 
' Reauest I\ 

.------------. j Fi I e _ 
, I Campus Placement 

c lerk searches 
for match 

,, 
Match ~----t-

Student t akes referra l 

Pub I ic i t y 
not es a re 

di stri buted 
on Camn us 

~~-----

I 

Joh fl I led noti ces 
a re sent t o Campus 
0 1acement Clerks by 
Co I I ege St udent 
Plncement Off ice 

Employe r s not i fy 
Co l leqe Placement 

Off ice t hat 
Apo I i cant i s 

acceot ab le 
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PHASE 11 - STUDENT EMPLOYMENT - OFF CAMPUS LONG RANGE COMPUTER ASSISTED 

Student Flow Pattern 

Student makes 
appl !cation 

for employment 
through 

Campus Educatl ona l 
Serv ices Secret a ry 

CAl,f)US OPERAT IONS 

All studen reques s 
are processed by 

Input Into the 
computer termlnal 

station on the Campus 
by the Camp us 

Educational Services 
Secretary 

Publ !city not ices 
are serit to 
each Cemrius 

for distribution 

Match not ices are 
sent to Campus 

Educational Services 
Secretaries 

tudent takes 
Referra I Card 
to emp loyer 

Comouter 

COLLEGE OPERATIONS 

Employer Flow Pattern 

Employer Initiates 
requests for studen 

employees with 
Co l lege Placement 

Off Ice 

R~quests are logged 
and processed Into 

comouter by Placement 
Office Secretaries 

;")-t-----------------------~------~----------------~ [mo l oyer notifie~ 
Co llege Placement 

Office that the 
job is filled 
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PHASE 1 - STUDENT EMPLOYMENT - ON CAMPUS 11+1EOIATE IMPLEMENTAT ION 

TOTAL CAMPUS OPERATI ON 

Student Flow Pattern 

r---------------~ Student ma kes appl I cati on 
for employment with 

Campus Pl acement Off ice 

Emp loyer Flow Pattern 

~
n-Campus emp oyer 
equest i s made to 
ivl s lon Chai rman 

Campus Placement 
Clerk 

~------ Employee Renuest 

"'---------tcampus Placement ..._________ Clerk Sear<:hes 

for Emp I oyment 
Matches 

Student takes 
referra l ca rd 

to Camp us 
em lo er 

Campus employ~r returns 
employment verification 

to C1mpus 
Placement Of fice 

Campus Placement c lerk 
sends students to 

ampus Busi ness Manage r 
for payrol I procedures 
and check for Work-Study 

e I I g I b I I I ty 

Is initiated 
to Camous 

Placement Clerk 

Pub I i c i ty notices 
ue distributed 

on Camous 
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PHASE 11 - STUDENT EMPLOYMENT - ON CAMPUS LONG RANGE - COMPUTER ASS ISTED 

CAMPUS 

Student Flow Patter n 

Student makes 
app l lcat lon through 

Campus Ed ucat ional 
Servi ces Secr et ary 

s u en r eques s 
a re processed 

by Input into the 
compute~ te rmina l 
station Campus 

Educational Serv ices 

Pub I ic ity noti ces 
a r e di st r ibuted 

t o each Campus 

Match notices are sen t 
Campus Educationa l 
Services Secretary 

Student takes Prf~ rra l 

Card to Camous employer s 

COLLEGE 

I 
I 
I 
r 

I 

Employer Flow Pattern 

On Campus employee 
request is made 

to Division Chairman 

Campus Div ision 
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XI. GLOSSARY 

1. Student Placement Service - Refers to the office or service 
provided at the Central Administrative Center - sometimes 
referred to as the Student Placement Off Ice. 

2. Student Employment - Refers to the services for al I types of 
student employment other than that for graduates of the College. 
(Part-time, temporary, ful I-time, or vacation) 

3. Graduate Placement - Refers to the service provided for the 
graduates or certificate awardees of the College. 

4. C.A.S.P.S. - Refers to Computer Assisted Student Placement 
Service. 

5. Educational Service Secretary - Refers to clerical staff 
located on each campus. 

6. Student Placement Secretary - Refers to a secretary located Jn 
the Central Administrative Center working under the Director 
of Educational Services, Financial Aid and Placement. 
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STUDENT ACTIVITIES 

Report of: 

STUDENT ACTIVITIES TASK FORCE COMMITTEE 

November 15, 1967 



OA~lANO COMMUNITY COllfGf Appendix D - Addendum 4 

PREFACE 

At the Admlnlstratfve Workshop held on August 24, 1967, there 
appeared to be a specific need to consider matters of Tennlnel 
Performance Specifications CTPS's) end Interim Performance Specifications 
CIPS's> for the college Student Activities Program. 

Through Dr. Ervin Harlacher's off Ice, on September 14, 1967, 
a Student Activities Task Force Corrmlttee was formed. That corrmittee 
consfsted of the following: 

Clayton F. Roth <Chalnnan) 
Rona I d Kud I I e 

Highland Lakes 
Highland Lakes 
Auburn Ht 11 s 
Auburn HI 11 s 
Orchard RI dge 
Orchard RI dge 

Eric Peterson 
Marcia Zacks 
Mary White 
Roscoe Dann 

With the deadline of November 15, 1967 having been establtshed 
thts corrmJttee started meeting weekly, going about the Job of 
devetoptng a set of TPS's and tPS's for the total college Student 
Activities Program. 

To follow ts a report on the ectlvltles end recorrrnendatlons 
of the Student Activities Task Force Comntttee. 

Res ec}fal I~~' 

K-~f· ~ 
Clay n F. Roth, Chalnnan 
Ass t Dean of .Students - Student Acttvttles 
Hlghlend Lakes Campus 
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November t5. 1967 

The Student ·Actfvftles Task Fon::e ConmlTteQ recommend th.at the 
following Termfnal Perfonnence Specifications and lntertm Perf~e 
Specfffcetlons be esteblfshed for the Student Acttvttfes Program of 
Oaklend Coornunlty College. 

Clayton Roth HL 
Ronald Kudlle HL 
Erle Peterson AH 
Marcia Zacks AH 
Mery White OR 
Roscoe Denn OR 
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OAKLAND C().f.1UNITY COLLEGE 
PHILOSOPHY OF STUO£NT ACTIVITIES 

The Student Actlvltles Program provides potential avenues for developing 
citizenship, leadership, and for effecting personal growth. It was conceived 
out of the service of and Intimately geared to the needs, lnterssts, and 
purposes of a uniquely constituted student body at Oaklend Community College. 

The development of a Student Activities Program Is a vltal part of the 
obllgatlon of the faculty and admlnlstratlon to the students and to the college 
corrmunlty. At Oakland Comnunlty College , the program Is considered an Integral 
part of the curriculum. 

The Student Activities Program Is open to all of the enrolled students. It 
Is our aJm to provide actlvltles whJch fulf l I I student needs and desires and 
to provide special outlets for talents and abllltles. Fonnal organi zations 
are necessary from time to time If enough student Interest Is evident In any 
given area. The process Is simple, but the obligations are great. 

The student activities but I ding Is the convnunlty center of the campus for 
all the members of the college faml ly; students, faculty, admJnlstratlon, 
guests and alumni. It is not just a building; it ts also an organization and 
a program. Together these represent a wet I-considered plan for the convnunlty 
life of the college. 

Serving as the living room on the campus for the members of the college family, 
the student activities cente r provides through Its programs and f act llttes ; 
services, convenlences, amenities and a means for gettlng to know and understand 
one another through lnfonnal association outside the classroom. 

The student acttvltles bul Id Ing Is e part of the educational progrem of the 
college. As the center of the college corrmunlty life, It serves as a 
laboratory for citizenship, tra in lng students In social responslbl llty, and 
for leadershlp In our democrecy. 

It Is lmportant that students accept the responslbl lltles of organlzl.ng their 
own activities and that they be prepered to acknowledge failure as well as 
success. The role of the leaders and advJsors to these organJzatlons must 
be clearly unde rstood In re lationship to the goals. 



Appendix D - Addendum 4 

General Coll~e Student Actl~ft1es Program Objective. 

The colfege, by providing leadership plannfng, coordination, 

and facf lftfes, wlll stlmulete students, facufty, and edmlnlstratfon 

on fts cmnpuses to partlclpate In social, culturef, lnteltectual, 

ethletlc, and recreatfonal deveJopments of the Student Activities 

Program. 
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OAKLAND COMMUNITY COLLEGE 
TITLE: Student Acttvf+f.es - Faol•lty 

GENEHAL OBJ ECTIVE: . 
The college wl 11 provide e~ each c8'1'1pus a student acth1~ty center 
which wlll be the focal point for events, ac+fvftles, and progrems 
:;.uppkmont~ to iiTe ,;-dveeJttorutl experf ence. 

INTE~'~EOIATE OBJECTIVES: 

I.I The student actlvlty center, compllmentary to the 
campus architectural deslgn will consist of physlcel 
areas and facllltles necessary to meet the needs, 
objectlves and phllosophy of a well consldered student 
ectlvity program. 

Copyright OCC- 1966 



~CODE: 

Appendix D - Addendum 4 

OAKLAND COMMUNITY COLLEGE 
2 TITL£stydent ActlvJtJes - Soci a ! 

GENERAL OBJECT IVE: 

The co llege, with the formal and Informal Interactions of a uniquely 
constituted student body, wl II provide the opportunity for the students. 
staff and community to participate Jn socla! events, ectfvltles and 
organi zations. 

INTERMEDIATE OBJECTIVES: 

2.1 The student activity office will provide the opportunity 
for the development of and participation tn approved 
social activities, events and programs. 

2.2 The student activities program wll I provide the opportunity 
for the development of and participation Jn active 
recogni zed sororities. 

2.3 The student activities program will provide the opportunity 
for the development of and participation In active 
recognized fraternities. 

2.4 The student acttvttles program wJ I I provide the opportunJty 
for the deve lopment of and participation In actlve 
recognized service groups. 

2.5 The student activities program wlll provide the opportunity 
for the development of and participation Jn active 
recognized special Interest groups. 
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OAKLAND COMMUNITY COLLEGE 
CODf : 

V01 
//~ TITLE: 

=======:!?:~================================~St~u~de~n~t~A~c=*~"~d:t~l e~&=·!::::C~11l~t~0~re~I=========' 

The college will provide a setting In which cultural events, activiti es 
and programs may be Initiated and developed by students, staff and 
cormlunlty. 

~~~~:~{~ %~/·~~'· ~-·/ ,~ 

•• 
ft ~'./~~/f 

.~, 
·~~/~ 

~-~(>~//, 

~~ ~~/,0 

I NTE~1ED IATE 08JECTI VES : 

3.1 The student activities program wt I I provide the opportunity 
to express and appreciate art . 

3.2 The student activities program wt I I provide the 
opportun ity to express and appreciate music . 

3.3 The student activities program wll I provide the 
opportunity to express and appreciate literary forms . 

3.4 The student activ ities program wll I provide the 
opportunity to express and appreciate drama. 

3.5 The student activities office wll I provide ass istance 
In the development and maintenance of the college 
contrast series. 

Cooy ri ~ht 0CC-1 966 
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OAKLAND COMMUNITY COLLEGE 
4 

rc~ERA L O~JECT I VE: 

The college wl II provide by cempus, a setting In which traditiona l 
acTlvltfes and programs may be lnlt1e'ted end developed. 

I NTE~~ED I ATE ORJECTI VES: 

4.1 The student activities program wll I provide the opportunity 
for the development of an annual calendar of events. 

4.2 The student acTlvltles program will provide the opportunity 
for the development of a student handbook. 

4.3 The student acTlvlttes program wll I provide for the 
democratic election of a campus student government. 

4.4 The student activities program wll I provtde the opportuni ty 
for the development of campus ·newspaper publications. 

4.5 The student actlvlttes program wlll provlde the opportunlt) 
for the development of a literary publication. 

4.6 The student activities program will provl ce the opportunlt) 
for the development of an annual publication. 

4.7 The student actlvlttes program wtll provtde the opportunl t-; 
for the development of a campus honors convocation. 

4.8 The student actlvlttes 9fflce wlll provlde assistance to 
developing and maintaining the tradltlonal graduation 
ceremonies of the college. 

4.9 The student activities program wlll provide the opportunlr 
for the development of new activities whi ch may becane 
tradlttonal. 
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OAKLAND COMMUNITY COLLEGE 
5 TITLE~tudent AetfvftJes - 1nt~O'fT!Urof 

GEN ERAL ORJECTIVE: 
The college will develop and maintain an Intramural program with 
complementary facilities at each campus In keeping with the philosophy 
that each campus ls essentlally autonomous and that lnTramurel programs 
are an essential part of student activities. 

I ~HERMEO I ATE ORJ ECT I VES: 

5.1 The college wl 11 provide complementary intramural 
fact lltles on each campus. 

5.2 The student activities program wll I provide the opportunity 
for the deve lopment of and participation In the lndlvldual, 
dual, and team activities of a comprehensive Intramural 
program. 

5.3 The student activities program wll I provide the opportunity 
for the development of and p~rtlclpatlon In the Individual, 
dual, and team activities of a comprehensive recreational 
program. 

5.4 The student activities office will provide an Intramural 
director with the assistance of students, staff, and 
comnunlty personnel, to plan, develop, and coordinate the 
campus Intramural and recreation programs. 

Copy ri qht OCC-1 966 
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s 

GENERAL OBJECTIVE : 
~ 

The college will develop and maintain an lntercollegla~program with 
complemantary facilities at each C8mpus fn keeping with the phllosophy 
that each cem~us Is essenttally autonomous end that athletlcs Is an 
esseotlel port ~f ~tudent actlvftles. 

INTERMEDIATE OBJECTIVES: 

6.1 The college will provide complementary athletic 
facilities on each campus. 

6.2 The college will develop and maintain an athletic 
schedule of meets nnd games between campuses and 
with other colleges. particularly those within the 
M.C.J .C.A.C. 

6.3 The college wlll Initiate changes In the athletlc 
program with the gufdance of the Athletlc Council 
In order to meet the needs end Interests of students. 
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OAKLAND COMMUNITY CO LLEGE 

A MODE L PROPOSAL FOR THE STUDENT FINANC IAL AID PROGRAM AT 

OAKLAND COM\1UNITY COLLEGE 

1967 

Office of Financial Aids, 
Placement, and Institutional Analysis 
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I. INTRODUCTION 

Today It Is generally held that student f lnanclal assistance 

Is a vital adjunct to the admission and retention of students, 

enabling as many as posslble of the students accepted for 

admission to both enrol I and complete their degree objectives 

regardless of the I Imitations on either their own or their families 

flnanclal resources. 

It Is, therefore, the responslbll lty of the College to 

develop, assist in the Implementation, and aggressively pub I icize 

the availability of al I forms of student financial aid. This 

obviously necessitates the formation of clear and effective 

methods of communication with students, parents , Institutional 

staff members, and h I gh schoo Is In t he communi t y as 1-1e 11 as t he 

various private donors and governmental agencies who either 

support directly or assist Indirectly In the support of these 

programs. 

I I. MODEL DESIGN CRITERIA 

The proposed system for the short range operation of the 

Student Financial Aid Program has as Its purposes the fol lowlng: 

A. The creation of an advisory system which wil I assist In the 
development of pol lcles and which wll I establ !sh guldel Ines 
for governing regulations for the long range operation of 
the Financial Aid Program. 

B. The establishment of a centralized source of decision making 
authority In a mult lcampus setting which wll I Insure uniform 
appl I cation of pol lcles and regulations governing the Flnanclal 
A Id Program. 

C. The development of a centralized record system for al I students 
seeking and receiving financial assistance which wtl I facll ltate 
Federal and College record keeping. 
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D. The development of methods for imp lementing new types of 
financial aid programs as wel I as methods of fol low-up and 
evaluatlon of existing programs. 

E. The development of new techniques and methods for the accurate 
assessment of a student's f lnanclal need as It relates to 
those programs which require this determination . 

I I I. PHILOSOPHY AND OBJECTIVES 

In order to achieve the objectives of the design crite~la 

it is necessary to define some immediate operational objectives 

which wi I I permeate al I of the opera tional aspects of the program . 

A. In selecting students to receive financ ial assistance, the 
College wi I I place primary emphasis upon financial need and 
academic potential. 

B. Wherever possible, the family of a student wi I I be expected 
to make an effort to assist the student with college expenses . 
For students I lving at home, financial assistance from the 
Co llege and other sources wi I I be viewed only as supplementary 
to the efforts of the family. Married students or students 
I lving regularly Independent of their parents would be 
exempt from this general lzatlon provided that they were 
independent of their parents for a minimum of one year prior 
to their application for financial assistance. 

C. Retention of the financial award wll I be based upon the 
student's continued financial need and his continued effort 
to make satisfactory progress toward his deg ree objective. 

D. The total amount of financial assistance offered t o a student 
from funds within the College or outside of the Col iege wil I 
not exceed the amounts directly related to his need for 
continuance of his education. To assist in determining 
f inanci al need, the College wi I I take Into consideration the 
amount of income, expenses, and assets from both the student 
and his parents , as wel I as the appl !cant's potential income 
and resources. 

E. Because the amount of financial assistance usually awarded 
reflects the situation of the student's family, a public 
announcement of the amount of the award by the College 
wi I I not be made. 

F. The College wi I I make every effort and wi I I cooperate with 
al I schools and public agencies to encourage Co ll ege attendance 
by al I able students. 

G. The College wi I I strive, through Its; publ ication · ano 0ther 
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communications, to provide students and parents with factual 
Information about Its aid opportunity programs and practices. 

IV. THE FINANCIAL AID PROGRAM OF OAKLAND COtJMUNITY COLLEGE 

A. General Statement 

A general program of flnanclal assistance Is available 

In some form to al I students at Oakland Community College. 

The nature of the assistance and the amount of aid varies with 

the award res~rlctlons, amount of assistance available and 

the extent of f lnanclal need that Is demonstrated by the 

app I I cants. 

B. Award Need Determination 

In al I cases the appl leant Is asked to submit a formal 

appl icatlon for financial assistance which Includes (1) an 

assessment of the family's potential contribution as wel I as 

(2) an assessment of the appl I cant's potent I al contribution . 

The amount of f lnanclal need of an appl leant ls derived 

from the difference between the total of the two above 

factors and the various projected student budgets established 

for the College by the Off Ice of Student Flnanclal Ald.*9 

C. Program Description 1967-68 

The Flnanclal Aid Program of the College may be categorized 

In the fol lowing manner: 

1. Internal Awards (Awards exclusively from Institutional funds) 

a. Board of Trustee Award Program 

* See Appendix 

Award: Tuition and fees for one ful I year (4 sessions) 

Ellglbll lty: Recent graduates from accredited high 
schools within the College District 
selected on the basis of f lnancial need 
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and academic promise. Limited to .!.':!.l!_
tlme students~· A f lnanclal report 
~required. 

Automatic, for second yea r, If the 
student remains a ful I-time student In 
good standing with the College. 

b. James E. Lewis Award 

Award : Ful I tuition and fees for one ful I year 
(4 sessions> 

El lglbll lty : Determined on the basis of financial 
need and .bJ..9..b.. scho I ast ..!..£ at_ta I nment 
In high school. Final selection is 
made by the College Financial Aid 
corrrnlttee in the Spring of each year. 
~ f i na I report l..?_ regu i_!'ed. 

Renewal : Automatic, for second year, If the student 
remains In good standing with the College. 

2. External Awards (Awards made from funds primarily from 
outside the College , but students are 
selected by the Office of Financial Aid.) 

a. National Defense Student Loan Program 

Award: 

Renewa I: 

Federally Insured loans made up to $300 
per regular session to needy students 
with 3% repayment provision over a 10-
year period. 

The student must be en rolled for a 
minimum of 6 hours of credit. He must 
show f lnancial need and evidence of 
academ I c potent i a I • ~ .f_i -~'~ r~ort 
l..?_ r~I red. 

Additional loans can be made by way of 
a renewal appl lcation which shows 
continued evidence of el lg I bl I ity as 
stated above. 

b. Work-Study Program 

Award : Guaranteed minimum salary of $1.25 per 
award for 15 hours per week during 
academic sessions and 40 hours of work 
during summer sessions. 

El lglbll lty: Demonstrated financial need 
Must carry a ful I-time academic program 
and be a citizen of the United States. 
~ ! i nanc I a I report Ls_ re-9..l!_l_r~d. 
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c. Educational Opportunity Grant 

Award: Direct grants of up to $300 per year 
must be matched by other forms of 
f lnanclal assistance awarded by the 
College other than through the Work 
Study Program. 

~I lglbll !_!y: • Academic Potential 
• Extreme Flnanclal Need 
• Financial ~ort ~equlred 

Renewal : Continued good standing with College 
and continued financial need. 

d. Various Donor Awards : 

Alvin Bentley Foundation Scholarship 

Award: 

E I I g I b I I I ty : 

Selection : 

Renewa I : 

One from each campus at $250 each 

Any presently enrol led student with "B" 
or better average who shows f lnanclal 
need. Deadline for fll Ing for this award 
Is March 15. ~ f I Mnc I a I _r::_e_e_ort ~ requ I re~_. 

College Financial Aids Corrmlttee 

May be renewed up to four years If 
student maintains a cumulative "c" average. 

Fred V. Haggard Memor l_a I Sc ho I arsh l..Q_ 

Award: One award of $200 

El lg I bl I tty: Members or sons, daughters, grandsons 
or granddaughters of members of local 
unions affll lated with the Oakland 
County AFL-CIO are el lg Ible to apply 
for the scho I arsh Ip. ~ f I na_l!£i a!__ r_eport 
J-2.. regu I red. 

Selection : Rec01TWT1ended by hi gh school prlnclpal. 
Final selection made by Off Ice of 
Financial Aids. 

Renewal : Posslbll lty of renewal for second year. 

Woman's Auxll lary to Pontiac General Hospital Grant 

Award: Several awards of full tuition and fees 
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E I i g I b I I I ty : 

Selection: 

Renewa I: 

Limited to students enrol led In the 
registered nurses program who show 
f lnanclal need. A financial report is 
required. 

Combined cormilttee of the Women's 
Aux I I lary and Oakland Corrrnunlty College, 

May be renewed If the student remains 
In good standing. 

Women's Aux I I iary to the Oa~~and Cou~!J'. Medical Society Grant 

Award: 

E I i g i b i IJ!Y.: 

Renewa I: 

Two awards each year 

Graduate of any Oakland County high 
school who enrol Is In the College 
nursing program and who shows financial 
need as wel I as good oersonal and 
academic qualities. Selections made by 
a joint committee of the Women's 
Aux i 11 ary and the Co I I ege. ~ f _!_ nanc i_~l
report Ls _ _regu i reE_. 

May be renewed for second year if 
student remains In good standing with 
a minimum of a 2.5 cumulative point average. 

Pontiac - Oakland T_<?_w~_!!a_l_l_~ch~larsh_iQ_ 

Award: 

Renewa I: 

One award each year covering ful I 
tuition and fees. 

Academic promise and f lnanclal need must 
be demonstrated. ~ f I nan_c_!_aJ __ r:_e_Q_o_rt ~ 
~equlred. Selection Is made by the 
Pontiac-Oakland Town Hal I Convnittee and 
the Co I I ege. 

May be renewed for second year If student 
remains in good standing. 

3. Awards and Transactions (Made by outside donors where the 
College Is not part of the 
selection, but does I lmlted book
keep Ing and record maintenance.) 

a. State of Michigan Scholarship Progr~-~ 

b. State of Michigan Higher Education Loan Progra~ 

c. Various local, clvll and p~lvate awards 

d. Company-Paid Tuition Pro_g_rams 

e. Transfer or Graduate Scholarship Pr529..ram_~ 
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4. Veterans Benefits Programs 

5. Social Welfare Agency sponsored Programs 

6. Vocational Rehabl I ltatlon Programs (State and Federal) 

ACTIVITY RESPONSIBILITY ANALYSIS 

Function Colle~ Campus 

A. Students receive Information 
about financial aid program x ... or .... x 

B. Students file application for X ._ or financial aid • x 

c. A permanent record of appll-
cations Is establ I shed x 

D. Students applications are 
reviewed for el lglbll lty and 
approved x 

*In some cases a joint 
campus-college committee helps 
determine ellglbillty 

E. Student received benefit 
notice or funds x 

F. Students file request for 
X 4 or renewal each session ~ x 

G. Renewal eligibility is 
authorized x 

IMPLEMENTATION (Internal and External Awards - 1967-68) 

A. The Implementation of the Flnanclal Aid Program was designed 
to meet the design criteria stated in sect ion I I. Specif ically: 

1. To properly pub I icize and describe financial aids avai I able 
to al I students, prospective students and their families at 
the College. 

2. To design a comprehensive application which would be 
applicab le to all programs of f lnanclal aid. 

3. To design a record keep ing system that would have the 
advantages of central lzation as wel I as the benefits of 
direct information to~ counselors on the campus. 

4. To design a bookkeeping system that would insure compliance 
with governmental and private donor specifications as wel I 
as provide the College with accurate status reports. 

5. To design a method of assessing financial need that is app l icable 
to Oakland County residents and is easl ly and quickly determined. 
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B. In order to attain these objectives, the fol lowing procedure 
ls necessary: 

1. The College Financial Aid Office wl I I see to it that general 
publ lcity*l Is distributed to schools, public agencies, the 
press, a distribution center loca ted on each Campus and to 
al I Campus Counselors. This literature is also aval lab le 
on request from members of the community. 

2. Al I Interested students are sent a financial aid appl lcation*2 

with complete instructions. 

a. Also enclosed is an insert "Financia l Aid Programs 
Aval fable at Oakland Commun ity Col lege.*3 

3. Upon receipt of a complete application from the appli cant, 
the College Financial Aid Off Ice wi I I: 

a. 

b. 

c. 

Create an individual folder for each student based 
on the type of aid he Is seeking. 

Check a verification of enrol lme~t or intended enrollment 
made with the Office of Admissi ~ns and Records. 

Send a card*4 to most app li cants requesting an appointment 
for a personal interview to discuss his el igibi I ity. 
There are a few exceptions to this procedure. i.e. Specia l 
scholarships by private donors and those applicants 
which do not need personal Interviews as determined by 
the Assistant Director Ed ucationa l Services--Financi a l 
Aids. 

4. Most applicants wl I I have a personal interview with the 
Assistant Director of Educational Servlces--Financial Aids to : 
(These Interviews may take place on the Campuses according to 
a prearranged schedule or they may take place in the 
Administrative Center depending on the nature of a student's 
appl !cation.> 

a. Review eligibility (Financial Need Analysis*5> 

b. Answer questions 

c. Advise appl leant immediately if aid is avai I able 

5. If students are eligible, specific notices of el igibi lity*6 

wi I I be sent to the recipient, the College business Office, 
the Board of Trustees and the press, dependi ng on the type 
of award made. <Educational Opportunity Grant Notice, 
National Defense Student Loan Notice, Board of Trustee 
Award Letter) 

6. Notices and records wil I then be directed to the Accounting 
Office for their implementation. 

* See Appendix 
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7. Award notices wlll be sent regularly to Campus Counselors 
by the College Office of Financial Aids. 

8. Ellglble students planning to continue their financial 
assistance will be advised of this procedure by mai I 7 and Initiate their Intent by fl ling a renewal application* 
with the College Off Ice of Financial Aid. 

9. Renewal procedures wll I repeat the procedures as described 
In steps 5, 6, and 7. 

VI I. IMPLEMENTATION <Awards and transactions by outside donors and 
Government agencies> 

The College cooperates with many outside organizations and 

agencies in a cooperative manner but for whom we cannot completely 

control procedures for implementation. These programs are described 

on pages 5 and 6 of the Model under section "c". 

VI I I. IMPLEMENTATION PROCEDURES FOR ESTABLISHING AN EXTERNAL AWARD 
PROGRAM AT OAKLAND COMMUNITY COLLEGE 

Organizations wishing to establish an award fund are advised 

by the Financial Aid Off Ice of the procedures as oescribed below: 

A. The donor must submit a completed request form*8 outl In Ing 
the specifics of their program. 

1. If requested, a joint meeting ls sometimes arranged. 

B. The request Is then reviewed by the Office of Financial Aid 
and notification of acceptance or rejection of the award Is 
sent to the donor along with directions to them for their 
Implementation. 

C. Information is then sent to: 

1. The College Board of Trustees through the President's Office 
2. The Accounting Off ice 
3. Campus I iaison off ices 
4. Press 
5. Financial Aid announcements to schools and agencies where 

appropriate 

D. Recipients are selected on the basis of the agreed upon condit ions 
of the Awa rd. 

E. Fol low up information is regularly sent to the donor on: 

1. Recipients 
2. Financial status of the account 

* See Appendix 
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IX. FINANCIAL AID PROGRAM FLOW PROCESS FOR INTERNAL AND EXTERNAL AWARDS 

Financial Aid 
Brochures are 
Distributed 

High 
Schools 

On 
Campuses 

Pub I le 
Agencies 

On Individual 
Request 

Applicants are sent 
Appl icatlon for Financial Aid ~-------_____) 

Appl lcati ons are Returned 
to Financial Aid for Processing 

'<-I 1 Verification of Admission or 

Do'nor 
Organizations 

On 
Campuses 

Board of 
Trustees 

On 
Campuses 

nor Board of 
Or anizations Trustees 

En ro I I ment Status Is made r----------~ 

Personal Interview 
Card Is sent 

Individual El lglblllty 1------. 

El igibil lty Notices 
May Be Determined 

Without Direct Interviews 
Interview Is held 

Award M:>~tces are 
to Appropriate Parties 

I !'cant Co l'! ege 
Accounting 

Off Ice 

Administrative 
Center 

Camous 
Financial 
Aid Off ice 

Renewal Appl I cations are f I led 
Prior to each Registration Period 

R-.... !Administrative 

-1 App I leant] 

Student Rece ives 
Flnanclal Aid Notice 

Award Notices 
Are Sent To 

Campus Counselors 

Center 

Col I ege 
Accounting 

Off Ice 

Campus I 
Financial 
Aid Off Ice 
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X. GOALS FOR 1967-68 

A. Create an extensive program of advertising through high schools 
and county agencies the kinds of aid aval I able to needy students 
and potential students In the College District. 

B. Expansion of the award program by the recruitment of additional 
donors from the community 

C. Creation of a short-term student loan fund 

D. Creation of a research program on the effectiveness of the 
Financial Aid Program 

E. Closer ties with various state and federal government agencies 

F. Refinement and alteration of the Board of Trustee Award Program 

G. Improved clerical liaison with designated campus clerical 
persons 

H. Resolution of the Financial Aid Administration with respect 
to off campus programs 

I. On-going evaluation of the financial aid program as It 
pertains to the College and the students 

J. Development of a long range model for Student Financial Aid 
at Oakland Conmunlty College which would include: 

1. Investigation of the potentiality of computer ass istance 
in the fol lowing areas: 

a. Determination of student eliglbll lty for financial 
assistance 

b. Storage of data for potential research 

c. Reduction In present clerical responsibll !ties now 
being carried out by manual operations 

2. Machinery that would enable al I counselors to make ellgibll ity 
recormiendations for students requesting f inanclal aid. 
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XI, APPEND IX 

Code Name 

2 

3 

4 

5 

6 

7 

8 

General Pub I I city 

Financia l Aid Appl icat lon 

Fi nanci al Ai d Programs Avai lab le at Oak land 
Community Co ll ege 

Appointment Ca rd 

Financial Need Analysis 

Notices of El iglbi I ity 

Financia l Aid Renewal App l I cation 

Donor Request Form 
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OAKLAND COMMUNITY COLLEGE 

Office of Flnanclal Aids & Placement 
2480 Opdyke Road 
Bloomfleld Hll Is, Michigan 48013 
Telephone: 647-6200 ext. 2 

To: High School Counselors and Representatives of ColMlunity Agencies 

The Office of Financial Aids requests your assistance In identify ing 
needy students within the College District. The primary criterion used 
in granting financial assistance at Oakland Community College Is finan
cial need, and our endeavor is to reach the neediest citizens who are 
Interested in continuing their education. 

We hope that during the present school year you wi I I notify the Office 
of Financial Aids of high school seniors, graduates, former students, 
and adults who are interested in Oakland. 

Aid is avai I able in the form of Board of Trustee Awards, scholarships, 
grants, loans, and part-time employment. Students who are eligible 
for benefits under Social Security, Veterans Administration, Vocational 
Rehabi lltation and related programs may take advantage of these at 
the College. 

Determination of financial need is made by using the Financial Aids 
Application and a private interview is arranged, it needed. 

I would be pleased to meet with high school groups and College District 
agencies and organizations to discuss the financial aids program at 
Oakland Community College. 

Additional information about financial assistance available Is attached. 
For details on a specific program, please contact the Office of Finan
cial Aids, 647-6200. 

Thank you for helping us to reach those with the greatest need. 

Sincerely, ~ ~ 

~4/~ 
Donald D. Nichols 
Assistant Director Educational Services-
Financial Aids, Placement and 
Institutional Analysis 

DDN/ ja 

Attac~,:nent 
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Oakland Community College 

BOARD OF TRUSTEE AWARD 

Trustee Award 

Awards are made on the basis of f lnanclal need and applicants are 
ranked with the neediest considered first. 

Each accredited high school in the District is e ligible to 
receive two Awards annually. Other County organizations and agencies 
may recorrmend students for the Awards, and individuals may apply 
directly to the Office of Financial Aids for consideration. 

Application for Awards 

At the time the student applies for admission to the College, he 
should complete the Application for Financial Aid. Students in high 
school should return the application to a counselor; others may send 
their application directly to the Office of Financial Aids. 

Selection of Candidates 

High schools may recommend candidates for the Trustee Award who 
exhibit significant financial need. Final selection of reci pients 
wil I be made by the Off ice of Financial Aids after al I applicants a re 
ranked on financial need. 

Una I located Awards 

Occas ionall y a high school wil I not be able to fil I its al locat ion 
of two awards. In these cases the awards wll I be transferred to a 
general fund and awards wi I I be made at large by the Co llege Financial 
Aids Committee after May 1. For this reason, high schools are encouraged 
to submit the names of al I s tudents applying to the Col lege who have need. 

Renewal 

The Trustee Award wil I be automatically renewed for the entire 
period that the student is In attendance at Oakland Community College, 
provided that he remains a ful I-time student in good standing. 

Return of Applicants 

We request that you return the financial aids application for 
~students planning to attend Oakland Community College to our office, 
regardless of whether they were nominated by you for the Trustee Award. 
These students may be el iglble for other types of financial aid. 

Off ice of Financial Aids & Placement 
2480 Opdyke Road 
Bloomf ield Hi I Is, Michigan 48013 
Telephone: 647- 6200 ext. 2 
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~; fif\LANU CO~iMUNITY COLLEGE 
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FINANCIAL AIDS 
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OAKLAND COMMUNI TY COLL EGE 

Off Ice of Financial Aids & Placement 
2480 Opdyke Road 
Aloomfield Hil Is, ~ichiqan 
Te lephone : 647-6?.00 ext . 2 or 8 

JAMES LE\'JI S SCHOLAR SH I P A \'/ARD 

One student annual ly wil I be recognized as the James Lewis 
Scho lar. jhese awards wt 11 be• made by the College upon the 
recommendation of loca l hi gh schoo l s and cover ful I tu ition and fees 
for t he student who plans to attend fu l I time at Oakland Community 
Co I lege. 

Application 

App li cations and recommendations for this award are made directly 
through the high schoo l s. The regular Financial Aid Application is 
requi red. High schools are asked to submi t their candidate fo r the 
J ames Lewis Scholarship Program at the same time they return their 
nom i nees for the Uoard of Trustee Awards. CMay 1) 

Announcement of the James Lewis Scholarship winner wil I be made 
to the student and the high schoo l prior to May 20 . For the school 
receiving this award, their third Board of Trustee candidate wi I I be 
automaticall y selected as a Trustee Award winner. 

Selection Criteria 

1: Financial Need 
2. Academic Potential 
3. Good Academic Record 

Renewal 

The James Lewis Award wil I be automatically renewed for the entire 
two years while the student is in atjendance at Oak land Community Col lege, 
provided tho student rema in in goqp ~tandir.g at the college . 
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OAKLAND COMMUNITY COLLEGE 

We have received your request for Information and aopllcatlon for 
financial assistance at Oakland Corrrnunlty College. Al I students 
requesting scholarships and loans and students who are seeking 
positions under the Federal Work-Study Program are required to ff I I 
out a financial aid application which Is enclosed. 

Upon receipt of this completed application the Office of Financial 
Aid will notify you as soon as possible on whet decision can be 
reached on your appllcetlon. 

Thank you for your Interest In Oakland Conmunlty College and In our 
Financial Aid Program. We hope that we can be of assistance to you. 

000/ja 

Enc. 

Sincerely, 

~d~ 
Donald D. Nichols 
Assistant Director Educational Servlces-
Flnanclal Aids, Placement and 
lnstltutlonal Analysis 

ADMINISTRATIVE OFFICES· 2480 OPDYKE ~AD• BLOOMFIELD HILLS ,MIOilGAN •TELEPHONE 647-6200<313) 
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APPLICATION FOR FINANCIAL AID 

OAKLAND COMMUNITY COLLEGE 

OFFICE OF FINANCIAL AID AND PLACEMENT 

2.t80 OPDYKE ROAD 

BLOOMFIELD HILLS, MICHIGAN .(8013 

AUBURN HILLS CAMPUS 

2900 FEATHERSTONE ROAD 

AUBURN HEIGHTS, MICHIGAN 

• 

HIGHLAND LAKES CAMPUS 

7350 COOLEY LAKE ROAD 

UNION LAKE, MICHIGAN 

ORCHARD RIDGE CAMPUS 

1-696 BETWEEN FARMINGTON 

AND ORCHARD LAKE ROADS 

FARMINGTON, MICHIGAN 



III., FINANCIAL PROJECTIONS P. 3 

Column A Col&.111n B 

Estimated Costs for School Year Estimated Resources Avallable to 
~1ect Expenses In Co I umn A 

Tuition and Fees $ From Sav lngs $ 

Books & Supp I ies $ From Scholarships $ 

Board & Room $ From Parents $ 

Travel $ From Vacation Work i 

Personal $ From Par-t-t lme \'iork s 
Total $ From Other Sources s 

Total 5 

Please state briefly the speci fic circumstances requiring your aid request at this 

Signature of Applicant 

rr. PARENTS CERT IF I CA Tl ON STATEMENT 
<Required of al I applicants under 21) 

I certify that the information given herein is factual and correct. 
by the Financial Assistance Co111nlttee of Oakland Co111T1unlty College, 
submit an offlclal photostatic copy of my latost Federal Income Tax 
obtained form the United States Internal Revenue Service. 

Signature of Parent: 
--~~--~-~-~---~~ 

Relatlonshlp t o Applicant: 
~--~-----------

Candidate for: 

Q_ .. 
TA 

D . 
JL 

D. D . 
:~OSL EOG 

FOR Off I CE USE ONLY - ---

D ws 
a 
AS 

a . 
WAP 

a 
°'!IAO 

0 
PO 

If requested 
I agree to 
Return 

Dete 

Application approved Applfaatlon disapproved~~~~-~----

Date: Financi al Aid Officer -----------
~~~------~ -~~-

) 



Financial Aid Programs Avai I able t o 
Oakland Commun ity Co ll ege Studen t s 

A wide r ange of financ ia l a id prog rams i s ava i I ab le to the s tudent at Oa kland 
Community Co ll ege . 

# 3 

Every student i s e li gible for a id in some form. Avai I ab le arc Trustee Awards, loans, 
91unt s , he lp in obt a ining pa rt o r ful I-t ime emp lovment, and a variety of gove rnm8~t . 
prog rams. 

With most of these programs the student must show flnanclal need ••• he must need 
the funds In o rder to pay his way through college. The need requirements are often quite 
f lex lble, howeve r. 

Lle low are brief descri ptions of the major programs of fi nancia l aid administ e red by 
Oak land Community Co ll ege . More c1et<li led informdtion may be ohta ined from the local h igh schoo ls, 
the financial aids counselors on ou r camouses o r from the Central Offi ce o f Financ ia l Aid and 
P lacement at 2480 Opdyke Road , 131oomfi e ld Hi I Is. 

8oa rd o f Trustee Awa rd CTwo awards annua lly, to each accred ited high schoo l 
within tne Col lege Distri ct) 

Awa r d: Tuiti on and fees for two years of study 
.C l igibi I it_y_: Two r ecent 9raduates from accred ited h igh schoo l s wi th in the 

Co ll ege Dis tri ct select ed on the basis o f financ ia l need and 
academic promise. Limited to ful I time students only . Se lect ion 
is rnade on the basis of the recorrmendatlons of the local 
hi0h schoo ls. ~financ ial report~ required. 

Renewal: Automatic , if t he s tudent rcmainia ful I time student in good st and i ng 
with the Co llege. 

James E. Lewis Award (One dward in the fal I of each yea r) 
Awa rd : Ful I tuition and fees for two yea r s of study . 
Eligibil ity: PecomMendation of h igh schoo l on the basis of financ ia l need, 

anc1 !~ ?Cho lar,t ic atta inmen t in hiah schoo l. Final se lect ion 
is mLJde by the Col lege Financia l Aid Committee in t he sp ring of 
each year. ~financia l report~ required. 

Renewal : Automatic, if the- student remains in good s t and ing wi t h the Co llege . 

Nat ional Defense Student Loan 
Award : Federa ll y insured loans made up to $300 per sess ion to needy students 

with 3% repayment provision ove r a 10 year period. 
Elig i bi lity: The student must be en ro l led for a minimum of 6 hour s of cred it. 

He must show financial need and evidence of academic potent ia l. 
~ f lnanclal report ~required. 

Renewa l: Additi ona l loans can be made by way of a renewal application whi ch 
shows continued ev idence of e li ~ i bi I ity as stated above. 

Economic Opportun ity Grant 
Aw~rd : Direct grants of up to $300 per yea r must be matched by othe r forms 

o f fi nanc ial ass istance awarded by the Co ll ege othe r than through the 
~Vor k Study Program . 

El igibi I ity: .Academic Potential 
.Extreme Financ ial Need 
.Financial Report Requl~e~ 

Renewal: Continued good st anding with College and cont inued financial need. 

Fede ral Work-Study Program 
Aw~c_~: Guaranteed minimum sa lary of $1. 25 per award fo r 15 hours per week 

during academic sessions and 40 hours of wo r k during summer sessions. 



Eligibll lt..:t.: .Demonstrated flnanclal need 
.Must carry a ful I time academic program and be a citizen of the 
United States. A f lnanclal report l2_ required. 

Alv in Bentley Foundation Scholarship 
Award: Two scholarships of $250 each 
ETTglbl I lty: Any presently enrol led student with "E3" or better average who 

shows flnanclal need. Oeadl Ina for ff I Ing for this award Is 
March 15. A financial report l~ · regulred. 

?election: Col legeFlnancTa-1 Aids Committee 
Renewa_!_: May be renewed up to four years if student maintains a cumulative "C" 

average. 

Women's Auxll lary to Pontiac General Hospital Grant 
Award: Several awards of ful I tuition and fees. 
flfgtbl..!J.!.:i: Limited to students enrol led In the registered nurses program 

who show financial nPed. ~financial report 12_ required. 
Selection: Combined committee of the '~omen's Auxl I lary and Oakland Community 

Col I ege. 
Ren~~J_: r1ay be renewed If the student rema Ins in good standing. 

\'/omen's Auxi I lary to the Oakland County :Aedlcal Societ..:t. Grant 
A\·m_rd: Two awards each year r 
~I i g i bi I i ty: Graduate of any 0ak I and County h I !'.lh schoo I who enro I Is in the 

College nursing orogram and who shows financial need as well 
as good personal and academic qua I It las. Selections made by a 
joint coownittee of the \'/omen's Aux I I lary and the College. 
~ f I nanc i a I _ _report ..!_s _ _r~qu I red. 

Renewa I : t.1ay be renewed for second year if student remains in good standing 
with a minimum of a 2.5 cumulative point averaqe. 

0 ontiac - 0akland Town Hal I Scholarshio 
Award: One award each year covering ful I tuition and fees. 
Eligibll ity: Academic promise and financial need must be demonstrated. A 

financial report 12_ regulred. Selection Is made by the 
Pontiac-Oakland Town llal I Committee and the College. 

Renewal: May be renewed for second year if student remains in qood stand In~. 

OTHER FHlANCIAL AID OPPORTUtJITlrS ---
If further information Is desired on the fol lowing programs not directly 

administered by Oakland C..ommunity College please check the appropriate box. 
Info rmation on these programs will be sent directly to th& apol icants. 

O r•tichigan Higher Education Association State Scholarship Program 

0 IAichlgan Higher Education Association State Loan Program 

0 Socia I Securrty Aene_f its 

0 ,yocat Iona I Rehab II ttation Oeneflts 

Cl Transfer Scholarship Programs to Various Michigan Colleges and Universities 

0 Regular rnrt-Time Student Employment Information 

0 Veterans Benef I ts 
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We have received your application for financial 
assistance. It is necessar y for you to arrange 
an appointment with my off ice to review this application 
before a decision can be reached. Ou r off ice 
hours are M--F, 8: 30 - 5:00 P.M. You may reach 
us at the fol lowing numbe r 647-6200 Ext . 2. 

Sincerely, 

Donald D. Nichols 
Financial Aids & Placement 



OAKLAND COMMUNITY COLLEGE 
OFFICE OF FINANCIAL AID 

2480 Opdyke 
Bloomfield Hiiis, Michigan 
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Financial Need Analysis 

Nar11e ______________ Soc. No. _______ Type of Aid ___ _ 

A. Parents or non-dependents contribution from Income 
1. Avg. of taxes paid (2yrs. ) ___________ _ 
2. No. of dependents ______ _ 

Expected contribution -----
B. Parents or non-dependents contribution from assets 

1. Net home equlty__,..--------
2. Net value of business ------3. Bank savings _________ _ 
4. Investments -------------5. Other --------------

Total --------------Cr e d It allowance Sl0,000 
(Retirement & Debts) 
1% of total over $10,000 -------- Expected con tr I but I on ______ _ 

C. Applicants contribution Conly If dependent) 

Assets 
1 • Sav I ngs _______ _ 
2. Scholarships ----3. Other --------

Total --------

Potential Income 
1. Part-time work ------2. Summer work --------$350 Males 

$250 Females 
3. Other ---------------------

Total ------------Expected contribution 

D. Total of expected ocntrlbutlon <A+B+C) -----------
E. Other major expenditures anticipated ----,.,....-___,,,..---

( 0ver general deductions on anticipated Fed . Tax Report) 

1 .• 
2. 
3. 

list I terns Amount 
1 • 
2. 
3. 

F. Adjusted expected Contrlbutlon ___________ <D-E> 

G. College Costs <Two Sessions) --------------CS e e Budgets 1967-66) 

-------

Tuition & Fees ..,.----------Boo ks (Session) 
MI see I I aneou s (Marr I ed on I y > __ ___, ___ _ 

($800 per chi Id) -----Travel ------------ Total of G. 

H. Financial Need <G-F) ---------------
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N.D.S.L. LOAN REQUEST 
To Accounting Off Ice 

New Loan __ _ 
Renewal ----

1. Name __________________ Social Security Number ________ _ 

2. Campus-------------------~ 

3. Student Address -----------------------------------
4~ Amount of Loan Approved __________ Financial Aids Office ________ _ 

5. Date Loan Received From Accounting Off Ice ___________ _ 

6. Amount Check I 
-------~ -----------

E 0 G AWARD NOTICE 

To Accounting Off Ice 
New Award ___ _ 
Renewa I ____ _ 

1 • Name ______________ Soc i a I Security Number _ ______ _ 

2. Campus ----------------
3. Student Address 

------------------~·------

4. Amount of Award Approved ______ Financi al Aids Office _____ _ 

5. Date Award Received From Accounting Off Ice ------------
6. Amount Check P \ --------- ----------• I 
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WORK STUDY ELIGIBILITY NOTICE 

has been approved under the Federal Work Study Program and should be 

given priority of availab le jobs. 

cc: Campus Business Manager 

Financial Aid Off Ice 

Donald D. Nichols 
Office of Flnanclal Aids, 
Placement and lnstltutional Analysis 
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OAKLAND COt+1UNITY COLLEGE 

Off Ice of Flnanclal Aids & Placement 
2480 Opdyke Road 
Bloomfield Hiiis, Michigan 
647-6200 ext. 2 or 8 

FINANCIAL AID RENEWAL APPLICATION 

THIS RENEWAL APPLICATION MUST BE RETURNED TO YOUR CAMPUS FINANCIAL AIDS COUNSELOR 
15 DAYS PRIOR TO THE NEXT REGISTRATION PERIOD. 

I hereby request renewal of financial assistance as a ful I-time~~-' part-time __ 
student for the Fat I __ , Winter__, Spring_, Summer __ 

Pl ease provide the following information: 

A. Full Name (Mr.,Mrs.,Mlss) S.S . No. 
last First Middle 

B. Present Residence: 
Street Address City State Zip 

c. Campus Attending: A.H. H. L. 0. R. 

O. Currently I am under: Tuition Waiver_Loan_Grant_Scholarshlp_Work-Study_ 
If Grant or Scholarship--Please Spec ify by name.~~~~~~~~~~~~~ 

E. wish to continue under the same aid program Yes No ---
If not, explain:~~-~~~~--~~~~~~~~~~~~~~~~~~-~~ 

F. Since your first appllcatlon for financial assistance, has there been~ 
slgnlf icant change regarding : 

1. Your income or your family's income? Yes No • If yes, please explain: 

2. Your place of residence or those with whom you are I iving? Yes __ No~- If 
yes, please explaln:~-.,...-.,......-~-~~~~~~~--~~---~--.,.~--~ 

3. The number of persons I iving at home and dependent upon the family for support? 
Yes __ No __ • If yes, please explain:~---~~-~~~~-~--~~~-

4. Marital Status? 
~~~~~-:--:---:---:-~~-:--,--~-:-~~~--.,......~~..,--~~~~~-

5. The number of credits you Intend to enrol I In for the next session:~-~--

G. I hereby certify that: 

1. The above Information Is correct to the best of my knowledge. 
2. I am In need of f lnanclal assistance In order to continue my education. 

Date; 19~~-
Signature of Appl leant 

If applicant Is under 21 years of age, 
Signature of Applicant's Parent or Guardian:~~--~~~-~~-~-~-~~~~ 



FOR OFFICE USE ONLY 

1. Campus Approval _____ Kind _________ Amount _____ __-.D.-.at.;...e;;.._ __ 

2. DI sapprova I 
----------~ 

Date ------
3. Signature of Campus Flnanclal Aid Counselor _____________ _ 

4. Rec'd by Central Office of Flnanclal Aids <Date> ___________ _ 

5. Check Issued by Account Ing Off Ice <Date> ____________ _ 

6. Copy of Renewal Returned to Campus Flnanctal Aid Counselor COate> _____ _ 

7. Comments: -------------------------------
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OAKLAND COt44lJ.llTY COLLEGE 
2480 Opdyke Road 

Bloomfleld Hiiis, Michigan 

TO CX>NORS OF COLLEGE SCHOLARSHIPS, GRANT-IN-AID AND LOAN FUNDS: 

Oakland Conmunfty College greatly appreciates the Interest taken In 
Its students by the people of the surrounding comnunltles. This 
lnfonnatlon form wf 11 help the Flnanclal Aid Office In keeping 
abreast of changes In the leadershlp of local organizations and In 
address changes of lndlvlduals who have contributed aid funds to 
students of the College. 

I would appreciate It very much If you would complete the followlng 
Items and return this form to: 

Donald D. Nichols 
Assistant Director Educational Servlces-
Flnanclal Aids, Placement and 
lnstltutlonal Analysts 
2480 Opdyke Road 
Bloomfleld Hiiis, Michigan 48013 

1. Name of Scholarship, Grant-In-Aid or Loan Fund: 
--~~--~~~--

2. Name of Donor or Organization: 
~~~~~~~~~~~~~~~-

3. Address: 
-'-~~--~~~~~---------,,------number street city telephone 

4. Name of Current Presiding Off lcer or Contact Person: 

number street 

telephone 

5. To bring our records up to date, would you klndly specify below: 
Length of time of award (Indicate also ff ft Is to be renewed 
autornatlcal ly,lf so, under what conditions): 



APPENDIX E 

FACULTY 
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SELECTION OBJECTIVES, CRITERIA AND RESPONSIBILITIES 

FOR LEARNING RESOURCES CENTER 

While ultimately the responsibility for the materials in the Learning Resources Centers 

of the College rests with the Provost of the Campus, the selection of the materials is 

the responsibility of the Associate Dean - LRC. 

I. Selection Objectives 

A. The LRC will provide the books, periodicals, films, and other learning 

materials that are basic to and supplement the College instructional 

program. 

B. The LRC will maintain a standard up-to-date general reference collection. 

C. The LRC will maintain a basic collection of academic books and other 

media to assist the faculty in instruction and professional development. 

D. The LRC will provide those materials for general reading and recreation 

which will assist students, faculty and staff in the development of factual 

knowledge, critical thinking, aesthetic appreciation and motivate the 

habit of reading with discrimination. 

II. Media Selection Criteria 

A . Materials added to the Leaming Resources Centers are selected from 

standard buying guides, bibliographies, review journals, indexing and 
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abstracting tools, etc., and on the basis of the critical judgment of both 

faculty and LRC staff. 

B. Well written fiction based on authentic human experience is to be included. 

Frankness in serious works presenting an honest picture of a problem is not 

adequate basis for exclusion. 

C. Materials representing various sides of controversial subjects are to be 

included. 

D. Selection of materials is not dependent upon price. Media is selected on 

the basis of content; less expensive materials are preferred when the subject 

matter is comparable and adequate. 

E. Gift materials are accepted with the understanding that they wi II be added 

only if they meet the College-established criteria for selection. 

F. Continuous evaluation of the collection is necessary for valid professional 

selection. Materials no longer meeting the accepted criteria or added 

through error in judgment are to be removed. 

G. Questions concerning the appropriateness of any material in the Learning 

Resources Centers should be presented in writing. It must indicate the 

precise nature of the criticism as to title and part questioned, and the 

identity of the critic. 

- --- - -
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Ill. Selection Responsibilities 

The Associate Dean- LRC, in joint responsibility with the faculty, will select 

those materials which meet the selection objectives and make the Learning 

Resources Centers an integral part of the instructional program of the College. 

A. The faculty will suggest, evaluate, and select media in their subject 

areas. In addition, they will participate in the evaluation of general 

reference materials. 

B. The LRC will select and continually evaluate reference and general 

materials not related to specific courses. They will maintain a balance 

between the various subject areas and between standard and current 

works. 

C. The LRC will be responsible for routing information concerning new 

media to the faculty and for providing the professional skills and tools 

necessary to achieve valid selection. 

D. The LRC will consider all requests by students. These requests will be 

evaluated in accordance with the material selection objectives and funds 

available. 
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-L ~ 

CHART A. FALL TERM ENROLLMENTS AND PROJECTIONS 

AND CAMPUS CAPACITIES (FULL TIME EQUATED STUDENTS) 

Year A.H. H.L. O.R. M.H. 

1964 not open 

1094 2148 
1 965 1200 2000 

1394 2136 
1966 1200 2000 

1310 1430 1265 
1967 1300 2000 2000 

1370 1300 2340 
1968 1400 2000 4000 

2500 1300 2800 400 
1969 3000 1500 4500 500 

3600 1200 3200 800 
1970 4500 1500 5500 1000 

4400 1300 3500 1200 
1971 6000 2000 5500 1500 

4800 1300 3500 2000 
1972 6000 2000 5500 2500 

NOTE: Top figures represent Enrollments a:id Projections -
bottom fi gures represent Building Capc1citics . 

TOTAL 

3242 
3200 

3530 
3200 

4005 
5300 

5010 
7400 

7000 
9500 

8800 
12500 

10400 
15000 

11 600 
16000 

.. 
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CHART D. THREE-YEAR PROJECTED FTES AND COST PER FTES 

1 9 l>9 1970 19'1 
Location FTES Cost/FT ES FTES Cost/FT ES FTES Cost/ FT ES 

Auburn H ii Is 1,438 $ 974 2,625 $ 889 3, 780 $ 968 

Highland Lakes 1, 365 1, 252 1,365 1, 194 1, 260 1, 130 

Orchard Ridge 2,457 884 2,940 833 3,360 780 

/.iodison Heights 420 1,443 840 1, 292 

Central Office 5,260 246 7,350 204 9, 240 184 

TOTAL 
COLLEGE 5,260 $1, 250 7,350 $1, 159 9,240 $1, 135 
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SUMMARY OF OCC PERSONNEL DATA (1967-68) 

Experience 
Rank Number 

~~ Hi g~est Degr~e Yrs. at Other Colleges Ave. total ~rs. 
Median Low BA MA PhD Median High Low in Educ a ti on 

Administrators 45 39 54 27 5 34 6 22 0 8. 1 

Division Chairmen 17 31 56 28 0 15 2 0 16 0 7.3 
)> 

"tJ 
"tJ 
~ 
:l 

Professor 0 0... x· 
:::c ~ 

Assoc. Professor 17 37 67 34 12 4 5 24 0 12.2 I 

)> c.> 
~ 

Asst. Professor 60 37 69 28 4 58 0 0 18 0 8.0 0... 0 
0... 
~ 
:l 
0... 

Instructor 72 28 61 24 13 59 0 0 10 0 3.3 c 
3 

Assoc. Instructor 31 27 60 22 31 0 0 0 0 3.0 



NUMBER OF OCC PERSONNEL BY CAMPUS (1965 - 68) 

1965-66 1966-67 1967-68 
Adm in. Faculty Classified Total Adm in. Faculty Classified Total Adm in. Faculty Classified Total 

Auburn Hi I ls 74 8 58 30 96 11 44 41 96 

)> Highland Lakes 103 13 110 58 181 11 75 80 166 "'O 
"'O 
~ 
::J 
c.. Orchard Ridge 11 65 63 139 x· 
I "'-> 
I I Admin. Center 27 74 101 30 93 123 )> w 

c.. "'-> 
c.. -13 177 79 269 48 168 162 378 63 184 277 524 
~ 
::J c.. 
c 
3 
"'-> 



SALARY SCHEDULES (1965-68) and MEDIAN SALARIES (1967-68) 

1965-66 1966-67 & 1967-68 1968-69 1967-68 Salaries 
Max. Min. Max. Min. Max. Min. Median High Low 

President $27,000 $22,000 

Vice-President 22,000 18,000 
)> 

"'O 
Provost $20,000 $16,000 $24,000 $21,000 "'O 

<D 
:l 
0... 

Exec. Director 24,000 19F000 x 

::i::: "' 

Director 14,000 12,000 16,000 12,500 20,400 16,000 I I 

)> c.: 
"' 

Dean 14,000 11,000 15,750 12,750 20,400 16,000 ~"' 
<D 
:l 

$12,500 $14,850 $ 8,700 0... 
c 

Assoc. Dean 12,000 10,000 13,500 11 ,500 17 F900 14,000 3 
w 

Asst. Dean 11 ,000 9,000 12,500 10,500 15,300 12,000 

Asst. Director 12,000 8,500 15,300 12,000 

Division Chainnan 13,500 10 ,500 17 ,900 14,000 13,500 14,850 10,500 

10-months 10-months 
Professor 14,000 11,500 15,250 11,500 

Assoc. Professor 11,500 9,500 12,650 9,500 11 ,550 15,180 10F025 

Asst. Professor 9,500 8,000 10,700 8,000 9,800 11,200 7I120 

lnstruc tor 8,000 6,500 8,750 6,500 8,000 10 ,500 6 , 500 

Assoc. Ins true tor 6, 500 5,000 6,800 5,500 6,800 8, 160 6 , 150 



CATEGORY 
1. Hol1da,ys 

2. V1c1ttons 

3. Stck Leave 

4. Jury Outy 

s. Bereavement 
Leave 

6. Maternity 
Leave 

7. M111tary Leave 

8. Life 
Insurance 

9. Hospttaltzatton 

10. Major Medical 
Insurance 

11. Dental Care 

12. Sickness & 
Accident 
Insurance 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

Long Term 
D1sab11 ity 

Social Security 

TIAA-CREF 
Retirement Plan 

Mtchtgan Public 
School Teacher 
Reti renent Fund 

Workmen's 
Compensation 

Tutt ton Waher 

Library 
Prhtleges 

Employee 
Lhb111ty 
Coverage 

JFG:mh 
1/67 
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ow.MO CCMUITY COLLEGE 

,ElSOllllEL BENEFIT PROGRAM FOR COllTRACTUAL EMPLOYEES 

ELIGIBILITY DATE 
Oakland C01111Un1ty Col1191 Upon mplo191nt 

Oakland C01111Un1ty College After stx 11011ths 
of employ.ent 

Oakland COllllUn1ty College Upon employ.ent 

Oakland CollRuntty College . Upon employment 

Oakland C~ntty College Upon e111ployment 

AMOUNT OF BEHEFIT 
New Year's Day, Helllorial Day, Independence Day, 
Labor Day , Thanksgiving, Christmas Day. 

22 working days per contract year for employees 
on 12 110nths contract~. 

One day per 110nth of service to max tmum of 
100 days . 

The College pays the nol'llll salary; the employee 
sublltts hts COlll)ensatton as 1 juror to the 
Accounting Department. 

Three working days for death tn the tnmedtate 
fa.tly (see Poltctes Manual for deftnttton of 
"t111edt1te•.) Three addtttonal days may be 
charged to accumulated sick leave. 

Upon completion of Maternity leave shall be granted for a minimum 
three years' employment. of stx months and a maxtinun of one year. 

Oakland Coaauntty College Upon e111ployinent 

Oakland Co1111111ntty College Upon enroll111ent 
and Ellployee (•ust be COftlllleted 

wtthtn ftrst 30 days 
of emp 1 oyment) 

Oakland C011111Untty College 
and Ellp 1 oyee 

Upon enrol1111ent 
(JO days prov1ston) 

Oakland Collnunity College 
and Ellployee 

Upon enrollinent 
(JO da,ys provtston) 

Oakland COlmlllntty College Upon enrol1111ent 
and Ellp 1 oyee (JO days provtston) 

Oakland COlllM.lntty College Upon enrollment 
and Employee (JO days provtston) 

Oakland COllllUnity College Upon enro 11.ent 
and Ellp 1 oyee (JO days provision) 

State of Michigan Upon employment 
and Employee 

Oakland C0111Untty College Upon employMnt and 
subllisston of an 
application (if not 
already a 111e11ber 
when employed) 

State of Mtchtgan 10 years of service 
and Ellp 1 oyee and age 55. 

Oakland C0111Unity College Upon e.ploy.ent 

Oakland COllllUnity College Upon employ.ent 

Oakland C01111Unity College· Upon employMnt 

Oakland C0111Untty College Upon enploy.ent 

In accordance wtth the law. 

As follows, per salary classification: 
I 20,000 l over $25,000. 
II 15,000 - 20,000 20,000. 
III 10,000 - 15,000 15,000. 
IV 5 ,000 - 10,000 10,000. 
V Under 5,000 5,000. 

Blue Cross-Blue Shield pret11tum group package. 
(M-75) 

$10,000 1111xi•1111; includes $500. 1111ximU111 
psychiatric care provision. 

After SSO. per person deductible ($150. 
1111xi•1111 f1111ily deduction annually;) 
BOS charges for Baste Dentistry 
BOS charges for Dentures , crowns, inlays 

or bridges. 
60S cherges for Orthodontia 

Following 14 day waiting period, weekly 
payments by selary classification (as noted 
under 8 above) for 13 weeks. 
I $100. per week 
II 80. per week 
I II 70. per week 
IV 60. per week 
V 50. per week 

Beginning 9lst. day of disability, pl)!IM!nt of 
60S curTent 110nthly salary to a .. xtm1111 of 
Sl,666.67 less any amount paid by governmental 
insurance systems. 

Retiretient benefits at 65, or reduced benefits 
at 62. Life inclllle for total, permanent 
disability. Lump SUll payaients upon death. 
Monthly Income for qualified survivors. 

SS of the employee's gross annual contract 
salary. 

Depends upon the years of service end average 
earnings; five highest years of earnings. 

Per schedule of benefits established by law. 

The tota 1 tu Ht on charges for any courses taken 
by the employees at Oakland C01111Untty College. 

Use of the College Ltbrartes. 

Coverage for job-connected ltabtltty situations: 
Maxi1RU11 1 s--Personal Ltabi ltty Maxtm1111, $500,000. 
per person, $1,000,000.00 per ecctdent. Property 
Ltabtltty Maxtm1111, $100,000.00. 
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OU&.MI COIUIIn COLLUE 

'8SMIEL IEJIUlT ,llOUM FOii a.AlllPIED STAFF ENLOYEES 

CATUiORY W!..!! 
1. llo11~ Oakland C-tty Coll .... 

2. Ya cat tons Olkland C-ntty Coll191 

3. Stck Leave Oakland Callluntty College 

4. Jury Duty Oakland C~ntty College 

5. Bereavment Oakland Comunt~y College 
Leave 

6. Mlternt ty 
Leave 

7. M111tary 
Leave 

8. Ltfe 
Insurance 

9. Hospttal
tzatfon 

Oakland C-ntty College 

Oakland C-ntty College 
and flip 101ll 

Oakland C-ntty College 
and fllployee 

10. Major lttdtcal 01kl111d C-tty College 
Insurance and fllpl11191 

11. Dental care Olkland C-nfty College 
and fllpl~ 

12. Sfckness & Oakland c-ntty College 
Accfdent and fllployee 
Insurance 

13. Long TeN Olkland c-ntty College 
Dfsabflfty and fllployee 

14. Soehl State of Mtchfgan 
Security and fllployee 

15. Mtchfgan State of Mfchfgan 
Publf c School and fllployees 
Retf,...nt 
Fund 

16. llorlmen's Oakland C~ntty College 
Collpens at f on 

17. Tuttfon Wafver Olkland Comunfty College 

18. Lfbrary 
PrMleges 

19. fllployee 
L fabfltty 
Coverage 

JFG,.h 

Olkland C-nfty College 

Oakland ~tty Coll191 

ELl8JllL1Tf DATE 

""" •l~t 

#llUllT OF BENEFIT 

New Year's o.y, Mlllorfal o.y, Independence Qay, 
Labor o.y, Than~ghfng, Olrfstllas Qay . 

~ cam,letfon of o - t llOftths 0 
5 

10 
15 

one yHr of lllP 1QJ91ftt. 6 llOftths - 1 year 
1 year 7 yea" 
7 yea" - 15 YH" 
Over - 15 years 1 month 

One clay per month of service to a 111xf_,,, 
of 100 d~. 

The College ~ the noraal salary ; the 
111PloyH sut.fts hfs cOlllpensatton as a juror 
to the Accounting Oepartllent. 

Three working days for death fn the 1-dtate 
fufly (In Po11cfes Manual for deftnftfon 
of •t ... dfate".) Three addftfonal clays 11111 
be charged to acc1a1lated stck leave. 

Upon completfon of Mlternfty leave shall be granted for a •fnf-
thrH year'S' 111plo1111nt. of sfx months and a .axf!IYll of one year. 

Upon enroll•nt 
(llUSt be cam,leted 
wfthfn ff rst 30 days 
tf 111p 101111nt) 

Upon enroll•nt 
(30 ~ provfston) 

Upon enroll•nt 
(30 days provtsfon) 

Upon enroll•nt 
(30 ~ prov1sfon) 

Upon enroll•nt 
(30 ~ provtston) 

~ enroll•nt 
(30 clays provhfon) 

Upon lllP 1 oy11ent 

Upon 10 yea" of 
service and age 55. 

In accordance wt th the 1 aw. 

As follows, per salary classtffcatton : 
1 20 ,000 - over $25 ,000. 
11 15,000 - 20,000 20,000. 
lll 10,000 - 15,000 15,000. 
IV 5,000 - 10,000 10,000. 
Y Under 5,000 5,000. 

Blue Cross-Blue Shteld prt111tu. group package, 
M-75. 

$10,000. •xt-; includes $500. llllll1-
psychtatrtc care provtston. 

After $50. per pe"on de6uctfble, $150. 
.. xt- fufly deduction annually. 
BOS charges for Baste Dentistry 
801 charges for Dentures, crowns , tn 1 ays 

or bridges 
601 charges for Orthodontia 

Followtng 14 clay wattfng pertod weekly pay
•nts b1 salary classtficatton (as noted under 
8 above}for 13 weeks. 
1 $100. per week 
II 80. per week 
III 70. per week 
IV 60. per week 
Y SO. per week 

Begtnntng 91st. day of dtsabf lfty, P&)lllnt 
of 60S current monthly salary to a .axt
of $1,666.67 less II\)' 1110Unt patd by govern
.. ntal insurance systells. 

Rettl"llllnt benefits at 65, or reduced benefits 
at 62. Ltfe tnc1111 for total, peN1nent 
dtsabtltty. LUllp sum p11111nts upon death. 
llOllthly tncoma for qualtfted survtvo". 

Depends upon the years of servtce and average 
of ftve highest years of earnings. 

Per schedule of benefits estab11shtd by lw. 

The total tuttfon charges for •"1 courses taken 
by the ...,1oy111 at Olk land Comunt ty College. 

Use of the College Lfbrarfes. 

Coverage for Job-connected lfabf 111;)- situations: 
t lllJtt ... '•- -Pel'IOnal Lfabtlfty Maxtlllil, $500,000 • . 
per person, Sl ,000,000.00 per accident. Property 
Ltabflfty MaxfllYll, $100,000 .00 . 
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ACREAGE 

AUBURN HILLS 

G.A. BEE 

HIGHLAND LAKES -

ORCHARD RIDGE -

SOUTH OAKLAND -

LIST OF EXISTING FACILITIE~ 
FOR: North Central Reporting Committee 

257.874 Acres 
7.2 Acres (Featherstone-Squirrel Corner) 

265.074 

4.5826 
2.81 
3.97 

11.3626 

144.83 
7.151 (Kirn Property) 

151.981 

75. 973 (This acreage must be evaluated) 

TOTAL BUILDINGS EACH CAMPUS 

AUBURN HILLS 

"A", "B", "C" & "D" Bldgs. 
Receiving Bldg. 
Bookstore 
Student Personnel 
Faculty 
Phy. Ed. 
Law Enforcement Office Bldg. 
Law Enforcement Academy Bldg. 
Communications 
General Assembly 
Administration Bldg - 2 units attached 
General Use Bldg. 

PHASE I - Uow Under Construction 
Boiler House ) 
General Assembly ) 
Science Learning Lab . ) 

HIGHLAND LAKES 

Admi nistration 
Main 
Instructional 
Techni cal 

ITEM 1 

265.074 

11. 363 

157.119 

151. 981 

75.973 

661. 510 

ITEM 

No. 

4 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 

15 

3 

1 
1 
1 
1 

2 
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LIST OF EXISTING FACILITIES 

TOTAL Ntn-IBER OF PARKING SPACES PRESENTLY AVAILABLE 
ON EACH CAMPUS AND ACREAGE 

AUBURN HILLS 

Over U.G. Silos - 200 X 520 
North of "D" Bldg - 20 X 385 
East of A,B,C Bldgs - 65'X200' 
North of A,B,C Bldgs 

HIGHLAND LAKES 

Large North Parking Lot 
East of Adm. Bldg - 40'Xl80 ' 
South of Adm. Bldg. - 90'X20'= 1800) 

65 I X20 I c 1300) 
West of Tech. Bldg. - 20'WXlOO'L 
North of Instruct. Bldg. 52'WX320'L 
North of Music & Arts. Bldg. - lOO'W 

X330'L 

G. A. BEE ADMINISTRATIVE BLDG. 

ORCHARD RIDGE 

Parking Lot f11 518 :tz /car 
Parking Lot f12 494 $ /car 
Parking Lot 03 444 ttJ /car 
Parking Lot /J4 439 1P /car 

SPACES 

255 
42 
37 

936 

1 270 

975 
16 
16 

10 
33 

115 

1 165 

1,644 
273 
302 
483 

2 702 1 

SQ. FT. · ACRES 

104,000 2.390 
18,095 .415 
13,000 .300 

367,290 8.440 

503 385 11 545 

415,530 
7,200 
3,100 

2,000 
16,640 
33,000 

9.540 
.165 
.071 

.046 

.382 

.760 

477 470 10.964 

852,000 19.60 
135,000 3.11 
134,000 3.08 
212,000 4.86 

333 000 30.65 

TOTAL 'NUMBER OF GENERAL ASSEMBLY ROONS ON EACH CAMPUS 
ALSO SQ. FT. OF EACH 

AUBURN HILLS - General Assembly 
- Small Assembly 

HIGHLA11D LAKES - Insta Bldg. 
- lnstrµctional ~ldg. 128 
- Instructional Bldg. 131 

H. L. Total 

SQ. FT. 
1,417 

784 

3,897 

11 SEATS 
95 
45 

140 

350 

Item 4 

Item 5 
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LIST OF EXISTING FACILITIES 

TOTAL BUILDINGS FACH CAJ.fPUS (Continued) 

HIGHLAND LAKES 

Student Activity 
Music 
Arts 
General Assembly 

G. A. BEE ADMINISTRATIVE BLDG. 

ORCHARD RIDGE CAMPUS 

Phase I - "A", "B", "C", "D", "E", "F" & "G" 
Note: "E" Bldg is Boiler Plant 

Phase II - Administration 
Arts 
Commons 
Instructional Resources Center 

SOUTH OAKLAND CAMPUS 

No Buildings on site. 

TOTAL BUILDING SQUARE FOOTAGE ON EACH CAMPUS 

AUBURN HILLS "A" Bldg. 
"B" Bldg. 
"C" Bldg. 
"D" Bldg. 
Maintenance 
Law Enforcement 
Police Academy 
Communication 
Faculty Office Bldg. 
General Assembly 
Assembly · 
Bookstore 
Student Counseling 
General Use Bldg. 
Administration - 1 
Administration - 2 

ITEM 2 Cont'd 

No. 

1 
1 
1 
1 
8 

1 

7 

1 
1 
1 
1 

Phase II .:. 4 

TOTAL SQ.FT. 

ITEM 3 

3,895 
6,345 
2,650 
7,500 
1,200 

784 
940 

3,320 
784 

1,417 
784 
780 
784 
784 

1,292 
1,292 

34,551 
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• 

TOTAL BUILDING SOUARE FOOTAGE ON EACH CAMPUS (Continued) Item 3 Cont' -1. 

HIGHLAfID LAKES - Administration 15,420 
Main 59,856 
Instructional 19,875 
Technical 3,945 
Art 1, 720 
Music 1, 720 
Student Activities 2,680 
General Assembly 2,593 

TOTAL SQ. FT. 107,809 

G. A. BEF. - Existing - 26,376 
Remodeled 26,230 

ORCHARD RIDGE - Phase I 
A 28,250 
B 28,250 
c 28,250 
D 28,250 
E 17,000 
F 28,250 
G 28,250 

PHASE I TOTAL 186,500 
- Phase II 

Administration 25,700 
Arts 25,600 
Commons 115,200 
LRC 41,300 

PHASE II TOTAL 207,800 

GRAND TOTAL PHASE II 394,300 

- Future Physical Ed. Bldg. 68,200 
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TOTAL NUMBF.R OF GENERAL ASSEMBLY ROOMS ON EACH CAMPUS 
ALSO SQ. FT. OF EACH (Continued) 

ORCHARD RIDGE - Assembly 2-59 
Assembly 2-100 

Subplaza - 1,080 
Plaza 1,833 

2,913 
Assembly 2-102 

SQ. FT. 
1,272 

Subplaza 844 
Plaza 1,086 

1,930 
Assembly - 2-105 

Subplaza 955 
Plaza 1,620 

2,575 

G. A. BF.E - NONE 

SOUTH OAKLAND - NONE 

2,913 

1,930 

2,575 
8,690 

TOTAL NUMBER OF SMALL ASSEMBLY ROOMS PRESENTLY ON EACH 
CAMPUS, ALSO SQ. FT. OF EACH 

AUBURN HILLS 

Room 201 - 723 Sq. Ft.; 24 Seats 

HIGHLAND LAKES - Data from Leon Renner 

Room 0 Sg. Ft. Seats Bldg. 

B-3 113 12 Main 
101 136 12 11 

133 630 40 II 

151 130 12 II 

201 136 15 " 
219 480 30 II 

220 125 4 " 
246 176 5 " 
251 130 12 " 
255 600 35 " 
260 205 6 II 

301 136 12 " 
351 142 12 II 

13 rooms 3,139 207 

116 476 10 Instructional Bldg. 
132 176 8 " " 
137 147 8 " " 
139 301 8 " " 
4 rooms 1,100 34 

Item 5 Cont'd 

0 SEATS 
73 

147 

129 

125 
474 

Item 6 
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TOTAL NUMBER OF SMALL ASSEMBLY ROONS PRESENTLY ON EACH 
CAMPUS, ALSO SO. FT. OF EACH - (Continued) 

HIGHLAND LAKES -

Room n Sq. Ft. 

101 

101 

103 
106 
2 rooms 

21 rooms 
total 

242 

138 

128 
76 

204 

4,823 
total 

ORCHARD RIDGE 

"A" Mezz 
"B" Mezz 
"C" Mezz 
"D" Mezz 
"F" Mezz 
"G" Mezz (759 + 
"M" Mez z (1 , 084 -= 

7 Bldgs. 

IRC 
Subplaza -Sem 3-16 

" 3-17 
" 3-18 
" 3-19 

Plaza Sem 3-48 

GRAND TOTAL 

" 3-49 
II 3-56 
" 3-58 
" 3-65 

Sq. Ft. 
2,242 
2,242 
2,242 
2,242 
2 '242 
2,242 
1,843 

15,295 

287 
199 
199 
287 
245 
245 
272 
272 
245 

2,251 

17,546 

Seats Bldg. 

6 Technical Bldg. 

8 Art Bldg. 

14 Music Bldg. 
12 " " 
26 

281 
total 

No. of 
Ro~ Seats 

6 72 
6 72 
6 72 
6 72 
6 72 
6 72 
6 72 

42 504 

1 20 
1 20 
1 20 
1 20 
1 20 
1 20 
1 20 
1 20 
1 20 
9 180 

51 684 

Item 6 Cont'd 
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TOTAL NUMBER OF LADORATORY ROOMS PRESENTLY ON EACH 
CAMPUS, ALSO SO. FT. OF EACH 

AUBURN HILLS 

ROOM NO. BUILDING TYPE OF ROON SO . FT . 

105 A Lanquage Lab 627 
202 B Business Lab 962 
203 B Bus. Tech Lab 992 
2011 B Bus. Tech Lab 575 
403 D' Gen-Use Lab 1,738 
406 D Math-Sci. Lab 528 
104 Comrnunica tions Comm-Lab 2, 115 

7 rooms 7,537 

HIGHLAND LAKF.S 

6 Main Drafting Lab 2, 126 
103 ti Math Lab 1,075 
119 II Math Lab 480 
131 ti English Lab /186 
147 II Kitchen Lab 342 
147 " Kitchen Lab 171 
155 II Soc . Sci. Lab 2,000 
203 " English Lab 1,865 
239 II Lanquage Lab 1,335 
244 11 Micro Lab 288 
248 II Med-Tech Lab 602 
250 11 Chemistry Lab 772 
253 11 'Bus. Lab 
353 II Life Sci. Lab 2, 112 
355 " Bio. Lab 775 
254 11 Dental Lab 320 
261 II Dental Lab 405 
263 ti Dental Lab 130 
265 " Dental Lab 130 
266 II Dental Lab 582 
303 II Sci. Lab 1,905 
319 II Sci. Lab 480 
138 Instruct. Bus. Tech Lab 909 
103 Technology Elec. Lab 985 
104 II Mech . Lab 343 
107 11 Auto Lab 720 
108 II Welding Lab 180 
108 II Welding Lab 90 
108 II Welding Lab 90 
111 II Mech. Lab 721 
104 Art Art Lab 335 

31 rooms 22,754 

Item 7 

NO . OF SEATS 

30 
51 
39 
20 
74 
30 
55 

299 

25 
74 
26 
46 
10 
10 
76 
68 
46 
16 
22 
24 
76 
70 
26 
18 
8 
2 
2 

18 
72 
18 
25 
22 

8 
18 
4 
4 
4 

12 
15 

877 
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TOTAL NUMBER OF LARORATORY ROOMS PRESENTLY ON EACH 
CANPUS, ALSO SQ. FT. OF EACH (Continued) 

ORCHARD RIDGE 
No. OF 

BLDG ROOM NO. TYPE OF ROOM SO. FT . SEATS 

"A" Al19 Life Sci. 1,093 32 
Al03 Life Sci. 1,093 32 
Al12 Life Sci. 1,093 60 
Al04 Drafting 1,093 31 
A201 Hath 2,998 100 
A202 Math i,930 80 

6 rooms 10,297 335 

"B" Bl19 Physical Sci. 1,093 32 
Bl03 Physical Sci. 1,093 32 
Bl14 Physical Sci. 547 30 
Bl12 Physical Sci. 546 30 
Bl04 Physical Sci. 1,093 60 
B201 Social Sci. 2,298 90 
B202 Social Sci. 2,298 80 

7 rooms 8,968 354 

"C" Cl19 Social Sci. 1,093 32 
Cl03 Social Sci. 1,093 3.2 
Cl12 Social Sci. 1,093 32 
Cl04 Social Sci. 1,093 32 
C201 Social Sci. 2,780 81 
C202 Social Sci. 2,298 70 

6 rooms 9,450 279 

"D" Dl19 Life Sci. 1,093 32 
Dl03 Life Sci. 1,093 32 
Dll2 Life Sci. 1,093 32 
Dl04 Life Sci. 1,093 38 
D201: Life Sci. 2,998 81 
D202 Life Sci. 2,998 90 

6 rooms 10,368 305 

"F" Fl19 Data Process. 1,044 
Fl03 Data Process. 1,044 
Fl14 Shorthand 552 20 
Fll2 Bus. Mach . 552 25 
Fl04 Typing 1,130 27 
F201 Typing 3,055 90 
F202 Typing 2,930 80 

7 rooms 10,307 242 

I t em 7 Cont'd 

REMARKS 

Wet Lab 
Wet Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 

Wet Lab 
Wet Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 

Wet Lab 
Wet Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 

Wet Lab 
Wet Lab 
Wet Lab 
Wet Lab 
Dry Lab 
Dry Lab 

Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 
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TOTAL NUMBER OF LABORATORY ROOMS PRESENTLY ON EACH 
CAlfPUS, ALSO SQ. FT. OF EACH (Continued) 

ORCHARD RIDGE 
NO. OF 

BLDG ROOM NO. TYPE OF ROOM SO. FT. SEATS 

"G'' Gll9 Physical Ed. 1,200 32 
Gl03 Physical Ed. 1,200 38 
Gll2 Foreign Ed. 2,255) 40 
Gl04 Humanities ) 36 
G201 Humanities 2,380 70 
G202 Humanities 3,930 107 

6 rooms 10,965 323 

"L" Lll9 Ceramics 1,076 28 
Ll03 Sculpture 1,063 16 
Lll2 Music Apprec. 1,250 411 
Ll04 Art Apprec. 1,063 40 
L213 Commercial Art 1,419 30 
L203 Graphics 966 15 
L208 Humanities 2,649 158 
L217 Classroom 510 30 

8 rooms 9,996 361 

"M" M201 Classroom 2,806 90 
M202 Classroom 3,321 97 

2 rooms 6, 127 187 

llJll Quantity Prep 852 
Lecture-Demon. 864 

2 rooms 1, 716 

GRAND 50 rooms 78, 1911 2,386 
TOTAL 

Item 7 Cont' 1 

REMARKS 

Wet Lab 
Wet Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 

Wet Lab 
Wet Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 
Dry Lab 

Dry Lab 
Dry Lab 
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TOTAL NUMBER OF OFFICES PRESENTLY ON EACH 
CAMPUS, ALSO so. FT. OF EACH 

AUBURN HILLS 

BLDG ROOM NO. TYPE OF ROOM 

"A" 108 Lanquage 
109 Lanquage 
110 Lanquage 
113 Gen. Adm. 
101 Student Act. 

5 rooms 

"B II 201 Student Senate 

1 room 

"C" 304 Library 
305 Library 
307 Library 
308 Library 

4 rooms 

"D" 417 Faculty 
419 Math 
420 Soc.Sci-Bio. 
421 MCDE 

4 rooms . 

Law Enforcement 100 Law Enforcement 

1 room 

Police Academy 100 Police Academy 

1 room 

Communications 100 Faculty 
101 Faculty 
102 Faculty 
103 Faculty 

4 rooms 

Faculty Office 100 Bus-Div. 
Bldg. lOOA Phy. Ed 

101 Bus-Div. 
102 Bus-Div. 
103 Bus-Div. 
104 Bus-Div. 
105 Bus-Div. 

Item 8 

SQ. FT. 

99 
81 
99 
81 

120 

480 

100 

100 

48 
40 
56 
60 

204 

238 
175 
182 
182 

777 

42 

42 

88 

88 

108 
108 
108 
108 

432 

56 
48 
60 
51 
51 
87 
67 



I 
1 

,. 

2 - 337 
Appendix I - Addendum 

TOTAL NUHBER OF OFFICES PRESENTLY ON EACH 
CANPUS , ALSO sq. FT. OF EACH (Continued) 

AUBURN HILLS 

BLDG ROOM NO. TYPE OF ROOM 

Faculty Office 106 Bus-Div. 
Bldg. 107 Bus-Div. 

Cont ' d 
9 rooms 

Bookstore 101 Bookstore 

1 room 

Student Counseling 100 General off ice 
101 Counseling 
102 Counseling 

3 rooms 

Administrative 105 Gen. Adm. 
Bldg. No .l 106 Gen. Adm. 

107 Gen. Adm. 
108 Gen. Adm . 

4 rooms 

Administrative 
Bldg . No . 2 103 Gen. Adm. 

1 room 

GRAND TOTAL 38 rooms 

HIGHLAND LAKES 

Main 117 Math 
120 Math 
121 Food Service 
146 Food Service 
150 Gen. Adm. 
160 Gen. Adm. 
161 Soc. Sci. 
163 Soc. Sci. 
164 Gen. Adm. 
165 Soc. Sci. 
167 Switch Board Off. 
162A Gen. Adm. 
160A Gen. Adm. 
240 Micro Biology 
313 Phy. Sci. 

15 rooms 

Item 8 Cont ' 

SO . FT. 

56 
56 

532 

74 

74 

130 
58 
58 

246 

137 
115 
115 
115 

482 

68 

68 

3,525 

232 
125 
136 
182 
150 
140 
128 
122 
133 
115 
252 

32 
32 

136 
136 

2,051 
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TOTAL NUMBER OF OFFICES PRESENTLY ON EACH 
CAMPUS, ALSO SO. FT. OF EACH (Continued) 

ORCHARD RIDGE 

BLDG 

"M" 

"J" 

"K" 

GRAND TOTAL 

ROOM NO. 

Ml42,Ml44 
Ml52,Nl54 
Ml56 
Ml61 
Ml31,Ml33 
Ml35,Ml37 
Ml39 ,M151 
Ml53,Ml55 
Ml57 
Ml23 
Ml29 
M209 
M213 

32 rooms 

Subplaza 

Plaza 
Third Level 

4 rooms 

K114 
Kll3 
K222 
K221 

4 rooms 

113 rooms 

TYPE OF ROOM 

Counselors 

Faculty 
Counselors 
Counselors 

Health 
Nurse 

Quan. Prep-of fices 
Bookstore Offices 
Assistant Dean 
Office 

SQ. FT. 

245 

163 
228 
525 

128 
224 
310 

3,250 

882 
264 
210 
135 

1,441 

124 
141 
167 
167 

599 

17,229 

I 

Item 8 Cont'd 

I 
I 
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. 
TftM.e ,u, C.OY'~.i.dCJ~a.b.t.e .lrtnOl;iilcvUOH a.vaUa.b.te S1tom ma11u -OOWi.C.el bu;t 

:t.lte mo<S.t ;tho1•ou.9h: ~.:tu.dy oS job t,U;;e 1iequ.ULeir.er.M ha.6 been c.or.du.c;ted . by 
I 

' b~ow .<.n~or.i11c.:U.oi1 · hM be.en .ta.l~c.n 61tom c.or..te.x:t ar.d iA .to be v.4ed a.1'.d c.or.-
. 

.6.i.dv-...c.d t.o be. .the -0t.anda.1td .level.. 

b 

Roora clc~ning whi~~ includos dust
ing of flat surfaces, emptying 
wastcbQskots, clg~ing windows , 
Ddjustlng iurnitu~e, spot c~oan
ing~ dust mopping floor, etc. 

Toi lots 

\'Ii ndo1.,, \fosh i ng 

Buffing: 
Corrido·r 
Room CH.Obstructed) 

Stripping and Waxing: 
Corridor · 
Room· , , 

Mo;:>p i ng: . 
Corridor 

.. Room 

Elevator Cleaning• 

Stairways: . 
Swee~ing and Ou~ting 
Mo;:>plng 

Entrance Cleaning' 

High Cleaning 

Storage Areas 

. . 

·' 

Sido\.,,alks (Policing , Snow Shovel-
i'ng, etc.) · 

Grounds Core: 
ln7ensivo 
Ger.era I 

. . : .· 

Production Rate P~r. 8 hr/man da 

.. 

14,cOO Sq. Ft. . . 
... 

80 .Fixturos - Partitions and Floor· 
Area 

60 (24 11 x 24 11 size) 

30,000 Sq. Ft. 
. 12, 600. Sq. Ft. 

' 4,800 Sq. Ft. 
2,6pO .Sq. Ft. · . 

15,500 Sq. Ft. 
8 ,·000 Sq. Ft • 

25 or. 18 minutes 

60 Fli ghts of 5 
22 Fl igh7s of 5 

' . 
16 Main 
32 Secondary 

·~ .. 

100,000 Sq, Ft • 

·. 
. .. .. 

.' 

. . . 

each 
: : 

' .. 
each::· 
each· 

...... 

... . 
. . 

·I 

100,000 (43,560 Sq. ~t. Acra) 
5 Acros 

. ., 

I 
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I 

.The. ooUow.<.119 opuuiUonJ .time .l<At. .fA a. dc;t.a1.,e_ed bttea.kdown 06 ~he 
• 

0 P E R A T I 0 N S T. M E L I S T 

Ti me in· Minutes pe r 
---:1,000 sq . ft. 

Swc0~ i ng 
Unobstructed • • • • 7 
SI ight l y Obst •••• ••• 9 
Obstruc.ted • •• • • • • • • 1 o 
H.:luvl ly Obst ••• · • • • • 14 . 

:>us7 l'J.opp i ng 
Unobs~ructep ~ • • • 

·SI ightly Obst : · . 
Oostructed •• 

0 

• • • 

~ • • 8 
• . • • . 9 

• 10 
Hocivi ly Obst. . • • • • • 12 

Oa:1.p ti.opp i 09 
Unobstructed • • • . • 
SI ightly Obst •••• 
Obstructed • • 
H~<:iv i I y Obst •. • 

Wu7 ~'.op and R i nsa 
Unobstr1.;cted • 

. . . . . . 
• • • 16 
• • • 23 
• • • 27 .. 

32 

• . • • 35 
SI i sht I y Obst . • 
Oostructcd • • • 
Hc:av i I y Obst·. 

. • . . . 45 
• • • • • 50 

• • • • 55 • 
Mcichine Scrub - 16" Machine 

Unobstructed • • • • 27 
SI ightl y Obst •• · ••••• 38 
Obstructed •• ; • • • • • 44 
Heavily Obst. ·. • • • • • 49 . 

~ach: r.c Buffing - 16" Machine 
Ui.0':>str1,;c·:·ed • • • • i 6 
S! igh"!'!y Ottst , • : ••••• 27 
Obs1ructed • • . • • ·• • • •. 33 
Heavily Obs7 • •. : • •••• 38 

I 

Vacuur:.--\·lct Pi ck-up 
Ui1ot.stru~tec • • . . . 
SI i gh"!' I y Obst.· , • . • • • • 

•• 20 
27 
31 
35 

· Obstr1,;ctcc • • · • ' •• •• • 
Hcav i I y Obst. • • • • • • 

.. 

T j.mc in Mi r.utcs---2.£.!:. 
1, 000 sq . ft . · 

' 

Vacuum--Ory Pi c k- up 
Unobstructed • • • • • 14 

.'SI ightly Obst . • • • • • • 17 
Obstructed • • • • • • 19 
Hcavi ly Obst . ' • • 2f 

Str ip ond Rewax 
Unobstructed • 
SI ightly Obst . 
Oostructed • • . • 
Heav i I y Obst . • ·~ . . . . 

. 

100 
120 
140 
180 

· combinatioi1 Scr ub and Wet Pick- Up 
. Automat ic M9ch i ne • 5, 000 to 

.. 20 I 000 Sq . Ft . 
,. Per Hour 

25 

DUST I NG Ti me in ·Seconds 

Bookcases 
13" x 351

' x 121i 
36" x 30" x 8" 

. 3611 x 40 11 x 1211
, 

42 11 
t, 

x 24" x 1111 

Cabinets 
3611 x 77 11

• x 18" 
39" x 66" x 18" 

Chai rs 
Large . . •' . . 

' . . .. . ' . . . . . . . 
• . 

. . . . . .. . . 

. . 22 
·33 . 36 
49 

• 106 
• 42 

.. 

. 6:. 
!v'.ec'. i um • • • • · .• • , • • • 3 5 
Steno .' • • · • • • . • • • • . • 22 

CI oc k , Desk •• 
Wa 11 • 

Desks 

. . . . • • • • 8 
.• . • .20 

I • 

Large • • • • • • 48 
~ed ll.:m • • • • ·• • • • · • • 43 
Smal I . ... . . . . . 38 

. .. 



ATE OF MICHIGAN 
partment of Education 
.reau of Higher Education 
·rm P-70 

LONG-RANGE CAPITAL OUTLAY NEEDS 
1968-69 Through 1972-73 

·ior- Cam-
v II PUS 

1 H. L. 

2 A. H. 

3 A. H. 

4 A. H. 

5 A. H. 

6 M. H. 

7 M. H. 

8 M. H. 

te: 

Show full project cost and 
not just the State share. 

Project Titles and Priority Numbers 
(continuin2 oroiects should be numbered) 

Replace plumbing and heating in Main 
Buildin2 (101-1261-511-016) 

Business Learning Laboratory 

Mathematics Learning Laboratory 

Learning Resource Building 

Technology Learnin~ Laboratory 

Master Plan - Madison Heights 
Ca mo us (new camous) 

Learning Laboratory I 

Learning Laboratory II 

:r-rndicates Planning Stage 

Request Year 
1968-69 1969-70 

398.000 

480,000 530,000 

640,000 700,000 

1,142,000 1,300,000 

1,260,000 1,041,200 

133,000 

1,280,400 640 , 200 

17,250 (1) 700,000 

)> )> 
C.-o 
g-"& 
:J :J a. a. 
c -· 3 x 
(,.) 

AGENCY: Oakl and Cnmmtmity College 

1970-71 1971-72 1972-73 TOTAL 

398,000 

59,200 1,069 ,200 

64,700 11,404 '700 

1,184,200 3,626,200 

I 

I 2.301 ,200 

133,000 

1 ,920,600 

662,550 I , 1 ,379 ,800 

) This total is different from that shown on Form P-80 Project because some work was done prior to fiscal 1968-69 or will be 
done subs~quent to fiscal 1972-73. 

IV 

(,.) 
l.11 
0 

(2) 

(2) 

(2)J 

(2) 

(2) 

(2) 



~ATE OF MICHIGAN 
!partment of Education 
1reau of Higher Education 
>rm P-70 

LONG-RANGE CAPITAL OUTLAY NEEDS 
1968-69 Through 1972-73 

cior- Cam-
:y IJ DUS 

9 M. H. 

10 M. H. 

11 A. H. 

12 A. H. 

13 0. R. 

14 • M. H. 

15 M. H. 

16 M. H. 

:>te: 

Show full project cost and 
not just the State share. 

Project Titles and Priority Numbers 
(continuin2 oroiects should be numbered) 

Learning Laboratory III 

Learning Resources Center (Library) 

Humanities Learning Laboratory 
Account 0101-1261-511-014 

Communications Learning Laboratory 
Account #101-1261-511-015 

Maintenance Building 
Account 0101-1261-511-013 

Learning LaboTatory IV 

Learning Laboratory v 

Learning Laboratory VI 

lf""Indicates Planning Stage 

Request Year 
1968-69 1969-70 

28,500 (1) 950,000 

33,000 (1) 980,000 

26,800 (1) 844 ,000 

21,000 (1) 665,000 

157,000 

30,000 
(1) 

30,000 
(1) 

30,000 
(1) 

)> )> 
0..-o "'-> g--g 

I 
::J ;:, 
a.. a.. w 
c - · Ol 
3 x 
w-

I 

AGENCY: Oakland Community College 

1970-71 1971-72 1972-73 TOTAL 

1,075,000 225,800 2,279,300 

1,437,000 268,000 2,718,000 

1,055,000 211.000 2'136 ,800 

825,000 160,600 1,671,600 

I 
I 
I 15 7 ,000 

I l 

931,000 1,163,000 I 232,000 1 2,356,000 
I 

931,000 1,163,000 
I 

232 ,000 12. 356 ,000 

931,000 1,163,000 232 ,000 12. 356 ,000 

2) This total is different from that shown on Form P-80 P~oject because some work was done prior to fiscal 1968-69 or will be 
done subsequent to fiscal 1972-73. 

-2-

(2) 



TATE OF MICHIGAN 
epartznent of Education 
ureau of Higher Education 
'orm P-70 

LONG-RANGE CAPITAL OUTLAY NEEDS 
1968-69 Through 1972-73 

'rior- Cam-
.tv II DUS 

17 A. H. 

18 H. L. 

19 O. R. 

20 o. R. 

21 o. R. 

22 O. R. 

23 G. B. 

24 A. H. 

fote: 

Show full project cost and 
not just the State share. 

Project Titles and Priority Numbers 
(con tinuin2 oroiects should be numbered) 

Social Science Learning Laboratory 

Learning Laboratory I 

Phase I, Classroom Complex and Heating 
plant Account 0101-1261-511-047 

Phase II, Classroom Complex 
Account #101-1261-511~048 

Site Improvement 

Automatic Control System 

Remodel Existing Structure 

General Assembly Building 

~l) Indicates Planning Stage 

Request Year 
1968-69 1969-70 

12,450 
(1) 

21,000 
(1) 

65,000 

447,000 

3,750 (1) 125,000 

186,660 

263,000 

711,000 426,000 
I 

)> )> 
0..-u 

"" 0..-u 
~ ~ I j j " 
a.. a.. w c -· 01 3 x 

"" w 

AGENCY: Oakland Community College 

1970-71 1971-72 '1972-73 TOTAL 

394,000 493,000 98, 850 998,300 

652,000 815,000 162,500 1,650,500 
652,000 

65 ,000 (2: 

I 447,000 c2: 

113,750 
' I 242,500 

186 ,660 c2: 

263,000 c2: 

1,131 ,ooo c2: 

(2) This total is different from that shown on Form P-80 Project because some work was done prior to fiscal 1968-69 or will be 
done subsequent to fiscal 1972-73. 

-3-



~TE OF MICHIGAN 
•artment of Education 
~eau of Higher Education 
:-m P-70 

LONG-RANGE CAPITAL OUTLAY NEEDS 
1968-69 Through 1972-73 

.or- Cam-. /) pus 

) A. H. 

I . 
A. H. p 

v A. H. 
I 

3 A. H. 

~ A. H. 

) M. H. 

l O. R. 

~ O. R . 

. e: 

Show full project cost and 
not just the State share. 

Project Titles and Priority Numbers 
(continuin2 oroiects should be numbered) 

Science Learning Laboratory 

Central Utility Facility 

Site Work and Utilities 

Site Improvement 

Horticulture Building 

Site Work and Utilities 

Water Main 

Physical Education Building 

Indicates Planning Stage 

Request Year 
1968-69 1969-70 

879,000 527,000 

798,000 479,000 

705,000 694,000 

4,000 
(1) 

1,300 (1) 98,700 

505,000 515,000 

87,500 

30,000 (1) 878,000 

)> )> 
a.. "'C 
a.. "'C I'.) . 
(II (II 

a. 5.. w 
c x °' 3 ""' -w 

I 

AGENCY: Oakland Community Colle ge 

1970-71 1971-72 1972-73 TOTAL 

1,406,000 (2) 

I 1,277 ,000 (2) 
I 
I 
11. 399 ,000 (2) 

98.000 108.000 210 . 000 

100,000 

533,000 1,553,000 (2) 

87,500 

1,097,500 219,500 12 ,225 ,000 

This total is different from that shown 
done subsequent to fiscal 1972-73. 

on Form P-80 Project because some work was done prior to fiscal 1968-69 or will be 

-4-



STATE OF MICHIGAN 
Department of Etlucation 
gureau of Higher Education 
!:orm P-70 

LONG-RANGE CAPITAL OtrrLAY NEEDS 
1968-69 Through 1972-73 

:' rior- ca~ 
ity /) pus 

Show full project cost and 
not just the State share. 

Project Titles .:ind Priority Numbers 
(continuin~ proiects should be numbered) 

33 A. 
ll. I Physical Education Facility 

34 H. L. Physical Ecucation Facility 

35 H. L. Water Ma i ns and Sanitary Sewer 

36 M. H. Physical Education Facility 

37 A. H. i Phys icai Education Building 
I 

38 M. u. Si t e Improvement 

39 H. L. Remodel Technology Building· 

40 A. H. Sani tary Sewer 

~fo te: 
·{ 1) Indi cates Planni n g Stage 

Request Year 
1968-69 1969-70 

129,000 

129,000 

3 ,200 
(1) 

30,000 
(1) 

1,500 (1) 15,000 

3,200 (1) 183 ,800 

)> )> 
0.-o ....., 
~"i 
:J :J a. a. w 
c -· <.n 3 x ~ 

w 
I 

AGENCY: Oakland Community College 

1970-71 1971-72 1972-73 TOTAL 

129,000 ( 

129,000 ( 

168,200 171,400 

1,000 69,000 70 ,000 
(1) 

878,000 1,097,500 219,500 12,225,000 

4,000 98 , 000 j 102 , 000 ( 
(1) 

16,500 
I 

187,000 .. - · · 

1,343,850 44 , 540 , 760 l. _ _ T~_!._L __ l l_O, 56] , 860 112,452,550 i_p,090, 100 7,092,400 , . ---~. - --,2) This t otal is different from that shown on Form P- 80 P~oject because some work was done pri?r to fiscal-r9""6~::09 or will be 
done subse quen t t o fiscal 1972-73. ' 
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OAKLAND COMMUNITY COLLEGE 

NORTil CENTRAL REPORTING COM?flTTEE 

FACILITIES 

EVALUATION QUESTIONNAIRE 

I 
DIRECTIONS: Please a.nswer all questions on the followine form. Indicate. 
your answers on the I.B.M. answer card attached with the mark senee 
pencil. provided. · Please be as accurate as possible. Thank you. 

1. Indicate your campus location • 
. 

A. Auburn Hills 
B. Central Off ice 
c. Highland Lakes 
D. Orchard Ridge 

2. 
.. 

Indicate your academic division area. 

A, Life and Health Sciences . 
B. Hath,, Physical Science, and Technical 
C, Communications and Humanities 
n. Social Science 
E. Business . 

, (If 'none of these leave #2 blank.) 

3. Indicate .your academic divi~ion or area. 

A. Learning Resources Center 
B. Counseling 
c. · Administration 
D, Secretarial or Plant . Operations.· 
E. Student· 

Questions 4-13 pertain to lighting. In your opinion is the lighting 
adequate, in the following areas,. for student and faculty use? 

A. Yes 
B. No 
C, Does not p~rtain 

4. · General Assembly Areas 
5. Small Assembly Areas• 
6, Preparatory Areas 
7. Wet Labs 
8. Leaming Laba 
9, , Parking Lots 

.. 
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Evaluation Questionnaire 

10. Of fices 
11 . Learning Resources Center. 
12. Campus Grounds 
13. Halls and Stairways 

Questions 14-18 pertain to heatine, cooling, and ventilation. In your 
opinion are the above conditions adequate for student and faculty co~ort? 

A. Yes 
B. No 
C. Does not pertain 

14. General Assembly Areas 
15. Small Assembly Areas 
16. Laboratories 
17. Offices 
18. Learning Resources Center 

' 
Questions 19-28 pertain to 1J¥lintenance. In your opinion are the areas 
used by you maintained in a satisf act~ry manner? 

A. Yes 
· B. , No 
C. Does not pertain 

19. Tile Floors - Labs 
20. Hallways and Stairs 
21. Offices 
22: Rest Rooms 
23. Chalkboards 
24. · Carpets 
25. Carrels 
26. Grounds 
27. Cafeteria · 
28. Refreshment Areas 

Questions 29-47 pertain to adequacy of physical facilities. In your opinion ' 
are the following' facilities adequate? 

A. Yes 
B. No 
C. Does not pertain 

. 
, 29. General Assembly Seating Capacity 
30. Small Assembly Seating Capacity 
31. Faculty and Staff Parking Spaces 
32. Student Parking Spaces 
33. Location of General Assembly Rooms 
34. Location of Small Assembly Rooms 

-2-
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Evaluation Questionnaire 

35. Location of Laboratories 
36. Blackout Shades 
37J Student Lounge 
38. Faculty Lounge 
39. Cafeteria. 
40. Wet Lab Fixtures 
41. Lab Furniture 
42. Office Furniture 
43. Lab Work Space 
44.' Re'st Rooms 
45. Student Recreation Facilities 
46. Faculty Recreation Facilities ' 
47. Learning Resources Center 

Questions 48-50 pertain to miscellaneous areas. 

A. Yes 
B. No 
C. Does not apply 

48. Is noise excessive in Instructional Areas? 
49. Is secretarial office space adequate? 
so·; Is security adequate? 

.; . 

.. 

51. On the top of your answer card in the spaces marked , "~?lo . of 
test must be marked here", fill in the number of your subject area from 
the list below: -

BUSINESS 

1 Accounting 
2 Business 
3 Data Processing 
4 Food Service Technology* 
5 Law Enforcement** 
6 l1arketing , 
7 Hedical Office Assisting 
8 Retailine 
9 Se~retarial Science 

10 Stenography 

I 

cmnruNICATIONS AND HUMANITIES 

1 Art 
2 Enelish 
3 Foreign Languages 
4 Journalism 
5 Library Technology 
6 Literature 
7 Hu$iC 
8 Speech 

LIFE AND HEALTH SCIENCES 

l Biology 
2 Dental Assisting 
3 Health Education 
4 Landscape Technolop,y 
5 Life Science 
6 Medi~al Technology 
7 Nursing 
8 Physical Education 
9 Recreation 

SOCIAL SCIENCE 

1 Economics 
2 History 
3 Political Science 
4 Psycholosy 
S Social Science 
6 Sociology 

-3- . . 
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Evaluation Questionnaire 

MATHEHATICS, PHYSICAL AND APPLIED SCIENCES 

1 Automotive Technology 
2 Chemistry 
3 Draf t~ng 
4 Earth Sciences 
5 Electronics Technology 
6 Nathematics 
7 Mechanical Technology 
8 Physical Science 
9 Physics . 

10 Radio and Television Repai.r 

!.· 

-4-
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AUBURN HILLS FACILITIES EVALUATION QUESTIONNAIRE 

QUESTION TOTAL NUMBER OF RESPONSES 

A B c D E NONE 

1 39 
2 4 5 11 7 9 3 
3 3 1 1 5 29 
4 22 15 2 
5 20 18 1 
6 19 11 9 
7 7 8 20 4 
8 21 18 
9 22 17 

10 28 11 
11 22 13 2 2 
12 13 26 
13 10 14 12 3 
14 15 24 
15 16 22 1 
16 17 20 1 1 
17 13 25 1 
18 19 14 4 2 
19 24 9 4 2 
20 24 3 10 2 
21 27 11 1 
22 28 8 3 
23 25 13 1 24 16 6 17 
25 29 7 2 1 26 31 7 1 27 13 21 5 
28 14 19 6 
29 28 9 2 
30 18 19 2 
31 27 12 
32 24 13 2 
33 25 14 
34 25 14 
35 26 11 1 1 36 7 28 4 
37 6 30 .3 
38 8 28 3 
39 4 30 5 
40 4 12 22 1 41 20 15 3 1 42 17 22 
43 19 15 5 
44 14 22 1 2 I 45 3 35 1 46 4 33 2 47 7 28 3 l 48 25 14 
49 12 24 2 l 50 17 20 2 
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LEARNING RESOURCES CENTER - AUBURN HILLS 

QUESTION NUNBER OF LRC RESPONSES 

A B c D E NONE 

1 3 
2 3 
3 3 
4 2 1 
5 2 1 
6 1 1 1 
7 1 1 1 
8. 2 1 
9 1 2 

10 2 1 
11 2 1 
12 1 2 
13 1 1 1 
14 1 2 
15 1 2 
16 2 1 
17 2 1 
18 1 2 
19 1 1 1 
20 1 1 1 
21 2 1 
22 3 
23 3 
24 2 1 
25 2 1 
26 3 
27 3 
28 3 
29 1 2 
30 2 1 
31 3 
32 2 1 
33 2 1 
34 2 1 
35 ·2 1 
36 1 2 
37 1 2 
38 1 2 
39 2 1 
40 2 1 
41 1 1 1 
42 2 1 
43 1 1 1 
44 1 2 
45 3 
46 1 2 
47 3 
48 2 1 
4~ 1 1 1 
50 2 1 
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BUSINESS DIVISION - AUBURN RILLS 

QUESTION NmIBER OF BUSINESS RESPONSES 

A B c D E NONE 

1 9 
2 9 
3 1 8 
4 5 2 2 
5 4 4 1 
6 4 2 3 
7 1 1 7 
8 3 6 
9 9 

10 8 1 
11 8 1 
12 6 3 
13 5 3 1 
14 5 4 
15 7 2 
16 6 3 
17 4 5 
18 6 2 1 
19 9 
20 9 
21 9 
22 7 2 
23 6 3 
24 3 6 
25 8 1 
26 9 
27 4 3 2 
28 6 3 
29 6 1 2 
30 5 2 2 
31 9 
32 9 
33 9 
34 8 1 
35 9 
36 3 5 1 
37 2 4 .3 
38 4 4 1 
39 4 3 2 
40 1 1 7 
41 8 1 
42 7 2 
43 8 1 
44 5 3 1 
45 1 7 1 
46 1 7 1 
47 1 6 1 1 
48 4 5 
49 6 2 1 
50 4 5 
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SOCIAL SCIENCE DIVISION - AUBURN HILLS 

QUESTION NUMBER OF SOCIAL SCIENCE RESPONSES 

A B c D E NONE 

1 7 
2 7 
3 1 2 4 
4 4 3 
5 5 2 
6 4 2 1 
7 1 5 1 
8 2 5 
9 3 4 

10 5 2 
11 4 3 
12 2 5 
13 2 3 2 
14 1 6 
15 2 5 
16 2 4 1 
17 2 5 
18 3 3 1 
19 4 2 1 
20 5 1 1 
21 5 2 
22 4 3 
23 4 3 
24 3 1 3 
25 4 2 1 
26 5 2 
27 2 4 1 
28 2 4 1 
29 4 3 
30 7 
31 4 3 
32 3 4 
33 1 6 
3'• 2 5 
35 4 3 
36 1 5 1 
37 1 6 
38 6 1 
39 7 
40 3 4 
41 3 3 1 
42 1 6 
43 1 4 2 
44 2 5 
45 7 
46 7 
47 1 6 
48 5 2 
49 7 
50 2 4 1 
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COMMUNICATIONS AND HUMANITIES DIVISION - AUBURN HILLS 

QUESTION NUMBER OF COMMUNICATIONS AND HUMANITIES RESPONSES 

A B c D E NONE 

1 11 
2 11 
3 11 
4 2 9 
5 4 7 
6 5 3 3 
7 1 3 4 3 
8 7 4 
9 4 7 

10 6 5 
11 1 7 1 2 
12 11 
13 1 3 5 2 
14 1 10 
15 11 
16 2 9 
17 2 9 
18 1 7 1 2 
19 3 5 2 1 
20 4 6 1 
21 3 8 
22 5 3 3 
23 6 5 
24 5 5 1 
25 8 3 
26 7 4 
27 1 10 
28 1 6 4 
29 9 2 
30 4 7 
31 4 7 
32 5 5 1 
33 7 4 
34 8 3 
35 · 7 2 1 1 
36 1 10 
37 11 
38 10 1 
39 11 
40 2 8 1 
41 4 5 1 1 
42 1 10 
43 6 4 1 
44 10 1 
45 1 10 
46 11 
47 10 1 
48 8 3 
49 11 
50 3 8 



2 - 367 
Appendix I - Addendum 4 

MATH, PHYSICAL SCIENCE, AND TECHNICAL DIVISION - AUBURN HILLS 

QUESTION NUMBER OF MATH, PHYSICAL SCIENCE, AND TECHNICAL RESPONSES 

A B c D E NONE 

1 5 
2 5 
3 1 4 
4 5 
5 2 3 
6 2 2 1 
7 3 2 
8 4 1 
9 3 2 

10 3 2 
11 4 1 
12 3 2 
13 1 1 2 1 
14 4 1 
15 3 2 
16 2 2 1 
17 3 2 
18 4 1 
19 5 
20 4 1 
21 5 
22 5 
23 4 1 
24 2 3 
25 5 
26 5 
27 2 1 2 
28 2 2 1 
29 5 
30 3 2 
31 3 2 
32 2 3 
33 4 1 
34 4 1 
35 · 3 2 
36 4 1 
37 5 
38 1 4 
39 3 2 
40 3 2 
41 3 2 
42 2 3 
43 2 2 1 
44 3 2 
45 5 
46 1 4 
47 2 2 1 
48 4 1 . 
49 3 2 
50 4 1 
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LIFE AND HEALTH SCIENCES DIVISION - AUBURN HILLS 

QUESTION NUMBER OF LIFE AND HEALTH SCIENCES RESPONSES 

A B c D E NONE 

l 4 
2 4 
3 l 1 2 
4 4 
5 3 l 
6 3 1 
7 1 2 1 
8 3 l 
9 2 2 

10 4 
11 3 1 
12 1 3 
13 3 1 
14 3 l 
15 3 1 
16 3 1 
17 2 2 
18 4 
19 2 2 
20 l 2 l 
21 3 l 
22 4 
23 2 2 
24 1 3 
25 2 2 
26 2 1 1 
27 1 3 
28 4 
29 3 1 
30 4 
31 4 
32 3 1 
33 2 2 
34 1 3 
35 1 3 
36 1 2 1 
37 2 2 
38 2 2 
39 4 
40 1 3 
41 l 3 
42 4 
43 1 3 
44 3 l 
45 1 3 
46 1 2 1 
47 3 1 
48 2 2 
49 2 1 1 
50 2 1 1 
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HIGHLAND LAKES FACILITIES EVALUATION QUESTIONNAIRE 

QUESTION TOTAL NUMBER OF RESPONSES 

A B c D E NONE 

1 80 
2 13 12 15 5 3 32 
3 4 4 3 31 38 
4 71 5 3 1 
5 67 6 3 4 
6 41 19 16 4 
7 31 23 20 6 
8 63 9 5 3 
9 52 22 5 1 

10 36 18 20 6 
11 62 7 8 3 
12 33 42 3 2 
13 55 18 3 4 
14 20 55 2 3 
15 21 52 3 4 
16 33 37 5 5 
17 27 32 16 5 
18 43 28 8 1 
19 60 9 10 1 
20 64 14 1 1 
21 49 8 17 6 
22 59 18 3 
23 49 23 4 4 
24 37 5 31 7 
25 58 11 7 4 
26 70 4 2 4 
27 45 30 3 2 
28 29 21 27 3 
29 43 33 3 1 
30 17 58 3 2 
31 39 21 19 1 
32 46 11 20 3 
33 42 31 2 5 
34 42 32 2 4 
35 . 47 21 7 5 
36 27 41 10 2 
37 13 39 23 5 
38 29 22 24 5 
39 43 32 3 2 
40 15 38 22 5 
41 32 35 9 4 
42 46 10 20 4 
43 26 41 10 3 
44 54 18 1 7 
45 9 56 12 3 
46 12 43 20 5 
47 50 22 7 1 
48 42 31 3 4 
49 21 25 29 5 
50 49 27 2 2 



2 - 371 
Appendix I - Addendum 4 

STUDENT - HIGHLAND LAKES 

QUESTION NlJl.IBER OF STUDENT RESPONSES 

A B c D E NONE 

1 26 
2 26 
3 26 
4 24 1 1 
5 22 1 1 2 
6 7 10 8 1 
7 5 19 1 1 
8 21 2 1 2 
9 21 3 2 

10 2 1 18 5 
11 17 2 4 3 
12 7 15 2 2 
13 14 8 1 3 
14 3 21 1 1 
15 23 1 2 
16 3 19 1 3 
17 3 4 14 5 
18 9 14 2 1 
19 22 3 1 
20 20 6 
21 4 1 16 5 
22 18 7 1 
23 16 7 1 2 
24 13 3 7 3 
25 19 7 
26 22 2 2 
27 17 8 1 
28 2 6 17 1 
29 16 10 
30 6 20 
31 7 2 16 1 
32 22 4 
33 15 10 1 
34 16 10 
35 . 15 7 1 3 
36 8 14 3 1 
37 3 15 6 2 
38 " 3 19 4 
39 13 12 1 
40 3 23 
41 8 16 2 
42 3 2 19 2 
43 5 20 1 
44 12 10 1 3 
45 3 21 2 
46 2 3 18 3 
47 11 12 2 1 
48 15 11 
49 1 2 20 3 
50 17 8 1 
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LEARNING RESOURCES CENTER - HIGJil.AND LAKES 

QUESTION NUMBER OF LEARNING RESOURCES CENTER RESPONSES 

A B c D E NONE 

1 2 
2 2 

3 2 
4 1 1 

5 1 1 

6 1 1 

7 1 1 
8 1 1 
9 2 

10 2 
11 1 1 
12 1 1 
13 1 1 
14 1 1 
15 1 1 
16 1 1 
17 2 
18 2 
19 1 1 
20 1 1 
21 1 1 
22 1 1 
23 1 1 
24 1 . 1 

25 1 1 
26 1 1 
27 1 1 
28 1 1 

29 1 1 

30 1 1 

31 1 1 
32 1 1 
33 1 1 
34 1 1 
35 1 1 
36 1 1 
37 1 1 
38 1 1 
39 1 1 
40 1 1 
41 1 1 
42 2 
43 1 1 
44 2 
45 2 
46 2 
47 2 
48 1 1 
49 2 
50 2 
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COUNSELING - HIGHLAND LAKES 

QUESTION NUMBER OF COUNSELING RESPONSES 

A B c D E NONE 

1 4 
2 4 
3 4 
4 2 2 
5 3 1 
6 2 2 
7 1 3 
8 2 1 1 
9 2 1 1 

10 2 1 1 
11 3 1 
12 2 2 
13 4 
14 2 2 
15 2 1 1 
16 2 1 1 
17 1 3 
18 2 1 1 
19 3 1 
20 4 
21 4 
22 4 
23 2 2 
24 2 2 
25 2 1 1 
26 3 1 
27 2 2 
28 2 2 
29 3 1 
30 3 1 
31 2 2 
32 2 1 1 
33 1 2 1 
34 2 1 1 
35 . 1 3 
36 2 2 
37 4 
38 1 3 
39 4 
40 4 
41 1 3 
42 4 
43 4 
44 3 1 
45 4 
46 4 
47 4 
48 1 2 1 
49 1 3 
50 2 2 
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BUSINESS DIVISION - HIGHLAND LAKES 

QUESTION NUMBER OF BUSINESS RESPONSES 

A B c D E NONF. 

1 3 
2 3 
3 1 2 
4 3 
5 3 
6 2 1 
7 2 1 
8 3 
9 3 

10 1 2 
11 3 
12 2 1 
13 3 
14 2 1 
15 1 2 
16 1 2 
17 2 1 
18 1 1 1 
19 2 1 
20 3 
21 3 
22 3 
23 3 . 
211 2 1 
25 2 1 
26 2 1 
27 2 1 
28 2 1 
29 2 1 
30 1 1 1 
31 2 1 
32 1 2 
33 2 1 
34 2 1 
35 2 1 
36 1 2 
37 3 
38 2 1 
39 2 1 
40 2 1 
41 1 1 1 
42 1 1 1 
43 1 1 1 
44 2 1 
45 2 1 
46 3 
47 2 1 
48 1 1 1 
49 1 2 
50 1 2 
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SOCIAL SCIENCE DIVISION - HIGHLAND LAKES 

l QUESTION NUMBER OF SOCIAL SCIENCE RESPONSES 

A B c D E NONE 

1 5 
2 5 
3 1 4 
4 5 
5 4 1 
6 3 1 1 
7 1 4 
8 4 1 
9 3 2 

10 4 1 
11 4 1 
12 1 4 
13 4 1 
14 5 
15 2 3 
16 3 1 1 
17 3 1 1 
18 4 1 
19 4 1 
20 5 
21 5 
22 3 2 
23 5 
24 4 1 
25 3 1 1 26 5 
27 3 2 
28 4 1 
29 2 3 
30 1 4 
31 2 2 1 
32 1 3 1 
33 1 4 
34 2 2 1 35 3 1 1 
36 4 1 
37 1 4 
38 4 1 
39 1 3 1 
40 2 1 2 
41 2 2 1 
42 4 1 
43 2 1 2 
44 2 2 1 45 1 4 
46 5 
47 4 1 
48 2 3 
49 1 1 3 
50 4 1 
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SECRETARIAL OR PLANT OPERATIONS - HIGHLAND LAKES 

QUESTION NUNBER OF SECRETARIAL OR PLANT OPERATIONS RESPONSES 

A B c D E NONE 

1 1 
2 1 
3 1 
4 1 
5 1 
6 1 
7 1 
8 1 
9 1 

10 1 
11 1 
12 1 
13 1 
14 1 
15 1 
16 1 
17 1 
18 1 
19 1 
20 1 
21 1 
22 1 
23 1 
24 1 
25 1 
26 1 
27 1 
28 1 
29 1 
30 1 
31 1 
32 1 
33 1 
34 1 
35 1 
36 1 
37 1 
38 1 
39 1 
40 1 
41 l 
42 1 
43 1 
44 1 
45 1 
46 1 
47 1 
48 1 
49 1 
50 1 



QUESTION 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

·22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 
49 
50 
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LIFE AND HEALTH SCIENCES DIVISION - HIGHLAND LAKES 

NUMBER OF LIFE AND HEALTH SCIENCES RESPONSES 

A B c D E 

13 
13 

1 
13 
11 1 
10 2 1 
9 1 2 
8 3 1 
6 5 2 
9 4 
9 4 
4 8 1 
9 4 
7 6 
6 6 
7 5 
2 11 
8 3 2 
7 3 3 
9 4 
9 3 

11 2 
5 ' 6 1 
5 7 
9 1 2 

11 1 1 
4 7 2 
3 5 5 
4 9 

12 
4 9 
4 2 7 
4 8 
2 10 
4 9 
5 8 
2 5 5 
5 7 
3 8 1 
2 6 3 
2 10 1 
7 5 
2 11 
9 3 
1 7 s 
3 9 1 
8 2 3 
6 . 7 
3 9 1 
4 8 1 

NONE 

12 

1 

1 
1 

1 
1 

1 

1 
1 
1 

1 

• 
1 
1 

1 
1 
1 
2 

1 

1 



2 - 378 
_ Appendix I - Addendum 4 

COMMUNICATIONS AND HUMANITIES DIVISION - HIGHLAND LAKES 

QUESTION NillIBER OF COHMUNICATIONS AND HID1ANITIES RESPONSES 

A B c D E NONE 

1 15 
2 15 
3 2 3 10 
4 12 3 
5 13 2 
6 11 1 2 1 
7 9 3 3 
8 15 
9 9 5 1 

10 12 2 1 
11 14 1 
12 8 7 
13 11 4 
14 4 11 
15 4 11 
16 10 4 1 
17 10 4 1 
18 9 5 1 
19 13 2 
20 14 1 
21 13 1 1 
22 12 3 
23 10 5 
24 10 1 3 1 
25 13 1 1 
26 14 1 
27 9 6 
28 7 5 2 1 
29 10 5 
30 3 12 
31 9 5 1 
32 • 8 1 4 2 
33 11 4 
34 10 5 
35 12 1 1 1 
36 8 7 
37 4 7 3 1 
38 9 4 2 
39 11 4 
40 6 1 6 2 
41 9 3 2 1 
42 13 1 1 
43 10 3 1 1 
44 12 2 1 
45 4 7 3 1 
46 6 7 1 1 
47 11 3 1 
48 8 7 
49 8 3 4 
50 11 3 1 
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MATH, PHYSICAL SC.: ~:\CE AND TECHNICAL DIVISION - HIGHLAND LAKES 

QUESTION NUNBER OF ~ :.,·. ·.-.: : , PHYSICAL SCIENCE AND TECHNICAL RESPONSES 

A ~ c D E NONE 

1 12 2 1~ 
3 2 10 4 11 l 
5 11 1 
6 6 6 
7 5 :? 5 8 10 2 
9 8 4 

10 4 s 
11 11 1 12 8 l; 
13 10 1 1 14 2 9 1 15 6 6 
16 7 5 
17 6 6 
18 10 1 1 19 9 3 
20 8 3 1 21 10 2 
22 7 4 1 23 7 5 . 
24 1 10 1 25 10 1 1 26 12 
27 8 3 1 28 8 3 1 29 9 3 
30 6 6 
31 12 
32 8 4 33 8 3 1 34 8 3 1 35 10 . 2 
36 6 5 1 37 3 3 6 38 10 1 1 39 8 3 1 40 2 5 5 41 9 3 
42 12 
43 6 5 1 44 12 
45 9 3 46 1 10 1 47 10 1 1 48 9 2 1 49 4 5 1 2 
50 8 3 1 
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ORCHARD RIDGE FACILITIES EVALUATION QUESTIONNAIRE 

QUESTION TOTAL NUMBER OF RESPONSES 

A B c D E NONE 

1 . 1 2 81 
2 11 12 17 8 6 30 
3 2 8 3 5 26 40 
4 74 7 1 2 
5 62 18 3 1 
6 49 3 28 4 
7 35 4 40 5 
8 67 6 7 4 
9 19 62 3 

10 70 7 7 
11 67 7 9 1 
12 22 56 2 4 
13 60 21 3 
14 55 27 2 
15 54 27 2 1 
16 45 22 13 4 
17 49 22 10 3 
18 55 12 14 3 
19 50 20 13 1 
20 57 24 1 2 
21 60 14 8 2 
22 62 16 6 
23 37 38 5 4 . 
24 59 18 1 6 
25 53 19 9 3 
26 67 16 1 
27 23 49 10 2 
28 26 52 3 3 
29 53 28 2 1 
30 49 31 3 1 
31 45 25 12 2 
32 62 11 6 5 
33 55 25 2 2 
34 47 32 4 1 
35 . 66 2 14 2 
36 15 53 16 
37 29 41 .14 
38 14 35 33 2 
39 22 48 11 3 
40 30 12 39 3 
41 47 14 20 3 
42 52 18 13 1 
43 47 13 18 6 
44 74 7 3 
45 19 46 13 6 
46 6 42 32 4 
47 61 10 11 2 
48 47 34 2 1 
49 37 14 29 4 
50 26 51 5 2 
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STUDENT - ORCHARD RIDGE 

QUESTION NUMBER OF STUDENT RESPONSES 

A B c D E NONE 

1 1 14 
2 15 
3 15 
4 15 
5 15 
6 6 9 
7 9 6 
8 13 1 1 
9 9 5 1 

10 10 5 
11 12 3 
12 9 4 1 1 
13 12 3 
14 12 3 
15 10 5 
16 11 1 2 1 
17 7 7 1 
18 11 1 3 
19 12 3 
20 14 1 
21 10 5 
22 13 2 
23 11 2 2 
24 12 2 1 
25 13 1 1 
26 13 2 
27 10 4 1 
28 9 6 
29 13 2 
30 15 
31 6 2 7 
32 11 4 
33 14 1 
34 14 1 
35 11 4 
36 6 3 6 
37 9 4 2 
38 1 13 1 
39 7 6 2 
40 7 1 7 
41 12 3 
42 6 9 
43 9 2 3 1 44 12 3 
45 4 5 5 1 46 14 1 47 11 1 3 
48 5 9 1 
49 4 10 1 
50 10 1 3 1 
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ADMINISTRATION - ORCHARD RIDGE 

QUESTION NillIBER OF ADMINISTRATION RESPONSES 

A B c D E NONE 

1 1 
2 1 
3 1 
4 1 
5 1 
6 1 
7 1 
8 1 
9 1 

10 1 
11 1 
12 1 
13 1 
14 1 
15 1 
16 1 
17 1 
18 1 
19 1 
20 1 
21 1 
22 1 
23 1 
24 1 
25 1 
26 1 
27 1 
28 1 
29 1 
30 1 
31 1 
32 1 
33 1 
34 1 
35 1 
36 1 
37 1 
38 1 
39 1 
40 1 
41 1 
42 1 
43 1 
44 1 
45 1 
46 1 
47 1 
48 1 
49 1 
50 1 
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COUNSELING - ORCHARD RIDGE 

QUESTION NUMBER OF COUNSELING RESPONSES 

A B c D E NONE 

1 8 
2 8 
3 8 
4 8 
5 6 2 
6 4 4 
7 1 1 6 
8 5 3 
9 8 

10 6 2 
11 6 2 
12 2 6 
13 7 1 
14 5 3 
15 6 2 
16 4 4 
17 6 2 
18 5 3 
19 6 1 1 
20 8 
.21 6 2 
22 6 1 1 
23 5 2 1 
24 7 1 
25 3 1 4 
26 7 1 
27 2 4 2 
28 3 3 2 
29 7 1 
30 7 1 
31 6 2 
32 8 
33 6 2 
34 4 4 
35 5 3 
36 6 2 
37 6 2 
38 7 1 
39 5 3 
40 2 6 
41 2 6 
42 8 
43 3 5 
44 8 
45 4 2 2 
46 1 4 3 
47 5 1 2 
48 6 2 
49 8 
50 1 7 
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LEARNING RESOURCES CENTER - ORCHARD RIDGE 

QUESTION lruMBER OF LEARNING RESOURCES CENTER RESPONSES 

A B c D E NONE 

1 2 
2 2 
3 2 
4 1 1 
5 1 1 
6 2 
7 1 1 
8 2 
9 2 

10 2 
11 2 
12 2 
13 1 1 
14 2 
15 2 
16 2 
17 2 
18 2 
19 1 1 
20 1 1 
21 1 1 
22 1 1 
23 1 1 
24 2 
25 1 1 
26 1 1 
27 1 1 
28 1 1 
29 2 
30 1 1 
31 2 
32 2 
33 2 
34 1 1 
35 2 
36 2 
37 1 1 
38 2 
39 2 
40 2 
41 2 
42 2 
43 1 1 
44 2 
45 2 
46 2 
47 1 1 
48 1 1 
49 1 1 
50 2 

_ _J 



2 - 386 

Appendix I - Addend1.:1m 4 

BUSINESS DIVISION - ORCHARD RIDGE 

QUESTION NUMBER OF BUSINESS RESPONSES 

A B c D E NONE 

1 6 
2 6 
3 2 4 
4 6 
5 5 1 
6 4 2 
7 1 5 
8 5 1 
9 1 5 

10 6 
11 5 1 
12 1 5 
13 4 2 
15 4 2 
16 4 2 
17 4 2 
18 5 1 
19 4 2 
20 5 1 
21 4 2 
22 5 1 
23 2 4 
24 4 2 
25 4 1 1 
26 6 
27 2 1 3 
28 1 5 
29 4 2 
30 4 1 1 
31 3 3 
32 6 
33 4 2 
34 5 1 
35 6 
36 3 2 1 
37 1 2 3 
38 1 5 
39 1 1 4 
40 3 3 
41 4 1 1 
42 3 2 1 
43 4 1 1 
44 6 
45 1 3 1 1 
46 1 2 3 
47 5 1 
48 2 4 
49 4 2 
50 1 5 
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SOCIAL SCIENCE DIVISION - ORCHARD RIDGE 

QUESTION NUl>IBER OF SOCIAL SCIENCE RESPONSES 

A B c D E NONE 

1 9, 
2 9 
3 1 8 
4 8 1 
5 6 3 
6 5 3 1 
7 3 4 2 
8 9 
9 2 7 

10 9 
11 9 
12 7 2 
13 8 1 
14 8 1 
15 8 1 
16 5 1 2 1 
17 6 3 
18 8 1 
19 6 1 1 1 
20 5 3 1 
21 8 1 
22 8 1 
23 5 4 
24 3 4 1 1 
25 6 2 1 
26 8 1 
27 4 5 
28 4 4 1 
29 2 7 
30 3 6 
31 8 1 
32 6 1 1 1 
33 3 6 
34 · 3 6 
35 6 2 1 
36 1 6 2 
37 1 6 2 
38 2 5 2 
39 2 6 1 
40 2 1 4 2 
41 6 2 1 
42 7 2 
43 4 1 3 1 
44 8 1 
45 1 7 1 
46 7 2 
47 9 
48 4 5 
49 2 4 3 
50 2 7 
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COMMUNICATIONS AND HUMANITIES DIVISION - ORCHARD RIDGE 

QUESTION A B c D E NONE 

1 1 17 
2 18 
3 1 1 2 14 
4 15 3 
5 13 4 1 
6 13 1 2 2 
7 5 1 10 2 
8 14 2 1 1 
9 1 16 1 

10 15 3 
11 11 5 2 
12 3 14 1 
13 12 6 
14 5 13 
15 5 12 1 
16 5 12 1 
17 8 10 
18 7 8 3 
19 7 8 3 
20 9 8 1 
21 16 2 
22 11 7 
23 6 10 1 1 
24 9 7 2 
25 13 5 
26 13 5 
27 15 3 
28 17 1 
29 11 7 
30 8 9 1 
31 7 10 1 
32 10 4 3 1 
33 9 9 
34 7 10 1 
35 14 2 2 
36 1 _16 1 
37 3 11 4 
38 13 5 
39 2 13 3 
40 4 3 11 
41 10 5 3 
42 13 4 1 
43 11 5 1 1 
44 15 3 
45 3 11 2 2 
46 3 12 3 
47 11 4 3 
48 12 6 
49 7 7 4 
50 7 11 



2 - 389 

· Appendix I - Addendum 4 

MATH, PHYSICAL SCIENCE AND TECHNICAL DIVISION - HIGHLAND LAKES 

QUESTION NUMBER OF MATH, PHYSICAL SCIENCE AND TECHNICAL RESPONSES 

A B c D E NONE 

1 12 
2 12 
3 1 2 9 
4 11 1 
5 7 4 1 
6 6 5 1 
7 6 5 1 
8 10 1 1 
9 2 10 

10 11 1 
11 11 1 
12 3 9 
13 7 4 1 
14 8 4 
15 7 4 1 
16 6 2 3 1 
17 7 2 2 1 
18 7 3 1 1 
19 6 5 1 
20 5 7 
21 5 4 1 2 
22 8 2 2 
23 2 9 1 
24 9 3 
25 7 4 1 
26 7 5 
27 2 8 1 1 
28 4 7 1 
29 8 3 1 
30 5 7 
31 8 2 1 1 
32 8 1 1 2 
33 8 2 1 1 
34 . 7 4 1 
35 9 2 1 
36 3 8 1 
37 2 8 2 
38 1 7 3 1 
39 2 8 1 1 
40 3 3 5 1 
41 3 4 4 1 
42 7 4 1 
43 6 1 4 1 
44 11 1 
45 2 8 1 1 
46 1 7 3 1 
47 7 3 1 1 
48 8 4 
49 5 1 4 2 
50 3 8 1 
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LIFE AND HEALTH SCIENCES DIVISION - ORCHAPJ) RIDGE 

QUESTION NUMBER OF LIFE AND HEALTH SCIENCES RESPONSES 

A B c D E NONE 

1 1 10 
2 11 
3 1 2 4 4 

4 8 2 1 
5 7 2 2 
6 8 1 2 
7 7 1 3 
8 8 1 2 

9 4 7 
10 9 1 1 
11 9 1 1 
12 3 8 
13 9 2 
14 9 1 1 
15 10 1 
16 7 3 1 
17 8 2 1 
18 8 3 
19 6 3 2 
20 9 2 
21 7 2 2 
22 8 3 
23 3 6 2 
24 11 
25 5 3 2 1 

26 10 1 
27 2 9 
28 3 8 
29 6 4 1 
30 6 3 2 
31 5 4 2 
32 9 1 1 
33 7 3 1 
34 5 4 2 
35 10 1 
36 8 3 
37 4 6 1 
38 2 5 4 
39 2 8 1 
40 6 3 1 
41 7 2 2 
42 5 4 2 
43 8 1 2 
44 10 1 
45 4 6 1 
46 7 3 1 
47 9 1 1 
48 7 3 1 
49 6 5 
50 1 8 2 
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DIVISION AND AREA NOT INDICATED - ORCHARD RIDGE 

QUESTION Ntn-IBER OF RESPONSES 

A B c D E NONE 

1 1 
2 1 
3 1 
4 1 
5 1 
6 1 
7 1 
8 1 
9 1 

10 1 
11 1 
12 1 
13 1 
14 1 
15 1 
16 1 
17 1 
18 1 
19 1 
20 1 
21 1 
22 1 
23 1 
24 1 
25 1 
26 1 
27 1 
28 1 
29 1 
30 1 
31 1 
32 1 
33 1 
34 1 
35 1 
36 1 
37 1 
38 1 
39 1 
40 1 
41 1 
42 1 
43 1 
44 1 
45 1 
46 1 
47 1 
48 1 
49 1 
50 1 

J 
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Appendix J - Addendum 

RESEARCH STRATEGY 

1966 - 67 

OAKLAND COMMUNITY COLLEGE 

OAKLAND COUNTY, MICHIGA.'i 

Prepared by: Dr. A. A. Canfield and Dr. Michael A. Tucci 

This Research Strategy is provided to e~icit your reactions, so thdt 

you will be better able to assist in the evaluation of a productive 

college research effort. 

The priority numbers have meanings as follow: 

1 - First and Immediate 

2 - Second 

3 - Lowest or least critical 

These priorities have been assigned to each of the general areas and to 

specific research questions within each of those areas. For each research 

question, the frequency and times for the collection of data is indicated. 
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s·.rnoENT-s Priority 1 

CEX~ R.:\L ~U-~TIOX: 

To what extent have we identified 

and are we meeting the educational needs 

of the student? 

QCJ::STIONS: 

Who is applying? 

Who isn't? Why? 

Who is enrolling? 

Who isn't enrolling? Why? 

Who is attending? 

Who is leaving? Why? 

Who is failing? Why? 

Who likes it? 

Who doesn't like it? 

Student performance post OCC. 

What is the cost per student per 
semester? 

What is the student faculty ratio? 
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STUDENT ACTIVITIES Priority 3 

ci::x-;,·R.;\L ~L: 1..s no~: 

What do we expect the student to 
achieve through student activities 
and to what extent are those ob
jectives being met? 

What contribution to the college do we 
expect from student activites? 
What contribution do they make? 

What programs are desired? 

What programs are offered? 

What programs are effective? 

What programs are ineffective? 

What are requirements for program to 
be effective? 

Which students .are active? 

Which students aren't? Why? 

What general level of college citizen
ship do students practice? 

What is total cost of Student Activities 
, Program? 

• What is cost per student by activity 
(relative expense)? 
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__ c_URR_ ICULUM & PROGRAMSPriority 1 

IE~~R.:\L ~i."l~TIOX: 

To what extent have we identified 
and are we meeting the educational 
needs of our community? · 

QUESTIONS: 

-

What are the educational, recreational 
and avocational needs of district? 

What programs are needed to meet them? 

Row much do they cost? 

What programs are appropriate for OCC? 

- -
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c:i.. Q Vl 

1 I.June 1 

1 ~une 1 

1 ~une 1 

i · ~une 

Do our programs meet real world require - 1 crune 
ments? 

What are study requirements? 

Are our courses objective and reasonabi 
in level and amt. of learning require 

Does our curricula provide the courses 
needed by our community study? 

Do ·the "courses utilize reliable feed
back for self-improvement activities? 

What is cost of program? 
How do they compare? 

What capital investment per program is 
required? How do they compare? 
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COUNSELING Priority _3_ 

.:::~~.\l ~l'lSTIOX: 

What kind of personal problems do 
students bring to or develop while 
attending and how can they be best 
hahdled to facilitate student success? 

QUESTIONS: 

What are counselors doing? 

Who are they? 

Bov measure counselor's success? 

What is student reaction? 

What are students needs? 

Bow do students feel about their studies 

Are students in appropriate programs? 

Do students see~ help? 

What is .our student counseling cost -per 
student- compare among campuses, with 
other institutions - to former years. 

What is counselor/student ratio? How 
. does it compare? 

What is "case load" of counselors? How 
does it compare? 
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FACULTY 2 

Priority 

CE~TR:\l ~E-~-: :u~: 

From what combination of background 
and training does successful faculty 
emerge and how can they best be 
develOped? 

QUESTIONS: 

Who applies for jobs? 

Who joins us? 

Who likes it? 

What unique requirements or problems do 
they have? 

What training (initial and continual) 
ia required? 

Who terminates? 

What is student opinion of faculty? 

What role/s do/should the faculty play 
in: 

Learning 

Student Activities 

Counseling 

What is the average faculty salary, 
fringe benefits, etc.? 
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MEDIA 
Priority 2 

llaat media is effective for what 
learning objectives and for what 
st1111ents? 

QUESTIONS: 

What aedia is ef fecti~ for what learn-
1111 objectives, what students? 

Wliat aedia is utilized? 

What aedia is not utilized? Why? 

What improvements are ~ndicated? 

Bow can the improvements be made? 

What is the trade-off: (cost vs. effec
tbeness· for various media)? 

Are 8Clme forms of media more effective 
for a cognitive mode? 

Do courses involve appropriate media? 

What is total cost of supportive service 
to develop media - by div., campus, 
dept.? 

·. 
How do costs per audio tape, slides, 

etc. compare among campuses, with 
otller institutions, with last year? 
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S~UDENT EVALUATION Priority __ 

CEXTR:\L ~l!i:.STIOX: 

What procedure of evaluation pro
duces the most optimal results for the 
learner? 

QUESTIONS: 

What form or procedure of evaluation 
~ produce~ the most reliable and use

ful renults? 

What procedure and approach for assign
iilg grades is most meaningful and pro
duces optimal learning? 

What is relative value of Self-test vs. 
Faculty Administered tests? 

What kind of self-quizzes optimi ze 
student l earning? 

Do different evaluation approaches pro
duce differential student results? 
(written vs. oral, for example) 

What is total costs of evaluation 
process? 

What is relative cos t of written vs. 
oral examinations? 

How can the reliability/validity of all 
evaluRtion instruments be improved? 
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METHOD 1 
---· - -- Priority 

CENTRAL ~LTSTil1~: 

What combination of human and non
human resources best accomplishes 
learning utilizing .what combination of 
learning, discussion, self-study, etc;? 

What method best accomplishes what 
kind of learning objectives? 

QUESTIONS: 

Time 
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Can a student do just as well at home? 

Do students do better if they are re
quired to attend a G.A.S. all seipes.te :] ? 1 ~une 

Are S.A.S.'s necessary? 

Should Learning Lab attendance be re
quired? 

In what ·courses should Learning Lab 
·attendance be required? 

What is relative value and costs of 
General Assembly, Small Assembly, 
Progratmned Material, etc.? 

. For what specific objectives are GAS, 
SAS, etc., best designed? 

Are there special faculty characteris
tics · which· optimize values of various 
methods? 

What is optimal contribution of each 
~· method? 
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FACILITIES Priority 3 

E~TR..-\L QFlSTION: 

To what extent do physical facili
ties affect learning and how can they 
be evaluated? 

QUESTim-;s : 

Bow does the physical environment 
effect learning and instruction? 

( 

Bow much space is needed by course or 
program? 

Bow much material is need per student 
by course, type or area? 

What room arrangement is optimal? 

What ratio of chairs, carrels, faculty, 
etc. produces optimal learning? 

-What concentration of students in learn 
ing labs is most effective? 

What is the trade-off (cost vs. 
effectiveness) of facilities and 
equipment? 

What ambient ·conditions (noise, heat, 
light) best facilitate learning in 
what kinds of learner activity? 

What is relative construction and 
maintenance costs for various build
ings and laboratory configurations? 
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PHILOSOPHY AND OBJECTIVES 

OF OAKLAND COMMUNITY COLLEGE 

FOREWORD 

As Oakland Community College approached the end of its second year of operation, 

many of the professional staff realized the need to define further the objectives of the 

College and thus provide a common base for present and future orientation. 

To that end, President Tirrell appointed a committee to develop a statement of College 

philosophy and objectives . The committee, titled "Steering Committee for In-Service 

Training ," was comprised of the following members of the professional staff: 

Roland Anderson 

Albert A. Canfield, Chairman 

Robert W . Cox 

Edward H. Decker 

Gerald Faye 

Dennis Fiems 

Ervin L. Harlacher 

Jim McMahon 

Judith Murray 

Ted Scott 

William H. Stuart 

Edward Valsi 

Richard E. W ilson 

The results of the ir wor k are presented in the following pages. 



MISSION 

Oakland Community College will meet the occupational and cultural needs of all mem
bers of the community who can benefit from opportunities provided by the College. 
These opportunities will provide for a wide range of abilities, interests, and needs. 
The effectiveness and efficiency of each course and program will be determined by 

continuing empirical assessment. 



OBJECTIVES 

THE COLLEGE W ILL IDENTIFY THE SIGNIFICANT OCCUPATIONAL AND CUL

TURAL NEEDS OF THE COMMUNITY AND ITS MEMBERS. 

The College will use the results of demographic surveys. 

The College will use community adv isory committee find ings. 

The College will use employment data. 

The College will use declared educational goals of high school students and high school 
grad uates. 

The College will use entrance requirements of selected four-year colleges. 

The College will use its own surveys of occupational and cultural information require
ments. 

j 



THE COLLEGE WILL EFFECT LEARNING BY USING SYSTEMATICALLY ALL OF 

THE HUMAN RESOURCES AND TECHNOLOGICAL DEVELOPMENTS AVAIL

ABLE TO THE COLLEGE. 

The College will identify the entrance requirements for each course in behavioral terms 
and enroll each student in courses appropriate to his knowledge and sk ills. 

The College w ill inform each learner of the behaviorally stated course objectives. 

The College will select and arrange media to provide " multiple paths" or " branches" 
that ore intended to facilitate learning by providing individuals with several ways of 
achieving the same learning objectives. 

The College will select and use media and instructional techniques based on testable 
hypotheses. 

The College will provide supplemental media and learning objectives to encourage 
students who want to achieve beyond the standard course objectives. 

The College will design and provide instructional materials which will permit student 
achievement of learn ing objectives to solely determine success or failure in each course. 

The College will provide the opportunities for students to achieve the earning objectives 
at their own pace. 

The College will inform each student often and regularly of his progress in each course. 



The College will give low achievers additional assistance to enable them to achieve 
the learning objectives. 

The College will use numerous student evaluationary devices and methods to assist 
the learner and as the primary basis for evaluating instructional techniques and media . 

The College will use only a limited number of student evaluationary devices and met
hods to determine student grades. 

The College will employ research as an integral and necessary part of the instructional 
program. 

The College will accumalate and analyze feedback information from students to facili
tate evaluation and improvement of instructional media and methods. 

The College will use the find ings of follow-up studies of ex-students to maintain and 
strengthen the instructional program . 

The College will assign faculty to appropriate instructional roles in accordance with 
training, interest, and demonstrated capabilities. 

The College will assign faculty the responsibility for improving the effectiveness of 
College instructional media and processes. 

The College will assign faculty the responsibility for recommending, utilizing, and evalu
ating instructional facilities and equipment. 



THE COLLEGE, BY PROVIDING LEADERSHIP AND COORDINATION, W ILL 

STIMULATE MEMBERS OF THE COMMUNITY TO PARTICIPATE IN THE SO

CIAL, CULTURAL, AND INTELLECTUAL DEVELOPMENT OF THE COLLEGE 

DISTRICT. 

The College will provide members of the community with the leadership capabilities of 

the College. 

The College will provide appropriate assistance in the coordination of community projects . 

The College will make its facilities available to the community at any time they are not 

being used for regularly scheduled day and evening programs. 

The College will provide educational services designed to meet the needs of all age 

groups, above and beyond the regularly scheduled day and evening programs. 

The College will enhance the social , cultural, and intellectual life of the community by 

proffering the special skills and leadership of the College. 

The College will elicit the participation of members of the community in the develop

ment and strengthening of the College program . 



THE COLLEGE W ILL ASSESS ITS CAPACITY FOR MEETING SIGNIFICANT 

NEEDS OF THE COMMUNITY AND ITS MEMBERS. 

The College will determine the limits of available money. 

The College will determine appropriateness of its facilities. 

The College will determine qualifications of its people. 

The College will determine the adequacy of existing extra-College resources. 

The College will determine the faculty-student ratio needed to assure fulfillment of com
munity needs. 

_ _ _J;J 



THE COLLEGE WILL ASSIST THE LEARNER TO DEVELOP ATTITUDES, SKILLS, 

AND KNOWLEDGE THAT WILL BE CONDUCIVE TO HIS ACHIEVEMENT OF 

A SATISFYING SOCIAL AND OCCUPATIONAL LIFE. 

The College will enla rge the learner's comprehension of the social systems. 

The College will stimulate the learner to become involved in the social, pol itical, and 
civic activities of the community. 

The College will assist the learner to acquire the ability to think critica lly and the desire 
to improve social systems. 

The College will enlarge the learner's understanding of our cultural heritage. 

The College will assist the learner to develop a positive self-concept. 

The College will enlarge the learner's awareness of his potentialities. 

The College will assist the learner to acquire effective skills of communication and prob
lem solving. 

The College will assist the learner to develop attitudes, skills and knowledge that w ill 
enable him to attain his formal educational goals . 

The College will increase the learner's understanding of the range of behavior concern
ing manners and morals that is acceptable to the community and the consequences of 
exceeding these limits. 

The College will assist the learner to acquire salable skills. 



/ 

r 

- / 

/ ~ I 

' 
I 


